
Internal Use 

IE #:2022 -_____________ 

Total $:_____________ 

 INSTRUCTIONAL EQUIPMENT REQUEST 
 2021-2022 

Equipment Location Building: ____________________ Room: ______________________________ 

Location Comments: 

2 

Requester Name: ________________________Division Name: ________________________ 
Equipment Name:_____________________________________________
The Equipment is: ☐ A Replacement ☐ An Upgrade ☐  New Equipment/Technology

SECTION 1:  EQUIPMENT DESCRIPTION______________________________________
Describe the specific equipment requested and how it will be used to replace, upgrade or provide new 
technology to LPC from what is currently in place: 

LPC ADMINISTRATIVE SERVICES -  REQUISTION INFORMATION PAGE

If you are using a Mac computer to fill out the PDF forms, please make sure you are not on "Apple Preview" mode because the data entered in the form 
fields will not show when the documents are printed.

http://laspositascollege.edu/adminservices/requisitions.php#PPO
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LPC MISSION STATEMENT: 

Las Positas College provides an 
inclusive, learning-centered, equity-
focused environment that offers 
educational opportunities and support 
for completion of students’ transfer, 
degree, and career-technical goals while 
promoting life-long learning.

LPC PLANNING PRIORITIES: 

 Implement the integration of all ACCJC standards throughout campus
structure and processes.

 Establish a knowledge base and an appreciation for equity; create a sense of
urgency about moving toward equity; institutionalize equity in decision-
making, assessment, and accountability; and build capacity to resolve
inequities.

 Increase student success and completion through change in college practices
and processes: coordinating needed academic support, removing barriers,
and supporting focused professional development across the campus.

SECTION 2:  LPC MISSION STATEMENT AND LPC PLANNING PRIORITIES______ 

Specify how the equipment supports LPC’s Mission Statement and Planning Priorities: 

3 

SECTION 1: EQUIPMENT DESCRIPTION (continued)
If applicable, describe the legal requirement, mandate, or safety concern for purchase of this equipment, making 
specific reference to the legal requirement or regulation: 



SECTION 3:  EDUCATIONAL ITEMS – PROGRAM REVIEW______________________ 

Specify the educational programs this equipment supports: 

Will this equipment be a part of your upcoming Program Review or was it included last 
year?  Please explain using the exact words from your Program Review. If not, explain why.
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SECTION 4:  TEACHING AND LEARNING______________________________________ 
In detail describe evidence and data that equipment provides much needed benefit and 
enhancement to teaching beyond current capabilities. 

Describe in detail the impact this equipment will have on learning: 

Each academic year, this equipment will impact:    ____ # of classes/sections     ____ # of students 
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SECTION 5:  OUTCOMES (SLOs)_______________________________________________ 

Using your documented SLOs, specify how the equipment will enable student learning outcomes to be 
achieved beyond current capability.

6 



SECTION 6:  TOTAL COST OF OWNERSHIP (FINANCIAL & SUSTAINABILITY)___ 

What is the potential life span of the requested equipment?  

If new storage is needed what are the storage requirements, location requirements, and costs associated 

with the new equipment:  (NOTE:  Specific storage costs should be detailed in the “Part A: Initial Start-up 

Costs” section below.) 

If this equipment replaces old equipment but the old equipment will not be retired, are there on-going 
storage requirements, location requirements, and costs associated with the old equipment?  If so, provide 
details. 
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What will be required to maintain the equipment, such as regular servicing or upkeep?  (Specific on-going 
costs should be detailed in the “Part B: On-Going Annual Operating Costs” sections below as applicable.) 

Explain how this equipment meets or exceeds basic sustainability efforts and/or provides renewable 
resources to the college: 
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Part A: Initial Start-up Costs 

Item Cost Comments 
Equipment or Materials 
Taxes (9.5%) 
Shipping or Delivery Charge 
Installation Costs * 
Miscellaneous Costs: 

 Facilities Modifications 
 Operator Training 
 Maintenance & Repair Training 
 Storage 
 Other: ______________________

Vendor Discount 

Part B: On-Going Annual Operating Costs 

Item Cost Comments 
Annual Service or Maintenance 
Estimated Parts Replacement Per Year 
Outside Standardization or Calibration 
Costs 
Storage Costs 
New Supply Costs 
 Maintenance & Repair Labor 

 Other: ______________________ 
Annual Operating Costs: 
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Licensing or Software

Grand Total:
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Indicate the source of funding for on-going annual operating costs:

Part C: Incremental Labor Costs

OPERATOR:
Indicate the key operator:___________________________________________________________________

Is the work in their current scope of duties? ____________________________________________________

What is the cost to train key operator?_________________________________________________________
(include $$ in the Initial Start-up Costs above)

