
Internal Use 

IE :2 22 -_____________ 

Total :_____________ 

 INSTRUCTIONAL EQUIPMENT REQUEST 
 2021-2022 

Equipment Location Building: ____________________ Room: ______________________________ 

Location Comments: 

2 

Requester Name: ________________________Division Name: ________________________ 
quipment Name
he quipment is: ☐ A Replacement ☐ An Upgrade Ƞ��New quipment/ e hnolog

SECTION 1:  IP N  S RIP I N______________________________________
Describe the specific equipment requested and how it will be used to replace, upgrade or provide new 
technology to LPC from what is currently in place: 

P  INIS R I  S R I S   R IS I N IN R I N P G

f you are using a Mac computer to fill out the PDF forms, please make sure you are not on "Apple Preview" mode because the data entered in the form 
fields will not show when the documents are printed.

http://laspositascollege.edu/adminservices/requisitions.php#PPO
dpatlan
Typewritten Text
03

dpatlan
Typewritten Text
33,589.82



LPC MISSION STATEMENT: 

as Positas ollege pro ides an 
in lusi e, learning entered, equit
o used en ironment that o ers 

edu ational opportunities and support 
or ompletion o  students  trans er, 

degree, and areer te hni al goals while 
promoting li e long learning

LPC PLANNING PRIORITIES: 

� Implement the integration o  all  standards throughout ampus
stru ture and pro esses

� stablish a nowledge base and an appre iation or equit  reate a sense o
urgen  about mo ing toward equit  institutionali e equit  in de ision
ma ing, assessment, and a ountabilit  and build apa it  to resol e
inequities

� In rease student su ess and ompletion through hange in ollege pra ti es
and pro esses  oordinating needed a ademi  support, remo ing barriers,
and supporting o used pro essional de elopment a ross the ampus

SECTION 2:  LPC MISSION STATEMENT AND LPC PLANNING PRIORITIES______ 

Specify how the equipment supports LPC’s Mission Statement and Planning Priorities: 

3 

S I N 1  IP N  S RIP I N ontinued
I  appli able, des ribe the legal requirement, mandate, or sa et  on ern or pur hase o  this equipment, ma ing 
spe i i  re eren e to the legal requirement or regulation  



SECTION 3:  EDUCATIONAL ITEMS – PROGRAM REVIEW______________________ 

Specify the educational programs this equipment supports: 

Will this equipment be a part of your upcoming Program Review or was it in luded last 
ear?  Please explain using the exact words rom our Program Re iew. If not, explain why.

 



SECTION :  TEACHING AND LEARNING______________________________________ 
In detail des ribe e iden e and data that equipment pro ides mu h needed bene it and 
enhan ement to tea hing be ond urrent apabilities  

Describe in detail the impact this equipment will have on learning: 

Each academic year, this equipment will impact:    ____ # of classes/sections     ____ # of students 

 



SECTION :  OUTCOMES (SLOs)_______________________________________________ 

Using your documented SLOs, specify how the equipment will enable student learning outcomes to be 
achieved be ond urrent apabilit

 



SECTION :  TOTAL COST OF OWNERSHIP (FINANCIAL & SUSTAINABILITY)___ 

What is the potential life span of the requested equipment?  

If new storage is needed what are the storage requirements, location requirements, and costs associated 

with the new equipment:  (NOTE:  Specific storage costs should be detailed in the “Part A: Initial Start-up 

Costs” section below.) 

If this equipment replaces old equipment but the old equipment will not be retired, are there on-going 
storage requirements, location requirements, and costs associated with the old equipment?  If so, provide 
details. 

 



What will be required to maintain the equipment, such as regular servicing or upkeep?  (Specific on-going 
costs should be detailed in the “Part B: On-Going Annual Operating Costs” sections below as applicable.) 

