
Internal Use 

IE #:2021_____________ 

Total $:_____________ 

 INSTRUCTIONAL EQUIPMENT REQUEST 
 2021-2022 

Requester Name: ________________________Division Name: ________________________ 

SECTION 1:  EQUIPMENT DESCRIPTION______________________________________

Equipment Location Building: ____________________ Room: ______________________________ 

Location Comments: 
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The equipment is: ☐ A Replacement     ☐ An Upgrade ☐ New Equipment/Technology

Describe the specific equipment requested and how it will be used to replace, upgrade or provide new 
technology to LPC from what is currently in place: 

LPC ADMINISTRATIVE SERVICES -  REQUISTION INFORMATION PAGE

-24

1,150.70

http://laspositascollege.edu/adminservices/requisitions.php#PPO
dance
Underline



LPC MISSION STATEMENT: 

Las Positas College provides an 
inclusive, learning-centered, equity-
focused environment that offers 
educational opportunities and support 
for completion of students’ transfer, 
degree, and career-technical goals while 
promoting life-long learning.

LPC PLANNING PRIORITIES: 

 Implement the integration of all ACCJC standards throughout campus
structure and processes.

 Establish a knowledge base and an appreciation for equity; create a sense of
urgency about moving toward equity; institutionalize equity in decision-
making, assessment, and accountability; and build capacity to resolve
inequities.

 Increase student success and completion through change in college practices
and processes: coordinating needed academic support, removing barriers,
and supporting focused professional development across the campus.

SECTION 2:  LPC MISSION STATEMENT AND LPC PLANNING PRIORITIES______ 

Specify how the equipment supports LPC’s Mission Statement and Planning Priorities: 

3 

SECTION 1: EQUIPMENT DESCRIPTION (continued)
If applicable, describe the legal requirement, mandate, or safety concern for purchase of this equipment, making 
specific reference to the legal requirement or regulation: 



SECTION 3:  EDUCATIONAL ITEMS – PROGRAM REVIEW______________________ 

Specify the educational programs this equipment supports: 

Will this equipment be a part of your upcoming Program Review or was it included last 
year?  Please explain using the exact words from your Program Review. If not, explain why.
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SECTION 4:  TEACHING AND LEARNING______________________________________ 
In detail describe evidence and data that equipment provides much needed benefit and 
enhancement to teaching beyond current capabilities. 

Describe in detail the impact this equipment will have on learning: 

Each academic year, this equipment will impact:    ____ # of classes/sections     ____ # of students 
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SECTION 5:  OUTCOMES (SLOs)_______________________________________________ 

Using your documented SLOs, specify how the equipment will enable student learning outcomes to be 
achieved beyond current capability.
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SECTION 6:  TOTAL COST OF OWNERSHIP (FINANCIAL & SUSTAINABILITY)___ 

What is the potential life span of the requested equipment?  

If new storage is needed what are the storage requirements, location requirements, and costs associated 

with the new equipment:  (NOTE:  Specific storage costs should be detailed in the “Part A: Initial Start-up 

Costs” section below.) 

If this equipment replaces old equipment but the old equipment will not be retired, are there on-going 
storage requirements, location requirements, and costs associated with the old equipment?  If so, provide 
details. 
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What will be required to maintain the equipment, such as regular servicing or upkeep?  (Specific on-going 
costs should be detailed in the “Part B: On-Going Annual Operating Costs” sections below as applicable.) 

Explain how this equipment meets or exceeds basic sustainability efforts and/or provides renewable 
resources to the college: 
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Part A: Initial Start-up Costs 

Item Cost Comments 
Equipment or Materials 
Taxes (9.5%) 
Shipping or Delivery Charge 
Installation Costs * 
Miscellaneous Costs: 

 Facilities Modifications 
 Operator Training 
 Maintenance & Repair Training 
 Storage 
 Other: ______________________

Vendor Discount 

Part B: On-Going Annual Operating Costs 

Item Cost Comments 
Annual Service or Maintenance 
Estimated Parts Replacement Per Year 
Outside Standardization or Calibration 
Costs 
Storage Costs 
New Supply Costs 
 Maintenance & Repair Labor 

