
Internal Use 

IE #:2021_____________ 

Total $:_____________ 

 INSTRUCTIONAL EQUIPMENT REQUEST 
 2021-2022 

Requester Name: ________________________Division Name: ________________________ 

SECTION 1:  EQUIPMENT DESCRIPTION______________________________________

Equipment Location Building: ____________________ Room: ______________________________ 

Location Comments: 

2 

The equipment is: ☐ A Replacement     ☐ An Upgrade ☐ New Equipment/Technology

Describe the specific equipment requested and how it will be used to replace, upgrade or provide new 
technology to LPC from what is currently in place: 

LPC ADMINISTRATIVE SERVICES -  REQUISTION INFORMATION PAGE

05

7336.72

http://laspositascollege.edu/adminservices/requisitions.php#PPO
Ian Brekke



LPC MISSION STATEMENT: 

/DV PRVLWDV CROOHJH pURYLGHV DQ 
LQFOuVLYH� OHDUQLQJ�FHQWHUHG� HTuLW\�
IRFuVHG HQYLURQPHQW WKDW RIIHUV 
HGuFDWLRQDO RppRUWuQLWLHV DQG VuppRUW 
IRU FRPpOHWLRQ RI VWuGHQWV¶ WUDQVIHU� 
GHJUHH� DQG FDUHHU�WHFKQLFDO JRDOV ZKLOH 
pURPRWLQJ OLIH�ORQJ OHDUQLQJ�

LPC PLANNING PRIORITIES: 

� IPpOHPHQW WKH LQWHJUDWLRQ RI DOO $CC-C VWDQGDUGV WKURuJKRuW FDPpuV
VWUuFWuUH DQG pURFHVVHV�

� EVWDEOLVK D NQRZOHGJH EDVH DQG DQ DppUHFLDWLRQ IRU HTuLW\� FUHDWH D VHQVH RI
uUJHQF\ DERuW PRYLQJ WRZDUG HTuLW\� LQVWLWuWLRQDOL]H HTuLW\ LQ GHFLVLRQ�
PDNLQJ� DVVHVVPHQW� DQG DFFRuQWDELOLW\� DQG EuLOG FDpDFLW\ WR UHVROYH
LQHTuLWLHV�

� IQFUHDVH VWuGHQW VuFFHVV DQG FRPpOHWLRQ WKURuJK FKDQJH LQ FROOHJH pUDFWLFHV
DQG pURFHVVHV� FRRUGLQDWLQJ QHHGHG DFDGHPLF VuppRUW� UHPRYLQJ EDUULHUV�
DQG VuppRUWLQJ IRFuVHG pURIHVVLRQDO GHYHORpPHQW DFURVV WKH FDPpuV�

SECTION 2:  LPC MISSION STATEMENT AND LPC PLANNING PRIORITIES______ 

Specify how the equipment supports LPC’s Mission Statement and Planning Priorities: 

3 

SECTION 1� EQUIPMENT DESCRIPTION �FRQWLQuHG�
II DppOLFDEOH� GHVFULEH WKH OHJDO UHTuLUHPHQW� PDQGDWH� RU VDIHW\ FRQFHUQ IRU puUFKDVH RI WKLV HTuLpPHQW� PDNLQJ 
VpHFLILF UHIHUHQFH WR WKH OHJDO UHTuLUHPHQW RU UHJuODWLRQ� 



SECTION �:  EDUCATIONAL ITEMS – PROGRAM REVIEW______________________ 

Specify the educational programs this equipment supports: 

Will this equipment be a part of your upcoming Program Review RU ZDV LW LQFOuGHG ODVW 
\HDU?  Please explain using WKH exact words IURP \RuU PURJUDP RHYLHZ. If not, explain why.

