
studymate.doc 4/12/2007                                                                                                 Page 1 of 12 

 

StudyMate Getting Started Guide 

 
StudyMate enables you to create e-Learning activities and games that are in Flash format. The 
activities can be published directly into your Blackboard course.  
 
 
Flash Activity Examples   

    
 
    Flash Cards 
 
    Flash Cards consist of two-sided cards  
    that display the term/answer on one   
    side of the card and the  
    definition/question on the second side  
    of the card.  
 
 
 
 
 
 

 
 
 
 
     Pick A Letter 
 
     Pick a Letter displays the  
     definition/question at the top of the  
     screen and has the user type or click  
     the letters contained in the answer.  
 
      
 
 
 
 

               
         
 
     Fill in the Blank                   
     Fill in the Blank displays the  
     definition/question in the top section  
     and has the user enter the exact  
     term/definition for the answer.  
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    Crosswords 
 
     A Crossword puzzle displays the  
   "clue" (i.e. the definition or question)at  
    the bottom of the screen and requires  
    the user to enter the "answer" in a  
    corresponding, highlighted area of  
    the grid.  
 
 
 
 
 
 
 
 
 
 
    Matching 
 
    Matching is an activity that displays  
    the definition/question in the top  
    section and has the user select from  
    one of the nine term/answer windows  
    below. The answer windows don’t  
    change until six correct answers have  
    been revealed. 
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Here’s a brief overview of how StudyMate works: 
 
Step 1: Create a Word document with your questions and answers. 
 
Step 2: Import the document into StudyMate using the Import Wizard. 
 
Step 3: Enable the Accessibility Support features within StudyMate, which creates an 
alternative version of the activities for use with screen readers. 
 
Step 4: Publish the Flash activities directly into your Blackboard course. 
 

 
 
Step 1: Creating the Word Document  

 
Whether you are working with content that is already in a Word document or creating new 
content, your Word document must be formatted as Illustrated below. The answer must be 
placed on one line with the question on the next line. It’s important that at least two blank lines 
appear after each item.  

 
 

Example: Albert Michelson 
  Who determined the exact speed of light? 
 
 
  Margarine 

A food product made from vegetable oils churned with ripened 
skim milk to a smooth emulsion and used like butter. 

 
 
  Grace Hopper 
  Inventor of the first computer compiler 

 
Once you have formatted your Word document, save your work, and get ready to import the file 
into StudyMate. 
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Step 2: Importing the Word document into StudyMate 
 

1. Go to the Start menu and click on→Programs→Respondus→StudyMate. 
2. Click on the Open or Create tab on the left. 

 
 

3. Click on the Import Wizard icon. 

 
 
4. Click the button next to MS Word. 
5. Click Next. 
6. Click the button next to One Answer. 
7. Click Next. 
8. Click the button next to Standard Format. 
9. Click Next. 
10. Click Browse to navigate to the Word document that you would like to import into 

StudyMate. 
 

  
 
11. Click on the file and then click Open. Please remember to use a Word document that 

has been preformatted as outlined in Step 1: Creating the Word Document. 
12. Click the button next to “create a new file, named” and enter a file name for your 

activity. 
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13. Click the Preview button to verify that there aren’t any formatting errors in your  
            document. 
 

 
 

14. When you are done reviewing the preview results, click Finish and click OK to save the 
file. 

 
 
Step 3: Enable the Accessibility Support features within StudyMate. 
 

1. Click the Other Settings tab on the left. 
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2. Check the boxes next to High-contrast display and Create HTML page of alternative text 
under the Accessibility Support area. 
 

 
 
 

 
Step 4: Publish the Flash activities directly into your Blackboard course. 
 

1. Click on the Preview & Publish tab at the top of the screen. 
 

 
 

2. Click the Publish tab on the left. 
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3. Click on the Publish Wizard icon. 
4. Check the box(es) next to the activities that you would like to include. 

 

 
 

5. Click Next. 
6. Click the button next to Blackboard 6.x.  
7. Click Next. 
8. Select Blackboard from the pull-down menu.  
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9. In order to complete the first two fields of the window shown below, you will need to 
open your browser and go to http://clpccd.blackboard.com. 

 

 
 
10. From http://clpccd.blackboard.com click the Login button. 

 
11. Copy the Address from your browser and paste into the first field in the Blackboard 

Server and Course window. 
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12. Go back to your browser and login to Blackboard. Navigate to the Blackboard course 
where you would like to publish your Flash activities.  

13. Once you are in your Blackboard course, click the Control Panel link. 
14. Copy the Address from your browser and paste it into the second field in the 

Blackboard Server and Course window. 
 

 
 

15. Click the Extract button on the Blackboard Server and Course window. 
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15. Enter your User name and Password. Do NOT check the box in the bottom of the 
window that reads, “Remember my User Name and Password…” 

 

 
 
16. Click Ok. 
17. Click Next. 
18. Select your Blackboard course from the pull-down menu. 
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19. Navigate to the Content Area or folder you want to add the activities to. 
 

 
 

19. Select the button next to Add the activity to a new HTML file named, and enter a 
name for your Flash activities.  

20. Click Next. 
21. Enter a title in the first field within option 2. 
22. Skip the optional text box. 
23. Click on the button that reads, “Don’t display a title…” 
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24. Click Next. 
25. Again, click on the content area where you would like to place the files.  
 

 
 

26. Click OK. 
The status window will tell you when the process has completed. 
 

 
 
27. Click Finish. 
28. Check the Content Area in Blackboard to ensure the files uploaded properly, and you 

are done! 

 


