
1 | P a g e Revised 9/7/22 

Instructional Equipment Request (IER) Form 
FY 2022-2023 

Deadlines 
Date Action 

October 12, 2022 IER forms due to Division Dean 

October 19, 2022 Division review of IER forms (Dean & VP signature) 

October 21, 2022 IER forms due to Executive Assistant of Administrative Services (with Dean & VP signature) 

Checklist 
□ All IER form fields complete (attach requisition and quote before e-signing IER form)
□ Requisition completed and attached
□ Valid quote attached (with extended expiration date) including (1) shipping costs, (2) installation fees, 

and (3) taxes. Do not split quotes or submit duplicate quotes. For assistance with quotes, please 
contact Bill Pagano at bpagano@clpccd.org or (925) 485-5271.

o If the quote total (including taxes) ranges from $30,000 to $99,099:
 You must submit three written quotes with your request.

o For quotes of $99,100 or more, the request must go out for bid (aka RFP process) and requires 
Board approval. You will be provided further instruction after your request is approved.

□ IER form and requisition signed by Requestor
□ IER form, requisition, and quote submitted as one PDF file to Division Dean including:

o New Vendor Form (if new vendor)
o Copy of W9 (if new vendor)

*Note: Mac Users – do not use Apple Preview to complete forms – data will not appear when printed.

IER Process Flow 
1. All paperwork filled out and signed by Requestor
2. Requestor submits to Dean for signature
3. Dean submits to VP for signature
4. VP submits to Executive Assistant of Administrative Services for review
5. EA Admin Svcs submits to M&O and IT for review
6. EA Admin Svcs creates scoring spreadsheet and disseminates to committee
7. RAC scores submissions and returns to EA Admin Svcs
8. EA Admin Svcs combines committee scores for review
9. RAC Chair documents committee scoring in memo
10. College President meets with RAC Chair to review committee recommendations
11. President’s Office provides approval memo to RAC
12. RAC submits IER forms to Business Office for processing

mailto:bpagano@clpccd.org
http://www.laspositascollege.edu/gv/rac/index.php
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Instructional Equipment Definitions 
Allowable Items 
Allowable Items: Instructional equipment expenditures are eligible if the equipment, library material, or technology is 
for classroom instruction, student instruction or demonstration, or in the preparation of learning materials in an 
instructional program. There are five categories that will be used to classify instructional support. Please note that 
requests are not limited to the examples shown below. 

1. Equipment and Furniture: instructional equipment and furniture for primary use by students in instructional 
programs: 

a. Classroom/laboratory equipment including whiteboard, screen, projector, etc. 
b. Instructional furniture including desks, tables, podium, chairs, etc. 

2. Information Technology: instructional information technology equipment for student use in classrooms and/or 
laboratories including desktops, laptops, monitors, printers, servers, network/wireless infrastructure, AV/TV, 
multimedia. 

3. Software: software licenses are allowed but only the initial year is permitted. Other software that are permitted 
are those that are used in excess of one year and software modifications that add capacity or efficiency to the 
software that defers obsolescence and results in an extension of the useful life of the software, including 
registration, counseling, student services, learning management systems for student use. 

4. Adaptive Equipment: adaptive equipment for ADA/OCR students are allowed to assist them in a learning 
environment. 

5. Library Material: databases, online subscriptions, books, periodicals, videos, etc. 

Non-Allowable Items 
Non-Allowable Items: Administrative or non-instructional purposes including equipment being used for administrative 
or non- instructional purposes is not allowed, including photocopiers, file cabinets, bookcases, computers, networking 
infrastructure, software licenses. 

IE Rubric 
RAC evaluates each IE request based on the rubric below. RAC stresses the importance of quality requests. 
RAC may choose not to rank incomplete IE requests. 

Criteria Strong Evidence Adequate Evidence Limited Evidence 
LPC Mission & 

Planning Priorities 
[Section 2] 
(5 points) 

Ranking Scale 

Clear and compelling 
evidence/data that equipment will 

fully support LPC Mission and 
Planning Priorities. 

4-5 

Clear evidence/data that equipment will 
fully support LPC Mission and 

Planning Priorities. 
 

2-3 

Limited or no evidence/data that 
equipment will support LPC 

Mission and Planning Priorities. 
 