Number of hours per month will the key operator use the equipment? ______________________________

MAINTENANCE & REPAIRS

Indicate who will performing maintenance and repairs: __________________________________________ 

Is the work in their current scope of duties? ____________________________________________________ 

Indicate cost to train for maintenance and repairs? ______________________________________________ 

Number of hours maintenance is required per month: ___________________________________________

_____________________________________________________________________________________

SIGNATURE APPROVALS and ROUTING

REQUESTER: 
DATE: 

DIVISION DEAN/MANAGER:
 DATE: 

Click the Submit Button to Route 
Signed Instructional Equipment Requests (IER)Directly to Admin Services

 Admin Services will coordinate review of all IER by IT and M&O and collect signatures 

College Technical Services, Manager: M&O Director:
Date:  Date: 

VP Academic Services: VP Administrative Services: 
Date:   Date: 

*REMINDER*
Instructional Equipment Requests submitted without a quote and requisition will be returned.

Shopping Carts are not considered quotes and will not be expected.

http://laspositascollege.edu/adminservices/requisitions.php#PPO


Office of Administrative Services 

Requisition Request Form          R____-_____ 

OFFICE OF ADMINISTRATIVE SERVICES USE ONLY 

Reviewed: Verified: Approved: 
Administrative Services Administrative Services Officer VP, Administrative Services 

PO Number: Budget Transfer #: Entered: 
TR 4/6/20 

Fiscal Year Vendor ID # Vendor Name Date Required

Deliver To Room # Return Copy of Requisition To

Seq Item # Description Qty Unit Price Extended Cost 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 
Comments Subtotal 

Tax 
Shipping 

Total Cost 
FOAP to be Charged % Amount 

- - - 
FUND ORG ACCOUNT PROGRAM 

- - - 
FUND ORG ACCOUNT PROGRAM 

Requestor (print name) Date Dean (signature) Date 

Coordinator/Manager (signature) Date Vice President (signature) Date 

(Wait 5-10s)OPEN PO

NOTE:
Sticky Note
Use this form to establish an Open PO with a vendor. Fill in all required and applicable fields. Enter the amount of the Open PO under "Unit Price" in row 1. No backup is required for Open PO's. If you have a quote for the items you wish to purchase, do not use this form. PO's with an accompanying quote should be filled out on the regular Requisition form.
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Sub Total 11,736.00

ALAMEDA COUNTY SALES TAX (10.25%) 1,202.94

Shipping charge 1,279.00

Total $14,217.94

Estimate Date : Dec 02, 2021

Soccer Pro, Inc. Dublin
6635 Dublin Blvd
Dublin CA 94568
U.S.A
925-803-4435
dublin@soccerproinc.com

