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6.1. New Courses

Effective Term: Fall 2026

e CIS XXX Al (Artificial Intelligence) in the Workplace

e FLMS 2/HUMN 2 Introduction to Film Studies

e HNRS 1 Honors Research Seminar |

e HNRS 2 Honors Research Seminar Il

e KIN 18C Athletic Training Practicum 3

e KIN 18D Athletic Training Practicum 4

e KIN 42A Pre-Season Intercollegiate Women's Beach Volleyball
e KIN 42B Intercollegiate Beach Volleyball

e KIN 42C Off Season Intercollegiate Beach Volleyball

e KIN AR2 Archery 2 - Intermediate Archery

e NKIN PLOA Pilates for Older Adults

e NKIN SWOA Swimming for Older Adults

e NKIN WTOA Weight Training For Older Adults

e LRNS 116 Learning Disabilities and Executive Functioning
e MUS XXX Live Concert Sound

e NAJ XXX Juvenile Corrections Officer (JCO) Core

e NARH 206 Museum & Gallery Studies

e NCIS XXX Al (Artificial Intelligence) in the Workplace

CPL — Credit-by-Exam — Effective Term: Fall 2026

e CIS XXX Al (Artificial Intelligence) in the Workplace
e NARH 206 Museum & Gallery Studies
e NCIS XXX Al (Artificial Intelligence) in the Workplace

Distance Education — Effective Term: Fall 2026

e CIS XXX Al (Artificial Intelligence) in the Workplace — FO, PO

e FLMS 2/HUMN 2 Introduction to Film Studies — FO, PO

e KIN 18C Athletic Training Practicum 3 — FO, OFI, PO

e KIN 18D Athletic Training Practicum 4 — FO, OFI, PO

e KIN 42A Pre-season Intercollegiate Women’s Beach Volleyball — EFO, EOFI
e KIN 42B Intercollegiate Women’s Beach Volleyball — EFO, EOFI

e KIN 42C Off Season Intercollegiate Women’s Beach Volleyball — EFO, EOFI
e NARH 206 Museum & Gallery Studies — FO, PO

e NCIS XXX Al (Artificial Intelligence) in the Workplace — FO, PO

e NKIN PLOA Pilates for Older Adults — FO, OFI, PO

CSU Transfer — Effective Term: Fall 2026

e FLMS 9 Introduction to Sound Design and Production
e HNRS 1 Honors Research Seminar |
e HNRS 2 Honors Research Seminar |l



e KIN 18C Athletic Training Practicum 3

e KIN 18D Athletic Training Practicum 4

e KIN 42A Pre-season Intercollegiate Women’s Beach Volleyball
e KIN 42B Intercollegiate Women’s Beach Volleyball

e KIN 42C Off Season Intercollegiate Women’s Beach Volleyball
e KIN AR2 Archery 2 - Intermediate Archery

e MUS XXX Live Concert Sound

LPC ADGE: Area 7 — Effective Term: Fall 2026

e KIN 42A Pre-Season Intercollegiate Women's Beach Volleyball
e KIN 42B Intercollegiate Beach Volleyball

e KIN 42C Off Season Intercollegiate Beach Volleyball

e KIN AR2 Archery 2 - Intermediate Archery
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LJE LAS POSITAS

Admin Outline for Computer Information Systems XXX
Al (Artificial Intelligence) in the Workplace
Effective: Fall 2026

Catalog Description:

CIS XXX - Al (Artificial Intelligence) in the Workplace
3.00 Units

Artificial Intelligence literacy (Al) course covers foundational knowledge and concepts of Al, practical skills for using Al tools, and
critical thinking about Al's ethical and societal impacts. This course aims to empower individuals to use, understand, and responsibly
evaluate Al technologies in their personal and professional lives, often without requiring a coding background. Topics include prompt
engineering, identifying Al-generated content, analyzing data and bias, and discussing privacy and ethical considerations. Al tools are
increasingly being integrated into various aspects of business office operations to streamline tasks, enhance efficiency, and improve
decision-making. This course offers a focused exploration of Al technologies and their practical integration into various workplace
contexts. Emphasizing hands-on learning and real-world applications, students will gain the skills and knowledge necessary to
effectively deploy Al tools in professional settings.

2.5 Units Lecture 0.5 Units Lab

Recommended Course Preparation: CIS 50 with a minimum grade of C

Course Grading: Optional

Lecture Hours 45
Lab Hours 27
Inside of Class Hours 72
Outside of Class Hours 90

Justification for course proposal
world wide interest in Al, Ca Community College Al Literacy (AB 2876), CA Community College Chancellor's Office Al Workplan, and
CA Vision 2030, CIS advisory committee,

Discipline:
Computer Information Systems

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Describe existing and emerging artificial intelligence (Al) technologies and their impact on organizations and society
Develop and integrate Al-powered solutions, including Al agents for the front-end of real-world applications
Describe the capabilities, use, and characteristics of artificial intelligence (Al) tools in a workplace environment

Analyze and mitigate ethical, bias, and privacy concerns in Al systems

B.

C.

D. Differentiate and apply fundamental Al concepts and types

E.

F. Design, implement, and refine effective prompts for Al interaction
G.

Solve common business problems using appropriate Artificial Intelligence tools in applications and systems

Course Content:



Lab:
1. Write an original email asking your instructor for an extension in an assignment, ask ChatGPT to write professor for an extension
2. Create an effective prompt using clear and specific guidelines: be objective (avoid bias), be precise (say what you do/do not
want), be polite, provide context, explain who you are, who your audience is.

Lecture:
1. Introduction to Al and Foundational Concepts
1. What is Al: Define artificial intelligence, differentiating between traditional Al and Generative Al.
2. History and Evolution: Trace the history of Al from early systems to current deep learning models.
3. Key Terminology: Explain core concepts like algorithms, models, tokens, and context windows.
4. Types of Al: Differentiate between various types, such as machine learning (supervised vs. unsupervised), deep learning,
and neural networks.
5. Al'in Daily Life: Explore how Al is used across different industries like healthcare, finance, and entertainment.
2. Using and Applying Al
1. Practical Applications: Learn how to use Al tools for various tasks, from simple queries to complex problem-solving.
2. Prompt Engineering: Develop skills in crafting effective prompts to achieve desired outcomes and critique/revise them
for better results.
3. Generative Al Tools: Explore different Al platforms and tools for text, image, audio, and code generation.
4. Computational and Creative Thinking: Use Al to enhance creativity and develop computational thinking skills.
5. Collaboration with Al: Understand how to work alongside Al as a tool for collaboration.
3. Critical Evaluation of Al
1. Evaluating Outputs: Develop higher-order thinking skills to evaluate, design, and critique Al-generated content.
2. Identifying Limitations: Learn what Al can and cannot do, and when to override Al results.
3. Analyzing Al Impact: Assess how Al affects student learning, critical thinking, and academic integrity.
4. Ethical and Societal Implications
1. Ethics and Bias: Analyze the ethical dimensions of Al, including bias, fairness, transparency, and privacy.
2. Responsible Use: Learn to use Al safely and productively, including how to cite Al-generated content appropriately.
3. Societal Impacts: Discuss Al's impact on labor, education, media, and the environment.
4. Policy and Governance: Understand the importance of Al policies, governance, and data security in different
organizations.
5. Productivity With Al Tools
1. Language models: ChatGPT, Google Gemini, Claude, Co-Pilot
2. Image/Graphics creation/editing tools
3. Video creation/editing tools
4. Document Processing
5. Applications Integration: Al embedded in word processing, spreadsheets, presentations, databases
6. Collaboration tools
6. Rapid Application Development:Coding and development

Methods of Instruction:

. Audio-visual Activity - presentation slides, videos, simulations

. Classroom Activity - Read text, view videos, research other supplemental sources (example, Internet sites)
. Demonstration - Software demonstrations with overhead display panel or shared screen

. Lab - Lab experience: Hands-on lab assignments

. Lecture - Lecture and classroom discussion with demonstrations
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. Student Presentations - Display software generated results: images, videos, etc

Typical Outside-of-Class Assignments

A. Writing:
1. Write an email to instructor requesting extension on assignment, ask ChatGPT (or other Al tool) requesting an extension
on an assignment. Compare the results
B. Laboratory:
1. Use embedded Al tool with application software (word processing, spreadsheets, presentations, databases)



2. Use Al tool (colab.google.com) to input a simple spreadsheet, ask Al tool to complete formula and create chart. Ask Al
tool to translate into Python code

3. Use Al tool to generate/edit images

4. Use Al tool to generate text to video

Methods of Evaluating Student Progress

A. Class Participation

1. regular, active participation
B. Exams/Tests

1. one final exam
C. Lab Activities

1. weekly hands-on activities
D. Quizzes

1. chapter quizzes

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Differentiate between various Al tools and applications.
B. Define key Al concepts, including machine learning, generative Al, and neural networks.
C. Critically assess the capabilities, limitations, and reliability of different Al tools.
D. Use Al tools for tasks within their specific discipline or for creative projects.
E. Understand the potential for Al to generate inaccurate information and develop strategies for fact-checking Al-generated
content

Textbooks (Typical):

Textbook:
1. Corinne Hoisington Introduction to Artificial Intelligence: A Business Perspective. 1st ed., Cengage, 2026.
2. Thomas Davenport Working with Al. 1st ed., MIT Press, 2022.
3. Jess Stratton Copilot for Microsoft 365: Harness the Power of Generative Al in the Microsoft Apps You Use Every Day (Inside
Copilot). 1st ed., Independently published, 2024.

Other Materials Required of Students

Other Materials Required of Students:
1. Google account for collaborative work.
2. Access to Al tools (free tiers available): ChatGPT, Claude, or similar .
3. MS Office software: Microsoft 365.
4. Access to the World Wide Web with any major Web browser.

Equity Based Curriculum

e DE Course Interaction
Address
DE Course Interaction
Create opportunities for students to share unique experiences so they can all get to know each other; they may be surprised by
how much they have in common. Some of this can come from reframing discussion questions, but activities like show-and-tell
or reports on cultures and customs can accomplish this, too.

Requisite Skills

Before entering this course, it is recommended that a student be able to:
A. CIS50



DE Proposal

Delivery Methods
¢ Fully Online (FO)
e Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.

1. Accessibility-DE can break down barriers to education, allowing students who may not have access to traditional on-campus
courses to participate.

2. Flexibility-students, particularly non-traditional students such as working adults or parents, require flexible scheduling options.

3. Cost-effectiveness-Offering courses through DE can be more cost-effective for both students and institutions. Students can save
on commuting and housing expenses, and institutions can save on facilities and overhead costs associated with traditional classroom
settings.

Explain how the decision was made to offer this course in a Distance Education mode.
1. Student from outside the local area could be interested in this course. Flexibility to offer on-campus and xlisted online class.

2. Decision was collectively made from input from CIS colleagues, high school instructors, students, advisory board, and what other
schools/regions are doing.
Accessibility:
e Closed captioning for videos.
e Transcription for audio.
o Alt-text/ tags for images.
e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.
e Proper color contrast.
e Modifying assignment time limits for students with accommodations.

Syllabus:
e Instructor response time.
e Grade turnaround time.
e Student participation.
e Instructor participation.
e Student rights and responsibilities.
e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course
material and are participating regularly in course activities.
Frequency: Weekly emails, other announcements as needed

¢ Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Weekly feedback on submitted assignments



e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: As needed, announcements on class specific and/or college specific news
Student-Student Interaction

e Email: Students will be encouraged to email each other to ask questions about the course, including assignments.
Frequency: As needed
e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: several (6-8 times per semester) as needed
e Web conferencing: Students will interact in real time with each other to discuss coursework and assignments.
Frequency: As needed

Student-Content Interaction

¢ Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: As needed

e Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: weekly chapter quizzes, one final exam

¢ Video: Video will be used to demonstrate procedures and to help students visualize concepts.
Frequency: As needed

Codes and Dates

Course CB Codes

CBO03: TOP Code

070100 - Information Technology, General
CIP Code

11.0101 - Computer and Information Sciences, General.
CBO04: Credit Status

C - Credit - Not Degree Applicable

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

C - Clearly Occupational

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

Credit for Prior Learning

Credit for Prior Learning Yes

Please select the method(s) of credit for prior learning that students can use to earn credit for this course at Las Positas College.
Credit-by-Exam Yes

Credit-by-Portfolio No

Credit-by-Military-JST No

Credit-by-Industry-Recognized-Training No

Additional Detail (List articulated courses, etc.) No
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Admin Outline for Film Studies 2
Introduction to Film Studies
Effective: Fall 2026

Catalog Description:

FLMS 2 - Introduction to Film Studies
3.00 Units

(See also HUMN 2)
Introduction to film aesthetics, styles, and devices, as well as film theory and critical approaches to film analysis. Overview of film
history, in addition to film production, technology, and distribution. Emphasis on diverse responses to the art form of cinema and its

impact on contemporary culture. Students may receive credit for FLMS 2 or HUMN 2, but not both.
3 Units Lecture

Course Grading: Optional

Lecture Hours 54
Inside of Class Hours 54
Outside of Class Hours 108

Justification for course proposal

We are proposing a new FTVE Associate Degree for Transfer and feel that HUMN 2 Intro to Film Studies should have a cloned course
with the FLMS descriptor since it is one of the required core courses for the new degree and will be taught by either Film Studies or
Humanities faculty.

Discipline:
Film Studies, or Humanities, or Media Production

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:

A. Describe Film Studies as an academic discipline and a distinct approach to the Humanities

B. Distinguish between various types of films (narrative, documentary, and experimental), as well as major film genres

C. Differentiate between various theoretical approaches to film, and use some of those approaches to compose brief analyses of
films

D. Identify the common elements of narrative films, such as the 3-act structure, plot vs. story, and types of duration

E. Describe and analyze the function of mise-en-scene in film, in terms of various elements of design and composition

F. Identify and analyze the function of the basic elements of cinematography, e.g. shots, lighting, camera angles and movement,
framing, and special effects

G. Describe the evolution of screen acting and distinguish between various aspects of performance and acting styles

H. Identify and analyze the effects of major editing techniques in terms of continuity and discontinuity

I. Describe and evaluate the qualities, sources, types, and functions of film sound

J. Discuss developments in film history from pre-cinema to the present, and describe major trends in global traditions that
influenced film history

K. Identify the various phases in movie making (pre-production, production, and post-production), and distinguish between the
studio system and independent filmmaking



L. Explain the basic aspects of the financing, marketing, and distribution of movies

Co

1
2
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11.

12.

13

urse Content:

. Overview of Film Studies as a distinct discipline and introduction to Film Studies as part of the Humanities.
. Overview of terminology and methods necessary for Film Studies:
1. Basics of film form
. Cinematic language
. Historical and cultural interpretations
. Film genres
. Narrative structure
. Editing techniques
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. Sound and music
8. Ways of seeing/looking at movies.
. Overview of common approaches to speaking and writing about films, including an introduction to common approaches in Film
Theory and Criticism:
1. Formalism, Realism, Auteur Theory, Genre Theory, Structuralism, Ideology, Marxism, Poststructuralism and
Psychoanalysis, Postcolonialism, Feminism and Queer Theory, Reception Theory, Race/Ethnicity and Representation.
. Narrative, documentary, and experimental film types.
. Narrative film genres and conventions for each major genre.
. Mise-en-Scene in film design and composition.
. Introduction to major aspects of cinematography:
1. Shots
2. Lighting
3. Camera angles and movement
4. Framing
5. Special effects.
. Overview of the evolution of screen acting and aspects of performance.
. Major editing techniques in terms of continuity and discontinuity editing.
. Film Sound:
1. Qualities
2. Sources
3. Types
4. Functions of film sound.
Film History:
1. Basic approaches to film history
2. Overview of developments in cinema
3. Introduction to selected global traditions that influenced film history.
Studio system vs. independent filmmaking.
. Overview of the basics of financing, marketing, and distribution of movies.

Methods of Instruction:

1. Audio-visual Activity - Frequent screenings of film clips and/or whole films.

. Discussion - Frequent discussions class-wide and/or in small groups on the course readings and lecture content, as well as the
films/film clips screened during class.

. Lecture - Lectures complement readings that students are required to do outside of class through review and clarification, as
well as provide new information and stimulate discussion.

. Research - Students conduct research on various topics covered in the textbook, films screened for homework analysis, and on
the director/topic chosen for their final project presentation.

. Student Presentations - In small groups, students will present on selected topics covered in the textbook, and/or on selected
films, directors, and/or film genres.

. Classroom Activity - Frequent in-class group activities, such as lightning review rounds with whole class, small groups outline
chapter sections then present back to class, discussing and then responding in small groups to instructor questions on



films/clips screened in class. More specifically, storyboarding for narrative film structure in small groups, or redesigning scenes
from film clips to work with different cinematic styles and design elements.

Typical Outside-of-Class Assignments

A. Reading:
Short answer quiz on assigned reading: after reading a chapter on Elements of Film Narrative, students are asked to describe the
difference between a narrative film, film narration, and types of narrators, or after reading about Film Theory (Feminist,
Structuralist, Psychoanalytical, Marxist, etc.), students are asked to offer a brief analysis of a short film using one of those
approaches.

B. Writing:
1. Short film-analysis essay: to demonstrate knowledge and put into practice film analysis skills, students are asked to watch
"Citizen Kane" (for example) and analyze it for its use of innovative cinematographic devices and editing techniques.
2. Notes: students are required to take notes on class lectures, discussions, and clips/films viewed in class, as well as on
homework readings; instructor reviews students' notebooks during the semester for a component of the final grade.
C. Project:
1. Group project and presentation: as a final project, students are asked to work in small groups to research and prepare
both an oral presentation and an individual short essay on the work of an important film director.

Methods of Evaluating Student Progress

A. Class Participation
1. Frequent class participation through attendance, discussion, small-group work, etc.
B. Class Work
1. Frequent class work through short in-class writing assignments, note-taking, discussion and film analysis.
C. Exams/Tests
1. At least 2 exams.
D. Group Projects
1. At least one group project (creative and/or research-based).
E. Home Work
1. Weekly home work, including reading and taking notes on textbook chapters, screening films and/or film clips, analyzing
films, practicing cinematic techniques and devices in creative home work assignments, etc.
F. Oral Presentation
1. At least one group or individual oral presentation.
G. Projects
1. At least one project (creative and/or research-based).
H. Quizzes
1. At least 2 quizzes.
I. Research Projects
1. At least 1 research project.

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Compare and contrast major film types and film genres.
B. Analyze films in terms of their formal elements, e.g. narrative structure, mise-en-scene, cinematography, editing, and sound.
C. Describe the evolution of cinema as an art form and a business, referencing the major film styles and industries in film history.

Textbooks (Typical):

OER:
1. Sherman, R. Moving Pictures: An Introd. 1st /e, University of Arkansas, 2023. https://uark.pressbooks.pub/movingpictures/.
2. Moss, Y. and Wilson, C. Film Appreciation. 2024 /e, Affordable Learning Georgia, 2024. https://alg.manifoldapp.org/projects/film-
appreciation.



Textbook:
1. Richard Barsam, Dave Monahan Looking at Movies. 7th ed., Norton, 2021.
2. Glyn Davis, Kay Dickinson, Lisa Patti, Amy Villarejo Film Studies: A Global Introduction. 1st ed., Routledge, 2015.
3. Timothy Corrigan, Patricia White The Film Experience. 6th ed., Bedford/St. Martin's, 2021.

Equity Based Curriculum

e Course Content
Address
The material this course explores includes a diverse array of films, directors, cinematic traditions and styles.

e Methods of Instruction
Address
This course implements several methods of instruction to meet students with varying learning styles where they are, including
lecture, participatory group activities, class discussion, group presentations, and film viewing.

e Assignments
Address
This course has a range of assignments and evaluation methods that allow students ample room to succeed in the course,
instead of just a few high stakes options. Evaluation occurs on a frequent basis with "low stakes" assignments that assess
student learning and require practice in critical thinking about the movies we study and film history and industry topics we
explore. There are also a few tests, a presentation, and a final project that are each worth more. Frequent group work and
collaboration also helps students feel comfortable and supported.

e Methods of Evaluation
Address
This course has a range of assignments and evaluation methods that allow students ample room to succeed in the course,
instead of just a few high stakes options. Evaluation occurs on a frequent basis with "low stakes" assignments that assess
student learning and require practice in critical thinking about the movies we study and film history and industry topics we
explore. There are also a few tests, a presentation, and a final project that are each worth more. Frequent group work and
collaboration also helps students feel comfortable and supported.

e Typical Texts
Address
The course can be taught as a Zero Textbook Cost course, using one or two scholarly OER e-books. The textbook options for
this course and other readings and videos are written/produced by a diverse list of authors (women, people of color, both
Western and non-Western, etc.).

DE Proposal

Delivery Methods
¢ Fully Online (FO)
e Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.

We feel that this course could effectively be offered in both the traditional face-to-face mode and through distance education;
multiple delivery methods would offer our students more options.

Explain how the decision was made to offer this course in a Distance Education mode.
The decision to apply for DE approval was made after much consideration and some discussion between faculty in our department
and division.
Accessibility:
e Closed captioning for videos.
e Transcription for audio.
o Alt-text/ tags for images.
o Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.
e Proper color contrast.



Course Objectives:

The same standards of course quality identified in the course outline of record can be applied.
The content identified in the course outline of record can be presented effectively and with the same degree of rigor.

A student can achieve the same goals and objectives identified in the course outline of record.

The same assignments in the course outline of record can be completed by the student and graded by the instructor.
The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course
material and are participating regularly in course activities.

Frequency: 2-3 times per semester

Discussion board: The instructor will reqularly participate in discussions that deal with academic content, will consistently
provide substantive feedback, and will facilitate all discussions.

Frequency: Weekly

Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.

Frequency: Feedback on discussions, essays, and projects will be given at least twice monthly

Announcements: Regular announcements that are academic in nature will be posted to the class.

Frequency: At least one announcement per month.

Web conferencing: The instructor will use web conferencing to interact with students in real time.

Frequency: 1-2 times per month.

Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc.) to discuss any facet of the course.

Frequency: Every three weeks, when in PO mode.

Student-Student Interaction

Email: Students will be encouraged to email each other to ask questions about the course, including assignments.

Frequency: At least twice per semester.

Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.

Frequency: Weekly.

Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: At least once per semester.

Student-Content Interaction

Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Weekly.

Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.

Frequency: 5-6 times per semester.

Written papers: Papers will be written on various topics.

Frequency: 3-4 per semester.

Research Assignments: Students will use the Internet and library resources to research questions,problems, events, etc.
Frequency: At least once per semester.

Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.

Frequency: At least 2 quizzes and 2 exams per semester.

Lecture: Students will attend or access synchronous or asynchronous lectures on course content.

Frequency: Weekly.

Video: Video will be used to demonstrate procedures and to help students visualize concepts.

Frequency: At least two times per month.

Projects: Students will complete projects that demonstrate their mastery of outcomes of the course.

Frequency: At least once per semester.



e Student presentations: Students will prepare and present on a topic being studied.
Frequency: At least once per semester.

General Education/Transfer Request

General Education/Transfer Request
Cal-GETC

e 3A - Arts - Approved

e 3B - Humanities - Approved

CSU Transfer
e Transfers to CSU - Approved

Las Positas College GE
e 3 - Arts and Humanities - Approved

UC Transfer
e Transfers to UC - Approved

C-1D: FTVE 105

Codes and Dates

Course CB Codes

CBO0O: State ID

CCC000606125

CB03: TOP Code

061200 - Film Studies

CIP Code

50.0601 - Film/Cinema/Media Studies.
CBO04: Credit Status

D - Credit - Degree Applicable

CBO5: Transfer Status

A - Transferable to both UC and CSU.
CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.
CB13: Special Class Status

N - Course is not a special class.
CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course
CB23: Funding Agency Category

Y - Not Applicable (funding not used to develop course)
CB24: Program Status

1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status



N - Course is not a support course
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Admin Outline for Honors 1
Honors Research Seminar |
Effective: Fall 2026

Catalog Description:

HNRS 1 - Honors Research Seminar |
1.00 Units

Introductory interdisciplinary research seminar for students admitted into the Honors Project program. An introduction to research
methods used in different disciplines, critical inquiry and scholarly collaboration and communication. This course focuses on
formulating a research question, identifying and utilizing sources, constructing and critiquing scholarly arguments, and creating an
effective final written and oral product. As students learn about scholarly research, they simultaneously identify and refine their own
research topic, engage in scholarly conversations on their work, apply discipline-specific methodologies to create their own original
and independent research.

1 Units Lecture

Enrollment Limitation: Students must be a member of the Honors program.

Course Grading: Letter Grade Only

Lecture Hours 18
Inside of Class Hours 18
Outside of Class Hours 36

Justification for course proposal

This course is the first in a series of two seminars intended to provide all Honors students with support in their first year in the
Honors Program. This course will provide students with basic knowledge and skills necessary to conduct independent original
research. Such a foundation is critical for students to be able to start working on Honors contracts with faculty mentors, so that the
faculty mentors can focus on providing expertise on their subject matter while mentoring the students, instead of teaching research
methods one-one-one in office hours.

Discipline:

Interdisciplinary Studies

Number of Times Course May Be Taken for Credit:
1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Model scholarly collaborative interaction with students from different disciplines.
. Deliver and provide constructive feedback on poster and/or oral presentations

B

C. Identify the components of an academic poster and oral presentation.
D. Complete the distinct stages of a research project within their discipline.
E

. Compare and contrast the research process in different academic disciplines.

Course Content:

1. Thesis Development
1. Finding a topic



2. Reviewing the existing literature
3. Refining the topic
4. Developing a research question or thesis statement
5. Creating a research proposal
2. Experimental Research
1. Literature review
2. Hypothesis formulation
3. Experimental design and implementation
4. Evaluation of results
5. Conclusion and communication of results
3. Non-Experimental Research
1. Review of the literature
2. Development of an argument; crafting a thesis statement
3. Using sources to craft and support your arguments
4. Anticipating and responding to critics
4. Finding, Evaluating, and Using Sources
1. Primary sources in different disciplines
2. Finding and evaluating secondary sources
3. Strategies for effective reading and synthesizing information
4. Using library databases and open educational resources to find scholarly resources
5. Avoiding plagiarism and using proper discipline-specific citation methods
5. Time Management
1. Determining the scope of an Honors project
2. Setting and meeting deadlines
3. Coordination and collaboration with others
6. Writing Process
1. Creating an annotated bibliography and/or a literature review
. Creating and revising an abstract
. Developing a working outline
. Construction of supporting arguments
. Offering constructive criticism
. Incorporating feedback and the continuous revision process
7. Formatting (e.g. MLA, APA, CSE) of the paper and bibliography
7. Presentation of Final Product

o Ul W

1. Components of an effective poster presentation

. Development of an effective oral presentation

. Assessing the audience for your presentation

. Engaging your audience

. How to give meaningful feedback

. Incorporating feedback to improve your presentation

o Ul W

Methods of Instruction:

. Classroom Activity - small group analysis
. Critique - Peer review, analysis of readings
. Directed Study - Work on research methods

. Guest Lecturers - Researchers from different disciplines
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. Lecture - Teaching about research processes

Typical Outside-of-Class Assignments

A. Reading:
1. 10-20 pages assigned readings per week
B. Other:

. Discussion - Discuss research topics, methods, ethical considerations, results and interpretations of findings



1. Field trips: possibly, depending on project
2. Preparation for class discussion on textbook topics as they relate to student work
C. Research:
1. Project research: 10-30 pages per week
2. Library research: Using library databases and other resources for research related to project
3. Internet research: Finding credible web-based sources related to project
D. Writing:
1. Project proposal (1-2 pages)
. Annotated bibliography and/or literature review (2-5 pages)
. Project outline (1-5 pages)
. Drafts of final project (8-12 pages at least twice during the semester)
. Final project (10-12 pages)
. Final reflection (2-3 pages)
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. Feedback on colleagues work within and across disciplines (1-2 paragraphs; weekly)

Methods of Evaluating Student Progress

A. Class Participation
1. weekly
B. Class Work
1. weekly
C. Final Class Performance
1. once
D. Group Projects
1. bi-monthly
E. Home Work
1. weekly
F. Oral Presentation
1.onceinate
G. Papers
1. monthly
H. Portfolios
1.once in a term
I. Projects
1. monthly
J. Research Projects
1. monthly
K. Poster Presentation

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Demonstrate an understanding of the research process across disciplines.
B. Constructively collaborate with students from different disciplines.
C. Prepare and execute a scholarly paper and/or presentation.