Explain how this equipment meets or exceeds basic sustainability efforts and/or provides renewable 
resources to the college: 

 



Part A: Initial Start-up Costs 

Item Cost Comments 
Equipment or Materials 
Taxes (9.5%) 
Shipping or Delivery Charge 
Installation Costs * 
Miscellaneous Costs: 

 Facilities Modifications 
 Operator Training 
 Maintenance & Repair Training 
 Storage 
 Other: ______________________

Vendor Discount 

Part B: On-Going Annual Operating Costs 

Item Cost Comments 
Annual Service or Maintenance 
Estimated Parts Replacement Per Year 
Outside Standardization or Calibration 
Costs 
Storage Costs 
New Supply Costs 
 Maintenance & Repair Labor 

 Other: ______________________ 
nnual perating osts  

 

Licensing or Software

rand otal



1  

Indicate the source of funding for on going annual operating costs

Part  Incremental abor osts

PE
Indicate the ey operator

Is the wor  in their current scope of duties? 

What is the cost to train ey operator?
(include $$ in the Initial Start-up Costs above)

umber of hours per month will the ey operator use the equipment? 

I E E  EP I

Indicate who will performing maintenance and repairs   

Is the wor  in their current scope of duties?  

Indicate cost to train for maintenance and repairs?  

umber of hours maintenance is required per month  

I E PP  and I

REQ ESTER: 
DATE: 

DIVISION DEAN/MANA ER:
 DATE: 

lic  the ubmit utton to oute 
igned Instructional Equipment equests IE irectly to dmin er ices

 dmin er ices will coordinate re iew of all IE  by I  and  and olle t signatures 

ll  l s    
   

 A  s   A s  s  
    

R IN R
s l  s s s      s  ll  

Shopping arts are not onsidered quotes and will not be e pe ted

http://laspositascollege.edu/adminservices/requisitions.php#PPO


Office of Administrative Services 

Requisition Request Form          R____-_____ 

OFFICE OF ADMINISTRATIVE SERVICES USE ONLY 

Reviewed: Verified: Approved: 
Administrative Services Administrative Services Officer VP, Administrative Services 

PO Number: Budget Transfer #: Entered: 
TR 4/6/20 

Fiscal Year Vendor ID # Vendor Name Date Required

Deliver To Room # Return Copy of Requisition To

Seq Item # Description Qty Unit Price Extended Cost 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

Comments Subtotal 
Tax 

Shipping 

Total Cost 
FOAP to be Charged % Amount 

- - - 
FUND ORG ACCOUNT PROGRAM 

- - - 
FUND ORG ACCOUNT PROGRAM 

Requestor (print name) Date Dean (signature) Date 

Coordinator/Manager (signature) Date Vice President (signature) Date 

(Wait 5-10s)
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Prices Are Valid Until:  02/12/22    Quote No.: 1079033007  
Reference No.: 21002-P

Sold To: Susan Affleck                  
Chabot Las Positas Comm Coll   
7600 Dublin Blvd               
3 Fl                           
Attn: Accounts Payable         
DUBLIN, CA 94568               
                               

Ship To:
 Las Positas College
 3000 Campus Hill Dr
 Attn: Deanna Horvath
 LIVERMORE, CA 94551
 
 

 (925)301-0686
    

Bill Phone: (925)485-5221 Ext.:A/P
Work Phone: (925)485-5289  Ext.:"B" PO
Fax Phone: (925)485-5253

Date
 01/12/22

Customer Code
1233144  

Terms
N/A

Salesperson
WB   

Ship Via
MULTIPLE

Qty Ord Item Description
SKU#
MFR# Item Price Amount

   1 

   5 

   5 

   1 

SMALLRIG SCREEN PROTECTOR f/DJI RS 2 GMBL2/3029/REG  

TILTA BMPCC4K - SSD DRIVE HOLDER f/WISE-GREY/REG     

TILTA BMPCC4K-SSD DRIVE HLDR f/ANGLBRD-GRAY/REG      

DJI RS2 GIMBAL STABILIZER PRO COMBO/REG              

SM3029       

TITASSDHWSG  

TITASSDHABG  

DJRONINS2PC  

(3029)

(TASSDHWSG)

(TASSDHABG)

(CPRN00009401)

       5.06

      15.46

      15.12

     750.31

       5.06

      -5.06

      77.30

     -77.30

      75.60

     -75.60

     750.31

     with DJRONINS2PC                    

     with TITAT01BG                      

     with TITAT01BG                      

Price After  $ 5.00 Instant Savings  Exp. 01/25/22

This item currently has a price of   $ 5.09 while supplies last.