ϰ 



SECTION �:  TEACHING AND LEARNING______________________________________ 
IQ GHWDLO GHVFULEH HYLGHQFH DQG GDWD WKDW HTuLpPHQW pURYLGHV PuFK QHHGHG EHQHILW DQG 
HQKDQFHPHQW WR WHDFKLQJ EH\RQG FuUUHQW FDpDELOLWLHV� 

Describe in detail the impact this equipment will have on learning: 

Each academic year, this equipment will impact:    ____ # of classes/sections     ____ # of students 

ϱ 



SECTION �:  OUTCOMES (SLOs)_______________________________________________ 

Using your documented SLOs, specify how the equipment will enable student learning outcomes to be 
achieved EH\RQG FuUUHQW FDpDELOLW\�

ϲ 



SECTION �:  TOTAL COST OF OWNERSHIP (FINANCIAL & SUSTAINABILITY)___ 

What is the potential life span of the requested equipment?  

If new storage is needed what are the storage requirements, location requirements, and costs associated 

with the new equipment:  (NOTE:  Specific storage costs should be detailed in the “Part A: Initial Start-up 

Costs” section below.) 

If this equipment replaces old equipment but the old equipment will not be retired, are there on-going 
storage requirements, location requirements, and costs associated with the old equipment?  If so, provide 
details. 

ϳ 



What will be required to maintain the equipment, such as regular servicing or upkeep?  (Specific on-going 
costs should be detailed in the “Part B: On-Going Annual Operating Costs” sections below as applicable.) 

Explain how this equipment meets or exceeds basic sustainability efforts and/or provides renewable 
resources to the college: 

ϴ 



Part A: Initial Start-up Costs 

Item Cost Comments 
Equipment or Materials 
Taxes (9.5%) 
Shipping or Delivery Charge 
Installation Costs * 
Miscellaneous Costs: 

 Facilities Modifications 
 Operator Training 
 Maintenance & Repair Training 
 Storage 
 Other: ______________________

Vendor Discount 

Part B: On-Going Annual Operating Costs 

Item Cost Comments 
Annual Service or Maintenance 
Estimated Parts Replacement Per Year 
Outside Standardization or Calibration 
Costs 
Storage Costs 
New Supply Costs 
 Maintenance & Repair Labor 

 Other: ______________________ 
$nnual 2perating &osts� 

ϵ 

Licensing or Software

*rand 7otal�



Indicate the source of funding for on-going annual operating costs:   

Part C:  Incremental Labor Costs 

OPERATOR: 

Indicate the key operator:  ___________________________________________________________________ 

Is this in their current scope of duties? _________________________________________________________ 

Indicate cost to train key operator (include in Initial Start-up Costs above):  _________________________ 

Indicate amount of time per month key operator will use equipment: _______________________________ 

MAINTENANCE & REPAIRS: 

Indicate the person performing maintenance and repairs:  ________________________________________ 

Is this in their current scope of duties?  ________________________________________________________ 

Indicate cost to train for maintenance and repairs: ______________________________________________ 

Indicate amount of time per month maintenance will be required: _________________________________ 

6I*1$785E APPROVALS_BBBBBBBBBBBB_______________________________________ 
Funded requesters will be expected to respond to a brief RAC feedback survey by a requested deadline.  

v Requests for computer-related equipment and printers will be reviewed by the LPC IT Department.

1Ϭ 

5E48E6725 'I9I6I21 'E$1�0$1$*E5 $'0I1 6E59I&E6, 9P

I7 0$1$*E5 0	2 'I5E&725

Date Date Date

Date Date

$GPLQ SHUYLFHV ZLOO URuWH DV QHHGHG
____________________________________________________________________________________________________





Requisition For Equipment, Supplies, Apparatus and Service 
Chabot-Las Positas Community College District 

Chabot Las Positas District

No. 

Requestor Department Date

Delivery Required By: Room #:
(If Capital Outlay, Room # Required)

Division Dean Signature Vice President Signature

Notes:
F.O.B.