Textbooks (Typical):

Textbook:
1. Bell, J., Waters, S. Doing Your Research: A Guide for First-Time Researchers. 7th ed., McGraw-Hill Education, 2018.
2. Graff, Gerald, et al. They Say, | Say. 4th ed., WW Norton , 2024.
3. Mullaney, Thomas and Christopher Rea Where Research Begins: Choosing a Research Project That Matters to You (and the World).
1st ed., University of Chicago Press, 2022.

Equity Based Curriculum



e Methods of Instruction
Address
Teaching methods will include multiple ways to introduce materials that will be accessible to various students with different
needs and preferences.
e Assignments
Address
Students will have a free choice for the topic for their research - topics will range across disciplines, cultures, gender.

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

UC Transfer
e Transfers to UC

Codes and Dates

Course CB Codes

CBO03: TOP Code

499900 - Other Interdisciplinary Studies

CIP Code

30.9999 - Multi-/Interdisciplinary Studies, Other.
CBO04: Credit Status

C - Credit - Not Degree Applicable

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category
Y - Not Applicable, Credit course
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Admin Outline for Honors 2
Honors Research Seminar Il
Effective: Fall 2026

Catalog Description:

HNRS 2 - Honors Research Seminar Il

1.00 Units

For Honors Transfer Program students who already completed Honors seminar |, this seminar further develops their mastery of
interdisciplinary theory, research methodologies, project planning, and critical inquiry. Focuses on incorporating primary sources,
writing scholarly articles for publication in undergraduate research journals, as well as presenting research at conferences. Emphasis
on the pursuit of more original and more advanced independent research, peer collaboration, and effective written and oral
presentation.

1 Units Lecture

Enrollment Limitation: Students must be a member of the Honors program.

Course Grading: Letter Grade Only

Lecture Hours 18
Inside of Class Hours 18
Outside of Class Hours 36

Justification for course proposal

This course is the second in a series of two seminars intended to provide all Honors students with support in their first year in the
Honors Program. This course will continue to provide students with basic knowledge and skills necessary to conduct independent
original research, while focusing on more advanced steps, such as preparing a scholarly article for publication in an undergraduate
research journal and presenting at a symposium.

Discipline:
Interdisciplinary Studies

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:

A. Expanding knowledge and understanding of a chosen academic field inside and outside of the classroom

B. Building community and developing one-to-one connections with peers, faculty and organizations on- and off-campus in their
fields

C. Applying and expanding on the methods of academic research; including writing a literature review, developing a methodology,
collecting and analyzing data and findings

D. Constructing and delivering a presentation for an interdisciplinary research project and/or write a peer-reviewed and polished
paper for undergraduate publication

Course Content:

1. Incorporating primary sources and peer-reviewed articles
2. Critical inquiry and research methods



3. Developing mentoring skills for IDST 105 students.
1. Learn how to create productive conversations across a variety of disciplines
2. Complete research project assignments.
3. Guide students to pursue more original interdisciplinary scholarly projects
. Developing, expanding and refining each student’s honors project
. Publishing their findings in an undergraduate research journal.
. Peer mentoring
. Facilitating conversations
1. Facilitating conversations
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2. Self-disclosure and reflection
3. Synthesizing information
4. Project proposal

Methods of Instruction:

. Classroom Activity - small group analysis

. Critique - peer review, analysis of readings

. Demonstration - research presentations

. Directed Study - Work on research methods

. Discussion - Discuss research topics, methods, ethical considerations, results and interpretations of findings
. Field Trips - symposium participation

. Guest Lecturers - Researchers from different disciplines

. Individualized Instruction - one-on-one help with projects
. Lecture - Teaching about research processes

. Projects

. Student Presentations - project presentations
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Typical Outside-of-Class Assignments

A. Writing:
1. Interdisciplinary seminar theme critiques
. Project proposal (2-3 pages/once a semester)
. Annotated bibliography (3-5 pages/once a semester)
. Project outline (3-5 pages/once a semester)
. Weekly feedback/workshop exercises (1-2 pages every two weeks)
. Interdisciplinary seminar theme questions/activities for mentoring students
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. Final research project (10-20 pages depending on discipline/once a semester)
8. Weekly journals and reflections (1-2 pages every two weeks)
B. Reading:
1. Interdisciplinary seminar theme readings, including outside research related to seminar theme readings
2. Readings on mentoring skills and strategies (50-100 pages/semester)
3. Readings on primary source research skills (50-100 pages/per semester)
4. Outside readings for project topic (50-100 pages/per semester)
5. Reading and reviewing drafts of peer writing (10-30 pages/per semester)
C. Research:
1. Library research assignments
. Applying informational literacy to web-based research (using academic databases)
. Field trips
. Presenting original research at undergrade research conferences
. Participate as presenters in student research panel discussions

o U~ W

. Present at student lead research activities on campus

Methods of Evaluating Student Progress

A. Class Participation



1. weekly
B. Class Work
1. weekly
C. Field Trips
1. once
D. Final Class Performance
1. once
E. Group Projects
1. bi-monthly
F. Home Work
1. weekly
G. Oral Presentation
1.once in a term
H. Papers
1. monthly
I. Portfolios
1.once in a term
J. Projects
1. monthly
K. Research Projects
1. monthly

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Analyze and expand on their methods of academic research and publication
B. Identify, analyze and engage in the practical application of research theories, frameworks, and methodologies
C. Demonstrate self-reflection, teamwork, and clear communication working with peers on a research project

Textbooks (Typical):

Textbook:
1. Locket, A, Ruiz, I, Sanchez, J., Carter, Race, Rhetoric, and Research Methods. 1st ed., CO: University Press of Colorado, , 2021.
2. Lindsay, D. Scientific Writing = Thinking in Words. 2nd ed., CSIRO Publishing, 2020.

Manual:
1. Birag, G., Hernandez, R., Wu, B. Undergraduate Research & Creative Activities Journal (URCAJ). UC Santa Barbara Volume Il ,
2020.

Equity Based Curriculum

e Methods of Instruction
Address
Teaching methods will include multiple ways to introduce materials that will be accessible to various students with different
needs and preferences.
e Assignments
Address
Students will have a free choice for the topic for their research - topics will range across disciplines, cultures, gender.
e Typical Texts
Address
Locket, A, Ruiz, I, Sanchez, J., Carter, C. Race, Rhetoric, and Research Methods, 1st ed. Louisville, CO: University Press of
Colorado, 2021

General Education/Transfer Request



General Education/Transfer Request
CSU Transfer
e Transfers to CSU

UC Transfer
e Transfers to UC

Codes and Dates

Course CB Codes

CBO03: TOP Code

499900 - Other Interdisciplinary Studies
CIP Code

30.9999 - Multi-/Interdisciplinary Studies, Other.
CBO04: Credit Status

C - Credit - Not Degree Applicable
CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course
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Admin Outline for Kinesiology 18C
Athletic Training Practicum 3
Effective: Fall 2026

Catalog Description:

KIN 18C - Athletic Training Practicum 3
1.00 Units

This is a third level course that will provide settings related to the students' area of study in prevention and care of athletic injuries,
prophylactic taping, bracing, equipment fitting, and evaluation and assessment. Students will assist in the rehabilitation and
management of athletic injuries based on the knowledge they have learned in their coursework and under the supervision of a
Certified Athletic Trainer. Students will assist in the documentation and organization of athlete information in compliance with HIPAA
guidelines.

1 Units Lab

Prerequisite: KIN 18B with a minimum grade of C

Course Grading: Optional

Lab Hours 54

Inside of Class Hours 54

Justification for course proposal
This course will allow students to further their knowledge and hands-on experience in a clinical setting.

Discipline:
Athletic Training

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Demonstrate a high level of care and responsibility to a diverse patient population
B. Utilize evidence-based research from a variety of sources and apply this skill when evaluating and treating injuries
C. Assist in the development of a rehabilitation program
D. Assist in the operations and management of the clinical setting and athletic event sideline

Course Content:

1. Injury prevention
1. Taping and bracing
2. Protective equipment
2. Treatment of injuries
1. Chooses treatment parameters
3. Orthopedic tests
1. Choose the most appropriate test based on evidence
2. Apply correct test/s for differential diagnosis
4. Injury evaluation



1. On the field evaluations

2. Clinical evaluations

3. HIPS/HOPS

4. Justify choice with evidence
5. Rehabilitation

1. Create rehabilitation programs based on injury

2. Progress through rehabilitation programs based on phases of healing
6. Documentation and Record Keeping

1. Document SOAP notes

2. Manage athlete files
7. Event Management

1. Set up/Take down

2. Sideline emergency care

3. Facilitate EMS

4. Crowd control
8. Clinical Operations and Management

1. Sanitization

2. Organization

3. Inventory

4. OSHA standards

5. Equipment maintenance

Methods of Instruction:

1. Lab - Clinical documentation SOAP notes

2. Demonstration - Perform orthopedic special tests

3. Observation - Treatment of injuries Therapeutic exercise prescription

4. The instructor will acknowledge and adjust their teaching methods in order to accommodate a diverse audience.

Typical Outside-of-Class Assignments

A. Laboratory:
1. Assessment tools that demonstrate writing skill and/or require students to select, organize and explain ideas in writing
2. Skill Demonstrations: All skill-based and physical demonstrations used for assessment purposes including skill
performance exams.

Methods of Evaluating Student Progress

A. Class Participation
1. Weekly
B. Lab Activities
1. Minimum 5 per semester
C. Skill Demonstration: the student will perform and be evaluated by the supervising clinician. The following will be considered:
Modality choice and administering treatment Upon completion, the clinician will determine whether the student is capable of
performing the skill on athletes/clients in a safe and effective manner. orthopedic tests stretching techniques manual therapy
techniques taping and wrapping therapeutic modalities injury evaluations rehab program design communication (oral and
written)

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Assist in the development of a rehabilitation program
B. Assist in the operations and management of the clinical setting and athletic event sideline
C. Utilize evidence-based research from a variety of sources and apply the results in the evaluation, treatment and rehabilitation of
injuries
D. Demonstrate a high level of care and responsibility to a diverse population



Textbooks (Typical):

Textbook:
1. Lorin A. Cartwright, Kimberly Peer Fundamentals of Athletic Training and Sports Medicine-5th Edition . 5th ed., Human Kinetics,
2025.
. William E. Prentice Principles of Athletic Training: A Guide to Evidence-Based Clinical Practice. 17 ed., Mc Graw Hill, 2022.
. Lorin A. Cartwright, Kimberly S. Peer Fundamentals of Athletic Training. 4 ed., Human Kinetics, 2019.
. William Prentice Principles of Athletic Training A Competency-based Approach . 15th ed., McGraw Hill , 2016.
. David Perrin Athletic Taping and Bracing . 3rd ed., Human Kinetics, 2016.
. Chad Starkey, Sara Brown Examination of Orthopedic & Athletic Injuries. 4th ed., E.A.Davis, 2015.

o UMW

Equity Based Curriculum

e Measurable Objectives
Address
The language will be inclusive and promote acceptance and consideration of all cultural backgrounds, national origin,
language, gender, disability, age, sexual orientation, gender identity, religion, creed, ancestry, belief, veteran status, or genetic
information.

e Course Content
Address
Content and material will be presented in a way that showcases all students' perspectives and experiences within a diverse
community.

e Methods of Instruction
Address
The instructor will acknowledge and adjust their teaching methods in order to accommodate a diverse audience.

Requisite Skills

Before entering this course, it is required that a student be able to:

A. KIN 18B

1. Identify environmental and facility hazards and discuss corrective measures.

. Choose and apply appropriate treatment methods for injuries
. Identify and locate anatomical landmarks via palpation
. Demonstrate proficiency in performing orthopedic tests for the purpose of identifying injuries
. Identify other instruments available for the purpose of diagnosing injuries
. Identify rehabilitation techniques appropriate for the injury and be able to suggest parameters
. Develop conditioning programs appropriate for the sport and season discussed
. Discuss baseline concussion tests, signs and symptoms of concussions, identification, treatment and return to play
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protocol guidelines

DE Proposal

Delivery Methods
¢ Fully Online (FO)
e Online with the Flexible In-Person Component (OFI)
e Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.

This course should be offered online for the flexibility and convenience of online learning and to accommodate and support students
in their academic efforts.

Explain how the decision was made to offer this course in a Distance Education mode.

The decision was made to make this course DE to again support the student in achieving their academic goals. KIN 18A is an
advanced level practical course and part of a certificate program that assists students in obtaining employment upon the completion



of the certificate. By offering this course online, it will give the student the opportunity to continue to work toward this goal without
the hinderance of a schedule or in an emergency situation.
Accessibility:
e Closed captioning for videos.
e Transcription for audio.
o Alt-text/ tags for images.
e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.
e Proper color contrast.
¢ Modifying assignment time limits for students with accommodations.

Syllabus:

e Instructor response time.

e Grade turnaround time.

e Student participation.

e Instructor participation.
Student rights and responsibilities.
e Student behavior in a DE course.

e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently
provide substantive feedback, and will facilitate all discussions.
Frequency: Minimum four per semester

e Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Minimum three per semester

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Minimum five per semester

o Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc.) to discuss any facet of the course.
Frequency: Minimum three hours per week for skills demonstration

Student-Student Interaction

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: Minimum four per semester

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Minimum four per semester

¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: Minimum four per semester

e Video: Video will be used to demonstrate procedures and to help students visualize concepts.



Frequency: Minimum four per semester
e Other:
Frequency: One skills demonstration per semester

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Codes and Dates

Course CB Codes

CBO0O: State ID

CCC000584330

CBO03: TOP Code

122800 - Athletic Training and Sports Medicine
CIP Code

51.0913 - Athletic Training/Trainer.
CBO04: Credit Status

D - Credit - Degree Applicable
CBO5: Transfer Status

B - Transferable to CSU only.
CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

D - Possibly Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB13: Special Class Status

N - Course is not a special class.

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category

Y - Not Applicable (funding not used to develop course)
CB24: Program Status

1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course
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Admin Outline for Kinesiology 18D
Athletic Training Practicum 4
Effective: Fall 2026

Catalog Description:

KIN 18D - Athletic Training Practicum 4

1.00 Units

This is a fourth level course that offers advanced clinical experience related to the student’s area of study (Rehabilitation of Athletic
Injuries). This course will give the student the opportunity to integrate and apply their skills under the supervision of a Certified
Athletic Trainer. This course helps progress students' knowledge and skills in a clinical setting in preparation for employment or
academic advancement.

1 Units Lab

Prerequisite: KIN 18C with a minimum grade of C

Course Grading: Optional

Lab Hours 54

Inside of Class Hours 54

Justification for course proposal
This course will further allow students to assist and manage the care of student athletes.

Discipline:
Athletic Training

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Assist in the supervision and mentoring of other athletic training practicum students
B. Assist in the overall management of injury cases
C. Develop rehabilitation programs based on the phases of injury healing and progression under the supervision of a certified
athletic trainer
D. Discuss and document athlete injury and/or rehab progress

Course Content:

1. Injury prevention
1. Strength and conditioning
2. Functional movement screens
2. Management of Injury Cases
1. Clinical diagnosis
2. Treatment plan
3. Rehab assignment and schedule
4. Return to play
3. Athlete Management



1. Modify activity

2. Sport specific acticity

3. Communicate with other members of the healthcare team
4. Individual project

1. Team coverage end of year review

2. Off-season strength and conditioning program

3. Inventory review and supply order

4. Medical/fitness facility design

5. Other individual projects
5. Career preparation

1. Resume

2. University application

3. Program application

Methods of Instruction:

1. Lab - Create a rehabilitation program Operate therapeutic modalities

2. Demonstration - Clinic management, cleanliness and organization Event management

3. Observation - Assist in student management Case management Return to activity decisions

4. The instructor will acknowledge and adjust their teaching methods in order to accommodate a diverse audience.

Typical Outside-of-Class Assignments

A. Laboratory:
1. Assessment tools that demonstrate writing skill and/or require students to select, organize and explain ideas in writing.
2. Skill Demonstrations: All skill-based and physical demonstrations used for assessment purposes including skill
performance exams.

Methods of Evaluating Student Progress

A. Class Participation
1. Weekly
B. Lab Activities
1. Minimum 5 per semester
C. Skill Demonstration: the student will perform and be evaluated by the supervising clinician. The following will be considered:
Choice of therapeutic exercises and determining when it is appropriate to progress or regress treatment. Upon completion, the
clinician will determine whether the student is capable of performing the skill on athletes/clients in a safe and effective manner.
orthopedic tests stretching techniques manual therapy techniques taping and wrapping therapeutic modalities injury
evaluations rehab program design and implementation note taking and documentation organization and management case
management return to play decisions event management communication (oral and written)

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Discuss and document athlete injury and/or rehab progress
B. Develop rehabilitation programs based on evidence-based research considering the phases of injury healing and progression
C. Assist in the overall management of injury cases
D. Assist in the supervision and mentoring of other athletic training practicum students

Textbooks (Typical):

Textbook:

1. Lorin A. Cartwright, Kimberly Peer Fundamentals of Athletic Training and Sports Medicine-5th Edition . 5th ed., Human Kinetics,
2025.

2. William E. Prentice Principles of Athletic Training: A Guide to Evidence-Based Clinical Practice. 17 ed., Mc Graw Hill, 2022.
3. Lorin A. Cartwright, Kimberly S. Peer Fundamentals of Athletic Training. 4 ed., Human Kinetics, 2019.



4. William Prentice Principles of Athletic Training A Competency-based Approach . 15th ed., McGraw Hill, 2016.
5. David Perrin Athletic Taping and Bracing . 3rd ed., Human Kinetics, 2016.
6. Chad Starkey, Sara Brown Examination of Orthopedic & Athletic Injuries. 4th ed., E.A.Davis, 2015.

Equity Based Curriculum

e Measurable Objectives
Address
The language will be inclusive and promote acceptance and consideration of all cultural backgrounds, national origin,
language, gender, disability, age, sexual orientation, gender identity, religion, creed, ancestry, belief, veteran status, or genetic
information.

e Course Content
Address
Content and material will be presented in a way that showcases all students' perspectives and experiences within a diverse
community.

e Methods of Instruction
Address
The instructor will acknowledge and adjust their teaching methods in order to accommodate a diverse audience.

Requisite Skills

Before entering this course, it is required that a student be able to:
A. KIN 18C
1. Demonstrate a high level of care and responsibility to a diverse patient population
2. Utilize evidence-based research from a variety of sources and apply this skill when evaluating and treating injuries
3. Assist in the development of a rehabilitation program
4. Assist in the operations and management of the clinical setting and athletic event sideline

DE Proposal

Delivery Methods
¢ Fully Online (FO)
e Online with the Flexible In-Person Component (OFI)
e Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.

This course should be offered online for the flexibility and convenience of online learning and to accommodate and support students
in their academic efforts.

Explain how the decision was made to offer this course in a Distance Education mode.
The decision was made to make this course DE to again support the student in achieving their academic goals. KIN 18A is an
advanced level practical course and part of a certificate program that assists students in obtaining employment upon the completion
of the certificate. By offering this course online, it will give the student the opportunity to continue to work toward this goal without
the hinderance of a schedule or in an emergency situation.
Accessibility:

e Closed captioning for videos.

e Transcription for audio.

o Alt-text/ tags for images.

e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.

e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.

e Formatting and coding to make tables accessible for screen readers.

e Exploratory links.

e Proper color contrast.

e Modifying assignment time limits for students with accommodations.

Syllabus:



e Instructor response time.
e Grade turnaround time.
e Student participation.
e Instructor participation.
e Student rights and responsibilities.
e Student behavior in a DE course.
e Academic Integrity.
Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently
provide substantive feedback, and will facilitate all discussions.
Frequency: Minimum four per semester

¢ Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Minimum three per semester

¢ Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Minimum five per semester

o Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc,) to discuss any facet of the course.
Frequency: Minimum three hours per week for skills demonstration

Student-Student Interaction

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: Minimum four per semester

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Minimum four per semester
¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: Minimum four per semester
e Video: Video will be used to demonstrate procedures and to help students visualize concepts.
Frequency: Minimum four per semester
e Other:
Frequency: One skills demonstration per semester

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Codes and Dates

Course CB Codes
CBOO: State ID
CCC000584330



CBO03: TOP Code

122800 - Athletic Training and Sports Medicine
CIP Code

51.0913 - Athletic Training/Trainer.

CBO04: Credit Status

D - Credit - Degree Applicable

CBO5: Transfer Status

B - Transferable to CSU only.

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

D - Possibly Occupational

CB10: Cooperative Work Experience

N - Is not part of a cooperative work experience education program.
CB13: Special Class Status

N - Course is not a special class.

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category

Y - Not Applicable (funding not used to develop course)
CB24: Program Status

1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course
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Admin Outline for Kinesiology 42A
Pre-Season Intercollegiate Women's Beach Volleyball
Effective: Fall 2026

Catalog Description:

KIN 42A - Pre-Season Intercollegiate Women's Beach Volleyball

1.00 - 2.00 Units

Preseason preparation for intercollegiate competition in the sport of women's beach volleyball. Students will be taught to execute
technical skills of beach volleyball in game situations. For example, how to apply the techniques of passing, receiving and hitting, as
well as offensive and defensive strategies.

1 -2 Units Lab

Course Grading: Letter Grade Only

Lab Hours 54 - 108
Inside of Class Hours 54 - 108

Justification for course proposal
Adding beach volleyball courts to LPC so working on this now in case we decide to offer an intercollegiate team.

Discipline:
Coaching

Number of Times Course May Be Taken for Credit:

4

Course Objectives:

Upon completion of this course, the student should be able to:
A. Demonstrate the fundamental skills of attacking play including bumping, setting and spiking.
. Demonstrate the fundamental skill of serving.

B
C. Understand and demonstrate basic offensive and defensive principles.
D. Demonstrate improvement in physical conditioning.

E

. Interpret basic beach volleyball rules, terminology, and scoring procedures.

Course Content:

1. Conditioning

1. Aerobic

2. Anaroebic

3. Strength

4. Power
2. Skill Introduction

1. Basic - Bump, set, spike and serve
3. Tactics

1. Offensive Principles

2. Defensive Principles



Methods of Instruction:

1. Lab - This course will require students to observe and develop various skill sets through active participation.

Typical Outside-of-Class Assignments

A. Laboratory:
1. Students will have pre, mid and post physical fitness testing through the semester.
2. Students will demonstrate the basic skills of bumping, setting, spiking and serving.

Methods of Evaluating Student Progress

A. Class Participation
1. Weekly

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Describe the rules and regulations used in intercollegiate beach volleyball competitions.
B. Students will demonstrate an understanding of the physical training/conditioning needed to compete in Beach Volleyball.
C. Demonstrate an understanding of the responsibilities and assignments of each position in beach volleyball from an offensive
and defensive standpoint.
D. Demonstrate and understand how to work with teammates in a positive environment.

Textbooks (Typical):

Textbook:
1. Angela Rock Angela Rock's Advanced Beach Volleyball Tactics. 2nd ed., Mericle Publishing, 2020.
2. Travis Mewhirter We were kings: A deep dive inside the lives of professional beach volleyball players. 2nd ed., Paper Courts, 2021.
3. Hayden Jones The Essential Beach Volleyball Drill Book. 2nd ed., Beach Volleyball California.com, 2021.

Equity Based Curriculum

e Measurable Objectives
Address
As a collegiate institution we must abide by Title IX.
Athletics programs are considered educational programs and activities. Adding women's beach volleyball enables us to comply
with participation requirements: Title IX requires that women and men be provided equitable opportunities to participate in
sports. Title IX does not require institutions to offer identical sports but an equal opportunity to play;
¢ Methods of Instruction
Address
Create an inclusive space for students. Discussions should represent a variety of views, and students should feel comfortable
expressing themselves.
¢ Methods of Evaluation
Address
Hold every student accountable to high expectations.
e Typical Texts
Address
Expose students to a spectrum of multicultural and female experts, writers and artists.

DE Proposal

Delivery Methods
e Emergency Fully Online (EFO)
¢ Emergency Online with Flexible In-Person Component (EOFI)

Accessibility:



e Closed captioning for videos.
e Transcription for audio.
o Alt-text/ tags for images.
e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.
e Proper color contrast.
e Modifying assignment time limits for students with accommodations.
Syllabus:
e Instructor response time.
e Grade turnaround time.
e Student participation.
e Instructor participation.
e Student rights and responsibilities.
e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently
provide substantive feedback, and will facilitate all discussions.
Frequency: Minimum three per semester

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Minimum once per week

e Web conferencing: The instructor will use web conferencing to interact with students in real time.
Frequency: Minimum once per week

¢ Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc,) to discuss any facet of the course.
Frequency: Weekly Labs and Office Hours

Student-Student Interaction

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: Minimum three per semester

e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Minimum once per semester

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Minimum twice per semester

e Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.
Frequency: Minimum once per semester

e Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: Minimum of 4 quizzes, One Exam

e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.



Frequency: Minimum twice per week

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Las Positas College GE
e 7 - Kinesiology

UC Transfer
e Transfers to UC

Codes and Dates

Course CB Codes

CBOO: State ID

CCC000589075

CB03: TOP Code

083550 - Intercollegiate Athletics

CIP Code

31.0501 - Sports, Kinesiology, and Physical Education/Fitness, General.
CBO04: Credit Status

D - Credit - Degree Applicable

CBO5: Transfer Status

A - Transferable to both UC and CSU.

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB10: Cooperative Work Experience

N - Is not part of a cooperative work experience education program.
CB13: Special Class Status

N - Course is not a special class.

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category

Y - Not Applicable (funding not used to develop course)
CB24: Program Status

2 - Not Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course



COLLEGE

LJ_E LAS POSITAS

Admin Outline for Kinesiology 42B
Intercollegiate Women's Beach Volleyball
Effective: Fall 2026

Catalog Description:

KIN 42B - Intercollegiate Women's Beach Volleyball
3.00 Units

Intercollegiate competition in the sport of women's beach volleyball.
3 Units Lab

Recommended Course Preparation: KIN 42A with a minimum grade of C, ability to demonstrate the following skills: bump, set,
spike, serve.

Course Grading: Letter Grade Only

Lab Hours 162

Inside of Class Hours 162

Justification for course proposal
Adding beach volleyball courts to LPC so working on this now in case we decide to offer an intercollegiate team.

Discipline:
Coaching

Number of Times Course May Be Taken for Credit:

4

Course Objectives:

Upon completion of this course, the student should be able to:
A. Demonstrate all the proper skills and techniques related to the different positions of beach volleyball.
B. Apply all rules and strategies involved in the game of beach volleyball.
C. Execute different offensive and defensive philosophies.
D. Demonstrate improvement in physical conditioning.