0-1 
Educational Items: 

Programmatic 
Impact and 
Institutional 

Support [Section 3] 
(10 points) 

Ranking Scale 

Clear and compelling 
evidence/data (as stated in 
program review) that this 

equipment will have substantial 
impact on program curriculum. 

 
8-10 

Clear evidence/data (as stated in 
program review) that this equipment 

will have substantial impact on program 
curriculum. 

 
 

4-7 

Limited or no evidence/data (as 
stated in program review) that this 
equipment will have an impact on 

program curriculum. 
 
 

0-3 
Teaching & 

Learning 
[Section 4] 
(10 points) 

Ranking Scale 

Clear and compelling evidence/data 
that equipment provides much 

needed or beneficial enhancement 
to instruction. 

8-10 

Clear evidence/data that equipment 
provides enhanced instruction that is 

not met through current means. 
 

4-7 

Limited or no evidence/data that 
equipment provides enhanced 

instruction that is not met through 
current means. 

0-3 
Outcomes 
[Section 5] 
(5 points) 

Ranking Scale 

Clear and compelling evidence/data 
that equipment will support course 

and/or program outcomes above and 
beyond current capability. 

4-5 

Clear evidence/data that equipment will 
support course and/or program 

outcomes beyond current capability. 
 
2-3 

Limited or no evidence/data that 
equipment will support course 

and/or program outcomes beyond 
current capability. 

0-1 
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Instructional Equipment Request Form 
 

Name of Requestor:  Division:  
    

This Equipment Request is: □ A Replacement | □ An Upgrade | □ New Equipment or Technology 
 

SECTION 1: Equipment Description 
Describe the specific equipment requested and how it will be used to replace, upgrade, or provide new 
technology to LPC from what is currently in place: 

Equipment Location 
Building #:  Room #:  
    
Comments:    
 

If applicable, describe the legal requirement, mandate, or safety concern related to the purchase of this 
equipment, making specific reference to legal requirements or regulations: 
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SECTION 2: LPC Mission Statement and LPC Planning Priorities 
LPC Mission Statement 
Las Positas College is an inclusive, learning-centered, equity-focused environment that offers educational opportunities 
and support for completion of students’ transfer, degree, and career- technical goals while promoting lifelong learning. 

LPC Planning Priorities 
 Establish a knowledge base and an appreciation for equity; create a sense of urgency about moving toward 

equity; institutionalize equity in decision-making, assessment, and accountability; and build capacity to resolve 
inequities. 

 Increase student success and completion through change in college practices and processes: coordinating 
needed academic support, removing barriers, and supporting focused professional development across the 
campus. 

Explain how the equipment supports LPC’s Mission Statement and Planning Priorities: 
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SECTION 3: Educational Items | Program Review 
Specify the educational programs the equipment supports: 
 

Is the equipment part of an upcoming Program Review? Was it included last year? If not, why? Use 
language from your Program Review to explain: 
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SECTION 4: Teaching and Learning 
Please use evidence and data that describes how the equipment provides enhancements/benefits to the 
current level of teaching capabilities: 
 

Detail the impact the equipment has on learning: 
 

Please state the number of classes and students the equipment will impact: 

Classes/Sections: Students: 
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SECTION 5: Student Learning Outcomes (SLOs) 
Document how the equipment will enable you to surpass your current Student Learning Outcomes: 
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SECTION 6: Total Cost of Ownership | Maintenance and Sustainability 
Please provide the lifespan of the proposed equipment: 
 

What are the requirements and associated costs for the storage of the equipment? 
 

Is there a specific location required to store the equipment? 
Note: include storage costs in Part A: Initial Start-Up Costs (pg. 10) 
 

Does the new equipment replace older equipment? If so, will you retire/surplus the old equipment? If 
not, where will you store the older equipment and what are the associated storage costs? 
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SECTION 6: Total Cost of Ownership | Maintenance and Sustainability (cont’d) 
What are the maintenance costs associated with the regular upkeep of the equipment? 
 

Detail how the equipment meets or exceeds LPC’s Sustainability Efforts: 
 

How does the equipment provide renewal resources to the college? 
 