Free item when purchased

Free item when purchased

Free item when purchased

Continued on Next Page ...
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   Quote No.:  1079033007   

Date
01/12/22

Customer Code
1233144  

Terms
N/A

Salesperson
 Slsm

Ship Via
MULTIPLE

Qty Ord Item Description
SKU#
MFR# Item Price Amount

   5 

   5 

   5 

TILTA CAM CAGE TACTICL BMPCC4K BASIC KIT-GRY/REG     

CORE CINE V-MOUNT BATTERY PACK 49WH/14.8V/REG        

BLACKMAGIC BEGINNER FILMMAKER/MUSIC VIDEO KIT/REG    

TITAT01BG    

COPBEBMPC4   

BL6KPKCAMFMK 

BL6KPKCAM    

ATSHIN       

ZI4KP60E33   

ELSHOEHD     

ATOMXPWKT2   

ENLFRC2A     

RO2415C      

(TAT01BG)

(PBEBMPC4)

()

(ECAMPOCHDEF6)

(ATOMSHBH01)

(ZRHAA02)

(SHOEHD)

(ATOMXPWKT2)

(ENLFRC2A)

(DS24MC)

     198.20

     182.15

   4,999.00

     991.00

     910.75

  24,995.00

CONSISTS OF:
5  BLACKMAGIC BLACKMAGIC POCKET CINEMA CAMERA 6K/REG

5  ATOMOS SHINOBI-5.2" 4K HDMI MONITOR/REG

The item listed above has an E-waste Fee of $4.00

5  ZILR 4KP60 HYPRTHN HS HDMI CBL w/ETHRNT-39"/REG

Price After  $10.00 Instant Savings  Exp. 04/30/22

This item currently has a price of   $19.95 while supplies last.

5  ELVID HEAVY DUTY SHOE MOUNT BALL HEAD/REG

5  ATOMOS POWER KIT V2/REG

5  ENLIGHT UNIVERSAL LOCKING COLD SHOE V2/REG

5  ROKINON DS 24MM T1.5 CINE DS LENS FOR CANON EF/REG

Continued on Next Page ...
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   Quote No.:  1079033007   

Date
01/12/22

Customer Code
1233144  

Terms
N/A

Salesperson
 Slsm

Ship Via
MULTIPLE

Qty Ord Item Description
SKU#
MFR# Item Price Amount

RO3515C      

RO5015TC     

RO8515C      

SAEPSDU128GD 

MAMT055XPRO3 

MAMVH502AH   

(DS35MC)

(DS50MC)

(DS85MC)

(SXDK128ANCIN)

(MT055XPRO3)

(MVH502AH)

Price After $200.00 Instant Savings  Exp. 01/31/22

This item currently has a price of  $599.00 while supplies last.

5  ROKINON DS 35MM T1.5 CINE DS LENS FOR CANON EF/REG

Price After $100.00 Instant Savings  Exp. 01/31/22

This item currently has a price of  $499.00 while supplies last.

5  ROKINON 50mm DS T1.5 CINE LENS f/CANON EF/REG

This item currently has a price of  $419.00 while supplies last.

5  ROKINON DS 85MM T1.5 CINE DS LENS FOR CANON EF/REG

Price After  $60.00 Instant Savings  Exp. 01/31/22

This item currently has a price of  $339.00 while supplies last.

5  SANDISK XTRM PRO SDXC UHS-II 128GB MEM CRD-V90/REG

Price After  $10.00 Instant Savings  Exp. 01/15/22

This item currently has a price of  $189.99 while supplies last.

5  MANFROTTO MT055XPRO3 ALUMINUM 3-SECTION TRIPOD/REG

5  MANFROTTO 502 FLAT BASE HEAD/REG

Price After  $40.00 Instant Savings  Exp. 01/31/22

This item currently has a price of  $199.88 while supplies last.