Course Content:

1. Conditioning
1. Running Program
2. Agility/Speed
3. Plyometrics
4. Reaction/Reflexes
2. Skill Development
1. Basic
1. Bump
2. Set
3. Spike
4. Serve
2. Advance overhead pass and blocking



3. Defensive techniques
1. Rolls and dives
4. Hitting Options
3. Game Strategies
1. Line-ups 2-0 or 2-1
2. Defensive Alignments
3. Offensive plays and patterns
4. Position responsibilities
4. Scrimmage/Game Preparation
1. Controlled "game-like" situations
2. Play vs other group

Methods of Instruction:

1. Lab - This course will require various skill sets students will learn through active participation. Demonstrations, visualizations and
instructor feedback will be used throughout the semester to ensure students comprehension. Small group discussions, peer
review, and mini-lectures that are skill specific.

Typical Outside-of-Class Assignments

A. Laboratory:
1. You will draw a diagram of a 16 meters long x 8 meters wide beach volleyball court.
1. In this diagram, you will draw up the different schemes used in the sport of beach volleyball.
2. You must illustrate positions for both players on the court, their role in the position, and create a list of goals
using the different defenses.
3. On the other side of the paper, you must give a narrative of your favorite defense used in Women's
Intercollegiate Beach Volleyball and explain why you have chosen that particular defense.

Methods of Evaluating Student Progress

A. Class Participation
1. Weekly
B. Class Performance
1. Weekly
C. Lab Activities
1. Weekly
D. Students will be evaluated through active participation, demonstration of proper techniques as well as comprehension of basic
terminology. Skills analysis for the following strongly recommended skills: 1. Bump 2. Set. 3. Spike 4. Serve

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Demonstrate appropriate offensive and defensive strategies to compete at the intercollegiate level.
B. Demonstrate and apply etiquette and sportsmanship during intercollegiate competition.
C. Demonstrate effective technical skills used in intercollegiate beach volleyball competitions.

Textbooks (Typical):

Textbook:
1. Angela Rock Angela Rock's Advanced Beach Volleyball Tactics. 2nd ed., Mericle Publishing, 2020.
2. Travis Mewhirter We were kings: A deep dive inside the lives of professional beach volleyball players. . 2nd ed., Paper Courts, 2021.
3. Paul Sapsford The Essential Beach Volleyball Drill Book. 2nd ed., Beach Volleyball California.com, 2021.

Equity Based Curriculum

e Methods of Instruction



Address
Create an inclusive space for students. Discussions should represent a variety of views, and students should feel comfortable
expressing themselves. Demonstrations, visualizations and instructor feedback will be used throughout the semester to ensure
students comprehension. Small group discussions, peer review, and mini-lectures that are skill specific.
e Methods of Evaluation
Address
Hold every student accountable to high expectations.
e Typical Texts
Address
Expose students to a spectrum of multicultural and female experts, writers and artists.

Requisite Skills

Before entering this course, it is recommended that a student be able to:
A. KIN 42A

DE Proposal

Delivery Methods
e Emergency Fully Online (EFO)
e Emergency Online with Flexible In-Person Component (EOFI)

Accessibility:
e Closed captioning for videos.
e Transcription for audio.
e Alt-text/ tags for images.
e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.
e Proper color contrast.
e Modifying assignment time limits for students with accommodations.

Syllabus:
e Instructor response time.
e Grade turnaround time.
e Student participation.
e Instructor participation.
e Student rights and responsibilities.
e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently
provide substantive feedback, and will facilitate all discussions.
Frequency: Minimum three per semester

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Minimum once per week



e Web conferencing: The instructor will use web conferencing to interact with students in real time.
Frequency: Minimum once per week
o Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc.) to discuss any facet of the course.
Frequency: Weekly Labs and Office Hours
Student-Student Interaction

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: Minimum three per semester

e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Minimum once per semester

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Minimum twice per semester

e Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.
Frequency: Minimum once per semester

e Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: Minimum of 4 quizzes, One Exam

o Lecture: Students will attend or access synchronous or asynchronous lectures on course content.
Frequency: Minimum twice per week

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Las Positas College GE
e 7 - Kinesiology

UC Transfer
e Transfers to UC

Codes and Dates

Course CB Codes

CBO0O: State ID

CCC000589054

CBO03: TOP Code

083550 - Intercollegiate Athletics

CIP Code

31.0501 - Sports, Kinesiology, and Physical Education/Fitness, General.
CBO04: Credit Status

D - Credit - Degree Applicable

CBO5: Transfer Status

A - Transferable to both UC and CSU.

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB10: Cooperative Work Experience

N - Is not part of a cooperative work experience education program.



CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category
Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
2 - Not Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course



COLLEGE

LJ_E LAS POSITAS

Admin Outline for Kinesiology 42C
Off Season Intercollegiate Women's Beach Volleyball
Effective: Fall 2026

Catalog Description:

KIN 42C - Off Season Intercollegiate Women's Beach Volleyball
1.00 - 2.00 Units

Designed to provide a physical, mental, nutritional and instructional conditioning program for the student preparing for and/or
interested in being evaluated for the intercollegiate sport of women's beach volleyball.
1 -2 Units Lab

Recommended Course Preparation: KIN 42B with a minimum grade of C

Course Grading: Letter Grade Only

Lab Hours 54 - 108
Inside of Class Hours 54 - 108

Justification for course proposal
Adding beach volleyball courts to LPC so working on this now in case we decide to offer an intercollegiate team.

Discipline:
Coaching

Number of Times Course May Be Taken for Credit:

4

Course Objectives:

Upon completion of this course, the student should be able to:
A. Demonstrate improvement in physical strength, endurance, agility and speed.
B. Independently analyze the values of various workouts.
C. Formulate and assess solutions to attaining physical abilities which enable them to compete in intercollegiate volleyball.

Course Content:

1. Flexibility Exercises
1. Active range of motion exercises
2. Passive range of motion exercises
2. Weight Training (Sport Specific)
3. Aerobic Activities
4. Anaerobic Activities
5. Conditioning Dirills
6. Individually Programmed
1. Stationary Bicycles
2. Treadmills

Methods of Instruction:



1. Lab - This course will require various skill sets students will learn through active participation. Demonstrations, visualization and
instructor feedback will be used throughout the semester to ensure student comprehension. Small group discussions, peer
review and mini-lectures that are skill specific.

Typical Outside-of-Class Assignments

A. Laboratory:
1. You will present and demonstrate proper offensive and defensive volleyball schemes in a classroom, practice and game
setting.

1. You will describe each scenario as well as provide examples to the class.

2. You will create a workout utilizing the FIIT principle.
1. A pre-test and a series of follow up tests will be conducted in which you will modify your workout throughout the

semester.

2. You will create a daily workout log which will be submitted a week before the course ends.

Methods of Evaluating Student Progress

A. Class Participation
1. Weekly
B. Class Performance
1. Weekly
C. Lab Activities
1. Weekly
D. Students will be evaulated through active participation, demonstration of proper techniques as well as comprehension of basic
terminology. Skills analysis on the following advanced skills: 1. Bump 2. Set 3. Spike 4. Jump Serve

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Effectively hit the ball into certain parts of the beach volleyball court (deep line, tip short, angle).
B. Identify individual areas (technical or tactical) for improvement
C. Utilize competitive motivation.
D. Demonstrate an understanding of the playing rules and acceptable conduct, behavior, and demonstrate good sportsmanship
that is associated with being an intercollegiate athlete.

Textbooks (Typical):

Textbook:
1. Angela Rock Angela Rock's Advanced Beach Volleyball Tactics. 2nd ed., Mericle Publishing, 2020.
2. Travis Mewhirter We were kings: A deep dive inside the lives of professional beach volleyball players. . 2nd ed., Paper Courts, 2021.
3. Hayden Jones The Essential Beach Volleyball Drill Book. 2nd ed., Beach Volleyball California.com, 2021.

Equity Based Curriculum

e Methods of Instruction
Address
Create an inclusive space for students. Discussions should represent a variety of views, and students should feel comfortable
expressing themselves. Demonstrations, visualization and instructor feedback will be used throughout the semester to ensure
student comprehension. Small group discussions, peer review and mini-lectures that are skill specific.
e Methods of Evaluation
Address
Hold every student accountable to high expectations.
e Typical Texts
Address
Expose students to a spectrum of multicultural and female experts, writers and artists.



Requisite Skills

Before entering this course, it is recommended that a student be able to:

A. KIN 42B

DE Proposal

Delivery Methods

Emergency Fully Online (EFO)
Emergency Online with Flexible In-Person Component (EOFI)

Accessibility:

Closed captioning for videos.

Transcription for audio.

Alt-text/ tags for images.

Utilizing headers/styles for text formatting to make web pages accessible for screen readers.

Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
Formatting and coding to make tables accessible for screen readers.

Exploratory links.

Proper color contrast.

Modifying assignment time limits for students with accommodations.

Syllabus:

Instructor response time.

Grade turnaround time.

Student participation.

Instructor participation.

Student rights and responsibilities.
Student behavior in a DE course.
Academic Integrity.

Course Objectives:

The same standards of course quality identified in the course outline of record can be applied.

The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
A student can achieve the same goals and objectives identified in the course outline of record.

The same assignments in the course outline of record can be completed by the student and graded by the instructor.
The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently
provide substantive feedback, and will facilitate all discussions.
Frequency: Minimum three per semester

¢ Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Minimum once per week

e Web conferencing: The instructor will use web conferencing to interact with students in real time.
Frequency: Minimum once per week

o Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc.) to discuss any facet of the course.
Frequency: Weekly Labs and Office Hours

Student-Student Interaction

¢ Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: Minimum three per semester



e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Minimum once per semester
Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Minimum twice per semester

e Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.
Frequency: Minimum once per semester

e Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: Minimum of 4 quizzes, One Exam

e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.
Frequency: Minimum twice per week

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Las Positas College GE
e 7 - Kinesiology

UC Transfer
e Transfers to UC

Codes and Dates

Course CB Codes

CBOO: State ID

CCC000589070

CB03: TOP Code

083550 - Intercollegiate Athletics

CIP Code

31.0501 - Sports, Kinesiology, and Physical Education/Fitness, General.
CBO04: Credit Status

D - Credit - Degree Applicable

CBO5: Transfer Status

A - Transferable to both UC and CSU.

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB10: Cooperative Work Experience

N - Is not part of a cooperative work experience education program.
CB13: Special Class Status

N - Course is not a special class.

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category

Y - Not Applicable (funding not used to develop course)
CB24: Program Status



2 - Not Program Applicable
CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course



LJE LAS POSITAS

COLLEGE

Admin Outline for Kinesiology AR2
Archery 2 - Intermediate Archery
Effective: Fall 2026

Catalog Description:

KIN AR2 - Archery 2 - Intermediate Archery
1.00 Units

Intermediate archery will review basic skills, rules, safety, and scoring. Additional skills and techniques will include improved
consistency, an increase in shooting distances, shooting endurance, and mental concentration.
1 Units Lab

Recommended Course Preparation: KIN AR1 with a minimum grade of C.

Course Grading: Optional

Lab Hours 54

Inside of Class Hours 54

Justification for course proposal

Adding a continuation to the popular Archery 1 - Beginning Archery Course and creating an Archery Family of courses.
Discipline:
Physical Education

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Discuss mental shooting and self-correction techniques
B. Design a 900 round tournament
C. Execute the 11 steps to the USA Archery shooting techniques
D. Demonstrate how to repair an arrow
E. Demonstrate correct range etiquette
F. Define the shooting lines and rules

Course Content:

1. Rules and safety requirements
1. Shooting line rules
2. Range etiquette
2. Intermediate equipment, terminology and maintenance
1. Equipment and terminology
1. Bow Sling
1. Finger
2. Wrist
2. Stabilizer
1. Long



2. Short
3. Mechanical sight
2. Maintenance
1. Arrow repair
1. Fletch repair
2. Nock repair
3. Shaft replacement
2. String replacement
1. Brace height
2. Nocking point placement
3. Arrow rest replacement
3. Intermediate USA Archery shooting steps and techniques
1. Stance
1. Open - 45 degrees
2. Closed
2. Nock
3. Hook and grip
1. 3 fingers under
2. 3 fingers over/under
. Set posture and alignment
Set-Up - raise the bow
. Draw to load
Anchor

© N o U A

. Transfer to load
9. Aim
10. Release/Follow through
11. Feedback
4. Tournament procedures and scoring
1. USA Archery format
2. Outdoor format
3. Field shoot
4. 3D shoot
5. 900 round tournament
6. Fun shoots
5. Mental shooting and self-coaching techniques
1. Self-correction
2. Self-motivation
3. Visualization

Methods of Instruction:

1. Lecture - Explain procedures for a 900 round tournament

2. Demonstration - Stance, knock, hook and grip, set, set-up, draw to load, anchoring, transfer to hold, aiming, release, follow
through, feedback.

3. Simulations - Shoot and score a field archery round

4. Discussion - Shooting line setup and rules

Typical Outside-of-Class Assignments

A. Other:
1. Student will shoot and score a 900 round tournament for themselves.
2. Student will demonstrate correct release technique with an open 45 degree stance.

Methods of Evaluating Student Progress



A. Class Participation
1. Daily
B. Class Performance
1. Weekly
C. Exams/Tests
1.1 Midterm and 1 Final

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Explain the rules and safety requirements to perform archery at an intermediate level
B. Integrate and maintain intermediate-level archery equipment
C. Execute intermediate skills necessary to perform basic competitive shooting techniques

Textbooks (Typical):

Textbook:
1. Wise, Larry Planning to Peak in Archery. 1st ed., Coaches Choice, 2022.
2. Haywood, Kathleen and Catherine Lewis Archery: Steps to Success. 5th ed., Human Kinetics, 2024.
3. Christian Berg Archery from A to Z: An Introductory Guide Everyone Can Enjoy. 1st ed., Stackpole Books, 2019.
4. Jake Kaminski Training for Archery: A Comprehensive Archery Training Guide. 1st ed., CreateSpace Independent Publishing
Platform, 2017.
5. Steve Ruis, Mike Gerard Archery Drill Book. 1st ed., Human Kinetics, 2018.

Other Materials Required of Students

Other Materials Required of Students:
1. Arrows - 1 dozen Optional Equipment: Arm guard, glove/finger tab.

Equity Based Curriculum

e Course Content
Address
Course content is reflective of all interests and abilities, and easily modifiable for any student.

Requisite Skills

Before entering this course, it is recommended that a student be able to:
A. KIN ART

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Las Positas College GE
e 7 -Kinesiology

UC Transfer
e Transfers to UC

Codes and Dates

Course CB Codes
CBO0O: State ID
CCC000612029

CB03: TOP Code



083500 - Physical Education

CIP Code

31.0501 - Sports, Kinesiology, and Physical Education/Fitness, General.
CBO04: Credit Status

D - Credit - Degree Applicable

CBO5: Transfer Status

A - Transferable to both UC and CSU.

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB10: Cooperative Work Experience

N - Is not part of a cooperative work experience education program.
CB13: Special Class Status

N - Course is not a special class.

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category

Y - Not Applicable (funding not used to develop course)
CB24: Program Status

1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course



—
COLLEGE

LJE LAS POSITAS

Admin Outline for Learning Skills 116
Learning Disabilities and Executive Functioning
Effective: Fall 2026

Catalog Description:

LRNS 116 - Learning Disabilities and Executive Functioning
2.00 Units

This course will explore the basic cognitive processes involved in learning. This will include the biology of learning, learning styles,
memory, retention, retrieval of information and executive functioning. Examination of how learning disabilities, Autism, and Attention
Deficit Hyperactivity Disorder impact learning. Practical instruction is provided on executive functioning skill development, note-
taking and basic study skills. This course is appropriate for students enrolled in the DSPS program experiencing academic
achievement difficulties in any area.

2 Units Lecture

Course Grading: Letter Grade Only

Lecture Hours 36
Inside of Class Hours 36
Outside of Class Hours 72

Justification for course proposal
To support DSPS students in addressing academic challenges by deepening their understanding of their learning profile,
strengthening executive functioning skills, and developing practical strategies for efficient learning and effective note-taking.

Discipline:
Learning Disabilities: Specialist

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Identify preferred learning style/s and strengths through a multiple intelligences inventory.
B. Explain how the learning circuit (basic cognitive processes) works for neurotypical individuals and individuals with Autism,
Attention Deficit-Hyperactivity Disorder, and learning disabilities.
C. Describe how executive functioning impacts learning/academic success and identify strengths and weaknesses through an
executive skills questionnaire.
. Develop a personal plan for supporting identified executive functioning skill weaknesses.
. Apply efficient note taking methods to learn new information.
. Identify preferred study method, when to study and how to avoid common study mistakes.
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. Recognize how to use academic accommodations, college resources and self-advocate with instructors and college staff to
support identified learning challenges.

Course Content:

1. How Am | Smart?

1. Theory of Multiple Intelligences



2. Fixed vs. growth Mindset
2. How Do Our Brains Learn?
1. The brain circuit: How the brain works (neurons)
2. Three brain sections that drive learning (the emotional center-amygdala, the front brain-prefrontal cortex, the back brain)
3. The learning circuit: memorization vs learning
4. The learning circuit for individuals with Autism
5. The learning circuit for Individuals with ADHD
6. The learning circuit for individuals with Learning Disabilities
3. Executive Functioning
1. Inhibitory control: response inhibition, emotional control, stress tolerance, planning/prioritizing, organization, task
initiation, sustained attention, goal-directed persistence
2. Cognitive flexibility & metacognition
3. Working memory: How working memory is used during note-taking.
4. How to Listen and Take Notes
1. Preview sources of material prior to the lecture or video
2. During the lecture or video
3. Note formatting: Cornell notes method
4. Note formatting: what to write
5. Note taking accommodation/assistive technology
5. How Do | Study and Learn New Terms?
1. Concept Maps (paper vs. technology options)
2. How to study efficiently using questions
3. Using Quizlet/note cards
4. Time-spaced learning/when to study
5. How to avoid common study mistakes
6. Review of accommodations/DSPS services to support learning challenges.

Methods of Instruction:

1. Audio-visual Activity - Power point Presentations, Videos of the learning circuit and executive functioning skills.

2. Lecture - Lecture on course content per course outline

3. Student Presentations - An option for final project: Executive Functioning Improvement Plan

4. Guest Lecturers - DSPS Assistive Technology/Alternative Media Specialist

5. Demonstration - Demonstration of note-taking techniques (Cornell method; note-taking accommodations), concept map
programs (le. Mindomo)

6. Projects - Culminating/Final Project: Executive Functioning Improvement Plan

7. Discussion - le. : Paired discussions of learning strengths and challenges; strategies that students have attempted.

Typical Outside-of-Class Assignments

A. Writing:
1. Weekly Journal Entries: Reflection based on course content.
1. Complete Multiple Intelligences inventory & Executive Skills questionnaire and discuss results (strengths &
weaknesses).

2. Were you surprised by your results? Include real life examples of your results. (Visual learner; Often late to
class.etc).
2. Attempt a support strategy discussed in class for your identified Executive Functioning skill weakness (3 total).
1. Were you successful? What went well and what did not work?
2. What is another strategy you plan to attempt to support his area of weakness?
B. Other:
1. Work Samples:
1. Identify preferred note taking method and summit an example for instructor feedback. OR
2. ldentify preferred study method (ie. concept map vs. notecards) and submit an example for instructor feedback.
C. Project:
1. Culminating/Final Project: Executive functioning improvement plan.




1. Using weekly reflection journal entries as a guide, complete a paper or presentation that addresses the following:

1. Based on your Executive Functioning Skills Questionnaire results, what were your identified areas of
strength and weaknesses?

2. Describe your experience attempting support strategies for each identified executive functioning skill
weakness. Were you successful? What went well and what did not work? If it did not work, reflect on why.
What strategy/ies would you like to try next?

3. Maintenance: What strategies will you use to ensure the maintenance of new habits to support your
executive functioning weaknesses? (ie. Accountability partner, reinforcer from reinforcer menu, visual
reminder of long-term goal etc.)

4. Support: Identify positive self-statements to support your plan when feeling discouraged or getting off
track.

2. Why are you working on this area of weakness (ie. Long term goal/s, improve relationships etc.)?
3. What benefits will you get from implementing this plan successfully?
4. How will you feel?

Methods of Evaluating Student Progress

A. Class Participation
1. Each class session
B. Home Work
1. Weekly. Can include journal entries or work sample/s
C. Oral Presentation
1. Once as an option for the cumulative/final project
D. Papers
1. Once as an option for the cumulative/final project
E. Student work samples

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Identify preferred learning style/modality and application to note-taking and study skills to increase academic success.
B. Assess learning and executive functioning weaknesses, recognize impact on academic success, and develop an improvement
plan.
C. Utilize DSPS accommodations and college resources to support identified learning challenges.

Textbooks (Typical):

Textbook:
1. Dawson, P & Guare R. The Smart but Scattered Guide to Success: How to Use Your Brain's Executive Skills to Keep Up, Stay Calm,
and Get Organized at Work and at Home. Reprint ed., The Guilford Press, 2016.

Manual:
1. Susan Kruger Winter, M.Ed.. SOAR Learning & Soft Skills Student Workbook . Grand Lighthouse Publishing, Lake Orion, MI, 2024.

Other Learning Materials:
1. https://www.chconline.org/resourcelibrary/executive-functioning-modules-for-college-students/

Equity Based Curriculum

e Assignments
Address
Assignments are intentionally structured to support students who may experience difficulty completing extensive tasks. The
cumulative/final project is scaffolded into manageable components, enabling students to integrate knowledge and skills
developed through earlier assignments into the final project.

e Methods of Evaluation



Address
Students may complete the final project in the modality of their choice (e.g., presentation, paper, or video), allowing them to
demonstrate their learning in a format that aligns with their individual strengths and preferences.

Codes and Dates

Course CB Codes

CB03: TOP Code

493032 - Learning Skills, Learning Disabled

CIP Code

32.0199 - Basic Skills and Developmental/Remedial Education, Other.

CBO04: Credit Status

C - Credit - Not Degree Applicable
CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category
Y - Not Applicable, Credit course
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COLLEGE

LJE LAS POSITAS

Admin Outline for Music XXX
Live Concert Sound
Effective: Fall 2026

Catalog Description:

MUS XXX - Live Concert Sound
1.00 Units

This course is intended to provide students with an overview of live concert sound reinforcement with a heavy focus on hands-on
training on industry-standard sound equipment in a variety of settings. Topics include basic sound system theory and its application
as well as the operation of individual sound system components such as microphones, mixers, effects, amplifiers, and speaker arrays.
Focus will be on sound checking, troubleshooting, mixing, and recording sound for live performance applications.

1 Units Lab

Course Grading: Letter Grade Only

Lab Hours 54

Inside of Class Hours 54

Justification for course proposal

We are bulking up our music technology offerings as we now have very capable part-time faculty and will be getting a new recording
studio in the near future. Live sound is a highly in-demand CTE field with many job openings. Many of our students interested in
music technology will be employed by venues, schools, houses of worship, etc that need people to run live sound for their events.
This will also be a part of a new certificate.

Discipline:
Commercial Music

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Demonstrate proper care, management and minor repair of live sound reinforcement hardware;
B. Implement appropriate real-time multichannel mixing techniques in a live music event;
C. Properly wire P.A. speaker systems in a variety of settings;
D. Determine and implement appropriate microphone techniques for a live music event;
E. Design and implement appropriate wiring schematics for a multichannel live music event, including submixes and monitor
mixes;

Course Content:

. Multichannel analog mixing

. Speaker placement and set-up
. Cabling limitations

. Feedback management

. Equalization
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7
8
9
10
11

. Compression

. Submixes and monitor mixes

. Instrument miking techniques for the concert stage
. Sound isolation

. The business of being a Live Sound Engineer

Methods of Instruction:
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. Demonstration - Instructor will demonstrate course content on industry-standard equipment.

. Audio-visual Activity - Students will learn how to engineer live music in concert situations at a variety of venues.

. Classroom Activity - Students will focus on a specific skillset as a group.

. Discussion - Instructor will lead discussions about a variety of Live Sound subtopics such as cabling, mic placement, and effects.
. Guest Lecturers - Professionals from the industry will be invited to talk with students.

. Individualized Instruction - Instructor will work with students one-on-one as they work on a distinct Live Sound skill.

. Lab - Weekly lab classes where students learn how to advance their Live Sound Skills.

. Research - Students will research how to do things like place mics or route audio for a specific instrumentation.

Typical Outside-of-Class Assignments

A

B

C

. Reading:
1. Read chapter on Compression and be prepared to discuss
. Laboratory:
1. Run live audio for an on-campus event and address issues that may arise in real time with faculty guidance.
2. Troubleshoot common issues that arise with cabling and audio
. Research:
1. Research multiple ways one can mic a standard rock or jazz group.

Methods of Evaluating Student Progress

A

. Final Public Performance
1. 1-2 (students to run live audio for on-campus events)
. Lab Activities
1. Weekly
. Projects
1. Monthly
. Quizzes
1. Monthly
. Research Projects
1.1-3

Student Learning Outcomes

Upon the completion of this course, the student should be able to:

A

Implement an appropriate plan for running sound for a live event, including microphone placement and selection, wiring,
monitors, audience mix, and equipment care and management.

. Assess the quality of a live audio mix taking into consideration compression, EQ, reverb, and acoustics.

. apply effective communication and stage management skills in coordinating with performers, stage crew, and production staff
during a live event.

Textbooks (Typical):

Tex
1
2

tbook:
. Bobby Owsinski The Recording Engineer's Handbook. 5th ed., Bobby Owsinski Media Group, 2023.
. Teddy Boyce Introduction to Live Sound Reinforcement: The Science, the Art, and the Practice. 2nd ed., FriesenPress, 2020.

Equity Based Curriculum



e Course Content
Address
Students will be able to learn on industry-standard equipment (which is often very expensive) regardless of their financial
situation. Also, this is an in-demand and lucrative field which is generally male-dominated. We will be training our diverse
population of students for the workforce.

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Codes and Dates

Course CB Codes

CB03: TOP Code

100500 - Commercial Music

CIP Code

15.0307 - Audio Engineering Technology/Technician.
CBO04: Credit Status

C - Credit - Not Degree Applicable
CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

C - Clearly Occupational

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category
Y - Not Applicable, Credit course

Credit for Prior Learning

Credit for Prior Learning Yes

Please select the method(s) of credit for prior learning that students can use to earn credit for this course at Las Positas College.
Credit-by-Exam Yes

Credit-by-Portfolio No

Credit-by-Military-JST No

Credit-by-Industry-Recognized-Training No

Additional Detail (List articulated courses, etc.) No



COLLEGE

LJE LAS POSITAS

Admin Outline for Noncredit Administration of Justice XXX
Juvenile Corrections Officer (JCO) Core
Effective: Fall 2026

Catalog Description:

NAJ XXX - Juvenile Corrections Officer (JCO) Core
470 Hours

This course provides the required training for entry-level juvenile corrections officers (JCO) in accordance with California state
standards as mandated by the Standards and Training for Corrections (STC). Students will develop essential skills for supervising and
interacting with juveniles, maintaining security, conducting interviews, writing reports, handling emergencies, and applying defensive
tactics and restraint techniques. The course also emphasizes communication, counseling, interpersonal skills, and physical readiness,
preparing students to meet the academic, behavioral, and physical standards required for employment as a JCO in California.