Account #:

Purchasing Office Use Only

Suggested Vendor (Address & Contact Information)

Terms

Purchased From
Unit
Price

Description     
(Model No., Size, Color, etc…) QTY

Estimated 
Unit Price

Only One Vendor Per Requisition

Business Office 
SignatureTOTAL

Shipping
Tax

Labor/Installation

Quote

Total

9/22/21



QUOTATION
Date: 08/23/2021

Quote #: Q006FVCD
Customer: 114890

2301 Patriot Blvd.  Glenview,  IL 60026

t2

Customer
LAS POSITAS C.C.D.
300 CAMPUS HILL DRIVE
LIVERMORE, CA 94551
STEVE SMALLEY
Phone: (209)629-2673
Fax: --

Email: ssmalley@clpccd.org

Anixter Inc. (a WESCO Company)
Send Purchase Orders to Anixter Inc.

Line Quantity Part Number and Description UM Unit Price Extended Price
1 1 CS253638

ALARM LOCK DL2700IC/26D-S
DL2700IC/26D-S TRILOGY,100 USER,FSIC,F/SCHL

EA 515.41 515.41

Quote Total: 515.41

TERMS NET 30
Freight Terms: PPD/CHARGE
Shipment:
Notes:
Currency: USD

Please refer all inquiries to:
Matt Johanson
Phone: 916-375-5611
Mobile: --

Matt.Johanson@Anixter.com

1020 Del Paso Rd
Ste 130
SACRAMENTO, CA 95834
US

Comments:

**QUOTE IS VALID FOR 20 DAYS FROM ABOVE DATE**

Fax: 888-346-6744

Page 1 of 1 quote-en-US Version 2.5.1

BY ACCEPTING THIS QUOTE, YOU AGREE THAT THE TERMS AND CONDITIONS OF SALE PUBLISHED AT WWW.ANIXTER.COM/TERMSANDCONDITIONS ARE EXPRESSLY INCORPORATED INTO AND
SHALL GOVERN THIS TRANSACTION.

The impacts of COVID-19 cannot be reasonably determined at this time. This quote/proposal does not account for any potential adverse impacts COVID-19 may have on Anixter’s
performance or obligations herein. In the event of any delays or adverse impacts, Anixter reserves the right for an equitable adjustment of the delivery schedule and prices herein to
offset the effects of COVID-19 delays, without fault or penalty of any kind.

Page 1 of 1 quote-en-US Version 2.5.1

BY ACCEPTING THIS QUOTE, YOU AGREE THAT THE TERMS AND CONDITIONS OF SALE PUBLISHED AT WWW.ANIXTER.COM/TERMSANDCONDITIONS ARE EXPRESSLY INCORPORATED INTO AND
SHALL GOVERN THIS TRANSACTION.

The impacts of COVID-19 cannot be reasonably determined at this time. This quote/proposal does not account for any potential adverse impacts COVID-19 may have on Anixter’s
performance or obligations herein. In the event of any delays or adverse impacts, Anixter reserves the right for an equitable adjustment of the delivery schedule and prices herein to
offset the effects of COVID-19 delays, without fault or penalty of any kind.


	IER Keypad Locks Building 4000.pdf
	Requisition Door Locks Fa2021.pdf
	Formal Quote_Q006FVCD.pdf

	Requester Name: Ian Brekke
	Division Name: A&H - Music and Theater
	Equip Descri: Currently, building 4000 has several rooms that require controlled student access via a digital keycard system. The keycard system as a whole has proven to be extremely unreliable, with failed verifications that lock cardholders out on a regular basis. This proposal is to replace the keycard locks with more traditional mechanical keypads, a vetted and reliable technology that will eliminate the access problems.

Campus Safety and M&O researched and provided the quote for this more reliable keypad system that meets the District standard. They will be able to maintain and trouble-shoot these keypads.  They  have, therefore, endorsed this proposed switch to the keypad system. 