Your request for the additional qty has been approved

Continued on Next Page ...
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   Quote No.:  1079033007   

Date
01/12/22

Customer Code
1233144  

Terms
N/A

Salesperson
 Slsm

Ship Via
MULTIPLE

Qty Ord Item Description
SKU#
MFR# Item Price Amount

   5 

   5 

   5 

   5 

  10 

   5 

   1 

SILICON 256GB CNM PRO CFX 310 CFAST2 MEM CARD/REG    

SAMSUNG T5 1TB PORTABLE SSD/REG                      

SONY MDR-7506 PROF FOLDING HEADPHONE (LRG)/REG       

SKB 1309 POCKET CINEMA CAMERA 4K CASE-BM/REG         

BLACKMAGIC VIDEO ASSIST MINI XLR CABLES 19"/REG      

WATSON LP-E6NH LI-ION BATTERY (7.2V/2250MAH)/REG     

WATSON MINI DUO CHARGER f/CANON LP-E6/N/REG          

AZSGM250MX   

SI256GBX310  

SAMUPA1T0BAM 

SOMDR7506    

SK3I13094K   

BLAXLRMINI2  

WALPE6NH     

WAMDCLPE6N   

(SGM250MX)

(SP256GICFX31)

(MUPA1T0BAM)

(MDR7506)

(3I13096PC4K)

(ERDAXLRMINI2)

(B1548)

(MD1544)

     139.29

     109.44

      87.45

     110.99

      31.47

      44.25

      29.96

     696.45

     547.20

     437.25

     554.95

     314.70

     221.25

      29.96

5  AZDEN SUPERCARD.COMPACT CINE MIC w/MINI-XLR/REG

Price After  $29.00 Instant Savings  Exp. 01/31/22

This item currently has a price of  $139.99 while supplies last.

Price After  $30.00 Instant Savings  Exp. 01/16/22

This item currently has a price of  $109.99 while supplies last.

Continued on Next Page ...
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   Quote No.:  1079033007   

Date
01/12/22

Customer Code
1233144  

Terms
N/A

Salesperson
 Slsm

Ship Via
MULTIPLE

Qty Ord Item Description
SKU#
MFR# Item Price Amount

PLEASE NOTE: ------------------------------------------------------------------

   IMPORTANT NOTICE: B&H has begun collecting                                

   California sales tax. If you are CA tax exempt,                           

   please contact our TAX Department. To update                              

   the status of your account, please email                                  

   a completed tax exempt certificate to                                     

   taxcertificates@bhphoto.com. The B&H Tax                                  

   Department can be reached via phone at 212-502-6308.                      

                                                                             

   ****  Please reference your quote number on all PO's ****                 

   **** ALL PRICES ARE LISTED IN USD ****                                    

   Certain items may be enforced by vendor to sell at the                    

   vendor-imposed price posted at the time of order.                         

Payment Type -                
NO PAYMENT TYPE SELECTED      
                              
                              
                              

                              

 -  Amount
          
          
          
          

          

Sub-Total:

Shipping:

E-Waste:

Tax:

Total:

30,448.82

Free STND

20.00

3,121.00

33,589.82
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	Vendor ID Row1: 
	Return Copy of Requisition ToRow1: Ralitsa Ivanova-Olsen, Deanna Horvath
	Extended Cost1: 5.06 