Course Grading: Pass/No Pass

Total Lecture Hours 150
Total Lab Hours 20
Total Inside of Class Hours 170
Total Outside of Class Hours 300
Total Noncredit Hours 470

Justification for course proposal

This course aligns with the Standards and Training for Corrections (STC) requirements for the Juvenile Corrections Officer (JCO)
position and meets California state standards set by the Board of State and Community Corrections (BSCC). The JCO Core course
prepares students for entry-level employment in juvenile detention and rehabilitation and addresses statewide workforce needs by
developing essential skills in law, ethics, communication, and youth behavioral management for careers in juvenile justice corrections,
and probation services.

Discipline:
Public Safety

Course Objectives:

Upon completion of this course, the student should be able to:
A. Recognize the need to monitor medical and psychological services
. Exercise verbal and written communication skills
. Identify the physically demanding tasks required in handling of juveniles
. Apply searching and securing techniques
. Identify the skills necessary to handle emergencies, fires, life safety issues and evacuations
. Develop and demonstrate the skills in the areas of receiving, booking, and releasing
. Recognize major areas of liability of the juvenile corrections officer
. Identify the laws, policies, and procedures regarding juvenile corrections officers
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. Identify the role, responsibilities, and duties of a juvenile corrections officer

Course Content:

Lab:
1. Defensive Tactics and Restraint Techniques



2. Physical Testing
3. Maintaining Security
4. Booking, Receiving and Releasing
5. Emergency Procedures
6. Communication and Conflict Management
7. Supervising Juvenile
8. Classification and Case Planning
9. Report Writing and Record Keeping
Lecture:
1. California Criminal Justice System
1. Criminal Justice System and Process
2. Roles and Responsibilities
3. Title 15
4. Legal Foundations and Liability
5. Confidentiality and Records
2. Professionalism and Ethics
1. Social Media
3. Gangs
1. Overview
2. Supervision
4. Communication
1. Interpersonal Communication
2. Crisis Communication and De-escalation
3. Effective Communication
5. Maintaining Security
1. Security and Key Control
2. Counts
3. Facility Searches
4. Contraband and Evidence
6. Booking, Receiving and Releasing
1. Booking and Intake
2. Booking Procedures
3. Orientation, Clothing and Supplies
4. Releasing Juveniles
7. Supervising Juveniles
1. Manipulation of Staff
2. Disturbances and Disputes
3. Safety/Health Standards and Procedures
4. Recreation
5. Progressive Discipline and Juvenile Grievances
6. Group Dynamics
7. Movement
8. Juvenile Workers
8. Medical
1. Issues and Universal Precautions
2. Emergencies
3. Legal Issues
9. Classification of Juveniles
10. Cultural Awareness
1. Cultural Diversity and Ethnic Disparity
2. Gender Identity
11. Report Writing and Record Keeping

1. Information Gathering and Interviewing



2. General Reports
12. Emergency Procedures
1. Emergency Planning
2. Fire and Life Safety
13. Visitation
14. Screening and Distribution of Supplies and Mail
15. Transportation
1. Preparation for Transport
2. Transport Procedures
16. Testifying in Court
17. Case Planning
18. Programs
1. Evidence Based Practices and Programs
19. Assault and Abuse
1. Sexual Assault and Abuse
2. Child Abuse
20. Defensive Tactics and Restraint Techniques
1. Use of Force
. Control Holds
. Falling
. Footwork and Balance
. Take-down
. Ground Control
. Personal Body Weapons
. Person Searches
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9. Use of Restraints

10. Room Extractions
21. Behavioral Health

1. Signs and Symptoms of Substance Abuse
. Trauma
. Interventions and Resources
. Stigma and Bias
. Roles and Responsibilities
. Liability
. Suicide Prevention
. Foundation and Definitions: Signs and Symptoms
9. Safety
10. Emotional Survival
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22. Physical Testing
1. Practice and Technique
2. Assessments

Methods of Instruction:

1. Lecture - Use PowerPoint or slide decks to present constitutional law, Title 15, juvenile rights introduce foundational knowledge,
laws, policy, definitions, frameworks. Course content includes topics including cultural diversity and ethnic disparity, gender
identity, and stigma/bias of juvenile inmates.

2. Lab - Group and individual laboratory activities, Pat-down / frisk search drills (standing, kneeling), Room / cell search
walkthroughs with hidden “contraband” items, Role-play intake interviews & orientation with new juveniles, Role-play conflict
resolution / de-escalation

3. Discussion - Engage learners, promote critical thinking, pose scenario questions: “What would you do here?” Use small-group
discussions and ask follow-up questions, use current events or case studies to spark debate

4. Demonstration - Instructor demonstrates a control hold, room extraction, or search technique



5. Written Exercises - Incident reports based on real or simulated events case studies: read scenario, answer questions, write
decision rationale

Typical Outside-of-Class Assignments

A. Reading:
1. Assigned readings from the Juvenile Corrections Officer Core Manual, facility policies, or case studies.
2. Short reflection papers summarizing lessons learned or ethical issues raised in readings.
B. Writing:
1. Write an "end of shift” summary report describing key incidents, juvenile behavior, and staff interactions.
2. Ethical reflection essays on use-of-force scenarios or dilemmas presented in class.

3. Short reflection papers summarizing lessons learned or ethical issues raised in readings.
C. Other:

1. Red-line review: edit and correct another student’s draft report.
D. Research:

1. Research current issues in juvenile justice and prepare a short, written summary or presentation

Methods of Evaluating Student Progress

A. Class Participation

1. Daily discussion of course content.
B. Exams/Tests

1. Minimum of 5 exams/tests during the course.
C. Lab Activities

1. No fewer than 5 lab activities during the course.
D. Simulation

1. No fewer than 4 simulations during the course.

Student Learning Outcomes

Upon the completion of this course, the student should be able to:

A. Describeeffective interpersonal, crisis communication, and de-escalation techniques that promote safety, cooperation, and
respect in juvenile correctional environments.

B. Demonstrate understanding of youth rehabilitation and wellbeing by recognizing behavioral health needs, trauma impacts, and
applying evidence-based interventions to promote positive outcomes.

C. Demonstrate comprehensive understanding of the California juvenile justice process, relevant laws, and the juvenile corrections
officer's legal responsibilities under Title 15.

D. Describe ethical principles, professionalism, and integrity in the performance of peace officer duties, maintaining confidentiality
and upholding the rights and dignity of juveniles in custody.

Textbooks (Typical):

Manual:

1. California Board of State and Community Corrections. Juvenile Corrections Office Core Course Manual. BSCC California, 2022.

Other Learning Materials:
1. Alameda County Probation Department Juvenile Corrections Core Course Manual

Equity Based Curriculum

o Course Content
Address

Course content includes topics ranging from cultural diversity and ethnic disparity, gender identity, and stigma/bias of juvenile
inmates.



Codes and Dates

Course CB Codes

CB03: TOP Code

210510 - Corrections

CIP Code

43.0110 - Juvenile Corrections.
CBO04: Credit Status

N - Non Credit

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

C - Clearly Occupational
CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category
| - Short-term Vocational: Includes programs with high employment potential



LJE LAS POSITAS

COLLEGE

Admin Outline for Noncredit Art History 206
Museum & Gallery Studies
Effective: Fall 2026

Catalog Description:

NARH 206 - Museum & Gallery Studies

162 Hours

This course explores museum and gallery topics including: museum and gallery careers, art writing, curatorial practices, gallery
techniques, and the history of art museums. Gain hands-on practice planning and installing an exhibition for the Las Positas College
Gallery.

Course Grading: Optional

Total Lecture Hours 54
Total Inside of Class Hours 54
Total Outside of Class Hours 108
Total Noncredit Hours 162

Justification for course proposal
So students can gain experience for museum restoration and gallery work.

Discipline:
Art History

Course Objectives:

Upon completion of this course, the student should be able to:
A. Identify and discuss important historical and contemporary topics in the field of museum studies
B. Demonstrate different gallery techniques for curating and installing art exhibitions.
C. Apply interdisciplinary approaches to the interpretation of artwork.

Course Content:

. Global history of art museums

. Curatorial methods and techniques
. Museum and gallery careers

. Gallery installation techniques
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. Writing for museums and galleries

Methods of Instruction:

1. Lecture - Lectures on museum and gallery studies topics

2. Demonstration - Proper artwork handling, hanging, and curatorial techniques
3. Projects - gallery exhibition projects

4. Written Exercises - art writing assignments

Typical Outside-of-Class Assignments

A. Writing:



1. Identify a specific artist's motivation, artistic process, and hopes and expectations for the viewers.
2. Select a specific work by an artist and write an informative and educational “talk” about the artist and his/her work that
you could offer to gallery visitors.
B. Other:
1. Survey of a museum
1. List the name of the museum, the type of museum, the types of collections in the museum, the mission of the
museum, the architecture of the building, the museum experience (the flow, presentation, lighting, etc.).
2. Survey of an exhibition
1. List the title of the exhibition, the objects in the exhibition, the presentation techniques, the sequence and flow of
the exhibit, the lighting, labels, etc, publications associated with the exhibit, and your experience of the exhibition.
3. Participate in the hanging of a Las Positas College art exhibit.
4. Greet and inform gallery visitors about the art currently on display.

Methods of Evaluating Student Progress

A. Group Projects

1. planning and installing one art exhibit on campus
B. Projects

1. 2-3 gallery curration projects

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Create written exhibition proposals.
B. Evaluate ethical debates within the museum and gallery field.
C. Identify the history of the contemporary art world.
D. Install an art exhibition.

Textbooks (Typical):

Textbook:
1. Rhiannon Mason Museum and Gallery Studies: The Basics. 1st ed., Routledge, 2017.
2. Barry Lord, Maria Piacente The Manual of Museum Exhibitions. 3rd ed., Altamira Press, 2022.
3. Mark Walhimer Designing Museum Experiences., Rowman & Littlefield Publishers, 2021.

Equity Based Curriculum

e Course Content
Address
Course addresses topics of DEIA within the field museum and Gallery studies.

DE Proposal

Delivery Methods
¢ Fully Online (FO)
e Partially Online

Rationale for DE
Explain why this course should be offered in Distance Education mode.
This makes the course available to students who don't have predictable schedules or work better in an on-line format.
Explain how the decision was made to offer this course in a Distance Education mode.
The decision was made after discussion with colleagues, our supervisor, and hearing from students.
Accessibility:
e Closed captioning for videos.
e Transcription for audio.



e Alt-text/ tags for images.
e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.
e Proper color contrast.
e Modifying assignment time limits for students with accommodations.
Syllabus:
e Instructor response time.
e Grade turnaround time.
e Student participation.
e Instructor participation.
e Student rights and responsibilities.
e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course
material and are participating regularly in course activities.
Frequency: At least once per semester.

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently
provide substantive feedback, and will facilitate all discussions.
Frequency: Once a week.

¢ Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Once per assignment.

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Twice per semester.

Student-Student Interaction

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: Once per week.

e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Once per semester.

e Wikis: Students will use wikis to work collaboratively.
Frequency: Once per semester.

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Once per week.

e Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.
Frequency: Once per semester.

e Written papers: Papers will be written on various topics.
Frequency: 4-5 per semester.



e Research Assignments: Students will use the Internet and library resources to research questions,problems, events, etc.
Frequency: Twice per semester.

e Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: 5-6 per semester.

e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.
Frequency: Once per week.

e Video: Video will be used to demonstrate procedures and to help students visualize concepts.
Frequency: Once per week.

e Other:
Frequency: 2-3 docent/guide assignments.

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU - Approved

Codes and Dates

Course CB Codes

CBO0O: State ID

CCC000521431

CB03: TOP Code

109900 - Other Fine and Applied Arts
CIP Code

30.1401 - Museology/Museum Studies.
CBO04: Credit Status

N - Non Credit

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

C - Clearly Occupational

CB10: Cooperative Work Experience

N - Is not part of a cooperative work experience education program.
CB13: Special Class Status

N - Course is not a special class.

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

J - Workforce Preparation

CB23: Funding Agency Category

Y - Not Applicable (funding not used to develop course)
CB24: Program Status

1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

Credit for Prior Learning

Credit for Prior Learning Yes



Please select the method(s) of credit for prior learning that students can use to earn credit for this course at Las Positas College.

Credit-by-Exam Yes

Credit-by-Portfolio No

Credit-by-Military-JST No
Credit-by-Industry-Recognized-Training No
Additional Detail (List articulated courses, etc.) No



COLLEGE

LJE LAS POSITAS

Admin Outline for Noncredit Computer Information Systems XXX
Al (Artificial Intelligence) in the Workplace
Effective: Fall 2026

Catalog Description:

NCIS XXX - Al (Artificial Intelligence) in the Workplace
162 Hours

Artificial Intelligence literacy (Al) course covers foundational knowledge and concepts of Al, practical skills for using Al tools, and
critical thinking about Al's ethical and societal impacts. This course aims to empower individuals to use, understand, and responsibly
evaluate Al technologies in their personal and professional lives, often without requiring a coding background. Topics include prompt
engineering, identifying Al-generated content, analyzing data and bias, and discussing privacy and ethical considerations. Al tools are
increasingly being integrated into various aspects of business office operations to streamline tasks, enhance efficiency, and improve
decision-making. This course offers a focused exploration of Al technologies and their practical integration into various workplace
contexts. Emphasizing hands-on learning and real-world applications, students will gain the skills and knowledge necessary to
effectively deploy Al tools in professional settings.

Recommended Course Preparation: CIS 50 with a minimum grade of C

Course Grading: Pass/No Pass

Total Lecture Hours 45
Total Lab Hours 27
Total Inside of Class Hours 72
Total Outside of Class Hours 90
Total Noncredit Hours 162

Justification for course proposal

world wide interest in Al, Ca Community College Al Literacy (AB 2876), CA Community College Chancellor's Office Al Workplan, and
CA Vision 2030, CIS advisory committee,

Discipline:
Computer Information Systems

Course Objectives:

Upon completion of this course, the student should be able to:
A. Describe existing and emerging artificial intelligence (Al) technologies and their impact on organizations and society
B. Develop and integrate Al-powered solutions, including Al agents for the front-end of real-world applications
C. Describe the capabilities, use, and characteristics of artificial intelligence (Al) tools in a workplace environment
D. Differentiate and apply fundamental Al concepts and types
E. Analyze and mitigate ethical, bias, and privacy concerns in Al systems
F. Design, implement, and refine effective prompts for Al interaction
G. Solve common business problems using appropriate Artificial Intelligence tools in applications and systems

Course Content:

Lab:

1. Write an original email asking your instructor for an extension in an assignment, ask ChatGPT to write professor for an extension



2. Create an effective prompt using clear and specific guidelines: be objective (avoid bias), be precise (say what you do/do not
want), be polite, provide context, explain who you are, who your audience is.

Lecture:
1. Introduction to Al and Foundational Concepts
1. What is Al: Define artificial intelligence, differentiating between traditional Al and Generative Al.
2. History and Evolution: Trace the history of Al from early systems to current deep learning models.
3. Key Terminology: Explain core concepts like algorithms, models, tokens, and context windows.
4. Types of Al: Differentiate between various types, such as machine learning (supervised vs. unsupervised), deep learning,
and neural networks.
5. Al'in Daily Life: Explore how Al is used across different industries like healthcare, finance, and entertainment.
2. Using and Applying Al
1. Practical Applications: Learn how to use Al tools for various tasks, from simple queries to complex problem-solving.
2. Prompt Engineering: Develop skills in crafting effective prompts to achieve desired outcomes and critique/revise them
for better results.
3. Generative Al Tools: Explore different Al platforms and tools for text, image, audio, and code generation.
4. Computational and Creative Thinking: Use Al to enhance creativity and develop computational thinking skills.
5. Collaboration with Al: Understand how to work alongside Al as a tool for collaboration.
3. Critical Evaluation of Al
1. Evaluating Outputs: Develop higher-order thinking skills to evaluate, design, and critique Al-generated content.
2. ldentifying Limitations: Learn what Al can and cannot do, and when to override Al results.
3. Analyzing Al Impact: Assess how Al affects student learning, critical thinking, and academic integrity.
4. Ethical and Societal Implications
1. Ethics and Bias: Analyze the ethical dimensions of Al, including bias, fairness, transparency, and privacy.
2. Responsible Use: Learn to use Al safely and productively, including how to cite Al-generated content appropriately.
3. Societal Impacts: Discuss Al's impact on labor, education, media, and the environment.
4. Policy and Governance: Understand the importance of Al policies, governance, and data security in different
organizations.
5. Productivity With Al Tools
1. Language models: ChatGPT, Google Gemini, Claude, Co-Pilot
2. Image/Graphics creation/editing tools
3. Video creation/editing tools
4. Document Processing
5. Applications Integration: Al embedded in word processing, spreadsheets, presentations, databases
6. Collaboration tools
6. Rapid Application Development:Coding and development

Methods of Instruction:

. Audio-visual Activity - presentation slides, videos, simulations

. Classroom Activity - Read text, view videos, research other supplemental sources (example, Internet sites)
. Demonstration - Software demonstrations with overhead display panel or shared screen

. Lab - Lab experience: Hands-on lab assignments

. Lecture - Lecture and classroom discussion with demonstrations

. Student Presentations - Display software generated results: images, videos, etc
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Typical Outside-of-Class Assignments

A. Writing:
1. Write an email to instructor requesting extension on assignment, ask ChatGPT (or other Al tool) requesting an extension
on an assignment. Compare the results
B. Laboratory:
1. Use embedded Al tool with application software (word processing, spreadsheets, presentations, databases)
2. Use Al tool (colab.google.com) to input a simple spreadsheet, ask Al tool to complete formula and create chart. Ask Al
tool to translate into Python code



3. Use Al tool to generate/edit images
4. Use Al tool to generate text to video

Methods of Evaluating Student Progress

A. Class Participation

1. regular, active participation
B. Exams/Tests

1. one final exam
C. Lab Activities

1. weekly hands-on activities
D. Quizzes

1. chapter quizzes

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Differentiate between various Al tools and applications.
B. Define key Al concepts, including machine learning, generative Al, and neural networks.
C. Critically assess the capabilities, limitations, and reliability of different Al tools.
D. Use Al tools for tasks within their specific discipline or for creative projects.
E. Understand the potential for Al to generate inaccurate information and develop strategies for fact-checking Al-generated
content

Textbooks (Typical):

Textbook:
1. Hoisington, Corinne Introduction to Artificial Intelligence: A Business Perspective. 1st ed., Cengage, 2026.
2. Davenport, Thomas Working with Al. 1st ed., MIT Press, 2022.
3. Stratton, Jess Copilot for Microsoft 365: Harness the Power of Generative Al in the Microsoft Apps You Use Every Day (Inside
Copilot). 1st ed., Independently published, 2024.

Other Materials Required of Students

Other Materials Required of Students:
1. Google account for collaborative work.
2. Access to Al tools (free tiers available): ChatGPT, Claude, or similar .
3. MS Office software: Microsoft 365.
4. Access to the World Wide Web with any major Web browser.

Equity Based Curriculum

e DE Course Interaction
Address
DE Course Interaction
Create opportunities for students to share unique experiences so they can all get to know each other; they may be surprised by
how much they have in common. Some of this can come from reframing discussion questions, but activities like show-and-tell
or reports on cultures and customs can accomplish this, too.

Requisite Skills

Before entering this course, it is recommended that a student be able to:
A. CIS50

DE Proposal

Delivery Methods



¢ Fully Online (FO)

¢ Partially Online
Rationale for DE
Explain why this course should be offered in Distance Education mode.
1. Accessibility-DE can break down barriers to education, allowing students who may not have access to traditional on-campus
courses to participate.
2. Flexibility-students, particularly non-traditional students such as working adults or parents, require flexible scheduling options.
3. Cost-effectiveness-Offering courses through DE can be more cost-effective for both students and institutions. Students can save
on commuting and housing expenses, and institutions can save on facilities and overhead costs associated with traditional classroom
settings.

Explain how the decision was made to offer this course in a Distance Education mode.
1. Student from outside the local area could be interested in this course. Flexibility to offer on-campus and xlisted online class.

2. Decision was collectively made from input from CIS colleagues, high school instructors, students, advisory board, and what other
schools/regions are doing.
Accessibility:
e Closed captioning for videos.
e Transcription for audio.
e Alt-text/ tags for images.
e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.
e Proper color contrast.
e Modifying assignment time limits for students with accommodations.

Syllabus:
e Instructor response time.
e Grade turnaround time.
e Student participation.
e Instructor participation.
e Student rights and responsibilities.
e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course
material and are participating regularly in course activities.
Frequency: Weekly emails, other announcements as needed

e Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Weekly feedback on submitted assignments

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: As needed, announcements on class specific and/or college specific news

Student-Student Interaction



e Email: Students will be encouraged to email each other to ask questions about the course, including assignments.
Frequency: As needed

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: several (6-8 times per semester) as needed

¢ Web conferencing: Students will interact in real time with each other to discuss coursework and assignments.
Frequency: As needed

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: As needed

¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: weekly chapter quizzes, one final exam

e Video: Video will be used to demonstrate procedures and to help students visualize concepts.
Frequency: As needed

Codes and Dates

Course CB Codes

CBO03: TOP Code

070100 - Information Technology, General
CIP Code

11.0101 - Computer and Information Sciences, General.
CBO04: Credit Status

N - Non Credit

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

D - Possibly Occupational

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

J - Workforce Preparation

Credit for Prior Learning

Credit for Prior Learning Yes

Please select the method(s) of credit for prior learning that students can use to earn credit for this course at Las Positas College.
Credit-by-Exam Yes

Credit-by-Portfolio No

Credit-by-Military-JST No

Credit-by-Industry-Recognized-Training No

Additional Detail (List articulated courses, etc.) No



LJE LAS POSITAS

COLLEGE

Admin Outline for Noncredit Kinesiology PLOA
Pilates for Older Adults
Effective: Fall 2026

Catalog Description:

NKIN PLOA - Pilates for Older Adults
54 Hours

This course teaches students the Pilates Method of body conditioning for older adults. This course presents a system that helps build
flexibility, balance and muscular endurance of the legs, abdominals, arms, hips and back. Strong emphasis is placed on spinal and
pelvic alignment. Topics relevant to older adults will be presented such as mobility, balance, and lifestyle factors that can benefit
longevity and quality of life.

Course Grading: Optional

Total Lab Hours 54
Total Inside of Class Hours 54
Total Outside of Class Hours 0
Total Noncredit Hours 54

Justification for course proposal

This course provides opportunities for students, faculty/staff, and community members and older adults to participate in an activity
course which will improve mobility, strength, and balance.

Discipline:
Kinesiology

Course Objectives:

Upon completion of this course, the student should be able to:
A. Identify the guiding principles of Pilates
. Recognize the importance of proper alignment during Pilates exercises
. Explain neutral spine

. Recognize the importance of balancing strength and flexibility

B

@

D. Perform basic level Pilates exercises with proper alignment

E

F. Apply techniques learned to create a healthy balance of activity and rest

Course Content:

1. Introduction to the principles of Pilates
1. Learn the 8 principles of Pilates
2. ldentify the key components of the principles
3. Apply principles to Pilates exercises
2. Components of Neutral spine and their importance to a healthy lifestyle
1. Understand proper pelvic alignment
2. Recruitment of muscle groups to create neutral spine
3. Stabilization of core during exercises
4. Develop flexibility in balance with strength
3. Learn the pilates exercise program
1. Memorize names of the Pilates exercises



2. Explain proper alignment
3. Use props to increase or decrease level of intensity
4. Articulate benefits of the exercises

4. Benefits of exercise and it's importance to a healthy lifestyle
1. Learn components of good posture
2. Build stamina and muscular strength
3. Practice stretches to promote flexibility

5. Practice relaxation techniques to reduce stress

Methods of Instruction:

1. Demonstration - Verbal explanation accompanied with visual demonstration
2. Classroom Activity - Class Participation

Typical Outside-of-Class Assignments

A. Laboratory:
1. Participation in daily activities

Methods of Evaluating Student Progress

A. Class Participation
1. Daily

B. Lab Activities
1. Weekly

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Explain the physiological principles of palates and how they improve bone density, muscular endurance, and metabolism.
B. Utilize props to efficiently modify poses.
C. Demonstrate care and safety while performing palates movements

Textbooks (Typical):

Textbook:

1. Human Kinetics Pilates for Rehabilitation., Human Kinetics, 2018.

2. Human Kinetics Pilates Anatomy., Human Kinetics, 2020.

3. Lademan, Amy and Rick Lademan R. Pilates and Conditioning for Athletes: An Integrated Approach to Performance and Recovery.
1st ed., Human Kinetics, 2019.

4. R. Isacowitz Pilates. 3rd ed., Human Kinetics, 2022.

5. Martin, May Pilates for Back Conditions: A Guide to Safe Movement and a Healthy Spine. 1st ed., Veni Vidi Vici Publishing House,
2025.

Other Materials Required of Students

Other Materials Required of Students:
1. No equipment is needed for purchase, necessary equipment will be provided for students..

Equity Based Curriculum

e Measurable Objectives

Address

Measurable objectives allow for a variety of physical abilities to participate in the course.
e Course Content

Address

Course content/movements can be modified to suit a variety of physical abilities.



e Other Materials Required of Students
Address
No equipment is needed for purchase, necessary equipment will be provided for students.

DE Proposal

Delivery Methods
¢ Fully Online (FO)
e Online with the Flexible In-Person Component (OFI)
e Partially Online

Rationale for DE
Explain why this course should be offered in Distance Education mode.
It is cross-scheduled with Credit Pilates, which has a DE option. DE offers flexibility to students in regards to time and travel.

Explain how the decision was made to offer this course in a Distance Education mode.
The department has decided on a number of KIN classes that can effectively be taught online, and this course is one of them
Accessibility:
e Closed captioning for videos.
e Transcription for audio.
o Alt-text/ tags for images.
o Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.
e Proper color contrast.
e Modifying assignment time limits for students with accommodations.

Syllabus:
e Instructor response time.
e Grade turnaround time.
e Student participation.
e Instructor participation.
e Student rights and responsibilities.
e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

¢ Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently
provide substantive feedback, and will facilitate all discussions.
Frequency: Weekly

¢ Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Weekly

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Weekly



¢ Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc.) to discuss any facet of the course.
Frequency: As needed (weekly)
Student-Student Interaction

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: weekly

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: weekly

e Other:
Frequency: Class participation, dail

Codes and Dates

Course CB Codes

CBO03: TOP Code

083500 - Physical Education
CIP Code

31.0501 - Sports, Kinesiology, and Physical Education/Fitness, General.
CBO04: Credit Status

N - Non Credit

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category
H - Courses for Older Adults: Education programs for older adults



COLLEGE

LJE LAS POSITAS

Admin Outline for Noncredit Kinesiology SWOA
Swimming for Older Adults
Effective: Fall 2026

Catalog Description:

NKIN SWOA - Swimming for Older Adults
54 Hours

This is a noncredit course designed to teach swimming skills for older adults. Emphasis will be on swimming techniques for the
various strokes. Students will also learn aquatic safety methods.