  

http://www.laspositascollege.edu/green/index.php
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SECTION 6: Total Cost of Ownership | Maintenance and Sustainability (cont’d) 

Part A: Initial Start-Up Costs 

Type Cost Comments 

Equipment or Materials   

Shipping & Delivery Fees   

Installation Costs   

Miscellaneous Costs   

Modification to Facilities   

Operator Training   

Maintenance/Repair Training   

Storage   

Other   

Discounts (enter as negative)   

Sub-Total   

Taxes   

Grand Total   

Part B: Annual Operating Costs 

Type Cost Comments 

Service/Maintenance   

Part Replacement   
Vendor Calibration or 

Standardization   

Storage   

Supplies   

Maintenance/Repair Labor   

Software Licensing   

Other   

Grand Total   

Overall Cost:   
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SECTION 6: Total Cost of Ownership | Maintenance and Sustainability (cont’d) 

Operator 

Primary operator:  

Does the work align with current position duties? □ Yes |  □ No 

Cost to train primary operator:  

Approx. # of hours equipment will be used per month:  

Comments:  
 

Maintenance and Repairs 

Who will perform maintenance and repairs?  

Estimated hours per month:  

Does the work align with current position duties? □ Yes |  □ No 

Cost to train for maintenance and repairs:  
 

Approvals and Signature Routing 
Before signing below, please confirm all fields are filled out and all information provided is correct. Requests must be 
fully complete, signed, and submitted to your Division Dean by the deadline (see page 1). Requisition and quote must 
be attached to this form before signing. Adobe prevents adding pages once a document has been e-signed. 

Requestor:  Date:  

Division Dean:  Date:  

Vice President:  Date:  

College Technical 
Service Manager:  Date:  

M&O Director:  Date:  

Vice President, 
Administrative Services:  Date:  

 



Office of Administrative Services 

Requisition Request Form          R____-_____ 

OFFICE OF ADMINISTRATIVE SERVICES USE ONLY 

Reviewed: Verified: Approved: 
Administrative Services Administrative Services Officer VP, Administrative Services 

PO Number: Budget Transfer #: Entered: 
TR 4/6/20 

Fiscal Year Vendor ID # Vendor Name Date Required

Deliver To Room # Return Copy of Requisition To

Seq Item # Description Qty Unit Price Extended Cost 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 
Comments Subtotal 

Tax 
Shipping 

Total Cost 
FOAP to be Charged % Amount 

- - - 
FUND ORG ACCOUNT PROGRAM 

- - - 
FUND ORG ACCOUNT PROGRAM 

Requestor (print name) Date Dean (signature) Date 

Coordinator/Manager (signature) Date Vice President (signature) Date 

(Wait 5-10s)



 
 

1 
 

tfouyer@musson.com 

October 4, 2022 

 

Las Positas College 

3000 Campus Hill Drive 

Livermore, CA 94551 

Attn: Mike Rinaldi 

MRinaldi@laspositascollege.edu 

   

RE: 2022 Fall Instructional Equipment Quote – R1 

 

Qty SKU Description Item Price Ext. Price  

18 PRR760 Proteus Rayzor 760; 7x60W RGBW IP  

  MH w/ 360 pan/tilt and SparkLED  $4,810.00   $86,580.00  

  Includes: Omega Brackets (x2),  

  IP65 Rated 5pin DMX Cable,  

  IP65 Rated Power Cable   

      

12 PRL546 Elation Proteus Proteus Lucius; 580W LED  

  CMY Profile IP65 + Framing  $10,575.00  $126,900.00  

  Includes: Omega Brackets (x2),  

  IP65 Rated 5pin DMX Cable,  

  IP65 Rated RJ45 DATA Cable  

  (Fixture to Fixture Interconnect Use Only!),  

  IP65 Rated Twist-Lock Power Cable   

     

12 ENC368 ADJ Encore LP18IP, includes:  $681.00   $8,172.00  

    25° Frost Filter, Power Cord 

    

