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Often Required Core and Optional Courses can be double-counted as General Education. Determining 
double counting is not easy, so please seek assistance from the Curriculum Chair or Articulation 
Officer.    

6. Collaborative Program

A collaborative program is one in which one or more colleges rely on another college or colleges to offer 
some of the coursework required for an approved degree or certificate. Collaborating colleges may either be 
in reasonable proximity to permit students to take classroom-based courses or the courses may be offered 
online through distance education local or shared platforms.  Colleges determine the most effective and 
efficient pathway for the student when developing a collaborative program, which must be described 
through a written agreement between the colleges that delineates the responsibilities of each college with 
respect to the curriculum offered and the scheduling of classes. Any changes to the agreement should be 
mutually agreed upon to minimize any negative effects on students. 

H. NONCREDIT PROGRAMS

An education program is defined in title 5, section 55000(m), as “… an organized sequence of courses leading 
to a defined objective, a degree, a certificate, a diploma, a license, or transfer to another institution of higher 
education.” All noncredit programs that receive state funding require Chancellor’s Office approval.  

1. Program Types

• Career Development and College Preparation (CDCP) Programs
 ˏ Certificate of Competency—a certificate in a recognized career field articulated with degree-

applicable coursework, completion of an associate degree, or transfer to a baccalaureate 
institution

 ˏ Certificate of Completion—a certificate leading to improved employability or job opportunities
• Adult High School Diploma
• Noncredit Apprenticeship Program
• Locally Approved Programs

2. Career Development and College Preparation

Programs and required courses classified as noncredit Career Development and College Preparation 
(CDCP) prepare students for employment or to be successful in college level-credit coursework. In 
accordance with title 5, section 55151 colleges may offer an approved sequence of noncredit courses that 
culminate in one of the following awards: Certificate of Competency, Certificate of Completion, or Adult 
High School Diploma. Once a program is approved, the noncredit courses that comprise a CDCP program 
will be eligible for enhanced funding pursuant to Education Code sections 84750.5 and 84760.5. CDCP 
certificates can be awarded in the following four noncredit categories: elementary and secondary basic 
skills, workforce preparation, short-term vocational program, English as a second language and vocational 
English as a second language (see title 5, 55151).  
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For short-term vocational program proposals colleges must provide evidence of high employment potential 
in one of two ways. They can identify the area of instruction on the list of occupational titles with high 
employment potential (http://www.labormarketinfo.ca.gov) or attach another data source containing 
current labor market or job availability data with an explanation of how the data is verified.

a) Certificate of Competency

Pursuant to title 5, section 55151 colleges may offer a sequence of noncredit courses that culminate 
in a Certificate of Competency or a certificate in a recognized career field articulated with degree-
applicable coursework, completion of an associate degree, or transfer to a baccalaureate institution. 
For students completing noncredit courses in a prescribed pathway, approved by the Chancellor’s 
Office, that prepares students to take credit coursework including basic skills and ESL, a Certificate of 
Competency may be awarded. A noncredit Certificate of Competency means a document confirming 
that a student enrolled in a noncredit educational program of noncredit courses has demonstrated 
achievement in a set of competencies that prepares students to progress in a career path or to undertake 
degree-applicable or nondegree-applicable credit courses. The Certificate of Competency must include 
the name of the certificate and the date awarded, be identified by a TOP Code number and program 
discipline, and list the relevant competencies achieved by the student.

b) Certificate of Completion

Pursuant to title 5, section 55151 colleges may offer a sequence of noncredit courses that culminate 
in a Certificate of Completion or a certificate leading to improved employability or job opportunities. 
For students completing noncredit courses in a prescribed pathway, approved by the Chancellor’s 
Office, leading to improved employability or job opportunities, a Certificate of Completion may be 
awarded. A noncredit Certificate of Completion means a document confirming that a student has 
completed a noncredit educational program of noncredit courses that prepares students to progress in 
a career path or to take degree-applicable credit courses. The Certificate of Completion must include 
the name of the certificate and the date awarded, be identified by a TOP Code number and program 
discipline, identify the goal of the program, and list the courses completed by the student.

3. Requirements for Approval

The requirements for approval are similar to credit certificates of achievement but do not require transfer 
preparation documentation or unit totals, and the courses sequence uses number of hours instead of units.

I. EFFECTIVE DATE
After a course or program is approved by the Curriculum Committee, it moves on for approval by the Board 
of Trustees which occurs during their January and June meetings.  A course or program cannot be offered until 
it is published in a catalog or addendum (courses only).  

1. Programs

Programs will always have a fall effective date, so that they can be published in a catalog. The timeline for 
new or modified programs is based upon the semester the program is approved:

• Fall Semester - 1 year