Course Grading: Pass/No Pass

Total Lab Hours 54
Total Inside of Class Hours 54
Total Outside of Class Hours 0
Total Noncredit Hours 54

Justification for course proposal
Creating new noncredit curriculum to match up with our standard Kinesiology course

Discipline:
Kinesiology

Course Objectives:

Upon completion of this course, the student should be able to:
A. Identify common swim training equipment
B. Perform fundamental entries into the water, shallow and deep
C. Demonstrate competency of beginning level swimmers, including floating skills, and comfort in the water
D. Demonstrate basic breathing techniques for each of the strokes
E. Demonstrate competency of beginning level swimming skills; including basic swim strokes (competitive and non-competitive)

Course Content:

. Physical or psychological challenges behind building confidence in the water for the older adult population

. Aquatic safety techniques, including drown-proofing, floating, and treading water

. Non-competitive swim strokes

. Fundamental techniques for competitive swim strokes

. Breathing technique and strategies

. General information about swimming: explanation of equipment, names of equipment, and how to use equipment
. Benefits of regular swimming relating to the physical, mental, and emotional advantages

N o N =

Methods of Instruction:

1. Demonstration - Physical demonstration of techniques and skills

Typical Outside-of-Class Assignments

A. Laboratory:



1. Participation in daily activities

Methods of Evaluating Student Progress

A. Class Participation
1. Daily
B. Exams/Tests
1. One midterm, one final

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Demonstrate competency of beginning level swimmers, including floating skills, and comfort in the water
B. lllustrate the basic breathing techniques for each of the strokes
C. Demonstrate competency of beginning-level swimming skills; including basic swim strokes (competitive and noncompetitive) for
25 yards.

Textbooks (Typical):

Textbook:
1. Filip, Ezra Adults Guide for Better Swimming: The Complete Adult Swimming Manual for Health, Fitness, and Fun., Independently
Published, 2025.
2. Liyanage, Petrina Adults' Guide To Swimming: It's Never Too Late To Learn., Change Empire Books, 2020.
3. Danielle R. Bouchard Exercise and Physical Activity for Older Adults. 1st ed., Human Kinetics, 2020.

Equity Based Curriculum

e Course Content
Address
Course content can be modified for students of all abilities and disabilities

Codes and Dates

Course CB Codes
CB03: TOP Code
083500 - Physical Education

CIP Code

31.0501 - Sports, Kinesiology, and Physical Education/Fitness, General.
CBO04: Credit Status

N - Non Credit

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category
H - Courses for Older Adults: Education programs for older adults



COLLEGE

LJE LAS POSITAS

Admin Outline for Noncredit Kinesiology WTOA
Weight Training for Older Adults
Effective: Fall 2026

Catalog Description:

NKIN WTOA - Weight Training for Older Adults

54 Hours

This course will instruct students on how to improve muscle strength and muscle endurance through the correct application of
weight training principles. The following considerations for older adult populations will be incorporated: Maintaining bone density,
improving balance, coordination, and mobility, as well as appropriate strength and endurance training exercises.

Course Grading: Optional

Total Lab Hours 54
Total Inside of Class Hours 54
Total Outside of Class Hours 0
Total Noncredit Hours 54

Justification for course proposal

Adding to the variety of offerings for Older Adults and Non Credit. Swimming for Older Adults and Fitness Center for Older Adults
have done well.

Discipline:
Kinesiology

Course Objectives:

Upon completion of this course, the student should be able to:
A. Demonstrate introductory knowledge of human anatomy/physiology as related to weight training
B. Demonstrate correct and safe operation of various pieces of cardio and strength training equipment
C. Identify and demonstrate basic weight training exercises for each major muscle group
D. Use basic weight training terms (including repetitions, sets, and weight) to describe weight training programs

Course Content:

1. Introduction to key terms used in weight training including repetition, set, weight
2. Elementary human anatomy/physiology concepts related to weight training
3. Designing a weight training program for older adults
4. Benefits of exercise for older adults
5. Selection, correct set-up and operation of various pieces of fitness equipment
6. Strength machines suitable for older adults including;
1. Benches, and weights to improve and/or maintain muscular strength and muscular endurance
7. Record-keeping, training logs, charting progress
8. Discussion of wellness topics for older adults relating to a healthy lifestyle

Methods of Instruction:

1. Demonstration - Physical demonstration of exercises and movements
2. Discussion - Discussion of physical fitness concepts



3. Audio-visual Activity - Videos presented in class and posted in Canvas
4. Classroom Activity - Individual, small group, and class activities to enhance student training and performance

Typical Outside-of-Class Assignments

A. Laboratory:
1. Participation in daily activities

Methods of Evaluating Student Progress

A. Class Participation
1. weekly
B. Exams/Tests
1. One midterm and one final exam

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Demonstrate proper form while performing weight training exercises
B. Demonstrate proper operation procedures for various cardio and fitness equipment.
C. Design a safe and effective exercise program.

Textbooks (Typical):

Textbook:
1. Danielle Buchard Exercise and Physical Activity for Older Adults. 1st ed., Human Kinetics, 2020.
2. Human Kinetics Strength Training for All Body Types. 1 ed., Human Kinetics, 2024.

Equity Based Curriculum

e Course Content
Address
The content of the course can be taught, applied, and learned for anyone. Content can be explained and modified for anyone.

Codes and Dates

Course CB Codes

CB03: TOP Code

083510 - Physical Fitness and Body Movement
CIP Code

31.0501 - Sports, Kinesiology, and Physical Education/Fitness, General.
CBO04: Credit Status

N - Non Credit

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category
H - Courses for Older Adults: Education programs for older adults



6.2. Course Modifications

Course Outline of Record - Effective Term: Fall 2026

e ARHS 6 Museum & Gallery Studies

e ARTS 23 2-D Design

e BIO 29A Independent Study, Anatomy

e BIO 29B Independent Study, Biology

e BIO 50 Anatomy and Physiology

e CHEM 1B General College Chemistry Il

e CHEM 12A Organic Chemistry |

e CHEM 12B Organic Chemistry

e CHEM 30B Introductory and Applied Chemistry I

e CIS 73A Ten-Key Skill Development

e (IS 9002 Database Design and SQL Programming

e ECE 65 Administration I: Programs in Early Childhood Education

e ECE 68 Administration Il: Personnel and Leadership in Early Childhood Education
e ECE 74 Child Guidance

e ECE 87 Quality Environments for Infants and Toddlers

e EMS 10 Paramedic Theory 1

e EMS 11 Paramedic Theory 2

e EMS 12 Paramedic Skills 1

e EMS 13 Paramedic Skills 2

e EMS 20 Emergency Medical Technician

e EMS 91 Emergency Medical Technician - Refresher

e ENG 19A/JAMS 19A Journal of Arts and Literature A

e ENG 19B/JAMS 19B Journal of Arts and Literature B

e ENGL C1000 Academic Reading and Writing

e ENGR 35 Statics

e ENGR 37 Applied Statics and Materials

e ENGR 50 Introduction to Electronic Systems and Measurements

e ETHS 20 Introduction to Asian American Studies

e FREN 1B Elementary French

e FST 1 Fire Protection Organization

e FST 2 Principles of Fire and Emergency Services Safety and Survival
e FST 3 Fire Behavior and Combustion

e FST 4 Fire Prevention

e FST5 Fire Protection Systems

e FST 6 Building Construction for Fire Protection

e FST 7 Fire Service Conditioning & Physical Agility Development

e FST 8 Fire Strategy and Tactics

e FST 12 LPC Regional FIRE Academy - Firefighter 1 and Firefighter 2
e HORT 53/VWT 35 Landscape and Vineyard Pest and Disease Management
e HORT 56 Arboriculture/Urban Forestry



e HORT 57 Landscape and Turfgrass Management

e HORT 59 Landscape Design

e HORT 62 California Native and Dry Landscapes

e HORT 67 Interior Plantscapes

e HORT 71 Fundamentals of Hydroponics and Aquaponics
e JAMS 12/PHTO 72 Introduction to Photojournalism

e JAMS 29 Independent Study, Journalism and Media Studies
e KIN 32A Fall Intercollegiate Men’s Basketball

e KIN 32C Off Season Intercollegiate Men’s Basketball

e KIN 40A Pre-Season Intercollegiate Women’s Volleyball
e KIN 40B Intercollegiate Women'’s Volleyball

e KIN 40C Post Season Intercollegiate Women’s Volleyball
e KIN 41A Pre-Season Intercollegiate Women’s Basketball
e KIN 41B Fall Intercollegiate Women’s Basketball

e KIN 41C Spring Intercollegiate Women’s Basketball

e KIN 41D Off Season Intercollegiate Women’s Basketball
e NAUT CA9 Light Vehicle Diesel Engines Concepts

e NKIN SWFOA Swimming for Fitness for Older Adults

e NMUS 245 Chamber Choir for Older Adults

e NMUS 246 Vocal Jazz Ensemble for Older Adults

e NMUS 248 Piano Technology

e NTRN 1 Introduction to Nutrition Science

e PCN 18 University Transfer Planning

e PCN 30 Student Success and the College Experience

e PCN 35 Drugs, Health, and Society

e PHTO 58 Introduction to Videography

e SOC 3/ETHS 6 Introduction to Race and Ethnicity

e THEA 1 Conservatory Readiness

e THEA 48A Technical Theater in Production - Beginning

e THEA 48B Technical Theater in Production - Intermediate
e THEA 48C Technical Theater in Production - Advanced

e THEA 52 Introduction to Design

e WLDT 1 Welding Camp

Course Outline of Record - Effective Term: Fall 2027

e ASTR C1001L Introduction to Astronomy Lab
e CDEV C1000 Child Growth and Development
e HORT 55 Greenhouse, Nursery, and Garden Center Management

CPL — Credit-by-Exam — Effective Term: Spring 2026
e NMUS 248 Piano Technology

Distance Education (DE) - Effective Term: Spring 2026
e ARHS 6 Museum & Gallery Studies — PO



BIO 50 Anatomy and Physiology — FO, OFI, PO

CHEM 1B General College Chemistry Il — EFO

CHEM 12A Organic Chemistry | — EFO

CHEM 12B Organic Chemistry Il — EFO

CHEM 308 Introductory and Applied Chemistry Il — EFO

CIS 73A Ten-Key Skill Development — FO, OFI, PO

ECE 65 Administration I: Programs in Early Childhood Education — FO, OFI, PO
ECE 68 Administration II: Personnel and Leadership in Early Childhood Education — FO,
OFl, PO

ENGR 35 Statics — EO, EOFI

ENGR 37 Applied Statics and Materials — EFO

ENGR 50 Introduction to Electronic Systems and Measurements — EO, EOFI
FST 2 Principles of Fire and Emergency Services Safety and Survival — EFO

FST 4 Fire Prevention — EFO

HORT 55 Greenhouse, Nursery, and Garden Center Management — OFI, PO
KIN 41A Pre-season Intercollegiate Women'’s Basketball — EFO

KIN 41D Off Season Intercollegiate Women’s Basketball — EFO, EOFI

NTRN 1 Introduction to Nutrition Science — FO, PO

LPC ADGE: Area 5 - Effective Term: Fall 2026

NTRN 1 Introduction to Nutrition Science



Admin Outline Comparison

—
COLLEGE

LLE LAS POSITAS

ARHS 6 - Museum & Gallery Techniques

ARHS 6 - Museum & Gallery Techniques (Active - Implemented 08-15-2025)
compared with

Course Modification: ARHS 6 - Museum & Gallery Studies (Launched - Implemented 11-03-2025)

Admin Outline for Art History 6
Museum & Gallery Studies Techniques
Effective: Fall 2626 2025

Catalog Description:

ARHS 6 - Museum & Gallery Studies Techniques
3.00 Units

Fhis An cotrse examination exptores of museum the methodology and technique of displaying visual art within a

museum/ gallery topies space. inctuding: Opportunities museum to meet artists from the Bay Area and gattery-careers beyond,
art learn writing; the curatorial meaning practices; behind galtery their techniques artwork, and the-history-of-art-museums:
Gain gain hands-on practice ptanning in a range of activities covering_the presentation, handling, and instafting security an of
exhibition original artwork in the LPC Center for the tasPositas€oltege Arts Gallery. - _

3 2 Units Lecture _1 Units Lab

Course Grading: Optional

Lecture Hours 36
Lab Hours 54
Inside of Class Hours 54 90
Outside of Class Hours 168 72

Justification for course proposal
Discipline:
Art History

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:

A. tdentify Exhibit expected behavioral protocols in museum/art gallery settings

B. Analyze artists’ statements about themselves and discuss their importanthistoricat work and contemporary other
topics materials relevant to a specific exhibition

C. Discuss with others the content and meaning in the field work of musetm exhibited studies artists

D. Demonstrate different basic gattery framing, hanging, and lighting techniques for etrating-and-instatting-art gallery
exhibitions -
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Course Content:

Lab:
1. Globat preparing histery exhibition materials

2. creating_exhibition models

3. installing_and de-installing_gallery exhibitions

Lecture:

1. Reading, understanding,_ interpreting,_and conveying_artists’ statements about themselves and their work and other materials

relevant to specific exhibitions

2. Methods and techniques of conveying_content and meaning_in the works of exhibiting_artists

3. Basic techniques in framing, hanging, and lighting works of art

4. Practices museums

5. €uratoriat and appropriate methods and of techniques

6. Museum exhibition security and galterycareers

7. Galtery-instattation-techniques-

8. Writing-formuseums-and-gatleries maintenance

Methods of Instruction:

. Lecture - Lectures on museum and gallery studies topics
. Guest Lecturers - Local artists and gallery owners
. Demonstration - Proper artwork handling, hanging, and curatorial techniques

. Field Trips - Gallery tours and museum exhibitions

. Projects - gallery exhibition projects

ton Exerel
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Typical Outside-of-Class Assignments

A. Writing Reading :
1. Identify a specific artist's motivation, artistic process, and hopes and expectations for the viewers.
2. Select a specific work by an artist and write an informative and educational “talk” about the artist and his/her work that
you could offer to gallery visitors.
B. ©Other Laboratory:
1. Survey of a museum
1. List the name of the museum, the type of museum, the types of collections in the museum, the mission of the
museum, the architecture of the building, the museum experience (the flow, presentation, lighting, etc.).
2. Survey of an exhibition
1. List the title of the exhibition, the objects in the exhibition, the presentation techniques, the sequence and flow of
the exhibit, the lighting, labels, etc, publications associated with the exhibit, and your experience of the exhibition.
3. Participate in the hanging of a Las Positas College art exhibit.
4. Greet and inform gallery visitors about the art currently on display.



Methods of Evaluating Student Progress
A. Group Lab Projects Activities

1. successful completion of lab assignments such as creating_gallery models, exhibit plans, and written materials at the
instructor's discretion.

B. Projects

oy . .

1. Gallery exhibition projects at the instructor's discretion.

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Create written exhibition proposals.
B. Evaluate ethical debates within the museum and gallery field.
C. Identify the history of the contemporary art world.
D. Install an art exhibition.

Textbooks (Typical):

Textbook:
1. Rhiannon Mason Museum and Gallery Studies: The Basics. 1st ed., Routledge, 2017.
2. Barry Lord, Maria Piacente The Manual of Museum Exhibitions. 3rd ed., Altamira Press, 2022.
3. Mark Walhimer Designing Museum Experiences., Rowman & Littlefield Publishers, 2021.

Other Materials Required of Students

Equity Based Curriculum

e Course Content
Address
Course addresses topics of DEIA within the field museum and Gallery studies.

Requisite Skills

DE Proposal

Delivery Methods
e Fully Online (FO)
e Partialv-Onli
Rationale for DE
Explain why this course should be offered in Distance Education mode.
This makes the course available to students who don't have predictable schedules or work better in an on-line format.
Explain how the decision was made to offer this course in a Distance Education mode.
The decision was made after discussion with colleagues, our supervisor, and hearing from students.
Accessibility:
e (Closed captioning for videos.
e Transcription for audio.
o Alt-text/ tags for images.



e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
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e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.
e Proper color contrast -

Syllabus:
e Instructor response time.
e Grade turnaround time.
e Student participation.
e |Instructor participation.
e Student rights and responsibilities.
e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: At least once per semester.

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently provide
substantive feedback, and will facilitate all discussions.
Frequency: Once a week.

e Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Once per assignment.

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Twice per semester.

Student-Student Interaction

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also reply
to each other's postings.
Frequency: Once per week.

e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Once per semester.

e Wikis: Students will use wikis to work collaboratively.
Frequency: Once per semester.

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Once per week.

e Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.
Frequency: Once per semester.

e Written papers: Papers will be written on various topics.
Frequency: 4-5 per semester.

e Research Assignments: Students will use the Internet and library resources to research questions,problems, events, etc.



Frequency: Twice per semester.
¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: 5-6 per semester.
e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.
Frequency: Once per week.
e Video: Video will be used to demonstrate procedures and to help students visualize concepts.
Frequency: Once per week.
e Other:
Frequency: 2-3 docent/guide assignments.

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU - Approved

Codes and Dates

Course CB Codes
CBOO: State ID
CCC000521431

CB03: TOP Code
19900 € . .

100100 - Fine Arts, General

CIP Code

50.0101 - Visual and Performing_Arts, General.

CB04: Credit Status
D - Credit - Degree Applicable

CBO5: Transfer Status
B - Transferable to CSU only.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
€—Clearly Occupationat

E - Non-Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status

N - Course is not a special class.
CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category
Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)



CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

COLLEGE

LLé LAS POSITAS

Course Modification: ARTS 23 - 2-D Design

Course Modification: ARTS 23 - 2-D Design (Launched - Implemented 10-28-2025)
compared with

ARTS 23 - 2-D Design (Active - Implemented 01-01-2019)

Admin Outline for Art 23
2-D Design

Effective: Spring Fall

2019 2026

Catalog Description:

ARTS 23 - 2-D Design

3.00 Units

Introduction to the concepts, applications, and historical references related to 2-dimensional art and composition. Topics include the
basic principles and elements of design. In this course, students will develop their visual vocabulary for creative visual expression
through lectures and problem solving studio projects. Students explore aspects of 2-D Design through visual art assignments.

1.5 Units Lecture 1.5 Units Lab

Course Grading: Optional

Lecture Hours 27
Lab Hours 81
Inside of Class Hours 108
Outside of Class Hours 54

Justification for course proposal
Discipline:
Art

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:

A. Produce visual compositions and problem-solving projects that successfully incorporate the basic elements and principles of 2-
dimensional design.

B. Identify, describe and utilize the basic elements of 2-dimensional art, including line, shape, texture, value, color and spatial
illusion.

C. Identify, describe, and utilize the elements of design and the importance of craftsmanship and how it is essential to the art-
making process

D. Identify, describe, and utilize the organizing principles of 2-dimensional art, including balance, proportion, repetition, contrast,
harmony, unity, point of emphasis, and visual movement.

E. Examine, compare and analyze historical and contemporary examples of 2-dimensional art, within a global context



F. Discuss and write a critical evaluation of 2-dimensional art using the appropriate vocabulary and terminology pertaining to the
basic elements and organizing principles of 2-dimensional art
G. Discuss, critique and evaluate 2-dimensional compositions, as well as those of their classmates
H. Utilize a variety of artistic materials, techniques and technological tools to create 2-dimensional art
|. Make individual aesthetic decisions and judgments related to their own artwork

Course Content:

Lab:

1. 2D Design projects that explore design principles such as balance and visual hierarchy using_design elements such as line,_shape,

value and color

Lecture:

1. Fundamental theoretical concepts and terminology common to all 2-dimensional art activities, including the basic elements of
line, shape, value, texture, color, spatial illusion.

2. Organizing principles of 2-dimensional art, including balance, proportion, repetition, contrast, harmony, unity, point of emphasis,
and visual movement.

3. Problem solving visual exercises that develop 2-dimensional awareness and require exploration and manipulation of the basic 2-
dimensional elements.

4. Dynamic relationships of 2-dimensional elements and organizing principles.

5. Introduction and development of skills using a variety of media including technology if applicable.

6. Translation of ideas and visual experience into images using both formal and conceptual approaches.

7. Evaluation and critique of examples of 2-dimensional art from various cultures, historical periods, and aesthetic sensibilities.

8. Assignments in which students must clearly articulate comprehension of the basic elements and principles of 2-dimensional art.

9. Examination of contemporary trends, materials, and approaches in 2-dimensional art.

Methods of Instruction:

1. Lecture

2. Audio-visual Activity - Slides, videos to illustrate techniques and course concepts
3. Critique - Students will critique their own work and the work of one another

4. Demonstration - Instructor and student demonstration of various techniques.

5. Field Trips - Observe works of art

Typical Outside-of-Class Assignments

A. ©ther Writing :




4. Write an analysis of 1, 2 and 3 point perspective to understand the differences among these.

5. Write an analysis on how line, shape, color, form and texture function in a 20th century work of art.

B. Other:

JEEN

. Apply aerial, amplified, and linear perspective techniques to a drawing_using_a school building as subject matter.

2. Develop a work that demonstrates artistic use of vertical,_horizontal, and diagonal lines.

3. Create a two dimensional work that emphasizes elements of space and rhythm.

N

. Utilize painted color in an assignment involving generating repeating pattern.

1. Utilize limited color palettes: value matching, neutralizing compliments, anaolgous colors, and monochrome color.

Methods of Evaluating Student Progress

A. Class Participation
1. daily

B. Class Work
1. daily

C. Home Work

1. weekly. Textbook readings and written analysis of design elements and principles discussed in the text.

D. Lab Activities

1. weekly. Lab refers to art studio (design projects completed in class)

E. Portfolios
1. 1 per semester
F. Projects

1. monthly

G. Individual and group critiques.

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. create Apply content to a portfetio design and explain its meaning.




B. Choose the type of aft visual projects balance that appropriate demonstrates for a the workingknowledge content of
2P their design.

C. create Choose a self-portrait value coltage scheme appropriate to the content of their design.

D. Choose colors that demonstrates express knowledge the content of the their elements design.

E. Create lines and principtes shapes that express the content of their design.

Textbooks (Typical):

Textbook:
1. Dennis M. Puhall Design Elements. Secon ed.,_Cognella, 2021.
2. Alexa R. Brooks, Mikhael Antone-D' Angelo The Visual Arts Work Book. First ed., Cognella Academic Publishing, 2025.
3. Rose Gonella, Christopher Navetta Design Fundamentals: Notes on Visual Elements and Principles of Composition. 1st ed., Peachpit
Press (Pearson Education), 2015.
4. Mary Stewart Launching the Imagination 2D. 6th ed., McGraw-Hill, 2019.
5. Stephen Pentak , David A. Lauer Design Basics. 9 ed., Cengage Learning, 2016.
6. Lois Fichner-Rathus Foundations of Art and Design. 2nd ed., Cengage Learning, 2015.

Other Materials Required of Students

Other Materials Required of Students:
1. Student may be required to purchase paints, papers, drawing and craft materials such as glue, pens, crayons, scissors, cutting mat,
craft knife etc..

Equity Based Curriculum

e _ Methods of Instruction
Address _
Slides, videos and both instructor and peer critiques are utilized.

e _ Assignments
Address _
Students can create their assignments in any medium of their choosing, digital or traditional.

Requisite Skills

DE Proposal

Delivery Methods
¢ Fully Online (FO)

Rationale for DE

Explain why this course should be offered in Distance Education mode.

In discussing with my fellow colleagues, we felt that there has to be a way to offer the course in case of an emergency, so that students
in the program are not prolonging their academic career due to an emergency beyond their control.

Explain how the decision was made to offer this course in a Distance Education mode.
The decision was made after discussion with colleagues, our supervisor, and hearing from students.
Accessibility:
e Closed captioning for videos.
e Transcription for audio.
e Alt-text/ tags for images.
o Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting_to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.



Proper color contrast.
Modifying_assignment time limits for students with accommodations.

Syllabus:

Instructor response time.

Grade turnaround time.

Student participation.

Instructor participation.

Student rights and responsibilities.

Student behavior in a DE course.

Academic Integrity.

Course Objectives:

The same standards of course quality identified in the course outline of record can be applied.
The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
A student can achieve the same goals and objectives identified in the course outline of record.

The same assignments in the course outline of record can be completed by the student and graded by the instructor.

The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.

Frequency: At least once per semester.

Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently provide
substantive feedback, and will facilitate all discussions.

Frequency: At least once per semester.

Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.

Frequency: At least once per semester.

Announcements: Regular announcements that are academic in nature will be posted to the class.

Frequency: At least once per semester.

Web conferencing: The instructor will use web conferencing to interact with students in real time.

Frequency: 9 times per semester.

Student-Student Interaction

Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also reply
to each other's postings.

Frequency: At least once per semester.

Peer-editing/critiquing: Students will complete peer-editing assignments.

Frequency: Once a semester.

Student-Content Interaction

Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: At least once per semester.

Research Assignments: Students will use the Internet and library resources to research questions,problems, events, etc.
Frequency: Once per semester.

Projects: Students will complete projects that demonstrate their mastery of outcomes of the course.

Frequency: 5-timespersemester: Monthly

Other Student presentations : Students will prepare and present on a topic being studied.

Frequency: Once per semester.

General Education/Transfer Request



General Education/Transfer Request
CSU Transfer
e Transfers to CSU - Approved

UC Transfer
e Transfers to UC - Approved

C-ID  ARTS 100 - Approved

Codes and Dates

Course CB Codes

CBOO: State ID
CCC000551977

CB03: TOP Code
100200 - Art

CIP Code

50.0702 - Fine/Studio Arts, General.

CBO04: Credit Status
D - Credit - Degree Applicable

CBO5: Transfer Status
A - Transferable to both UC and CSU.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
E - Non-Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



ﬁ LAS POSITAS

COLLEGE

Course Modification: BIO 29A - Independent Study, Anatomy

Admin Outline Comparison

Course Modification: BIO 29A - Independent Study, Anatomy (Launched - Implemented 10-19-2025)

compared with

BIO 297 - Independent Study, Zoology (Active - Implemented 08-15-2018)

Admin Outline for Biological Sciences 29Z 29
Independent Study, Zootogy Anatomy
Effective: Fall 2618 2026

Catalog Description:

BIO 29Z 29A - Independent Study, Zoology Anatomy
0.50 - 2.00 Units

Supervised study in the area of Zootogy Anatomy . Any student interested in registering for an Independent Studies course should

contact a full/part-time instructor or dean in the appropriate area.
0.5 - 2 Units Lab

Course Grading: Optional

Lab Hours 27 - 108
Inside of Class Hours 27 - 108

Justification for course proposal
Discipline:
Biological Sciences

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Develop a project in -Zootegy Anatomy to develop skills or deepen knowledge .
B. Complete the project according to established standards in the field .

C. Effectively communicate the essential concepts or results of the project to the instructor.

Course Content:

As noted in the independent study contract.

Methods of Instruction:

1. Discussion - With instructor
2. Independent Study



3. Demonstration - As noted in the independent study contract.

4. Student Presentations - As noted in the independent study contract.
5

6

. Service Learning_- As noted in the independent study contract.

. Projects - As noted in the independent study contract.

Typical Outside-of-Class Assignments

A. Other Reading:

1. Reading-Assignments

1. Identification of a research project may include extensive reading.
B. Writing -Assignment

1. Identification of a topic related to independent study class may include a paper or other form of report of
completed work.
C. tab-Work
Other:

1. Completion of a project may include laboratory or field work

Methods of Evaluating Student Progress

A. Group Projects

1. As noted in the independent study contract.

B. Lab Activities

1. As noted in the independent study contract.

C. Oral Presentation

1. As noted in the independent study contract.

D. Papers
E. Portfotios

1. As noted in the independent study contract.

F. Projects
1. As noted in the independent study contract.

G. Research Projects

1. As noted in the independent study contract.

Student Learning Outcomes



Upon the completion of this course, the student should be able to:

A. Display independent learning and initiative.

Textbooks (Typical):

Other Learning Materials: _
1.

As noted in the independent study contract.

Other Materials Required of Students

Other Materials Required of Students:
1. As needed.

Equity Based Curriculum

e _ Methods of Evaluation
Address _
Varied to address the learning_styles of students.

