	LAS POSITAS COLLEGE

APPLICATION FOR CREDIT BY EXAMINATION

	Print

Name:_______________________________________________________

                 Last                                           First                           Middle
	___ - ___ -_____                    Social Security Number


	Address: _______________________________________________________________

Number and Street


City

Zipcode
	Phone: ____________________


	COURSE TO BE TAKEN: _____________________________________________________

                                          Subject Area (e.g., Business)                   Course Number

	STATEMENT OF STUDENT: Describe the “extensive experiences which have prepared you in the subject matter.” Please attach typed statement on 8.5”x11” paper. Resumes, transcripts, employer verification of training and experience, training records, certification(s), and/or other supporting documentation should be attached.

	ARE YOU CURRENTLY REGISTERED? YES      NO         DO YOU HAVE A  2.0  GPA OR HIGHER?    YES    NO

_____________________________________________________________________________________

Signature of Student                                                                               / Date

	


	(Approvals must be obtained PRIOR to administering of Exam.

Please follow sequence on reverse of page)

APPROVAL SIGNATURE                                      DATE

1.  Application submitted to Division Dean      ____________

2.  __________________________________       _________

      Approval – Instructor

3.  __________________________________       _________

      Approval – Division Dean

4.  __________________________________       _________

      Approval – Vice President, Academic Services

5.  Registration/Applicable Fee

     Paid – Admissions and Records                    ___________
	CHABOT-LAS POSITAS COMMUNITY COLLEGE DISTICT

POLICY ON CREDIT BY EXAMINATION

GOVERNING BOARD POLICY NO. 5235

The Chabot-Las Positas Community College District supports the general proposition that the full value of classroom learning experiences cannot be measured by any examination. Students who have achieved elsewhere an equivalent knowledge, understanding and experience to that required by regular college courses may receive units of credit based on successful completion of a comprehensive and searching course examination administered by Las Positas College. Standardized examinations may be used in specified “licensure” programs and to determine the appropriate placement of students in a field of study. The student receiving credit must be registered at the College and must be in good academic standing. The course for which credit is allowed must be listed in the Las Positas College Catalog. The amount of credit to be granted cannot be greater than that listed for the course in the Catalog. Credit by Examination is offered under the provisions of the California Administrative Code, Title 5.


	EXAMINATION CERTIFICATION



Date of Examination: _____________________________________


    Month - Day - Year

Type: Written __________  Oral __________ Practical _________

GRADE:_______________________
UNITS:_____________
_______________________________________  ________

                                                                                                         Signature of Instructor
                                         Date

_____________________________________
____________
_______________________________________  ________

Signature of Division Dean


  Date                 Signature of Vice President, Academic Services    Date

	NOTE: When examination is completed, instructor is to return this application to Division Dean, signed with graded examination attached.)

	ADMISSIONS & RECORDS OFFICE:
DATE POSTED TO RECORD________________________ 
DATE STUDENT NOTIFIED _______________    By __________________ 

(Office of Academic Services, 1/1/99 mk, corrected 10/00)



	LAS POSITAS COLLEGE

INSTRUCTIONS FOR

CREDIT BY EXAMINATION 

APPLICATION AND CERTIFICATION


INSTRUCTIONS FOR COMPLETION: Please follow steps below in order listed to ensure complete and timely application/certification and posting of grade.  CREDIT BY EXAMINATION FORM IS ON REVERSE OF THIS PAGE.

STUDENT WILL:

______1.
CAREFULLY READ CATALOG INFORMATION REGARDING CREDIT BY EXAMINATION.

See current College Catalog.  (This information is available in College Catalog, on Website www.laspositas.cc.ca.us, in Learning Resource Center, in office of Division Dean, Counseling Office and Admissions and Records Office.)
______2.
COMPLETE THE PERSONAL INFORMATION SECTION (TOP PORTION) OF THE APPLICATION, attaching a separate typewritten statement describing the “extensive experience” which have prepared him or her in the subject matter.  Attached, also, will be resumes, transcripts, employer verification of training and experience, training records, certification(s), and/or other supporting documentation.

______3.
TAKE APPLICATION TO DEAN OF THE DIVISION which offers the course to be taken by examination. (The Dean will assign an instructor to review application.)

______4.
OBTAIN APPROVAL AND SIGNATURE OF INSTRUCTOR designated by Dean.

______5.
OBTAIN APPROVAL AND SIGNATURE OF DIVISION DEAN.

______6. 
OBTAIN APPROVAL AND SIGNATURE OF VICE PRESIDENT, ACADEMIC SERVICES.

______7.
PAY APPLICABLE FEES AND/OR TUITION AT ADMISSIONS AND RECORDS OFFICE.

______8.
RETURN TO INSTRUCTOR WITH SIGNED APPLICATION AND MAKE ARRANGEMENTS FOR THE EXAMINATION.

INSTRUCTOR WILL:

______9.
ADMINISTER EXAMINATION AND ASSIGN A LETTER GRADE, completing the appropriate certification, and will return the application to the Division Dean, with the written examination and grade appended. In cases of oral or practical examination, instructor will attach description of content.

DIVISION DEAN WILL:

______10.
IF APPROVED, DIVISION DEAN WILL submit the application, examination and results to the Vice President of Academic Services.

VICE PRESIDENT, ACADEMIC SERVICES WILL:

______11.
IF APPROVED, VICE PRESIDENT, ACADEMIC SERVICES, WILL submit the application and results to Office of Admissions & Records and return examination to instructor.

OFFICE OF ADMISSIONS AND RECORDS WILL:

______12.
POST GRADE TO THE STUDENT’S PERMANENT RECORD CARD AND NOTIFY THE STUDENT.                                                                      
Office of Academic Services, 1/1/99 mk (corrected 10/9/00) 

Important: See Reverse for Instructions.