30 STR540 DMX Cable, IP65, 5-Pin, 10'  $20.50   $615.00  

20 STR553 DMX Cable, IP65, 5-Pin, 16'  $23.00   $460.00  

30 SIP139 PowerCon Extension, IP65, 10'  $41.00   $1,230.00  

15 SIP152 PowerCon Extension, IP65, 16'  $43.50   $652.50 

72 46-310 ProBurger 2" Snap Coupler  $26.50   $1,908.00  

42 10-6110 Safety Cable  $3.50   $147.00  

5 RSNDMX2OP4 Response Mk2 Two-Port DMX/RDM Gateway  $995.00   $4,975.00 

1 851 Musson Delivery  $200.00   $200.00 

Total:    $231,839.50 

Sales Tax (10.25%):   $23,763.55 

Grand Total:   $255,603.05 

Prices good for 30 days.    Terms: Net 30 with Valid PO 

This quote includes special pricing and is confidential. 

 
Todd Fouyer/Sales 

mailto:MRinaldi@laspositascollege.edu
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	RACWebsite: 
	Reset Form: 
	Print to PDF: 
	All IER form fields complete attach requisition and quote before esigning IER form: On
	Requisition completed and attached: On
	Valid quote attached with extended expiration date including 1 shipping costs 2 installation fees: On
	IER form and requisition signed by Requestor: On
	IER form requisition and quote submitted as one PDF file to Division Dean including: On
	Name of Requestor: Mike Rinaldi / Titian Lish
	DivisionList: [A&H]
	Building: 4000
	Room: 4119
	Comments: This request is for the collective materials and equipment needed to outfit the Las Positas Amphitheater for use for events and classes. This is outdoor weather resistant lighting equipment, making it possible to install in the late spring early summer and leave in place for the entire summer course calendar (and some of Fall).  

The intention is for this space to be usable by multiple programs and courses such as theater, music, speech, dance, fire academy, veterans program, etc. With the lack of infrastructure it continues to be an under utilized educational space. 

**This is not a new vendor, so no vendor profile is provided: Vendor Number #3577**
	equipment making specific reference to legal requirements or regulations: 
	EquipButton: Choice3
	Explain how the equipment supports LPCs Mission Statement and Planning Priorities: This equipment supports the LPC Mission Statement for offering educational opportunities for career-technical goals and life-long learning. Las Positas College is the only community college in the area with an outdoor performance space of this size, and the under development of the space makes it limited in instructional capacity. With more than 500 performance venues in the Bay Area, including many outdoor concert venues, theater spaces, and festivals, students should be trained to operate in outdoor spaces. 

Additionally, for performance students and speaking events, the outdoors space is a prime location to share programs successes with the community in an outdoor facility. Increasing the infrastructure of this space means continued educational and performance opportunities, keeping us up to date with the local region and flexible in the event of recurring restrictions related to local health (such as unexpectedly implemented Covid performance or event gathering restrictions).  
	Specify the educational programs the equipment supports: Theater Arts CTE Technical Theater
Theater Arts AA / AA-T / Actors Conservatory
Music
Dance
Communication Students
Any program on campus who uses the theater for public events, such as performances, speaker series, graduations, gatherings, etc. 
	language from your Program Review to explain: The equipment is part of the upcoming Theater and Music program review. 

It has not been included in the past, as there was discussion and investigation into small and large project funds being used to outfit the space for more consistent and reliable use. Upon further exploration, it was decided to utilize  the IER process instead. 


	Detail the impact the equipment has on learning: Perhaps no innovation has affected the lighting industry more in the last forty years than the advent of the moving light. First invented for rock and roll tours, moving lights can now be found in many traditional theaters. These fixtures allow the designer to assign multiple attributes, including direction, color, shape as well as intensity. In addition, the element of movement obviously becomes a much more important one to think about.

Students need to be a familiar with a variety of intelligent and LED lights, as they are quickly becoming the standard in the entertainment industry and old fashioned incandescents are being phased out.

One LED fixture can provide a choice of colors, which eliminates using gels (and also eliminates changing and replacing gels, as well as gels melting from heat). Individual LEDs can be designed to create different shapes, and since they are individually dimmable, computer control means that you can create all kinds of lighting patterns and moving lights, in a wide variety of colors. 

	Please state the number of classes and students the equipment will impact: Having the amphitheater available for events other than the summer musical will mean more learning opportunities for students who work those events. 