Requisite Skills

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU - Approved

Codes and Dates

Course CB Codes
CBOO: State ID
CCC000566886

CB03: TOP Code
040700—Zootogy,Generat

041000 - Anatomy and Physiology

CIP Code

26.0101 - Biology/Biological Sciences, General.

CB04: Credit Status
D - Credit - Degree Applicable

CBO5: Transfer Status
B - Transferable to CSU only.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code



E - Non-Occupational

CB10: Cooperative Work Experience

N - Is not part of a cooperative work experience education program.
CB11: Course Classification Status

CB13: Special Class Status

N - Course is not a special class.

CB21: Course Prior to College

Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category

Y - Not Applicable (funding not used to develop course)
CB24: Program Status

2 - Not Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



COLLEGE

ﬁ LAS POSITAS

Course Modification: BIO 29B - Independent Study, Biology

Admin Outline Comparison

Course Modification: BIO 29B - Independent Study, Biology (Launched - Implemented 10-19-2025)

compared with

BIO 29B - Independent Study, Biology (Active - Implemented 08-15-2018)

Admin Outline for Biological Sciences 29B
Independent Study, Biology
Effective: Fall 2618 2026

Catalog Description:

BIO 29B - Independent Study, Biology
0.50 - 2.00 Units

Supervised study in the area of Biology. Any student interested in registering for an Independent Studies course should contact a

full/part-time instructor or dean in the appropriate area.
0.5 - 2 Units Lab

Course Grading: Optional

Lab Hours 27 - 108
Inside of Class Hours 27 - 108

Justification for course proposal
Discipline:
Biological Sciences

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Develop a project in Biology to develop skills or deepen knowledge
B. Complete the project according to established standards in the field
C. Effectively communicate the essential concepts or results of the project to the instructor

Course Content:

As noted in the independent study contract.

Methods of Instruction:

1. Discussion - With instructor
2. Independent Study



Demonstration -

Student Presentations - As noted in the independent study contract.
Research - As noted in the independent study contract.

Service Learning - As noted in the independent study contract.
Projects - As noted in the independent study contract.

N o vos W

Typical Outside-of-Class Assignments

A. ©Other Reading:

1. Reading-Assignments

1. Identification of a research project may include extensive reading.
B. Writing -Assignment

1. Identification of a topic related to independent study class may include a paper or other form of report of
completed work.
C. tab-Work
Other:

1. Completion of a project may include laboratory or field work

Methods of Evaluating Student Progress

A. Lab Activities
1. As noted in the independent study contract.
B. Oral Presentation

1. As noted in the independent study contract.

C. Papers
D. Portfotios

1. As noted in the independent study contract.

E. Projects
1. As noted in the independent study contract.
F. Research Projects

1. As noted in the independent study contract.

G. Assigments/activities specified on Independent Study Form

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Display independent learning and initiative.




Textbooks (Typical):

Other Learning Materials: _
1.
As noted in the independent study contract.

Other Materials Required of Students

Other Materials Required of Students:
1. As needed.

Equity Based Curriculum

e _ Methods of Instruction
Address _
Varied to address learning_styles of students.

Requisite Skills

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Codes and Dates

Course CB Codes

CBOO: State ID
CCC000349257

CB03: TOP Code
040100 - Biology, General

CIP Code

26.0101 - Biology/Biological Sciences, General.

CB04: Credit Status
D - Credit - Degree Applicable

CBO5: Transfer Status

B - Transferable to CSU only.

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

E - Non-Occupational

CB10: Cooperative Work Experience

N - Is not part of a cooperative work experience education program.
CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.



CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
2 - Not Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

—
COLLEGE

LLE LAS POSITAS

Course Modification: BIO 50 - Anatomy and Physiology

Course Modification: BIO 50 - Anatomy and Physiology (Launched - Implemented 10-19-2025)
compared with

BIO 50 - Anatomy and Physiology (Active - Implemented 06-20-2020)

Admin Outline for Biological Sciences 50
Anatomy and Physiology

Effective: Stmmmer Fall

2626 2026

Catalog Description:

BIO 50 - Anatomy and Physiology

4.00 Units

Structure and function of the human body is studied. Emphasis on human anatomy and physiological principles at the cellular and
systemic level. Designed primarily for majors in paramedic and medical assisting programs and pre-medical students who wish to
explore the realm of anatomy and physiology.

3 Units Lecture 1 Units Lab

Course Grading: Letter Grade Only

Lecture Hours 54
Lab Hours 54
Inside of Class Hours 108
Outside of Class Hours 108

Justification for course proposal
Discipline:
Biological Sciences

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Explain basic structural organization and function of the major tissues, organs, and organ systems of the human body
B. Relate structure to function in the organs and tissues
C. Explain the role of individual organs in maintaining homeostasis and predict the major effects of upsetting the function of each
organ
Use anatomical and physiological terminology

Solve conceptual and practical anatomy and physiology problems

D.

E. Make a cursory evaluation of pathological states

F.

G. Develop necessary background for further health and medical science coursework

Course Content:



Lab:
1. Planes of section
2. Body cavities and membranes
3. Organization of the human body
4. Osmosis and diffusion
5. Use of the Microscope
6. Identifying tissue types
7. Integumentary system
8. Skeletal system
9. Muscular system
10. Neuroanatomy and reflexes
11. General and special senses
12. Endocrine system
13. Cardiovascular system
14. Formed elements of the blood and blood typing
15. Respiratory system
16. Anatomy of the digestive system
17. Anatomy of the urinary system and urinalysis

18. Reproductive system

Lecture:
1. General introduction to Chemistry and Physics
1. Atoms, molecules, and ions
2. Organic/inorganic compounds

3. Osmosis and diffusion

2. Introduction to the Human Body
1. Terminology

2. Body regions



3. Anatomical position and planes of section

4. Survey of systems

5. Homeostasis

3. Cell structure and function

1. Organelles

2. Cell division

3. Cellular respiration

4. Gene expression

4. Tissue types
1. Epithelia
2. Connective tissue
3. Muscle

4. Nerve

5. Integumentary system
1. Epidermis
2. Dermis
3. Hypodermis

4. Body membranes

6. Skeletal system

1. Axial

2. Appendicular

3. Microscopic anatomy of bone

4. Bone growth, development and repair



7. Muscular system

1. Key muscles by region

2. Physiology of muscle contraction

8. Cardiovascular system
1. Heart anatomy and conducting system

2. Arterial, venous and capillary circulation

9. Pulmonary system
1. Trachea-bronchial tree
2. Lung organization
3. Ventilation

4. Gas exchange

10. Blood
1. RBC morphology, gas exchange

2. WBC morphology and physiological differences

11. Nervous system
1. CNS: Brain, spinal cord anatomy and function

2. PNS: Organization, reflexes, autonomic nervous system

12. Special senses
1. Eye and ear anatomy and physiology
2. Function and structure of olfactory and taste senses

3. Balance



13. Endocrine system
1. Classification of hormones and their general effects
2. Survey of endocrine glands and their respective hormones

3. Roles of hormones in maintaining homeostasis of organ systems.

14. Urinary system
1. Basic concept of excretion as a function of filtration, secretion, and absorption
2. Functional anatomy of the nephron
3. Endocrine considerations of the kidney

4. Urinary bladder and urethra anatomy

15. Reproductive system
1. Male functional anatomy

2. Female functional anatomy and changes in pregnancy

16. Digestive system
1. Anatomy and physiology of digestive organs

2. Enzymes and hormones involved in digestive process

Methods of Instruction:

Discussion - Discussion occurs online and/or in lab.
Lecture -

Audio-visual Activity - Videos, PowerPoint images

Lab - Laboratory exercises (experiments, organ dissections, histological studies)
Modets models, slides, PowerPointimages

Research - Case studies

No v s w2

Typical Outside-of-Class Assignments

A. ©ther Writing :



1. Explain the properties of fetal tissue and discuss its use in research. Post a one-page write-up in the Discussion area to

share with other students. Respond to two of your classmates postings.

B. Research Attritten-Assignment

1. Gather and synthesize information on a pre-approved topic from valid scientific sources, ranging from websites to news
reports and scientific journals. Example: "Properly use anatomical and physiological terminology to describe and discuss a
human (non-infectious) disease of your interest." Present the information in written format with standardized bibliography

3. biscusston-Assignment

Methods of Evaluating Student Progress

A. Class Participation
1. 4-8 Discussion board assignments
B. Exams/Tests
1. 3-4 per semester. Multiple choice, short answers, and essays.
Group Projects

N

1. At least one group assignment with 4 or 5 students.
D. Lab Activities

1. Laboratory reports and associated quizzes.
E. Papers

1. At least one research paper investigating a relevant physiology related topic.
F. Quizzes

1. One at the conclusion of each module. Approximately 8.

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. tist Describe the structural organization of cells, tissues, organs,_and organ systems, identify-the-structures-ofeach-organ
system- and explain how their generatfunctions anatomical form supports their specific functions .
B. research Explain a how refevant cells, anatomical tissues, organs, and organ systems carry out coordinated physiological
processes that sustain life and maintain internal stability.
C. Analyze how body systems interact to preserve homeostasis and predict physiological responses to challenges such as

environmental stress, injury, or phy&rdregfeal—tepfe disease.

D. Research and communicate

- reliable scientific

sourees information about an anatomy or physiology topic, applying_this knowledge to explain how the body responds in real-

world contexts related to health, disease, fitness, or emergency care .

Textbooks (Typical):

OER: _
1. J. Gordon Betts, et al. Anatomy and Physiology. _1st /e, OpenStax, 2017. .

Textbook:
1. Elaine Marieb, Pamela Jackson Essentials of Human Anatomy and Physiology. +2th 13th ed. Pearson, 2618 2022 .
2. Kenneth Saladin, Robin McFarland Essentials of Anatomy and Physiology. 2nd 3rd ed., McGraw-Hill, 2647

Manual:
1. Marieb, E., & Jackson, P.. Essentials of Human Anatomy and Physiology Laboratory Manual. Pearson, 2018.




2. Amerman, Erin. Exploring Anatomy & Physiology in the Laboratory: Core Concepts. Morton Publishing, 2018.

Other Materials Required of Students

Other Materials Required of Students:
1. Colored pencils.

Equity Based Curriculum

e  Methods of Instruction
Address _
Instruction occurs during_lectures that utilize multiple modalities to reach students with diverse preparation and learning_styles.

Laboratory instruction includes hands-on activities, lab exercises, and case studies to deepen understanding.

Requisite Skills

DE Proposal

Delivery Methods

e Fully Online (FO)
¢ Online with the Flexible In-Person Component (OFI),
e Partially Online

Rationale for DE
Explain why this course should be offered in Distance Education mode.

Explain how the decision was made to offer this course in a Distance Education mode.
The Biology program has grown tremendously in the past few years. One of the biggest obstacles as stated in our Program Review, is
the urgent need for more facilities to add more classes. Adding the BIO 50 course to our DE offerings frees up much sought after
laboratory space, and provides another avenue for our students -- most of whom work full- or part-time-- to access our courses. In
consultation with our dean, the discipline faculty identified the BIO 50 course as an ideal candidate to develop a first complete online
laboratory course in Biology at LPC.
Accessibility:

e Closed captioning for videos.

e Transcription for audio.

e Alt-text/ tags for images.

e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.

e Utilizing headers/styles for text formatting_ to make Word, PowerPoint, PDF, etc. accessible for screen readers.

e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.

e Proper color contrast.

e Modifying assignment time limits for students with accommodations.

Syllabus:

e Instructor response time.
e Grade turnaround time.

e Student participation.

e Instructor participation.
e Student rights and responsibilities.

e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:



e The same standards of course quality identified in the course outline of record can be applied.

e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.

e A student can achieve the same goals and objectives identified in the course outline of record.

e The same assignments in the course outline of record can be completed by the student and graded by the instructor.

e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material

and are partlctpattng regularly in course activities.

e Weekly

Discussion board: The instructor will regularly parttctpate in discussions that deal with academic content, will consistently provide
substantive feedback and wzll facilitate all dzscuss:ons

5-10-individuat-responses-to-discussion-postsper-week: Wee
Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to lmprove

Chat: The instructor will use chat to interact thh students, textually and/or graphzcally, in realttme
Frequency: The As i h e g 3
wittuse-a-chatroom-to-conduct-virtuat-office-hotrs: needed

Student-Student Interaction

Email: Students will be encouraged to email each other to ask questions about the course, including asszgnments
Frequency: Students As wi A i i

assignments: needed

Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also reply

to each other's postings.

Frequency Students Once wﬁl—pos—t—te—theésctssrerrbeard—m—each per moduIe—answan%g—que&Hen&pesed—by—the

Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency Students At wH-l Ieast werk once in per m i

immttﬁrty— module

Frequency
reat-time: Weekly

Peer-editing/critiquing: Students will complete peer- edztmg assxgnments
Frequency Students Once wilt per mMptete it

reviewer-wiltbe-assessed: semester



e Web conferencing: Students will interact in real time with each other to discuss coursework and assignments.
Frequency: Students As withinteractinreal-time-with-each-otherto-discusscourse-work: needed
Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answermg questtons on course content posed by the instructor.
Frequency Each Once per module i

e Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.

o Written papers: Papers will be written on various topics.
Frequency Papefs At witt Ieast be once written per

e Research Assignments: Students will use the Internet and library resources to research questtons problems events, etc.
Frequency S{-trdeﬁfs At wilt least use once t-he per earch

ass—rgﬁmeﬁ{—rﬁs—deserrbed-trﬁdeﬁ\ﬁhﬂﬁeﬁ—Paperﬁbeve semester

e Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.

Frequency Quizzes Once wiltbetised-ineach per module -to

e Projects: Students will complete projects that demonstrate their mastery of outcomes of the course.
Frequency Students At wilt Ieast cempjrete once various per vi

e Case studies: Students will evaluate real-world problems, situations, etc.

Frequency Werkmg At in Ieast gferups— once students per wm—eva+uafe-rea+-weﬁdﬂﬁaed+c—a4—s-ﬁua{-reﬁﬁheyﬂﬁﬂ4—rheﬁ

General Education/Transfer Request

General Education/Transfer Request

Ehabot-ColtegeGE Cal-GETC
e H: 5B Naturat - Sciences Biological Science - Approved

e 5C - Laboratory - Approved

CSU Transfer
e Transfers to CSU - Approved



tGEFE Las Positas College GE
e 5B 5 - Biotogicat Natural Sciences - Approved

UC Transfer
e Transfers to UC - Approved

Codes and Dates

Course CB Codes
CBOO: State ID
CCC000601247

CBO03: TOP Code
041000 - Anatomy and Physiology

CIP Code

26.0901 - Physiology, General.

CB04: Credit Status
D - Credit - Degree Applicable

CBO05: Transfer Status
A - Transferable to both UC and CSU.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
E - Non-Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

COLLEGE

LLé LAS POSITAS

Course Modification: CHEM 1B - General College Chemistry I

Course Modification: CHEM 1B - General College Chemistry Il (Launched - Implemented 11-03-2025)
compared with

CHEM 1B - General College Chemistry Il (Active - Implemented 08-15-2020)

Admin Outline for Chemistry 1B
General College Chemistry Il
Effective: Fall 2020 2026

Catalog Description:

CHEM 1B - General College Chemistry Il

5.00 Units

Continuation of Chemistry 1A. Includes chemical energetics and equilibria, solutions and ionic equilibria, acid-base chemistry,
electrochemistry, coordination chemistry, kinetics, nuclear chemistry, organic chemistry, and the chemistry of family groups of the
periodic table. Laboratory emphasizes quantitative techniques, including instrumentation, and qualitative analysis.

3 Units Lecture 2 Units Lab

Prerequisite: CHEM 1A with a minimum grade of C

Course Grading: Letter Grade Only

Lecture Hours 54
Lab Hours 108
Inside of Class Hours 162
Outside of Class Hours 108

Justification for course proposal
Discipline:
Chemistry

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Solve problems involving gas-phase, acid-base, solubility, and complex ion equilibria;
. Calculate free energy of a reaction from standard free energies of formation and from enthalpies and entropies of reaction;
. Predict the conditions under which a reaction will be spontaneous or nonspontaneous;
. Determine the extent of acid-base, precipitation and complex equilibria;
. Interpret reactions in terms of Arrhenius, Bronsted-Lowry and Lewis acid-base theory;
. Use acid dissociation constants to predict acid-base strength;
. Predict whether oxidation-reduction reactions will occur and set up voltaic and electrolytic cells;
. Describe factors that affect the rate of chemical reactions;
. Write rate constant and related kinetic expressions based on reaction data;

-« — T O 1" mUN w

. Interpret and evaluate reaction mechanisms;



. Describe current models for the bonding of coordination compounds;

Name complex ions;

. Describe changes that occur in the nuclei of atoms;

. Name and describe the major functional groups in organic chemistry;

. Recognize properties of family groups of the periodic table in terms of chemical principles;
. Perform titrimetric experiments;

. Measure pH with the use of pH meters or indicators;

. Perform quantitative laboratory experiments in an accurate and precise manner;

. Perform qualitative analysis of anions and cations in the laboratory;

. Collect and analyze scientific data, using statistical and graphical methods;

. Acquire and analyze data with a computer and appropriate software and design spreadsheets for data acquisition and analysis;
. Perform laboratory experiments in an efficient, safe, and purposeful manner.

< CHwnwxmPLOvOzZzrx

Course Content:

Lab:

1. Laboratory safety
2. Determination of a rate law and activation energy for a chemical reaction
3. Use of spectroscopy to find equilibrium constant
4. Acid-base titration with indicator
5. Potentiometric titration of a weak acid
6. Paper chromatography
7. Qualitative analysis of anions and cations
8. Determination of the half life of a radioactive isotope
9. Determination of cell voltages in voltaic cells

10. Construction and analysis of batteries and electrolytic cells

11. Use of graphing software to plot graphs and find equations of straight lines

12. Use of software for computer-assisted data collection and analysis

Lecture:

—_

. Solutions

N

. Thermodynamics

w

. Principles of equilibrium
4. Acid-base theory
5. Acid-base, precipitation, and complex equilibria

6. Electrochemistry



7. Coordination chemistry
8. Kinetics

9. Nuclear chemistry

10. Organic chemistry

11. Descriptive chemistry of the elements

Methods of Instruction:

. Lecture - informal with student questions encouraged

. Simulations - Computer simulations

. Field Trips - (at the option of the instructor)

Lab - Laboratory experimentation, including computer acquisition of data
Bemonstration

. Models, periodic tables, videos, overhead transparencies

. Oral presentations on chemical topics (at the option of the instructor)

. Safety and proper respect for chemicals and scientific apparatus are constantly stressed.

© NV~ WN

Typical Outside-of-Class Assignments

A. ©ther Reading:
1. Read the chapter on Chemical Kinetics
1. Work all of the in-chapter problems

2. Work 10 problems selected from the end of the chapter problems for which solutions are not provided in the text.

B. Other:

1. Complete worksheets on Predicting Chemical Reactions

2. After completing the experiment on Electrochemical Cells, be able to write balanced equations for the half-reactions
involved, identify the positive and negative electrodes, and calculate theoretical voltage and explain the effect of
concentration changes on cell voltage.

Methods of Evaluating Student Progress

A. Exams/Tests
1. Minimum of 3 midterm exams and a final exam
B. Home Work
1. For each chapter
C. Lab Activities
1. Weekly
D. Quizzes
1. At the discretion of the instructor



E. Weekly written lab reports graded on criteria that may include the following Description of experimental procedures
Completeness of data collected Quality of data collected Computational precision and accuracy Accuracy and precision of
experimental laboratory results Proper use of symbolic notation Quality of analysis of scientific principles explored Quality of
narrative explanations and reasoning Representation of data in tables or diagrams

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. skitfulty Analyze nature at the atomic scale by applying the concepts of kinetics, equilibrium, thermodynamics, electrochemistry,
nuclear chemistry, inorganic chemistry, and introductory organic chemistry.
B. Apply the scientific method to laboratory experiments.

C. Succinctly summarize laboratory procedures, clearly document laboratory measurements and observations, and effectively
communicate rationale for the experiment, data analysis, and interpretation.

D. Skillfully perform experimental measurements, techniques, and protocols, properly use standard - _laboratory instruments, and
adhere to safe laboratory practices.

Textbooks (Typical):

Textbook:

1. Steven S Zumdahl, Susan A Zumdahl, Donald J DeCoste Chemistry. 10th ed., Cengage Learning, 2018.
2. Nivaldo J Tro Chemistry: A Molecular Approach. 5th 6th ed., Prentice Hall, 2026 2022.

3. Martin S Silberberg, Patricia Amateis Chemistry: The Molecular Nature of Matter and Change. 8th ed., McGraw-Hill Education,
2018.

Manual:

1. Postma, James. Chemistry 1B Laboratory Manual General Chemistry Il. Freeman Custom Publishing, 2017.

Other Materials Required of Students

Other Materials Required of Students:
1. Safety goggles approved for chemistry laboratory.
2. Scientific calculator.
3. Student laboratory notebook.

Equity Based Curriculum

e _ Measurable Objectives
Address _
The class objectives are free from bias; fair across race, religion, ethnicity and gender; and culturally relevant with the mindful
integration of diverse communities, cultures, histories and contributions as every person is affected by the course content.
e _ Methods of Instruction
Address _
Diverse methods of instruction to meet various learning_styles

Requisite Skills

Before entering this course, it is required that a student be able to:
A. CHEM 1A
1.

N o v~ WD




DE Proposal

Delivery Methods

Emergency Fully Online (FO EFO) -
Partialiv-Onli

Rationale for DE

Explain why this course should be offered in Distance Education mode.

Accessibility:

Closed captioning for videos.

Transcription for audio.

Alt-text/ tags for images.

Utilizing headers/styles for text formatting to make web pages accessible for screen readers.

Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
Formatting and coding to make tables accessible for screen readers.

Exploratory links.
Proper color contrast.
Modifying_assignment time limits for students with accommodations.

Syllabus:

Instructor response time.
Grade turnaround time.




e Student participation.

e Instructor participation.

e Student rights and responsibilities.
e Student behavior in a DE course.

e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: Emaits weekly
e _ Discussion board: _ The instructor will be regularly sent participate ottt in te discussions the that entire deal
ctass with every academic twe content, weeks will to consistently tipdate provide them substantive onthetipcoming
ctasses feedback, and provide will feedback facilitate on all the discussions.
Frequency: material coveredpreviousty: weekly
Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Feedback-oneveryquizand-exam: weekly
e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Atteast-tannouncementperweek:
o - Web-—conferencing: - The-instructor-witltise-web

Student-Student Interaction

e Email: Students will be encouraged to email each other to ask questions about the course, including assignments.
Frequency: Atleastonce-everytwo-weeks: weekly

e Web Class conferencing discussion board : Students will interact post in to reat the time discussion with board,
answering questions posed by the instructor. They will also reply to each other s to-disctisscotirsework-and-assignments postings .
Frequency: Atteastonceperweek:

Student-Content Interaction

¢ Research Class Assignments discussion board : Students will tise post to the tnternet discussion and board, tibrary
resotircesto-research answering questions ;probtems; events; on etc course content posed by the instructor .
Frequency: Atteastoncepersemester:
* - Quizzes, testsfexams: -

O+ 5 { ho
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e Simulations: Simulations will be used by students so they can participate in and learn from processes.



General Education/Transfer Request

General Education/Transfer Request

€habot-Coltege-GE Cal-GETC
o H 5A Naturat - Seiences Physical Science - Approved

e 5C - Laboratory - Approved

CSU Transfer
e Transfers to CSU - Approved

tGEFE Las Positas College GE
e 5A 5 - Physicat Natural Sciences - Approved

UC Transfer
e Transfers to UC - Approved

C-ID ; CHEM 102 - Approved

Codes and Dates

Course CB Codes
CBOO: State ID
CCC000375714

CBO03: TOP Code
190500 - Chemistry, General

CIP Code

40.0501 - Chemistry, General.

CB04: Credit Status
D - Credit - Degree Applicable

CBO5: Transfer Status
A - Transferable to both UC and CSU.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
E - Non-Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category



Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

COLLEGE

LLé LAS POSITAS

Course Modification: CHEM 12A - Organic Chemistry |

Course Modification: CHEM 12A - Organic Chemistry | (Launched - Implemented 11-04-2025)
compared with

CHEM 12A - Organic Chemistry | (Active - Implemented 08-15-2020)

Admin Outline for Chemistry 12A
Organic Chemistry |
Effective: Fall 2020 2026

Catalog Description:

CHEM 12A - Organic Chemistry |
5.00 Units

Hydrocarbons, alkyl halides, alcohols, ethers, and an introduction to aromatic hydrocarbons. Structure, bonding, stereochemistry,
conformational analysis, nomenclature, and physical properties in relation to these particular groups of compounds. Emphasis on
reactivity and reaction mechanisms. Laboratory work includes microscale, macroscale, spectroscopic, and chromatographic techniques.
Chemistry 12A is the first semester in a year long course in organic chemistry designed for students majoring in chemistry and related
disciplines.

3 Units Lecture 2 Units Lab

Prerequisite: CHEM 1B with a minimum grade of C

Course Grading: Letter Grade Only

Lecture Hours 54
Lab Hours 108
Inside of Class Hours 162
Outside of Class Hours 108

Justification for course proposal
Discipline:
Chemistry

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:

A. Name hydrocarbons, alkyl halides, alcohols, and ethers using the IUPAC system of nomenclature;

B. Use structure and bonding theories to predict relative and/or relevant physical properties, such as boiling points and acidity, for
organic compounds;

C. Ildentify stereocenters and chiral molecules and determine stereochemical relationships between pairs of compounds;

D. Predict and draw the possible conformations of acyclic and cyclic organic compounds and analyze these conformations for
relative stability;

E. Use resonance theory and/or molecular orbital theory to interpret reactivity of organic compounds;

F. Predict the products of reactions involving organic compounds;
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. Suggest feasible methods of synthesis of organic compounds;
. Analyze and explain mechanisms for elimination and ionic substitution reactions of hydrocarbons, alkyl halides, alcohols and

ethers, including the influence of changes in structure and/or solvent;

. Perform the following laboratory techniques: crystallization, melting point determination, extraction, simple distillation, fractional

distillation, boiling point determination, and chromatographic separations;

. Synthesize, separate, and analyze organic compounds, using microscale and macroscale methods;
. Explain the theory behind the techniques of crystallization, melting point determination, extraction, distillation, boiling point

determination, and chromatographic separations;

. Operate standard organic laboratory instrumentation, including melting point apparatus, gas chromatograph, refractometer,

polarimeter, NMR, UV-Vis spectrophotometer, and Fourier-Transform infrared spectrophotometer;

. Interpret NMR and IR spectra and use such spectra as tools for structure elucidation;

. Explain the theory behind NMR, IR, UV and mass spectroscopy;

. Develop qualitative and quantitative problem solving techniques;

. Effectively communicate observations and subsequent conclusions by means of written laboratory reports maintained in a bound

laboratory notebook;

. Utilize library and internet resources for information and in support of laboratory reports;
. Dispose of chemical wastes properly.

Course Content:

Lab:

10.

11.

12.

13.

14.

15.

16.

17.