Estimate
# EST-001094

Bill To 

Las Positas College

 Ship To
LAS POSITAS COLLEGE RECEIVING DEPT
3000 CAMPUS HILL DRIVE
LIVERMORE
CA94551

Andy Cumbo
510-258-1379

# Item & Description Qty Rate Amount

1 KWIK GOAL PRO PREMIER COPA GOAL WITH SWIVEL WHEELS 8x24 #2B9006SW
RETAIL PRICE $7,335.00 EACH

2.00 5,868.00 11,736.00

Terms & Conditions
FREIGHT QUOTE TO COMMERCIAL ADDRESS VALID FOR 14 DAYS.  RESIDENTIAL DELIVERY, ADDRESS CHANGES, DELIVERY CALLS/APPOINTMENTS AND
/OR LIFTGATE SERVICE ARE ALL SUBJECT TO AN ADDITIONAL CHARGE.
ONCE ORDER IS SUBMITTED, ORDER LEAD TIME 10-14 DAYS UNLESS BACKORDERS ARE NOTED. 
 CUSTOMER WILL BE NOTIFIED IF ANY ITEMS ARE ON BACKORDER OR OUT OF STOCK. PARTS ORDERS MAY ALSO HAVE ADDITIONAL PROCESSING TIME 
WITH MANUFACTURER.
ONCE ORDER IS SUBMITTED, NO CHANGES ARE PERMITTED.
ALL ITEMS ARE CLASSIFIED AS A SPECIAL ORDER AND CANNOT BE RETURNED NOR EXCHANGED
RECEIVING DEPARTMENT IS RESPONSIBLE FOR INSPECTING ALL CARTONS/PIECES FOR ACCURACY AND MUST NOTE ANY DAMAGE WITH SHIPPER
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	Requester Name: Andrew Cumbo
	Division Name: PATH
	Equip Descri: I am requesting the purchase of two regulation sized soccer goals.
These soccer goals have wheels which allow them to be moved safely and easily by students when needed.
These soccer goals will replace the two soccer goals that were broken and no longer usable.
Our equipment technicians repaired the previous two goals over a 2-3 year period and determined in the Spring 2020 semester that they were no longer safe to use.
Those two goals were removed with a work order by M&O in the Fall of 2021, and disposed.
The new goals will be used by our KIN activity courses, our KIN Intercollegiate courses, and most likely the LPC outside rental office by outside community groups.  
	Location Comments: 
	Text1: L2500
	Text3: SYNTH (Synthetic Turf)
	Equipment Name: Soccer Goals
	Group4: Choice1
	Section 1- Equp Descp: These two goals have stat-of-the-art wheels that swivel for safe movement.  The past technology only allowed wheels to move in one direction, and not swivel.  Wheels allow the goals to be pushed easily, whereas goals that don't have wheels need to be carried.  Carrying goals is not safe.
	Text2: These two goals will be used by courses in the KIN discipline to help KIN majors towards completion with the "team sport" requirement.  
It will also serve for the general student population for those students who enjoy the sport of soccer and need to earn their activity unit for their degree.  
	Program Review: This supports the Kinesiology discipline and the following courses:
KIN SO1, Outdoor Soccer 1
KIN SO2, Outdoor Soccer 2
KIN 38A, Intercollegiate Pre Season Men's Soccer
KIN 38B, Intercollegiate In Season Men's Soccer
KIN 38C, Intercollegiate Post Season Men's Soccer
KIN 48A, Intercollegiate Pre Season Women's Soccer
KIN 48B, Intercollegiate In Season Women's Soccer
KIN 48C, Intercollegiate Post Season Women's Soccer
	Program Review Wording: 
	Teaching: We need soccer goals for the specific KIN courses mentioned above.  These soccer goals will allow the instructor to meet the measurable objectives and the student learning outcomes.  They will also allow for quicker set up, transition and breakdown of classes as these goals include wheels that swivel.
	Learning: Outside of the measurable objectives and the student learning outcomes, the main objective in soccer is to score a goal.  Soccer goals are required for this action.
	of classessections: 10
	of students: 225
	Outcomes: KIN38 & 48A - Preseason Interc. Mens Soccer
• Upon completion of KIN 38 & 48A, students should be able to demonstrate effective defensive tactics. The soccer goals will allow the students to use the defensive tactics they are learning to defend the soccer goal.
• Upon completion of KIN 38 & 48A, students should be able to demonstrate effective offensive tactics. The soccer goals will allow the students to use the offensive tactics they are learning to attack the soccer goal.
 KIN38 & 48B - Intercollegiate Mens Soccer
• Upon completion of KIN 38 & 48B students should be able to demonstrate an increase in fitness.
• Upon completion of KIN 38 & 48B, students should be able to understand and apply the laws of the game during an official soccer match. Soccer goals are required for a soccer game.
 KIN38 & 48C - Post Season Inter.Men's Soccer
• Upon completion of KIN 38 & 48C, students should be able to demonstrate effective defensive techniques. The soccer goals will allow the students to use the defensive tactics they are learning to defend the soccer goal.
• Upon completion of KIN 38 & 48C, students should be able to demonstrate effective offensive techniques. The soccer goals will allow the students to use the offensive techniques they are learning to attack the soccer goal.