Even with covid receding, outdoor events are still regarded as much safer in terms of health risks and will increase in popularity over time, so students should become familiar with working outdoor events and understand how the technical aspects differ from indoor performances.
	ClassesSections: 8-10
	Students: 60 or more
	Document how the equipment will enable you to surpass your current Student Learning Outcomes: This equipment will align with at least the following SLOs (though it should be noted that there may be other SLOs in other programs): 

*Upon completion of THEA 48B, the student should be able to operate and program, at a fundamental level, standard lighting, sound, and projection technology typically employed in a theatrical setting. 

*Upon completion of THEA 50, the student should be able to.. perform basic tasks typically associated with lighting...

*Upon completion of THEA 50L, the student should be able to hang and focus a light plot for an assigned production or repertory plot. 



	Please provide the lifespan of the proposed equipment: Under normal operating conditions the LED has a potential life expectancy of up to 50,000 hours. With a longer life, an LED light will outlast a conventional stage light. However, this is about more than just cost-per-hour operation. If the light is difficult to access, then you have to factor in the time required to replace it, this also means you need to stock replacement lights because you never know when a light will fail. LED lights draw less current, so you'll save on electricity bills (and because they draw less current, they’re more friendly for smaller venues that may have fewer outlets, or outlets with limited current-carrying capacity). Also unlike other light technologies, LEDs switch on and off instantly; and as a bonus, frequent on/off switching doesn't shorten the LEDs lifespan. 
	What are the requirements and associated costs for the storage of the equipment: Ruggedness for outdoor applications, IP65 Fixtures are more rugged, and can withstand exposure to weather (heat, cold, moisture, dust, etc.). However, during inclement weather months the equipment will be stored indoors in order to preserve the lifespan. 
	Note include storage costs in Part A Initial StartUp Costs pg 10: The current storage for this equipment will be housed in the main stage theater, when it is not installed in the amphitheater. In order to do this, additional items will be moved into storage containers once they are cleared of current materials. 
	not where will you store the older equipment and what are the associated storage costs: The equipment replaces older/current lighting in the Main Stage theater. As it currently stands, when the amphitheater is in use, the non-weather resistant lighting is removed from the Main Stage  and installed outside. This is problematic for two reasons: the lifespan of the Main Stage lighting is shortened as it isn't rated for outdoor use and the Main Stage become unusable as an instructional and performance space during the months in which the lighting is removed. 
	What are the maintenance costs associated with the regular upkeep of the equipment: The equipment will require minimal maintenance, in line with the schedule for all other lighting equipment in the Mertes Center. 
	Detail how the equipment meets or exceeds LPCs Sustainability Efforts: The LED lighting sustainability - 50,000 hours of expected use/life expectancy - is remarkable and exceeds traditional incandescent theatrical lights. 