 Other: ______________________ 
Annual Operating Costs: 
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Licensing or Software

Grand Total:



Indicate the source of funding for on-going annual operating costs:   

Part C:  Incremental Labor Costs 

OPERATOR: 

Indicate the key operator:  ___________________________________________________________________ 

Is this in their current scope of duties? _________________________________________________________ 

Indicate cost to train key operator (include in Initial Start-up Costs above):  _________________________ 

Indicate amount of time per month key operator will use equipment: _______________________________ 

MAINTENANCE & REPAIRS: 

Indicate the person performing maintenance and repairs:  ________________________________________ 

Is this in their current scope of duties?  ________________________________________________________ 

Indicate cost to train for maintenance and repairs: ______________________________________________ 

Indicate amount of time per month maintenance will be required: _________________________________ 

SIGNATURE APPROVALS____________________________________________________ 
Funded requesters will be expected to respond to a brief RAC feedback survey by a requested deadline.  

• Requests for computer-related equipment and printers will be reviewed by the LPC IT Department.
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REQUESTOR DIVISION DEAN/MANAGER ADMIN SERVICES, VP

IT MANAGER M&O DIRECTOR

Date Date Date

Date Date

Admin Services will route as needed
____________________________________________________________________________________________________



Office of Administrative Services 

Requisition Request Form          R____-_____ 

OFFICE OF ADMINISTRATIVE SERVICES USE ONLY 

Reviewed: Verified: Approved: 
Administrative Services Administrative Services Officer VP, Administrative Services 

PO Number: Budget Transfer #: Entered: 
TR 4/6/20 

Fiscal Year Vendor ID # Vendor Name Date Required

Deliver To Room # Return Copy of Requisition To

Seq Item # Description Qty Unit Price Extended Cost 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 
Comments Subtotal 

Tax 
Shipping 

Total Cost 
FOAP to be Charged % Amount 

- - - 
FUND ORG ACCOUNT PROGRAM 

- - - 
FUND ORG ACCOUNT PROGRAM 

Requestor (print name) Date Dean (signature) Date 

Coordinator/Manager (signature) Date Vice President (signature) Date 

(Wait 5-10s)
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QUOTE CONFIRMATION

DEAR STEPHEN GUNDERSON,

Thank you for considering CDW•G LLC for your computing needs. The details of your quote are below. 

Click here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

MJLV306 9/10/2021 BRETFORD CUBE CART 1748411 $1,150.70

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

Bretford Cube Mini Charging Cart - cart 1 4699719 $1,043.72 $1,043.72

Mfg. Part#: TVCM20PAC-CK

UNSPSC: 56101535

Contract: ClgBuys-CSU Master Agmt #00004442 Catalog (00004442)

PURCHASER BILLING INFO SUBTOTAL

$1,043.72

Billing Address:

CHABOT-LAS POSITAS COMM COLL DISTR

ACCTS PAYABLE

7600 DUBLIN BLVD FL 3

DUBLIN, CA 94568-2909

Phone: (925) 485-5208

Payment Terms: NET 30 Days-Govt/Ed

SHIPPING

$0.00

SALES TAX

$106.98

GRAND TOTAL

$1,150.70

DELIVER TO Please remit payments to:

Shipping Address:

LAS POSITAS COLLEGE

KEN AGUSTIN

3000 CAMPUS HILL DR

LIVERMORE, CA 94551-7709

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515

Need Assistance? CDW•G LLC SALES CONTACT INFORMATION

Scott Mueller | 800.808.4239 | scott.mueller@cdwg.com

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239

http://www.cdwg.com/shop/quotes/QuoteDetails.aspx?qn=MJLV306
http://www.cdwg.com/shop/products/default.aspx?EDC=4699719
http://www.cdwg.com/content/terms-conditions/product-sales.aspx