•KINSO1 - Soccer - Outdoor 1
• Upon completion of KIN SO1, students should be able to demonstrate beginning level proficiency in trapping, passing, dribbling, and shooting. 
• Upon completion of KIN SO1, students should be able to demonstrate soccer knowledge including five phases of trapping, heading, kicking, passing,
dribbling, and soccer formations.
 KINSO2 - Soccer - Outdoor 2
• Upon completion of KIN SO2, students should be able to demonstrate soccer knowledge including five phases of trapping, heading, kicking, passing,
dribbling, and soccer field dimensions.
• Upon completion of KIN SO2, students should be able to evaluate, with use of video playback, individuals' soccer technique when dem
	TOC 1: At least three years depending on usage.  
	TOC 2: No new storage is needed.
	TOC 3: 
	TOC 4: Ideally nothing but its possible that the wheels, brackets, nuts or bolts may need periodic attention or tightening.
	TOC 5: They have wheels so they can be moved by human power, not electric or gas.
They will be used on our synthetic soccer field, that has a hemp infill.
	CostEquipment or Materials: 14,670.00
	CommentsEquipment or Materials: 2 regulation sized soccer goals
	CostTaxes 95: 1,393.65
	CommentsTaxes 95: 
	CostShipping or Delivery Charge: 1,279.00
	CommentsShipping or Delivery Charge: 
	CostInstallation Costs: 
	CommentsInstallation Costs: 
	CostMiscellaneous Costs: 
	CommentsMiscellaneous Costs: 
	CostFacilities Modifications: 
	CommentsFacilities Modifications: 
	CostOperator Training: 
	CommentsOperator Training: 
	CostMaintenance  Repair Training: 
	CommentsMaintenance  Repair Training: 
	CostStorage: 
	CommentsStorage: 
	CostOther: 
	CommentsOther: 
	CostVendor Discount: 2,934.00
	CommentsVendor Discount: local vendor discount
	Grand Total: $14,217.94
	CostAnnual Service or Maintenance: 
	CommentsAnnual Service or Maintenance: 
	CostEstimated Parts Replacement Per Year: $100
	CommentsEstimated Parts Replacement Per Year: new nets (normal wear and tear)
	CostOutside Standardization or Calibration Costs: 
	CommentsOutside Standardization or Calibration Costs: 
	CostStorage Costs: 
	CommentsStorage Costs: 
	CostNew Supply Costs: 
	CommentsNew Supply Costs: 
	CostMiscellaneous Costs_2: 
	CommentsMiscellaneous Costs_2: 
	CostMaintenance  Repair Labor: 
	CommentsMaintenance  Repair Labor: 
	Other_2: 
	CostOther_2: 
	CommentsOther_2: 
	Other: $100
	TOC 6: Athletic Department and potentially also the rental office as a result of outside renters using the equipment.
	Operator: KIN Instructors and Athletic Equipment Technician
	Equipment Use- hours: During class
	Operator- Scope of Duties: Yes
	Training Costs: NA
	Main-Repairs: Athletic Equiment Technician
	Repairs - Scope of Duties: Yes
	Repair - Training: NA
	Hours per Month - Repairs: Less than 1 hour
	Button16: 
	Date- REQ: 
	Date- Dean: 1/19/22
	Date-IT: 
	VP1: 
	Date-MO: 
	VP - 2: 
	Vendor ID Row1: 
	Return Copy of Requisition ToRow1: Kiley Z. Andrew Cumbo 
	Extended Cost1: 0
	Item 2: #2B9006SW
	Description2: KWIK GOAL PRO PREMIER COPA GOAL WITH SWIVEL WHEELS 8x24  
	Qty2: 2
	Unit Price2: 5868
	Extended Cost2: 11736
	Item 3: 
	Description3: 
	Qty3: 
	Unit Price3: 
	Extended Cost3: 0
	Item 4: 
	Description4: 
	Qty4: 
	Unit Price4: 
	Extended Cost4: 0
	Item 5: 
	Description5: 
	Qty5: 
	Unit Price5: 
	Extended Cost5: 0
	Item 6: 
	Description6: 
	Qty6: 
	Unit Price6: 
	Extended Cost6: 0
	Item 7: 
	Description7: 
	Qty7: 
	Unit Price7: 
	Extended Cost7: 0
	Item 8: 
	Description8: 
	Qty8: 
	Unit Price8: 
	Extended Cost8: 0
	Item 9: 
	Description9: 
	Qty9: 
	Unit Price9: 
	Extended Cost9: 0
	Item 10: 
	Description10: 
	Qty10: 
	Unit Price10: 
	Extended Cost10: 0
	Item 11: 
	Description11: 
	Qty11: 
	Unit Price11: 
	Extended Cost11: 0
	Item 12: 
	Description12: 
	Qty12: 
	Unit Price12: 
	Extended Cost12: 0
	Item 13: 
	Description13: 
	Qty13: 
	Unit Price13: 
	Extended Cost13: 0
	Item 14: 
	Description14: 
	Qty14: 
	Unit Price14: 
	Extended Cost14: 0
	Item 15: 
	Description15: 
	Qty15: 
	Unit Price15: 
	Extended Cost15: 0
	Subtotal: 11736
	Tax Rate: 
	Shipping: 1279
	Total Cost: 14217.94
	CommentsRow1: 
	Fund1: 
	Org1: 
	Account1: 
	Program1: 
	Fund2: 
	Org2: 
	Account2: 
	Program2: 
	fill_100: 
	Amount2: 
	Requestor Print Name: Andrew Cumbo 
	Date: 1/10/22
	Date_2: 1/19/22
	Date_3: 
	Date_4: 
	PO Number: 
	Budget Transfer: 
	Entered: 
	Reset: 
	Submit: 
	R: 
	undefined: 
	Fiscal YearRow1: 21-22
	Vendor NameRow1: Soccer Pro 
	Date RequiredRow1: 1/29/2022
	Deliver ToRow1: Andrew Cumbo 
	Room Row1: Soccer Field 
	Item 1: N/A
	Description1: 
	Qty1: 1
	Unit Price1: 
	fill_94: 100
	Amount: 14217.94
	Tax: 1202.94
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