Additionally, as this equipment is weather resistant and rated for outdoor use, the added benefit of protecting the life expectancy of the current Main Stage theater equipment should be added and considered as positive for sustainability efforts. 
	How does the equipment provide renewal resources to the college: Again, 50,000 hours of expected use/life expectancy. 
	CostEquipment or Materials: 231639.50
	CommentsEquipment or Materials: 
	CostShipping  Delivery Fees: 200.00
	CommentsShipping  Delivery Fees: 
	CostInstallation Costs: 0.00
	CommentsInstallation Costs: 
	CostMiscellaneous Costs: 0.00
	CommentsMiscellaneous Costs: 
	CostModification to Facilities: 0.00
	CommentsModification to Facilities: 
	CostOperator Training: 0.00
	CommentsOperator Training: 
	CostMaintenanceRepair Training: 0.00
	CommentsMaintenanceRepair Training: 
	CostStorage: 0.00
	CommentsStorage: 
	CostOther: 0.00
	CommentsOther: 
	CostDiscounts enter as negative: 0.00
	CommentsDiscounts enter as negative: 
	CostSubTotal: 231839.5
	CommentsSubTotal: 
	CostTaxes: 23763.55
	CommentsTaxes: 
	Grand Total: 255603.05
	CostServiceMaintenance: 0.00
	CommentsServiceMaintenance: 
	CostPart Replacement: 0.00
	CommentsPart Replacement: 
	CostVendor Calibration or Standardization: 0.00
	CommentsVendor Calibration or Standardization: 
	CostStorage_2: 0.00
	CommentsStorage_2: 
	CostSupplies: 0.00
	CommentsSupplies: 
	CostMaintenanceRepair Labor: 0.00
	CommentsMaintenanceRepair Labor: 
	CostSoftware Licensing: 0.00
	CommentsSoftware Licensing: 
	CostOther_2: 0.00
	CommentsOther_2: 
	GrandTotal2: 0
	Overall Cost: 255603.05
	Primary operator: Mike Rinaldi and Karl Haller
	Cost to train primary operator: None
	Approx  of hours equipment will be used per month: 30-40
	Comments_2: 
	Who will perform maintenance and repairs: Mike Rinaldi and Karl Haller
	Estimated hours per month: 5
	Cost to train for maintenance and repairs: 0.00
	Date_5: 
	Date_6: 
	PosDutiesButton1: Choice4
	PosDutiesButton2: Choice2
	Vendor ID Row1: 3577
	Return Copy of Requisition ToRow1: Titian Lish 
	Extended Cost1: 86580
	Item 2: PRL546
	Description2: ELATION PROTEUS LUCIUS
	Qty2: 12
	Unit Price2: 10575.00
	Extended Cost2: 126900
	Item 3: ENC368
	Description3: ADJ ENCORE LP18IP
	Qty3: 12
	Unit Price3: 681.00
	Extended Cost3: 8172
	Item 4: STR540
	Description4: DMX CABLE IP65 5 PIN 10'
	Qty4: 30
	Unit Price4: 20.50
	Extended Cost4: 615
	Item 5: STR553
	Description5: DMX CABLE IP65 5 PIN 16'
	Qty5: 20
	Unit Price5: 23.00
	Extended Cost5: 460
	Item 6: SIP139
	Description6: POWERCON EXTENSION IP65 10'
	Qty6: 30
	Unit Price6: 41.00
	Extended Cost6: 1230
	Item 7: SIP152
	Description7: POWERCON EXTENSION IP65 16'
	Qty7: 15
	Unit Price7: 43.50
	Extended Cost7: 652.5
	Item 8: 46-310
	Description8: PROBURGER 2" SNAP COUPLER
	Qty8: 72
	Unit Price8: 26.50
	Extended Cost8: 1908
	Item 9: 10-6440
	Description9: SAFETY CABLE
	Qty9: 42
	Unit Price9: 3.50
	Extended Cost9: 147
	Item 10: RSNDMX2OP4
	Description10: TWO-PORT GATEWAY
	Qty10: 5
	Unit Price10: 995.00
	Extended Cost10: 4975
	Item 11: 
	Description11: 
	Qty11: 
	Unit Price11: 
	Extended Cost11: 0
	Item 12: 
	Description12: 
	Qty12: 
	Unit Price12: 
	Extended Cost12: 0
	Item 13: 
	Description13: 
	Qty13: 
	Unit Price13: 
	Extended Cost13: 0
	Item 14: 
	Description14: 
	Qty14: 
	Unit Price14: 
	Extended Cost14: 0
	Item 15: 
	Description15: 
	Qty15: 
	Unit Price15: 
	Extended Cost15: 0
	Subtotal: 231639.5
	Tax Rate: .1025
	Shipping: 200.00
	Total Cost: 255603.05
	CommentsRow1: 
	Fund1: 
	Org1: 
	Account1: 
	Program1: 
	Fund2: 
	Org2: 
	Account2: 
	Program2: 
	fill_100: 
	Amount2: 
	Requestor Print Name: TITIAN LISH
	Date: 10/07/2022
	Date_2: 
	Date_3: 
	Date_4: 
	PO Number: 
	Budget Transfer: 
	Entered: 
	Reset: 
	Submit: 
	R: 
	undefined: 
	Fiscal YearRow1: FY2023
	Vendor NameRow1: Musson Theatrical
	Date RequiredRow1: 7/3/2023
	Deliver ToRow1: Mike Rinaldi
	Room Row1: 4125
	Item 1: PRR760
	Description1: PROTEUS RAYZOR 760
	Qty1: 18
	Unit Price1: 4810.00
	fill_94: 100
	Amount: 255603.05
	Tax: 23763.55