. Laboratory safety and proper disposal of waste materials
. Melting point and boiling point determination

. Extraction

. Crystallization

. Simple distillation

. Fractional distillation

. Polarimetry

. Refractometry

. Thin-layer and column chromatography

Vacuum sublimation

Infrared spectroscopy

Nuclear magnetic resonance spectroscopy
Gas chromatography

Isolation of organic compounds

Synthesis of organic compounds

Structure determination

Safe handling of organic compounds



18. Use of literature references (the Merck Index, the Aldrich catalog, CRC Handbook of Chemistry and Physics), MSDS, and the
internet to obtain physical properties and determine possible hazards

Lecture:
1. Review of general chemistry concepts
1. Atomic structure and electron configuration
2. Bonding, hybrid orbitals, and molecular shapes
3. Molecular structure and relationship to physical properties (boiling point, solubility, etc.)
4. Acid/base theories

5. Determination of empirical and molecular formulas from quantitative analysis

2. Overview of organic chemistry

1. Structure of major functional groups including hydrocarbons, alkyl halides, alcohols, ethers, carbonyl compounds,
carboxylic acids and esters, amines and amides

2. Organic acids and bases

3. Resonance and inductive effects on acidity/basicity of organic species

3. Organic reactions
1. Electrophiles and nucleophiles
2. Substitution reactions
3. Addition reactions
4. Detailed analysis of the use of kinetics in elucidating mechanisms

5. Introduction to synthesis

4. Alkanes
1. Structure and physical properties
2. Nomenclature, IUPAC and common names
3. Reactions of alkanes including free radical halogenation

4. Conformational analysis of open chain (acyclic) alkanes



5.

Structure of cycloalkanes, including stability and conformational analysis

5. Stereochemistry

10.

11.

12.

13.

14.

15.

16.

17.

18.

6. Ethers

. Polarimetry and optical activity

. Stereocenters and chiral substances

. Enantiomers, diastereomers, and racemic mixtures
. Specification of configuration, R/S

. Synthesis and optical purity

. Stereospecific reactions

. Alkyl halides

. Structure and physical properties

. Reactions

Detailed analysis of nucleophilic substitution reactions (SN1 and SN2 mechanisms)
Solvent effects on reaction rates

Carbocations and rearrangements

Alcohols

Structure and physical properties

Nomenclature, IUPAC and common names

Reactions of alcohols

Synthesis of alcohols

Multi-step synthesis

. Structure and physical properties

. Nomenclature, [IUPAC and common names
. Reactions of ethers

. Synthesis of ethers

. Cyclic ethers and oxiranes(epoxides)



7. Spectroscopy
1. Infrared spectroscopy and use in identification of chemical compounds
2. Nuclear magnetic resonance (1H and 13C) spectroscopy and use in elucidating molecular structures
3. Mass spectroscopy and use in determining molar mass and molecular formulas

4. Ultraviolet spectroscopy

8. Alkenes
1. Structure and properties
2. Nomenclature, IUPAC and common names
3. Stereoisomerism, including specification of E/Z configuration
4. Detailed analysis of elimination reactions (E1 and E2)
5. Stereochemistry of E2 reactions, syn- and anti-elimination
6. Competition between elimination and substitution
7. Reactions of alkenes
8. Detailed analysis of the mechanism of electrophilic addition reactions
9. Stereochemistry of addition reactions, syn- and anti-addition

10. Synthesis of alkenes

9. Alkynes
1. Structure and properties
2. Nomenclature, IUPAC and common names
3. Reactions of alkynes, including introduction of tautomerism via hydration
4. Synthesis of alkynes

5. Acidity of alkynes

10. Aromaticity



1. Benzene—structure and resonance
2. Aromatic character—the Huckel 4n+2 rule

3. Nomenclature, IUPAC and common names

Methods of Instruction:

. Classroom Activity - Problem solving exercises
. Lab - Hands-on laboratory work, both individually and in collaboration with others, including direct access to all instrumentation
. Simulations - Computer simulations

. Computer modeling of molecules, molecular orbitals (HOMO and LUMO), and electron density plots

1
2
3
4. Lecture - informal with student questions encouraged
5
6. Collaborative learning

Typical Outside-of-Class Assignments

A. Other Reading:

1. Read the chapter on stereochemistry in your text

1. Work all the in-chapter problems
2. Work all the end-of-chapter problems

3. Be prepared to describe how to specify the configuration at stereocenters in any specified compounds

B. Laboratory:

1. Synthesize banana oil, otherwise knows as isoamyl acetate.

1. Purify your product by distillation.

2. Obtain the boiling point and refractive index of your product and compare their values with literature values.
1. Cite your literature references.

3. Record the reflectance IR spectrum of your product. Show that the principal peaks are consistent with the expected
identity of the product.

Methods of Evaluating Student Progress

A. Exams/Tests



1. Minimum of 3 midterm exams and a final exam
B. Home Work
1. At the discretion of the instructor
C. Lab Activities
1. Weekly
D. Quizzes
1. At the instructors discretion
E. Weekly written laboratory notebooks graded on criteria that may include the following: Description of experimental procedures
Completeness of data collected Quality of data collected Computational precision and accuracy Accuracy and precision of
experimental laboratory results Proper use of symbolic notation Quality of analysis of scientific principles explored Quality of
narrative explanations and reasoning Representation of data in tables or diagrams

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Analyze the nature of organic molecules by applying_the concepts of nomenclature, structure, physical properties, synthesis, and

reaction mechanisms.

effectively communicate rationale for the experiment, data analysis, and interpretation.

C. Be able to skillfully perform experimental measurements, techniques, and protocols, properly use standard - _laboratory
instruments, and adhere to safe laboratory practices .

D. Be able to apply the scientific method to laboratory experiments .

Textbooks (Typical):

Fextbook OER:
1. FrancisA€arey McMurry, Robert-M-Gittiano J. Organic Chemistry. +tth 10th ed: /e, MeGraw-HiltEducation Opensta,
2020 2025. https://openstax.org/details/books/organic-chemistry .

Textbook: _

1. F-W-Graham-Sotomons,€raigBFryhte Carey, Scott F. Robert A M Snyder Giuliano Organic Chemistry. 12th ed.,
Witey McGraw-Hill Education, 2626 2023 .

2. JohnEMeMurry Solomons, Brenttiverson G., EricAnstyn Fryhle, €hristopher C. and Snyder, S Foote . Organic Chemistry.
8th 13th ed., Wiley, 2022.

3. McMurry, J., Iverson, B., Anslyn, E., and Foote, C. Organic Chemistry. 9th ed., Cengage Learning, 26+# 2023 .

Manual:
1. Pavia, Donald, Gary Lampman, George Kriz, and Randall Engel. Introduction to Organic Laboratory Techniques: A Microscale

Approach. Cengage Learning, 2017.

Other Materials Required of Students

Other Materials Required of Students:
1. Molecular model kit.
2. Safety goggles.
3. Laboratory notebook, with sewn-in pages.

Equity Based Curriculum

e _ Course Content

Address _
All curriculum content is designed to include assessments that are be free from bias; fair across race, religion, ethnicity and

gender; and culturally relevant with the mindful integration of diverse communities, cultures, histories and contributions.




Requisite Skills

Before entering this course, it is required that a student be able to:
A. CHEM 1B

DE Proposal

Delivery Methods
¢ Fully Online (FO)
e Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.

Faculty members in the Department of Chemistry discussed if this course could be offered in DE mode under emergency and normal
situations. They concluded that this course, in addition to the face-to-face mode could be offered as a "Partially Online" course to offer
flexibility to our students. Furthermore, there are ways to offer this course "Fully Online" in case of any unforeseeable emergency, so
that students in the program are not prolonging their academic career.

Explain how the decision was made to offer this course in a Distance Education mode.
The decision was made after discussion with colleagues, our dean, students, and laboratory support staff.
Accessibility:

e Closed captioning for videos.

e Transcription for audio.

e Alt-text/ tags for images.

e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.

e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.

e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.

e Proper color contrast.

e Modifying assignment time limits for students with accommodations.

Syllabus:

e Instructor response time.

e Grade turnaround time.

e Student participation.

e Instructor participation.

e Student rights and responsibilities.
e Student behavior in a DE course.




e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: Emails will be sent to students on a weekly basis.

o Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Feedback will be provided on every quiz, assignment, and exam.

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Announcements will be made at least once per week.

e Web conferencing: The instructor will use web conferencing to interact with students in real time.
Frequency: Web conferences will be held at least twice a week with students.

e Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc.) to discuss any facet of the course.
Frequency: For partially online courses, students will meet face to face every other week to complete lab activities.

Student-Student Interaction

e Email: Students will be encouraged to email each other to ask questions about the course, including assignments.
Frequency: Students will be encouraged to email each other on at least a weekly basis.

e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Group work will be assigned at least once every two weeks.

¢ Web conferencing: Students will interact in real time with each other to discuss coursework and assignments.
Frequency: Students will interact with each other through web conferencing weekly.

Student-Content Interaction

e Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.
Frequency: Students will collaborate in private groups at least once every two weeks.

e Research Assignments: Students will use the Internet and library resources to research questions,problems, events, etc.
Frequency: Students will use library and internet resources weekly for lab assignments.

¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: At least three midterms, a comprehensive final exam, and quizzes once every two weeks.

e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.
Frequency: Synchronous lectures will occur at least once a week.

e Simulations: Simulations will be used by students so they can participate in and learn from processes.
Frequency: Simulations will be used for online laboratories in fully online mode at least once every two week.

e Video: Video will be used to demonstrate procedures and to help students visualize concepts.
Frequency: At least five videos will be used to demonstrate procedures and help students visualize concepts.

e - Other: -
Frequency: - Atleastoncepersemester:

General Education/Transfer Request

General Education/Transfer Request

€habot-Coltege-GE Cal-GETC
e H 5A Naturat - Setences Physical Science - Approved




e 5C - Laboratory - Approved

CSU Transfer
e Transfers to CSU - Approved

tGEFE Las Positas College GE
e 5A 5 - Physicat Natural Sciences - Approved

UC Transfer
e Transfers to UC - Approved

C-ID ; CHEM 150, CHEM 160S (if taken with CHEM 12B) - Approved

Codes and Dates

Course CB Codes
CBO0O: State ID
CCC000382004

CBO03: TOP Code
190500 - Chemistry, General

CIP Code

40.0501 - Chemistry, General.

CBO04: Credit Status
D - Credit - Degree Applicable

CBO05: Transfer Status
A - Transferable to both UC and CSU.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
E - Non-Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status






Admin Outline Comparison

COLLEGE

LLé LAS POSITAS

Course Modification: CHEM 12B - Organic Chemistry Il

Course Modification: CHEM 12B - Organic Chemistry Il (Launched - Implemented 11-04-2025)
compared with

CHEM 12B - Organic Chemistry Il (Active - Implemented 08-15-2020)

Admin Outline for Chemistry 12B
Organic Chemistry Il
Effective: Fall 2020 2026

Catalog Description:

CHEM 12B - Organic Chemistry Il

5.00 Units

Continuation of Chemistry 12A with an introduction to the chemistry of aromatics, amines, enols and enolate ions, carboxylic acids,
aldehydes, ketones and biochemical topics focusing on structure, synthesis and mechanisms of reaction. Laboratory work in basic
techniques, synthetic methods, qualitative, spectroscopic, and chromatographic analysis techniques designed for students whose
interests require a full year in-depth study of organic chemistry.

3 Units Lecture 2 Units Lab

Prerequisite: CHEM 12A with a minimum grade of C

Course Grading: Letter Grade Only

Lecture Hours 54
Lab Hours 108
Inside of Class Hours 162

Outside of Class Hours 108

Justification for course proposal
Discipline:
Chemistry

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Propose reasonable syntheses for compounds in the classes studied;
B. Use spectroscopic information and data concerning reactions or physical properties to elucidate structures for compounds in the
classes studied;

. Draw mechanistic pathways which illustrate how the products are obtained from the reactants;

. Evaluate kinetic data as a tool in elucidating the mechanism for a reaction;

. Name compounds of the classes studied;

-+ m O N

. Carry out syntheses in the laboratory, using techniques developed in Chemistry 12A to monitor the progress of the reaction and
the purity of the product;
G. Identify an unknown organic compound in the laboratory by chemical methods;



Utilize enols and enolate ions in proposing sophisticated syntheses;
Apply knowledge of organic reactions to biological processes;
Write a paper in chemistry journal style describing an experiment;

H.

I

J.

K. Dispose of chemical waste properly;

L. Communicate observations and subsequent conclusions by means of written laboratory notebooks and report
M.

Develop qualitative and quantitative problem solving techniques;

Course Content:

Lab:
1. Laboratory safety and proper disposal of waste materials
2. Qualitative organic analysis
3. Multi-step syntheses
4. Refractometry
5. Extraction
6. Crystallization
7. Simple and vacuum distillations
8. Boiling point and melting point determinations
9. Wet chemistry analysis of unknowns including formation and purification of derivatives for elucidating molecular structure
10. Interpretation of IR and NMR spectra for elucidating molecular structures

11. Library and Internet Research

Lecture:
1. Aromatics
1. Review of aromaticity
2. Reactions of benzene

3. Electrophilic aromatic substitution mechanism, including reactivity and orientation

N

. Synthesis of substituted benzenes

U

. Electrophilic substitution in naphthalene

2. Arenes and their Derivatives

1. Structure and properties

2. Nomenclature



3. Reactions of alkyl benzenes

4. Preparation and reactions of alkenylbenzenes

3. Aldehydes and Ketones
1. Structure and properties
2. Nomenclature
3. Laboratory preparations of aldehydes and ketones
4. Reactions of aldehydes and ketones
5. Detailed analysis of nucleophilic addition

6. Multi-step syntheses of aldehydes, ketones, and related compounds

4. Carboxylic Acids
1. Structure and properties
2. Nomenclature
3. Acidity and relationship to structure
4. Laboratory preparations of carboxylic acids

5. Reactions of carboxylic acids

5. Functional Derivatives of Carboxylic Acids
1. Nucleophilic acyl substitution reactions, including relative rates
2. Mechanism of nucleophilic acyl substitutions and comparison to alkyl nucleophilic substitution

3. Structure, nomenclature, and laboratory preparations of acid chlorides, acid anhydrides, amides and esters

6. Enols and Enolate lons
1. Aldol condensation
2. Claisen condensation
3. Wittig reactions

4. Malonic ester synthesis of carboxylic acids



5. Acetoacetic ester synthesis of ketones
6. Conjugate addition to o, B-unsaturated carbonyls

7. Use of the above reactions in multi-step synthesis

7. Amines
1. Structure and properties
2. Nomenclature
3. Relationship of structure to base strength
4. Laboratory preparations of amines

5. Reactions of amines

8. Phenols
1. Structure and properties
2. Nomenclature
3. Relationship of structure to acid strength
4. Laboratory preparations of phenols

5. Reactions of phenols

9. Aryl Halides
1. Structure and properties
2. Nomenclature
3. Laboratory preparations of aryl halides
4. Reactions of aryl halides

5. Mechanism of nucleophilic aromatic substitution

10. Heterocyclic Compounds

1. Structure and properties of pyrrole, furan, thiophene, and pyridine



2. Electrophilic substitution in heterocyclic compounds

3. Nucleophilic substitution in pyridine

11. Biomolecules
1. Carbohydrates
1. Classifications, Fischer projections and configurations
2. Cyclic structures of monosaccharides, hemiacetal formation
3. Monosaccharide anomers and mutarotation
4. Reactions of monosaccharides (Kiliani-Fischer synthesis)

5. Disaccharides and polysaccharides

2. Amino acids and proteins
1. Structure and properties of amino acids including isoelectric points
2. Peptide bonds
3. Peptide sequencing (Edman degradation and C-terminal residue determination techniques)
4. Peptide synthesis
5. Proteins: structure and denaturation

6. Enzymes

3. Lipids
1. Structure and properties of waxes, fats, and oils

2. Structure and biosynthesis of terpenes and steroids

Methods of Instruction:

. Simulations - Computer simulations
. Lab - Hands-on laboratory work, both individually and in collaboration with others, including direct access to all instrumentation

1
2
3. Lecture - informal with student questions encouraged
4. Classroom Activity - Problem solving exercises

5

. Projects - Individual research projects (at the option of the instructor)



6. Computer modeling of molecules, molecular orbitals (HOMO and LUMO), and electrostatic potential energy plots
7. Collaborative learning

Typical Outside-of-Class Assignments

A. ©ther Writing:
In the laboratory, prepare two compounds by different mechanisms from your assigned alcohol or alkyl halide. Describe your

B. Reading:

1. Read the chapter on ester enolates.
2. Be prepared to predict the products of Claisen condensation reactions.

3. Solve all the first thirteen problems at the end of the chapter on ester enolates.

Methods of Evaluating Student Progress

A. Exams/Tests
1. Minimum 3 midterms and a final exam.
B. Home Work
1. At the discretion of the instructor
C. Lab Activities
1. Weekly
D. Quizzes
1. At the discretion of the instructor
E. Weekly written laboratory notebooks graded on criteria that may include the following: Description of experimental procedures
Completeness of data collected Quality of data collected Computational precision and accuracy Accuracy and precision of
experimental laboratory results Proper use of symbolic notation Quality of analysis of scientific principles explored Quality of
narrative explanations and reasoning Representation of data in tables or diagrams

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Upon Analyze comptletion the nature of €EHEM organic +2B molecules by applying the concepts of nomenclature,
students structure, shoutd physical be properties, abte synthesis, and reaction mechanisms.
B. Apply the scientific method to skiltfully laboratory experiments.

communicate rationale for the experiment, data analysis, and interpretation.

D. Sskillfully perform - _experimental measurements, techniques, and protocols, properly use standard - _laboratory instruments,
and adhere to safe laboratory practices.

Textbooks (Typical):

Fextbook OER:
1. FrancisA-€arey McMurry , RobertM-Giutiano J. Organic Chemistry. +tth 10th /e, Openstax, 2025.
https://openstax.org/details/books/organic-chemistry.




Textbook: _

1. Carey, F. and Giuliano, R. Organic Chemistry. 13th ed. McGraw-Hill Company, 2026 2023 .

2. F-W-Graham- Solomons, €raigB G., Fryhle, Scott C., A and Snyder,S. Organic Chemistry. +2th 13th ed., Wiley,
2620 2022 .

3. JohnEt McMurry, Brentt J., Iverson, Eric B., Anslyn, €hristopher E., S and Foote,C. Organic Chemistry. 8th 9th ed.,

Cengage Learning, 2647 2023 .

Manual:

1. Pavia, Donald, Gary Lampman, George Kriz, and Randall Engel. Introduction to Organic Laboratory Techniques: A Microscale
Approach. Cengage Learning, 2017.

Other Materials Required of Students

Other Materials Required of Students:
1. Molecular model kit.
2. Safety goggles.
3. Laboratory notebook, with sewn-in pages.

Equity Based Curriculum

e _ Course Content
Address _
All curriculum content is designed to include assessments that are free from bias; fair across race, religion, ethnicity and gender;
and culturally relevant with the mindful integration of diverse communities, cultures, histories and contributions.
e _ Methods of Instruction
Address _
Diverse methods of evaluation provided to support various learning styles.

Requisite Skills

Before entering this course, it is required that a student be able to:
A. CHEM 12A

© N o w




DE Proposal

Delivery Methods

Fully Online (FO)
Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.
Faculty members in the Department of Chemistry discussed if this course could be offered in DE mode under emergency and normal
situations. They concluded that this course, in addition to the face-to-face mode could be offered as a "Partially Online" course to offer

flexibility to our students. Furthermore, there are ways to offer this course "Fully Online" in case of any unforeseeable emergency, so

that students in the program are not prolonging their academic career.

Explain how the decision was made to offer this course in a Distance Education mode.
The decision was made after discussion with colleagues, our dean, students, and laboratory support staff.

Accessibility:

Closed captioning for videos.

Transcription for audio.

Alt-text/ tags for images.

Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
Utilizing_headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.

Formatting and coding to make tables accessible for screen readers.
Exploratory links.

Proper color contrast.

Modifying assignment time limits for students with accommodations.

Syllabus:

Instructor response time.

Grade turnaround time.

Student participation.

Instructor participation.

Student rights and responsibilities.

Student behavior in a DE course.

Academic Integrity.

Course Objectives:

The same standards of course quality identified in the course outline of record can be applied.

The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
A student can achieve the same goals and objectives identified in the course outline of record.

The same assignments in the course outline of record can be completed by the student and graded by the instructor.
The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: Emails will be sent to students on a weekly basis.

e Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Feedback will be provided on every quiz, assignment, and exam.



e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Announcements will be made at least once per week.
e Web conferencing: The instructor will use web conferencing to interact with students in real time.
Frequency: Web conferences will be held at least twice a week with students.
e Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc.) to discuss any facet of the course.
Frequency: For partially online courses, students will meet face to face every other week to complete lab activities.
Student-Student Interaction

e Email: Students will be encouraged to email each other to ask questions about the course, including assignments.
Frequency: Students will be encouraged to email each other on at least a weekly basis.

e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Group work will be assigned at least once every two weeks.

e Web conferencing: Students will interact in real time with each other to discuss coursework and assignments.
Frequency: Students will interact with each other through web conferencing weekly.

Student-Content Interaction

e Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.
Frequency: Students will collaborate in private groups at least once every two weeks.

e Research Assignments: Students will use the Internet and library resources to research questions,problems, events, etc.
Frequency: Students will use library and internet resources weekly for lab assignments.

¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: At least three midterms, a comprehensive final exam, and quizzes once every two weeks.

e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.
Frequency: Synchronous lectures will occur at least once a week.

e Simulations: Simulations will be used by students so they can participate in and learn from processes.
Frequency: Simulations will be used for online laboratories in fully online mode at least once every two week.

e Video: Video will be used to demonstrate procedures and to help students visualize concepts.
Frequency: At least five videos will be used to demonstrate procedures and help students visualize concepts.

e - Other: -
Frequency: - Atleastoncepersemester:

General Education/Transfer Request

General Education/Transfer Request

€habot-Coltege-GE Cal-GETC
o i 5A Naturat - Seiences Physical Science - Approved

e 5C - Laboratory - Approved

CSU Transfer
e Transfers to CSU - Approved

tGEFE Las Positas College GE
e 5A 5 - Physicat Natural Sciences - Approved

UC Transfer
e Transfers to UC - Approved

C-1D: CHEM 160S (if taken with CHEM 12A)_- Approved

Codes and Dates

Course CB Codes
CBO0O: State ID
CCC000371683



CBO03: TOP Code
190500 - Chemistry, General

CIP Code

40.0501 - Chemistry, General.

CBO04: Credit Status
D - Credit - Degree Applicable

CBO05: Transfer Status
A - Transferable to both UC and CSU.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
E - Non-Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

COLLEGE

LLé LAS POSITAS

Course Modification: CHEM 30B - Introductory and Applied Chemistry I

Course Modification: CHEM 30B - Introductory and Applied Chemistry Il (Launched - Implemented 11-03-2025)
compared with

CHEM 30B - Introductory and Applied Chemistry Il (Active - Implemented 08-15-2020)

Admin Outline for Chemistry 30B
Introductory and Applied Chemistry Il
Effective: Fall 2020 2026

Catalog Description:

CHEM 30B - Introductory and Applied Chemistry Il
4.00 Units

Continuation of Chemistry 30A with emphasis on organic and biochemical concepts related to human physiological systems.
3 Units Lecture 1 Units Lab

Prerequisite: CHEM 30A with a minimum grade of C
Course Grading: Letter Grade Only

Lecture Hours 54
Lab Hours 54
Inside of Class Hours 108

Outside of Class Hours 108

Justification for course proposal
Discipline:
Chemistry

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Distinguish between properties of organic compounds and inorganic compounds;
B. Describe the physical and chemical properties of hydrocarbons, alcohols, ethers, mercaptans, aldehydes and ketones, carboxylic
acids and esters, amines and amides

. Name organic compounds with IUPAC and/or common or trivial names

. Describe the structure, properties, and functions of carbohydrates, lipids, amino acids and proteins, and nucleic acids

. Interpret the reactions involved in the metabolism of carbohydrates, lipids, proteins, and nucleic acids

. Describe the factors affecting fluids and electrolytes, including pH, in physiological systems

. Perform laboratory experiments in an efficient, safe, and purposeful manner;

T nm TN

. Dispose of chemical wastes properly.

Course Content:

Lab:



1. Safety in the laboratory and proper disposal of waste materials
2. Quantitative and qualitative experiments including:
1. Synthesis of aspirin
2. Qualitative analysis of functional groups
3. Direct observation of physical and chemical properties of functional groups
4. Biochemical experiments
5. Chromatography

6. Molecular modeling

Lecture:
1. Hydrocarbons
2. Functional groups: structure and reactivity sufficient to interpret reactions in biochemical systems
1. Alcohols, ethers and mercaptans
2. Aldehydes and ketones
3. Carboxylic acids and esters

4. Amines and amides

3. Carbohydrates
4. Lipids

5. Proteins

1. Structure, properties and naming of amino acids
2. Formation of dipeptides and proteins

3. Levels of structure of proteins

4. Physical and chemical properties

5. Classification of proteins

6. Nucleic acids



7. Enzymes, vitamins, and hormones
8. Metabolism of carbohydrates, lipids, and proteins

9. Fluids and electrolytes

Methods of Instruction:

1. Lecture - informal with student questions encouraged

2. Lab - Laboratory experimentation, including individual and group work

3. Demonstration - of chemical reactions and related phenomena

4. Audio-visual materials which may include any of the following: periodic table, molecular models, PowerPoint presentations, and
computer simulations

. Proper chemical hygiene is taught and enforced in all laboratories.

6. Safety and proper respect for chemicals and scientific apparatus are constantly stressed.

(9]

Typical Outside-of-Class Assignments

A. Other Reading:

1. Reading

1. Read the chapter on aldehydes and ketones.

2. Be prepared to predict what happens when an aldehyde is treated with an oxidizing agent.

2. taboratory

Methods of Evaluating Student Progress

A. Exams/Tests
1. Minimum 3 midterms and a final exam
B. Home Work
1. Weekly
C. Lab Activities
1. Weekly
D. Papers

1. Weekly written lab reports

E. Quizzes
1. At the discretion of the instructor

F. WhrittentabreportsWeekly
Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. skiltfulty Analyze nature at the molecular scale by using_the characteristics of biological macromolecules and assessing_the

implications of chemical properties within biological systems.




B. Apply the scientific method to laboratory experiments.

C. Skillfully perform experimental measurements, techniques, and protocols, properly use standard laboratory instruments, and
adhere to safe laboratory practices .
D. Succinctly summarize laboratory procedures, clearly document laboratory measurements and observations, and effectively

communicate rationale for the experiment, data analysis, and interpretation.

E. Describe the functions of different types of biological molecules .

Textbooks (Typical):

Textbook:
1. Stephen H Stoker General, Organic and Biological Chemistry. 7th ed., Cengage Learning, 2016.
2. Karen C Timberlake General, Organic, and Biological Chemistry: Structures of Life. 6th ed., Pearson Education, Inc., 2019.
3. Frederick A Bettelheim, William H Brown, Mary K Campbell, Shawn O Farrell, Omar Torres Introduction to General, Organic, and
Biochemistry. 12th ed., Cengage Learning, 2020.

Manual:
1. Adams, Jim. Molecules to Metabolism. Las Positas College, 2017.

Other Materials Required of Students

Other Materials Required of Students:
1. Safety goggles approved for Chemistry laboratory.
2. Scientific calculator.

Equity Based Curriculum

e  Course Content
Address _
All curriculum content is designed to include assessments must be free from bias; fair across race, religion,_ethnicity and gender;

and culturally relevant with the mindful integration of diverse communities, cultures, histories and contributions.
e _ Methods of Instruction
Address _

Diverse methods of instruction to meet the needs of various learning styles.

Requisite Skills

Before entering this course, it is required that a student be able to:
A. CHEM 30A
1.
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DE Proposal

Delivery Methods

Fully Online (FO)
Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.