The rooms requiring controlled access are music practice rooms, theater costume shop and storage, music recording room, music library, and the piano/technology lab. 
	Location Comments: Rooms 4112, 4126, 4131, 4132, 4139, 4218, 4219, 4220, 4221, 4222, 4223, 4226, 4239

Total: 13 Rooms / Keypad Locks
	Text1: L4000
	Text3: Multiple
	Section 1- Equp Descp: There is no legal requirement. However, the safety of hundreds of thousands of dollars of educational equipment is reliant on this locking system for security purposes. 
	Text2: Las Positas students are lucky to have access to industry-leading educational facilities and equipment, with faculty that weigh the value of equity-based and inclusive learning environments daily. Reliable access to these facilities and equipment is a crucial component for the support of student transfer, degree attainment, and fostering life-long learning. The combination of protecting learning equipment with reliable controlled access for the student body is in direct support of LPC's mission statement and ACCJC standards. 
	Program Review: All music classes
All theater classes
	Program Review Wording: It was not included in previous Reviews, but will be included in the Fall 2021 report. The unreliability has been a "word-of-mouth" issue within our building, but has not been prioritized over other facilities concerns when writing Program Review in past years. It likely should have been included, but was overlooked. During the pandemic, we were not using the relevant rooms due to remote classes, therefore it was not until we returned to in-person instruction this fall when the issue became urgent once more. Due to the existing key card system now not working at all for one music and one theater room, we lost critical access for students.
	Teaching: Because teaching within the arts is often extremely tactile, providing student access to learning equipment is crucial to teaching success. Theater shows cannot be costumed if access is unreliable and/or prohibited, music students cannot practice homework assignments, and instructors cannot rely on forward progress with these items without access. The piano/technology lab houses classes that have curriculum written with the equipment in mind, so these hands-on classes are almost unteachable without reliable locks. 
	Learning: Student access to learning equipment will increase exponentially by providing a reliable locking system. Students will be further encouraged to practice and make use of on-campus facilities if they know they can count on availability. 
	of classessections: 18
	of students: 150
	Outcomes: MUS 21A:

“Upon completion of MUS 21A, the student will be able to practice course material effectively on their own.”

Requires access to music practice rooms.

MUS 35:

“Upon completion of MUS 35, the student will be able to understand and be able to demonstrate basic techniques in using a Digital Audio Workstation with MIDI capability."

Requires access to piano/technology lab.

MUS 38:

“Upon completion of MUS 38, the student will be able to complete the required number of lessons, on-campus practice hours, musical exercises, and repertoire as assigned by the instructor.”

On-campus practice hours require practice room access. 

THEA 51

"Upon completion of THEA 51, the student will be able to utilize costume construction methods to execute a costume."

Requires access to Costume Storage.