	Requester Name: Daniel Cearley
	Division Name: BSSL
	of classessections: 31
	of students: 1066
	CostEquipment or Materials: $1,043.72
	CommentsEquipment or Materials: 
	CostTaxes 95: $106.98
	CommentsTaxes 95: 
	CostShipping or Delivery Charge: 
	CommentsShipping or Delivery Charge: 
	CostInstallation Costs: 
	CostMiscellaneous Costs: 
	CommentsMiscellaneous Costs: 
	CostFacilities Modifications: 
	CommentsFacilities Modifications: 
	CostOperator Training: 
	CommentsOperator Training: 
	CostMaintenance  Repair Training: 
	CommentsMaintenance  Repair Training: 
	CostStorage: 
	CommentsStorage: 
	CostOther: 
	CommentsOther: 
	CostVendor Discount: 
	CommentsVendor Discount: 
	Grand Total: $1,150.70
	CostAnnual Service or Maintenance: 
	CommentsAnnual Service or Maintenance: 
	CostEstimated Parts Replacement Per Year: 
	CommentsEstimated Parts Replacement Per Year: 
	CostOutside Standardization or Calibration Costs: 
	CommentsOutside Standardization or Calibration Costs: 
	CostStorage Costs: 
	CommentsStorage Costs: 
	CostNew Supply Costs: 
	CommentsNew Supply Costs: 
	CostMiscellaneous Costs_2: 
	CommentsMiscellaneous Costs_2: 
	CostMaintenance  Repair Labor: 
	CommentsMaintenance  Repair Labor: 
	Other_2: 
	CostOther_2: 
	CommentsOther_2: 
	Is this in their current scope of duties: 
	Indicate cost to train key operator include in Initial Startup Costs above: 
	Indicate amount of time per month key operator will use equipment: 
	Indicate the person performing maintenance and repairs: 
	Indicate cost to train for maintenance and repairs: 
	Indicate amount of time per month maintenance will be required: 
	Program Review: The new technology listed in this request will support the Anthropology Program. The range of materials will provide a solid basis to enhance exercises in Forensic Anthropology and allow for future curriculum development to include a forensic anthropology lab course. In addition, students pursuing an emphasis in archaeology are encouraged to take courses in geography, specifically GIS courses. These laptops will be equipped with GIS software (ESRI ArcMap) that is also leveraged in Geography. In conjunction with anthropology’s GPS units and Laser total station mapping instrument students will have the opportunity to collect unique data sets that are transferable to other courses in Geography. 
	Program Review Wording: 2018 Program ReviewSection B6. The new laboratory classroom requires a minimum of 15 new laptop computers so that students can engage in online, interactive, and multimedia exercises, as well as access scientific databases and other professional, research, and learning resources. 2020 Program ReviewSection BUnfortunately, as a result of the COVID crisis our request for fifteen laptops to be used with our laboratory and lecture courses was mishandled. It seems that the request was made to RAC, a quote was produced by Technology Department, and all RAC requests for BSSL were approved however at some ill-defined point in the process these laptops and rolling case were not ordered. This is disheartening however, given the situation the anthropology will redouble its efforts to re-submit a request for the laptops in the coming year.  
	Teaching: The 2018 EIR request added a number of measuring devices (digital microscope, Laser Theodolite, Calipers, scales) that increased the ability of instructors to include precise observations in digital formats within class exercises. The laptop computers are essential for working with data; students can immediately enter data into shared spread sheets, run queries, and produce charts. These digital formats are easily shared and will allow knowledge exchange to occur among and between students, creating a more collaborative teaching environment. The possibility of shifting from a paper based exercise into a digital platform are inspiring. There are numerous online data bases where data can be accesses, downloaded, and interpreted. A common source of information and online exercises include the Smithsonian's National Museum of Natural History Human Origins website offer activities commonly leveraged by university level anthropology courses. 
	Learning: These laptops will undoubtedly increase the ability of students to learn more effectively. Students will be able to utilize the laptops to interact with information that is beyond a paper based exercise. By having laptops, students will learn common software that will be useful in their academic/professional career in addition to collaboratively answering research questions. When students themselves are asked to explain concepts to others, this can be a powerful pedagogy to aid student in the learning process. 
	Outcomes: The equipment and resources presented provide very direct means to address the main SLOs at the program level:  "Students will be able to use anthropological research methods to gather data (including research in contemporary journals, field work, and the systematic analysis of findings)."At the course level,  use of laptops will primarily benefit ANTR 1, 1L, 2, 13, and 2L. Each of these courses employ SLOs that involve analyzing data, for 2 and 2L it focuses on “theory to interpret archaeological data” and for 1L and 13 it focuses on human bones to identify “sex, ancestry, age, trauma and stature measurement” ANTR 1 with an emphasis on ability “to deconstruct the biological concept of "race."” and “able to explain how natural selection works.”
