
     LPC Shared Governance Handbook                          Approved by College Council 10/25/18; Updated 6/16/2021 Page 73 of 88 

 
Message Points/Report-Outs 

 

The Message Points and main report-out items are meant to be done immediately after the meeting by 
the chair or designee. They should be emailed to the committee members, Deans, the three Senate 
Presidents, and administration for discussion and action (if any) before the next committee meeting. 

 

Committee Message Point Template 

 

 

Chairperson: ___________________________ 

Date of meeting: ________________________ 

Main Message Points for Divisions, Student Services, Senates, Administrators: 

• Item 1:   __________________ 
o Brief discussion 
o Results of discussion 
o Action or Feedback Requested 

 
o Return to College Council with information by    

 
• Item 2:   __________________ 

o Brief discussion 
o Results of discussion 
o Action or Feedback Requested 

 
o Return to College Council with information by    

 
• Item 3:   __________________ 

o Brief discussion 
o Results of discussion 
o Action or Feedback Requested 

 
o Return to College Council with information by    

 

 

Message points written by (print/type)   ____________ Date:   _________ 
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Shared Governance Worksheet Template 
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