	TOC 1: Indefinite. We consider this a permanent solution that does not rely on any software. 
	TOC 2: N/A - these are door locks that directly replace the current in-use locks
	TOC 3: Keycard system will be offered as campus surplus
	TOC 4: Periodic M&O door lock maintenance, however often a door lock requires it
	TOC 5: As we consider it a permanent solution, it eliminates any "upgrade cycle" associated with new software-based technologies.
	CostEquipment or Materials: 6700.20
	CommentsEquipment or Materials: 13 keypad locks
	CostTaxes 95: 636.52
	CommentsTaxes 95: 
	CostShipping or Delivery Charge: N/A
	CommentsShipping or Delivery Charge: 
	CostInstallation Costs: M&O
	CommentsInstallation Costs: 
	CostMiscellaneous Costs: 
	CommentsMiscellaneous Costs: 
	CostFacilities Modifications: 
	CommentsFacilities Modifications: 
	CostOperator Training: 
	CommentsOperator Training: 
	CostMaintenance  Repair Training: 
	CommentsMaintenance  Repair Training: 
	CostStorage: 
	CommentsStorage: 
	CostOther: 
	CommentsOther: 
	CostVendor Discount: 
	CommentsVendor Discount: 
	Grand Total: $7336.72
	CostAnnual Service or Maintenance: 
	CommentsAnnual Service or Maintenance: 
	CostEstimated Parts Replacement Per Year: 
	CommentsEstimated Parts Replacement Per Year: 
	CostOutside Standardization or Calibration Costs: 
	CommentsOutside Standardization or Calibration Costs: 
	CostStorage Costs: 
	CommentsStorage Costs: 
	CostNew Supply Costs: 
	CommentsNew Supply Costs: 
	CostMiscellaneous Costs_2: 
	CommentsMiscellaneous Costs_2: 
	CostMaintenance  Repair Labor: 
	CommentsMaintenance  Repair Labor: 
	Other_2: 
	CostOther_2: 
	CommentsOther_2: 
	Other: $0
	TOC 6: N/A
	Is this in their current scope of duties: M&O
	Indicate cost to train key operator include in Initial Startup Costs above: Yes
	Train Key Operator: $0
	Indicate amount of time per month key operator will use equipment: N/A
	Indicate the person performing maintenance and repairs: M&O
	Indicate cost to train for maintenance and repairs: Yes
	Indicate amount of time per month maintenance will be required: $0
	Monthly Maintenance: N/A
	Date13_af_date: 
	Date15_af_date: 9/14/21
	Date17_af_date: 
	Date19_af_date: 
	Date21_af_date: 
	No: 
	Requestor: Ian Brekke
	Department: A&H - Music
	Date: 9/8/21
	Delivery Required By: ASAP
	Room: L4000
	Purchased FromRow1: 
	Unit PriceRow1: 
	TotalRow1: 
	Purchased FromRow2: 
	Unit PriceRow2: 
	TotalRow2: 
	Purchased FromRow3: 
	Unit PriceRow3: 
	TotalRow3: 
	SuggestedVendor1: Anixter Inc.
	Purchased FromRow4: 
	Unit PriceRow4: 
	TotalRow4: 
	SuggestedVendor2: 2301 Patriot Blvd
	Purchased FromRow5: 
	Unit PriceRow5: 
	TotalRow5: 
	SuggestedVendor3: Glenview, IL 60026
	Purchased FromRow6: 
	Unit PriceRow6: 
	TotalRow6: 
	SuggestedVendor4: 
	Purchased FromRow7: 
	Unit PriceRow7: 
	TotalRow7: 
	SuggestedVendor5: 
	Purchased FromRow8: 
	Unit PriceRow8: 
	TotalRow8: 
	Purchased FromRow9: 
	Unit PriceRow9: 
	TotalRow9: 
	Purchased FromRow10: 
	Unit PriceRow10: 
	TotalRow10: 
	Purchased FromRow11: 
	Unit PriceRow11: 
	TotalRow11: 
	Description1: Keypad Door Locks - CS253638
	QTY1: 13
	UnitPrice1: 515.41
	Purchased FromRow12: 
	Unit PriceRow12: 
	TotalRow12: 
	Description2: 
	QTY2: 
	UnitPrice2: 
	Purchased FromRow13: 
	Unit PriceRow13: 
	TotalRow13: 
	Description3: 
	QTY3: 
	UnitPrice3: 
	Purchased FromRow14: 
	Unit PriceRow14: 
	TotalRow14: 
	Description4: 
	QTY4: 
	UnitPrice4: 
	Purchased FromRow15: 
	Unit PriceRow15: 
	TotalRow15: 
	Description5: 
	QTY5: 
	UnitPrice5: 
	Purchased FromRow16: 
	Unit PriceRow16: 
	TotalRow16: 
	Description6: 
	QTY6: 
	UnitPrice6: 
	Purchased FromRow17: 
	Unit PriceRow17: 
	TotalRow17: 
	Description7: 
	QTY7: 
	UnitPrice7: 
	Purchased FromRow18: 
	Unit PriceRow18: 
	TotalRow18: 
	Description8: 
	QTY8: 
	UnitPrice8: 
	Purchased FromRow19: 
	Unit PriceRow19: 
	TotalRow19: 
	Description9: 
	QTY9: 
	UnitPrice9: 
	Purchased FromRow20: 
	Unit PriceRow20: 
	TotalRow20: 
	Notes: Instructional Equipment Request Fall 2021
	Shipping: N/A
	Terms: 
	Tax: 636.53
	Labor: 0
	Account: 
	TOTAL: 7336.86
	FOB: 
	Quote: 
	Chabot: Off
	LasPositas: Yes
	District: Off
	Reset: 