	TOC 4: The container will need to have the hinges greased periodically every few years.
	TOC 5: The laptop rolling cart, by association with the laptops, will in many ways reduce the amount of paper being consumed with paper-based exercises being transferred to a digital format. 
	TOC 6: 
	Train Key Operator: 
	Monthly Maintenance: 
	Section 1- Equp Descp: 
	Text2: This request is targeted towards all of ou36 sections of anthropology. These are general education courses as part of their Life Science and Social Science requirements and AA-T in Anthropology. This request continues the effort to offer the most current materials to support the student’s completion of basic skills and general education courses. As students in four-year institutions and career-technical trajectories become ever dependent upon web-based working environments, it is imperative that students become familiar and fluent in collaborative digital environments. These laptops directly aid in full filling LPCs mission in as “an inclusive learning-centered institution providing educational opportunities and support for completion of students’ transfer, degree, basic skills, career-technical, and retraining goals.”These laptops offer a powerful mechanism for learning and addresses the mission of LPC to support “courses, programs, disciplines, modes of delivery, learning communities, accounting for varying skills levels, creative and critical thinking, and having necessary and specialized facilities.”In our shift to a predominantly online footing there were clear challenges faced by many of our students in terms of access to technology. Our faculty recognized that many students did not have access to certain software, desktop computers, or other technology which is routinely employed in industry and in higher educational institutions. By having direct access under technical supervision, the laptops will address two of the planning priorities that speak to creating direct avenues for equity and institutional change.  This technology will remove “remove barriers and build capacity.”This request will also be fundamental to the success of our archaeology and forensic anthropology curricula, which is expected to serve as the basis for an upcoming expansion into a new CTE Certificate Program in Cultural Resource Management.
	Date13_af_date: 9/20/21
	Date15_af_date: 9/20/21
	Date17_af_date: 
	Date21_af_date: 
	Date19_af_date: 
	TOC 1: The cart has a relatively long life span. If it stay in place with minimal movement, the moving parts, such as the locks, wheeels, and hings could last for decades with minimal maintenance and lubrication. The laptops themselves generally have a life span of a minimum of 3 to 5 years, however in my experience at another college our classroom laptops are still going strong after nearly ten years of service. Much of that extended life may have been due to shock resistant Solid State Drives. 
	TOC 2: No new storage is needed.
	TOC 3: n/a
	CommentsInstallation Costs: 
	Other: 
	Equip Descri: In Fall 2018, the Anthropology Program successfully moved to a new laboratory/lecture space in Building 1000, room 1061. After our first two semesters, it is clear that this space is a dramatic improvement from our previous location and has greatly enhanced our ability to engage with students. A dedicated laboratory space has allowed our instructors to quickly access materials central to lecture topics moving lectures from a theoretical discussion to an interactive experience. It is clear to our instructors that by having a robust array of teaching materials this has improved retention of information.It was also apparent that there was equipment and teaching materials that was overlooked in our initial EIR in 2017/2018, this request was designed to update and set the framework for expanding our curriculum focused on a certificate program in CRM and fortifying our program student learning outcomes central to all courses in Anthropology. The College Technology Services has secured twenty laptops for the anthropology lab, however a locked laptop cabinet is required.Specifically, we are requesting for the Anthropology Lab:One (1) rolling locked laptop cabinet $1,438.39This new laptop cart will allow our investment to be secure and make the laptops easily utilized. Students will be better equipped to analyze and interpreted data taken within and outside the classroom. Currently, students are limited to paper based methods for working with various data sets, in contrast these laptops will allow students to work with software that is commonly leveraged in professional settings. This includes developing fluency with spreadsheets, spatial software for mapping, and graphic design software for visual representation of artifacts, soil profiles, and cartography. These are skills that are transferable to a wide range of other disciplines and are skill sets often required for employment. 
	Location Comments: 
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