	Item 2: TITASSDHWSG 
77.30 

	Description2: TILTA BMPCC4K - SSD DRIVE HOLDER f/WISE-GREY/REG 

	Qty2: 5
	Unit Price2: 15.46
	Extended Cost2: 77.30 

	Item 3: TITASSDHABG 

	Description3: TILTA BMPCC4K-SSD DRIVE HLDR f/ANGLBRD-GRAY/REG 

	Qty3: 5
	Unit Price3: 15.12 
75.60 

	Extended Cost3: 75.60 

	Item 4: DJRONINS2PC 

	Description4: DJI RS2 GIMBAL STABILIZER PRO COMBO/REG 

	Qty4: 1
	Unit Price4: 750.31 

	Extended Cost4: 750.31 

	Item 5: TITAT01BG 

	Description5: TILTA CAM CAGE TACTICL BMPCC4K BASIC KIT-GRY/REG 

	Qty5: 5
	Unit Price5: 198.20 

	Extended Cost5: 991.00 

	Item 6: COPBEBMPC4 

	Description6: CORE CINE V-MOUNT BATTERY PACK 49WH/14.8V/REG 

	Qty6: 5
	Unit Price6: 182.15 

	Extended Cost6: 910.75 

	Item 7: BL6KPKCAMFMK 
4,999.00 

	Description7: BLACKMAGIC BEGINNER FILMMAKER/MUSIC VIDEO KIT/REG 

	Qty7: 5
	Unit Price7: 4,999.00 
24,995.00 

	Extended Cost7: 24,995.00 


	Item 8: SI256GBX310 
139.29 
109.44 
87.45 
110.99 
31.47 
44.25 
29.96 

	Description8: SILICON 256GB CNM PRO CFX 310 CFAST2 MEM CARD/REG 

	Qty8: 5
	Unit Price8: 139.29 
109.44 
87.45 
110.99 
31.47 
44.25 
29.96 

	Extended Cost8: 696.45 

	Item 9: SAMUPA1T0BAM 

	Description9: SAMSUNG T5 1TB PORTABLE SSD/REG 

	Qty9: 5
	Unit Price9: 109.44 
547.20 

	Extended Cost9: 547.20 

	Item 10: SOMDR7506 

	Description10: SONY MDR-7506 PROF FOLDING HEADPHONE (LRG)/REG 

	Qty10: 5
	Unit Price10: 87.45 

	Extended Cost10: 437.25 

	Item 11: SK3I13094K 
110.99 

	Description11: SKB 1309 POCKET CINEMA CAMERA 4K CASE-BM/REG 

	Qty11: 5
	Unit Price11: 110.99 

	Extended Cost11: 554.95 

	Item 12: BLAXLRMINI2 

BLAXLRMINI2 
BLAXLRMINI2 
31.47 

	Description12: BLACKMAGIC VIDEO ASSIST MINI XLR CABLES 19"/REG 
BLAXLRMINI2 

	Qty12: 10
	Unit Price12: 31.47 

	Extended Cost12: 310.47
	Item 13: WALPE6NH 
44.25 

	Description13: WATSON LP-E6NH LI-ION BATTERY (7.2V/2250MAH)/REG 

	Qty13: 5
	Unit Price13: 44.25 

	Extended Cost13: 221.25 

	Item 14: WAMDCLPE6N 
29.96 

	Description14: WATSON MINI DUO CHARGER f/CANON LP-E6/N/REG 

	Qty14: 1
	Unit Price14: 29.96 

	Extended Cost14: 29.96 

	Item 15: 
	Description15: 
	Qty15: 
	Unit Price15: 
	Extended Cost15: 0
	Subtotal: 30,448.82
	Tax Rate: .1025
	Shipping: 0
	Total Cost: 33,589.82
	CommentsRow1: 
	Fund1: 
	Org1: 
	Account1: 
	Program1: 
	Fund2: 
	Org2: 
	Account2: 
	Program2: 
	fill_100: 
	Amount2: 
	Requestor Print Name: Deanna Horvath  1/12/2022
	Date: 
	Date_2: 
	Date_3: 1/12/22
	Date_4: 
	PO Number: 
	Budget Transfer: 
	Entered: 
	Reset: 
	Submit: 
	R: 
	undefined: 
	Fiscal YearRow1: 2022
	Vendor NameRow1: B&H , 420 9th St., New York, NY 100001
	Date RequiredRow1: ASAP
	Deliver ToRow1: Deanna Horvath
	Room Row1: #703
	Item 1: SM3029 

	Description1: SMALLRIG SCREEN PROTECTOR f/DJI RS 2 GMBL2/3029/REG 

	Qty1: 1
	Unit Price1: 5.06
	fill_94: 100
	Amount: 
	Tax: 3,121.00
	Requester Name: Deanna A. Horvath
	Division Name: A&H
	Equip Descri: This is a request for Blackmagic 6K Cinema camers(5) lenses and other needed accessories.  These cinema camera kits will enable Video students to bring their work to the next level and be able to produce professional level work. These camera packages include new technology and are a sustantial upgrade to current equipment. This equipment will help students complete assignments and build higher level of skills.
	Location Comments: The check-out room is locked and equipment is locked into a storage cabinet.
	Text1: #700
	Text3: #703 (in Check-out room)
	Equipment Name: Cinema Video Cameras (Blackmagic)
	Group4: Choice3
	Section 1- Equp Descp: 
	Text2: Having the Blackmagic 6K Cinema Camera kits will help support LPC's Mission Statement  by giving students opportunity to use  equipment they might not be able to afford to complete coursework, practice skills and train/prepare for careers. Access to this equipment provides equity, opportunities and support for the students degree and training goals.

Having these cameras  will help support LPC’s Mission Statement and Planning Priorities by giving students opportunity to use equipment they might not be able to afford to complete coursework, practice skills, and train/prepare for careers. Access to this equipment provides equity, opportunitie and support for the students’ degree, training and transfer goals.
	Program Review: The Blackmagic 6K cinema camera kits will support the LPC Photography Program and its PHTO58 -Intro to Video, PHTO 69-Intermediate Video.  The equipment will also help support students in The Film Studies Program and  PHTO/JAMS 72.
	Program Review Wording: It was in the last Program review in B4, 5 and  6 under needs for program.  #4-1.	Need additional Photography, Video and audio equipment to insure access and equity to all students online and in-person.  Anticipate enrollment increase in the coming semesters.
#5-1.	Need upgraded equipment for students to build skills needed for job-entry. 
#6-1.	Need enhanced video/filmmaking equipment for anticipated interest in classes coming from students seeking a Film Studies degree in addition to our PHOTO AA and Certificates.

	Teaching: 
	Learning: The Blackmagic 6K camera kits will help give more students access to video assignments, build skills and confidence while using industry-current equipment. The students will be excited to use these new cameras and will encourage the student’s creativity and learning.
	of classessections: 12+
	of students: 248T
	Outcomes: The Blackmagic 6K camera kits will help students complete the CSLO’s listed below by having access to upgraded equipment to practice, learn to operate.  This includes both the video and the audio capture of high-quality materials for productions.  These cameras also can be used as still cameras.

PHTO58 - Introduction to Videography • Successfully use an industry-standard digital video editing program to produce completed video projects combining video, sound, and titles. 

PHTO 69-Intermediate Videography
Successfully utilize field-recording equipment, such as off-camera microphones and audio mixers to improve sound 

	TOC 1: Approximately 5 years
	TOC 2: No new storage needed.
	TOC 3: No we have enough room.
	TOC 4: No ongoing costs.
	TOC 5: These are digital cameras with rechargable batteries.
	CostEquipment or Materials: 30, 448.82
	CommentsEquipment or Materials: 
	CostTaxes 95: 3,121.00
	CommentsTaxes 95: 
	CostShipping or Delivery Charge: 0.0
	CommentsShipping or Delivery Charge: 
	CostInstallation Costs: 0.0
	CommentsInstallation Costs: 
	CostMiscellaneous Costs: 
	CommentsMiscellaneous Costs: 
	CostFacilities Modifications: 
	CommentsFacilities Modifications: 
	CostOperator Training: 
	CommentsOperator Training: 
	CostMaintenance  Repair Training: 
	CommentsMaintenance  Repair Training: 
	CostStorage: 
	CommentsStorage: 
	CostOther: 20.00
	CommentsOther: 
	CostVendor Discount: 
	CommentsVendor Discount: 
	Grand Total: 33,589.82
	CostAnnual Service or Maintenance: 0.0
	CommentsAnnual Service or Maintenance: 
	CostEstimated Parts Replacement Per Year: 0.0
	CommentsEstimated Parts Replacement Per Year: 
	CostOutside Standardization or Calibration Costs: 0.0
	CommentsOutside Standardization or Calibration Costs: 
	CostStorage Costs: 0.0
	CommentsStorage Costs: 
	CostNew Supply Costs: 0.0
	CommentsNew Supply Costs: 
	CostMiscellaneous Costs_2: 0.0
	CommentsMiscellaneous Costs_2: 
	CostMaintenance  Repair Labor: 0.0
	CommentsMaintenance  Repair Labor: 
	Other_2: 
	CostOther_2: 
	CommentsOther_2: 
	Other: E-waste
	TOC 6: 
	Operator: Photography lab Tech L. Casselli and PHOTO/Video instructors
	Equipment Use- hours:  1-2 hours per month
	Operator- Scope of Duties: yes
	Training Costs: 0
	Main-Repairs: Lab Tech Lucciana Caselli
	Repairs - Scope of Duties: yes
	Repair - Training: 0
	Hours per Month - Repairs: 1 hour
	Button16: 
	Date- REQ: 1/12/20
	Date- Dean: 
	Date-IT: 
	VP1: 
	Date-MO: 
	VP - 2: 
		2022-02-04T16:02:10-0800
	Walter Blevins