Faculty members in the Department of Chemistry discussed if this course could be offered in DE mode under emergency and normal
situations. They concluded that this course, in addition to the face-to-face mode could be offered as a "Partially Online" course to offer
flexibility to our students. Furthermore, there are ways to offer this course "Fully Online" in case of any unforeseeable emergency, so

that students in the program are not prolonging their academic career.

Explain how the decision was made to offer this course in a Distance Education mode.

The decision to offer this course in a Distance Education mode was made after discussion with colleagues and hearing from our

students.

Accessibility:

Closed captioning for videos.

Transcription for audio.

Alt-text/ tags for images.

Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
Utilizing_headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
Formatting and coding to make tables accessible for screen readers.

Exploratory links.

Proper color contrast.

Modifying_assignment time limits for students with accommodations.

Syllabus:

Instructor response time.
Grade turnaround time.
Student participation.

Instructor participation.
Student rights and responsibilities.
Student behavior in a DE course.

Academic Integrity.

Course Objectives:

The same standards of course quality identified in the course outline of record can be applied.

The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
A student can achieve the same goals and objectives identified in the course outline of record.

The same assignments in the course outline of record can be completed by the student and graded by the instructor.
The same assessments and level of student accountability can be achieved.



DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: Emails will be sent out to the entire class every two weeks to update them on the upcoming classes and provide
feedback on the material covered previously.

e Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Feedback on every quiz and exam.

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: At least 1 announcement per week.

e Web conferencing: The instructor will use web conferencing to interact with students in real time.
Frequency: At least one web-conferencing session per week with the class.

e Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc.) to discuss any facet of the course.
Frequency: Weekly Labs will be face to face in the partially online format.

Student-Student Interaction

e Email: Students will be encouraged to email each other to ask questions about the course, including assignments.
Frequency: At least once every two weeks.

e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: At least 1 per semester.

¢ Web conferencing: Students will interact in real time with each other to discuss coursework and assignments.
Frequency: At least once per week.

Student-Content Interaction

e Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.
Frequency: At least one group work project per semester.

¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: Minimum of 6 quizzes, 3 exams, and a comprehensive final exam.

e Practice quizzes, tests/exams: Practice quizzes will be given periodically throughout the course so students will be able to gauge
their understanding of the content.
Frequency: At least two practice quizzes and one practice exams per semester. Homework will also be assigned for each chapter
for students to learn and gauge their understanding of the content.

e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.
Frequency: At least one lecture per chapter.

e Simulations: Simulations will be used by students so they can participate in and learn from processes.
Frequency: At least three laboratory simulations per semester will be assigned in the online only format.

e Other:
Frequency: A minimum of eight written laboratory reports per semester will be required.

General Education/Transfer Request

General Education/Transfer Request

€habot-Coltege-GE Cal-GETC
o H 5A Natural - Seiences Physical Science - Approved

e 5C - Laboratory - Approved

CSU Transfer
e Transfers to CSU

tGEFE Las Positas College GE
e 5A 5 - Physfeat Natural Sciences - Approved




UC Transfer
e Transfers to UC

C-ID: CHEM 102 - Approved

Codes and Dates

Course CB Codes
CBOO: State ID
CCC000374786

CB03: TOP Code
190500 - Chemistry, General

CIP Code

40.0501 - Chemistry, General.

CBO04: Credit Status
D - Credit - Degree Applicable

CBO5: Transfer Status
A - Transferable to both UC and CSU.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
E - Non-Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

COLLEGE

LLé LAS POSITAS

Course Modification: CIS 73A - Ten-Key Skill Development

Course Modification: CIS 73A - Ten-Key Skill Development (Launched - Implemented 10-28-2025)
compared with

CIS 73A - Ten-Key Skill Development (Active - Implemented 08-15-2018)

Admin Outline for Computer Information Systems 73A
Ten-Key Skill Development
Effective: Fall 2018 2026

Catalog Description:

CIS 73A - Ten-Key Skill Development

1.00 Units

Skill development on the computer numeric keypad, electronic calculator including use of memory functions, and data entry using
spreadsheets. _10-key skills involve being able to accurately use the numerical keys located on your computer keyboard. Office

professionals, accounting_clerks, and data entry professionals, use 10 key skills heavily in order to accurately enter numerical data into
computer applications.
O-Unitstecture- 1 Units Lab

Course Grading: Optional

tecture Hours
Lab Hours 54

Inside of Class Hours 54

Justification for course proposal
Discipline:
Computer Information Systems

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Use correct fingering on the computer numeric keypad;
B. Key numeric data using the numeric keypad at a minimum rate of 90 strokes per minute with 98 percent accuracy;
C. Enter numeric data into a spreadsheet;
D. Perform calculations using the memory functions of an electronic calculator.

Course Content:

Lab:
Lecture:

1. Develop ten-key speed and accuracy using_the computer numeric keypad




2. Use a electronic calculator to perform basic calculations

1. Addition

2. Subtraction

3. Multiplication

4. Division

3. Use the memory functions of an electronic calculator to perform calculations

1. Use constants in addition and subtraction

2. Use constants in multiplication

3. Automatic totals

4. Positive and negative multiplication

5. Division—whole numbers and decimals

4. Use ten-key skills to enter data into Excel worksheets

Methods of Instruction:

1. Classroom Activity - Preparing_to 10-key by Touch, organization of Workspace. Adjust chair and keyboard, position keyboard so
that the J key is centered in front of your body. The edge of the keyboard should be at the edge of the table or desk Make sure
your computer display is set properly, adjust Control Panel setting

2. Demonstration - Getting started, use access code to create an account to access web-based content

3. Lab - Key stroking Technique, use keystroke drills which consists of timing_in which you will use specified keys covered in the
Lessons.

4. Ten-key computer software

5. Instructor demonstrations

Typical Outside-of-Class Assignments

A. Other Laboratory:
1. Complete Lessons 1A, 1B, and 1C. After completing each lesson print submit your lesson results. To be accepted, your
accuracy percent must be 95% or higher. -

2. Complete Lesson 11 in the Electronic/Memory Calculator handout. -Fura-in-tapeprintsshowing-work: _

3. Spreadsheet Integration—Complete the Basic Living Expenses worksheet using Microsoft Excel. Print Submit a copy of

each completed worksheet.

Methods of Evaluating Student Progress

A. Exams/Tests

1. one final timed writing




B. Lab Activities
1. weekly

C. Quizzes

1. weekly, chapter timed writing

D. 1, 3, and 5 minute timings with increasing speed and accuracy goals

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. key Key numeric data using the numeric keypad at a minimum rate of 90 strokes per minute with 98 percent accuracy.
B. Accurately input a series of numbers, such as those found on a test document or spreadsheet, with no errors.

C. Use ten-key skills to perform a specific business function, such as entering_invoices, processing_checks, or creating_a basic

spreadsheet.

Textbooks (Typical):

Textbook:
1. Ellsworth Publishing_ Company_  Keyboarding Online Access Code. , Ellsworth Publishing Company, 2025.
2. David Burton, Jo Burton Touch Key 10-Key Software. 3rd ed., Pearson Education, 2006.
4. B.J. Ellsworth Ten-Key Mastery. 26+# 2024 ed., Ellsworth Publishing, 2047 2024.
5. Fitzpatrick Thompkins HOW TO USE A SCIENTIFIC CALCULATOR: The Essential Companion for Students and Professionals. _1st
ed., PureBliss, 2024 .

Other Materials Required of Students

-Other-Materials Required-of Students: -
1. Go-Printeard:

Equity Based Curriculum

e _ DE Course Interaction
Address _
DE Course Interaction Create opportunities for students to share unique experiences so they can all get to know each other;

they may be surprised by how much they have in common. Some of this can come from reframing discussion questions, but

activities like show-and-tell or reports on cultures and customs can accomplish this, too.

Requisite Skills

DE Proposal

Delivery Methods

¢ Fully Online (FO)
e Online with the Flexible In-Person Component (OFI)




e Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.
1. Accessibility-DE can break down barriers to education, allowing_students who may not have access to traditional on-campus courses

to participate. 2. Flexibility-students, particularly non-traditional students such as working_adults or parents, require flexible scheduling
options. 3. Cost-effectiveness-Offering courses through DE can be more cost-effective for both students and institutions. Students can
save on commuting_and housing_expenses, and institutions can save on facilities and overhead costs associated with traditional

classroom settings.

Explain how the decision was made to offer this course in a Distance Education mode.
1. Student from outside the local area could be interested in this course. Flexibility to offer on-campus and xlisted online class. 2.
Decision was collectively made from input from CIS colleagues, prior students, high school instructors, students, advisory board, and

what other schools/regions are doing.

Accessibility:

e (Closed captioning_for videos.

e Transcription for audio.

e Alt-text/ tags for images.

e Utilizing_headers/styles for text formatting to make web pages accessible for screen readers.

e Utilizing_headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.

e Exploratory links.
e Proper color contrast.
e Modifying_assignment time limits for students with accommodations.

Syllabus:

e Instructor response time.

e Grade turnaround time.

e Student participation.

e Instructor participation.

e Student rights and responsibilities.
e Student behavior in a DE course.

e Academic Integrity.

Course Obijectives:

e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.

e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction




e _ Email: _ The instructor will initiate interaction with students to determine that they are accessing and comprehending course

material and are participating regularly in course activities.

Frequency: = Weekly emails, other announcements as needed

o _ Discussion board: _ The instructor will reqularly participate in discussions that deal with academic content,_will consistently

provide substantive feedback, and will facilitate all discussions.
Frequency: _ several (2-3) times per semester) as needed
e _ Feedback on assignments: _ The instructor will provide regular substantive, academic feedback to students on assignments and

assessments. Students will know the reason for the grade they received and what they can do to improve.

Frequency: _ Weekly feedback on submitted assignments
e _ Announcements: _ Regular announcements that are academic in nature will be posted to the class.

Frequency: _ As needed, announcements on class specific and/or college specific news

e _ Web conferencing: _ The instructor will use web conferencing to interact with students in real time.

Frequency: _ As needed, scheduled office hours
Student-Student Interaction

e _ Email: _ Students will be encouraged to email each other to ask questions about the course, including assignments.
Frequency: _ As needed

Student-Content Interaction

e _ Quizzes, tests/exams: _ Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: _ weekly chapter quizzes, one final exam

e _ Video: _ Video will be used to demonstrate procedures and to help students visualize concepts.
Frequency: _ as needed

General Education/Transfer Request

General Education/Transfer Request

Codes and Dates

Course CB Codes
CBOO: State ID
CCC000589363

CB03: TOP Code
051400 - Office Technology/Office Computer Applications

CIP Code

52.0408 - General Office Occupations and Clerical Services.

CBO04: Credit Status

D - Credit - Degree Applicable
CBO5: Transfer Status

C - Not transferable

CBO08: Basic Skills Status

N - Not Basic Skills

CB09: SAM Code

C - Clearly Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.
CB11: Course Classification Status
CB13: Special Class Status

N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable



CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

COLLEGE

LLé LAS POSITAS

Course Modification: CIS 9002 - Database Design and SQL Programming

Course Modification: CIS 9002 - Database Design and SQL Programming (Launched - Implemented 10-30-2025)
compared with
CIS 9002 - Introduction to Database Management (Active - Implemented 01-01-2021)

Admin Outline for Computer Information Systems 9002

Introductionto- Database Management Design and SQL Programming
Effective: Spring Fall
2021 2026

Catalog Description:

CIS 9002 - introductionto- Database Management Design and SQL

Programming
3.00 Units

This course provides the students with an introduction to the core concepts in data and information management. It is centered

around the core skills of identifying organizational information requirements, modeting model them using conceptual data modeling
techniques, convertlng the conceptual data fﬁede’rs model into refationat a data logical modets model and verifying-its
h W e the-and |mplement ut|||zmg a relational database dsing-an

- In database design, students learn to
analyze business scenarios, create data models, and a conceptual representation of an organization’s information. In database
programming, students implement their database design by creating a physical database using Structured Query Language (SQL) to
create, query, manipulate, and control access to the data in a relational database. Students Artifical tearn Intelligence (Al)_can be
integrated with SQL databases to ereate enhance various aspects of data interaction and maintain management. database The
objects primary such methods as involve tabtes using Al models to understand natural language requests and translate them
into SQL queries, indexes; analyze views,constraints data, and sequences assist with database management tasks . -

2.5 Units Lecture 0.5 Units Lab

Recommended Course Preparation: CIS 50 with a minimum grade of C

Course Grading: Optional

Lecture Hours 45
Lab Hours 27
Inside of Class Hours 72
Outside of Class Hours 90

Justification for course proposal
Discipline:
Computer Information Systems

Number of Times Course May Be Taken for Credit:

1



Course Objectives:

Upon completion of this course, the student should be able to:

A

Define the role of databases and database management systems in managing organizational data and information.

B. Explain the fundamentals of the basic file organization techniques.
C.
D. Implement a relational database design using an industrial-strength database management system, including the principles of

Design a relational database so that it is at least in 3rd Normal Form.

data type selection and indexing.

. Use the data definition, data manipulation, and data control language components of Structured Query Language (SQL) in the

context of one widely used implementation of the language.

. Describe the role of databases and database management systems in the context of enterprise systems.
. Describe the key principles of data security and identify data security risk and violations in data management system design

A | \ ) - ~ - OL-AP Al b A

Course Content:

Lab:

1.

2.

3.

Create a database in the cloud

Use Database Management system to create several SQL programs that use commands: SELECT, FROM, WHERE

Use Database Management system to JOIN tables

Lecture:

1.

Database Design

1. Database approach

2. Types of database management systems

3. Basic file processing concepts

4. Physical data storage concepts

5. File organizations organization techniques

6. Conceptual data model

1. Entity-relationship model
2. Object-oriented data model

3. Specific modeling grammars

7. Logical data model

1. Hierarchical data model

2. Network data model



3. Relational data model

1. Relations and relational structures

2. Relational database design

8. Mapping conceptual schema to a relational schema
9. Normalization

10. Physical data model

1. Indexing

2. Data types

2. Database Programming

1. Database Languages

1. SQL, Data Definition Language (DDL), Data Manipulation Language (DML), and Data Control Language (DCL)

2. Data and database administration

3. Transaction processing

4. Using a database management system from an application development environment

5. Use of database management systems in an enterprise system context

6. Data / information architecture

7. Data security management

1. Basic data security principles

2. Data security implementation

8. Data quality management



1. Data quality principles
2. Data quality audits

3. Data quality improvement

9. Business intelligence

1. On-line analytic processing

2. Data warehousing

3. Data mining

4. Enterprise search

10. Databases and Cloud Computing

11. Al-powered tools and services

1. MySQL Al

2. Azure OpenAl Service

3. Text2SQL.AI

4. Vanna.Al

Methods of Instruction:

. Lecture
. Projects
. Classroom Activity - Hands-on assignments that select and present data

. Classroom discussion

. Computer demonstrations with overhead display panel

. Read text and other supplemental sources (example, Internet sites)

. PowerPoint presentations

. Chat rooms

. Discussion boards

. Lab experience: hands-on lab assignments and database creation and manipulation
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Typical Outside-of-Class Assignments



A. Research:
Research the U.S. Department of Labor Bureau of Labor Statistics Occupational Outlook Handbook for SQL jobs, write a one page
summary of your findings, post on discussion board

B. Other:

2. Hands-ontab-assignment -write Write the SQL program to: 1. Display for each employee the employee number, last
name, salary, and salary increased by 15% and expressed as a whole number. Label the column New Salary

3. Create the Entity Relationship Diagram from the posted business scenario

Methods of Evaluating Student Progress

A. Class Participation
1. weekly communicate with other students and/or instructor
B. Exams/Tests
1. 1 final exam
C. Home Work
1. weekly reading in textbook and relevant Internet resources
D. Lab Activities
1. weekly and multiple hands-on lab activities database design and SQL programming
E. Quizzes
1. section/chapter quizzes

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Ypon-completion-of €15-9062 students-wittbe-abte-to-write Write SQL SELECT statements that display data from single or
multiple tables .
B. Solve practical problems and extract meaningful insights from data using_ SQL
C. Comprehend the fundamental principles of relational databases, including_tables, relationships, keys, and data integrity .

Textbooks (Typical):

Textbook:
1. Ramez Elmasri Joel Murach Fundamentats Murach’'s of MySQL. 4th ed., Murach Books, 2023.
2. Jeff Hoffer Modern Database Systems Management. 7th 14th ed., Pearson, 2016 2025.
3. Kroenke Carlos Bavid Coronel Database €oncepts Systems: Design, Implementation, & Management. 9th 14th ed.,
Pearson Cengage, 2626:
4. Wilfried-temahiew Principte abase-Manag { icte-to ing,Manag ing-and ey zin - “Isted;

Other Materials Required of Students

Other Materials Required of Students:
1. Access to the World Wide Web with any major Web browser.

Equity Based Curriculum



e _ DE Course Interaction
Address _
Create opportunities for students to share unique experiences so they can all get to know each other; they may be surprised by

how much they have in common. Some of this can come from refraining_discussion questions, but activities like show-and-tell or

reports on cultures and customs can accomplish this, too.

e _ Methods of Instruction
Address _
Methods of instruction include lectures and hands-on activities to engage students with a variety of learning_styles.

Requisite Skills

Before entering this course, it is recommended that a student be able to:
A. CIS 50
. Describe existing_.and emerging_technologies and their impact on organizations and society;

1
2. Describe and evaluate the development and use of information systems in business;

3. Solve common business problems using appropriate Information Technology applications and systems;

4. Demonstrate familiarity with the computing environment, including the hardware, operating system, the user interface,

and applications;
5. Demonstrate the possible solution(s) for simple business applications by applying productivity tools including, word

processing, spreadsheets, databases, and presentation software;
6. Investigate current issues in computer environments such as security, society and business ethics over the use of

computer data, and organization of data processing_resources within the organization; and

7. Describe the capabilities, use, and characteristics of programming_languages in a computer environment.

DE Proposal

Delivery Methods
¢ Fully Online (FO)
e Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.

Flexibility and convenience Learn at your own pace: Students can revisit lectures and materials as needed, which can help with

understanding_complex topics. Flexible scheduling: You can fit coursework around work, family, or other commitments, studying

whenever it's most convenient. Eliminates commute: Saves time and money spent traveling_to a physical campus.

Explain how the decision was made to offer this course in a Distance Education mode.

Previously approved for DE. The Computer Studies offers a variety of courses in fully online and hybrid modes to provide flexibility for

our students who are often balancing_.work, school, and personal commitments. The Computer Studies disciplines are committed to

of our program review and schedule development processes.

Accessibility:
e Closed captioning for videos.
e Transcription for audio.
e Alt-text/ tags for images.
e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.



Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
Formatting and coding to make tables accessible for screen readers.

Exploratory links.
e Proper color contrast.

Modifying assignment time limits for students with accommodations.

Syllabus:

e Instructor response time.

e Grade turnaround time.

e Student participation.
e |nstructor participation.

e Student rights and responsibilities.

e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.
e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: A weekly minimum as of2times needed
e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently provide
substantive feedback, and will facilitate all discussions.
Frequency: Minimum 4 of 2 times per semester
e - Feedbackon-assignments: - Fhe-instructor-wittp

Frequency: -

¢ Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: A as minimum-of4-times

o - Web-—conferencing: - The-instructo

Student-Student Interaction

e Email: Students will be encouraged to email each other to ask questions about the course, including assignments.
Frequency: A-minimum-of-twice weekly
e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also reply
to each other's postings.
Frequency: Minimum-of2 4 times during a semester:
e - Webconferencing: - Studentswitl-interact-inreat timewith-e
. . L . . .

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Minimtum-of2 4 times during per semester:



e Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: Minimtm One of exam, one qttiz quz per every section/ chapter ;Finat-exam

e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.
Frequency: Weeklytectures

e - Simulations: - Simutation

taeét 4% otmptétrépro

e - Projects: -
Frequency: - 2-3-timespersemester weekly

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU - Approved

C-ID _ITIS 18 - Approved

Codes and Dates

Course CB Codes
CBOO: State ID
CCC000618304

CB03: TOP Code
070720 - Database Design and Administration

CIP Code

11.0802 - Data Modeling/Warehousing_and Database Administration.

CBO04: Credit Status
D - Credit - Degree Applicable

CBO05: Transfer Status
B - Transferable to CSU only.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
C - Clearly Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable



CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



COLLEGE

Admin Outline Comparison
ﬁ LAS POSITAS

Course Modification: ECE 65 - Administration I: Programs in Early Childhood Education

Course Modification: ECE 65 - Administration I: Programs in Early Childhood Education (Launched - Implemented
10-20-2025)

compared with
ECE 65 - Administration I: Programs in Early Childhood Education (Active - Implemented 08-15-2019)

Admin Outline for Early Care and Education 65
Administration I: Programs in Early Childhood Education
Effective: Fall 2619 2026

Catalog Description:

ECE 65 - Administration I: Programs in Early Childhood Education

3.00 Units

Introduction to the administration of early childhood programs. Covers program types, budget, management, regulations, laws,
development and implementation of policies and procedures. Examines administrative tools, philosophies, and techniques needed to
organize, open, and operate an early care and education program: Relationships with families, and community.

3 Units Lecture

Prerequisite: ECE 62 with a minimum grade of C, ECE 63 with a minimum grade of C

Course Grading: Letter Grade Only

Lecture Hours 54
Inside of Class Hours 54
Outside of Class Hours 108

Justification for course proposal
Discipline:
Child Development/Early Childhood Education

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Compare and contrast various program structures, philosophies and curriculum models
B. tdentify Describe the range and describe- the responsibitities types of laws, regulations, policies, confidentiality, and
tasks procedures associated applicable with to administrating early an childhood Eatly program €are operations and
Edueation program faeitity types
Summarize Evaluate systems programs and-methodsto-supportsound-fiscaloperationsin using a variety of E€E-settings

veles
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J. Assess-various- methods and tools for to evatuation establish goals and develop improvement plans.

K. Biscuss Demonstrate strategies effective procedures for -building equitabte maintaining the business-related operations,
student and respeetfut staff trefationships records, and fiscal processes for an early childhood setting.

L. Develop policies for effective staffing and staff scheduling, in accordance with _applicable regulations and/or local policies and
procedures.

settings

N. Describe how to represent the program effectively to families, the community , funding and oversight agencies , and
regutatory others.

O. Model agencies ethically responsible, culturally and linguistically sensitive conduct and interations with children, staff, families,
and the community as related to program administration.

Course Content:

1. Early Varieties €Care-andEducationfacititiesand of program devetopment

1. Phitosophy models, mission-and-vatue-statements

2. Programmodels-

2. tocationandzoning



1. Routines-and-schedutes

2. Emergencypreparedness



6. tegalcompliance philosophies, and ethicat approaches

7. Creating aspects your identity as a program

1. ticensing; Mission TFitte Statement

1. Target 5 populations

2. Philosophy
3. Values
1. Program Culture
2. Curriculum
3. Environment and education physical codes space

4. Equity and access

2. Policies, procedures and handbooks

8. Local, state, and national laws and regulations applicable to administration of an early childhood education program

1. Director and administrator qualifications

2. tabor California taws Specific

1. Title 22

2. Title 5

3. Education Code

4. County specific regulations

3. Mandated reporting

4. Health and safety codes
5. Americans with Disabilities Act (ADA)

6. Ethicat Food ditemmas and including nutrition mandating services

7. Emergency reporting- preparedness



9. Strategic Planning

1. Business plan

1. Needs assessment

2. Marketing

3. Finances

2. Program review budget

1. Developing

2. Monitoring and accreditation administering

3. Recordkeeping and fiscal reporting

4. Fundraising and grant writing

10. Staffing
1. Recruiting and hiring

2. Personnel scheduling

3. Performance reviews

11. Tools for Program Evaluation

1. Program Administrators Rating_Scale (PARS),

2. Quality assessment Rating toofs Improvement System (QRIS)

3. Seif Early study Childhood Environment Rating Scale (ECERS)

4. Program Others evaluation such as:

1. National Association for the Education of Young_Children (NAEYC)

2. National Association for Family Child Care (NAFCC)

5. Buildingrelationships Goals and partnerships improvement with plans




12. Professionalism

1. NAEYC familtes; Ethical boeards; Code of Conduct

2. Diversity and the Inclusion

3. Cultural eommumnity- competence

1. Enroltment Interpersonal skills

2. Multiple modes of communication

3. Professional networks and contracts associations

4. Cutturatresponsiveness

6. Familymeetings-and-conferences
7. Advocacy and public peticies policy

8. Working_ with boards, families and community

Methods of Instruction:

1. Lecture - An example of a lecture would be on fiscal management. Students will receive written notes, audio lecture, and full class
discussion with brainstorming.

2. Discussion

3. Guest tecturers - Every class period (or modules DE)_has a discussion assignment. One example is on petty cash. "One financial

cash on hand used for unexpected purchasing. Watch the Petty Cash video for more information. Directions: Consider the

following: 1. Advantages and disadvantages of using_a petty cash system, 2. How would you create a petty cash system 3. What

would be distributed equitably

4. Projects - Class projects and assignments _are included in every class period (or modules DE) An example would be about the
budget process: Students will develop a one-month balanced budget for an ECE program (using_a provided Excel template) that
demonstrates their knowledge of budgeting_practices. Assignment includes knowledge of matching_anticipated income and

expenses (including_categories often ignored such as facility maintenance, book keeping, and professional development). This

assignment allows students to practice math and logic skills.

5. Media Audio-visual presentations Activity - An example of an audio-visual activity might be to view a Youtube video on Petty
Cash prior to the discussion assignment. https://www.youtube.com/watch?v=j46YFfedIxl (about 3.5 minutes)

6. Written Exercises - Students will write curriculum plans based on two different philosophies of education.




Typical Outside-of-Class Assignments

A. Other:

1. Research; Group reading Discussion

2. One financial responsibility a director may choose to implement in their program is the use of petty cash funds. Petty cash

is a small amount of cash on hand used for unexpected purchasing. Watch the Petty Cash video for more information.

3. Consider the following:

4. 1.Advantages and writing: disadvantages of using a petty cash system

5. 2. How would you create a petty cash system?

6. 3. What procedures would you put in place to prevent abuse?

7. 4. Who could access the funds?

8. 5. How would you assure that the funds would be distributed equitably?

B. Writing:

1. Reflective Practice assignments are included in every class period (or modules DE).

2. Reflection is a way of being_a leader. The skill that is practiced is asking_students to reflect on readings or an issue in their

program or community. Considerations include: What worked, what did not work, what was their role, was intervention
necessary, etc. These are a few of the questions they would reflect on.

C. Research:

1. Research a topic selected from the instructor's list of appropriate topics. -

1. _Write a two to three page typed paper on topic.

2. _Paper should give credit to sources and should also include some personal thoughts whether in agreement or
opposed to the views of the books cited.

3. _Grading is based on both content and composition.

2. _Based on the above research be prepared to discuss, in class or a group discussion (online), the findings and new
insights and how the research might be implemented into an Early Care and Education setting. _

4. Probtemsotving:




Methods of Evaluating Student Progress

A. Class Participation
1. weekly

B. Class Work
1. weekly

C. Exams/Tests

2

1. 2 per semester
D. Home Work

1. weekly
E. Papers

2

1. 2 per semester

F. Quizzes

+4



1.4 per semester
G. Research Projects
+

1. 1 per semester

Student Learning Outcomes

Upon the completion of this course, the student should be able to:

A. Upon Describe comptletion the of skills ECE65students-wittbe-abte necessary to apply organize, administration open,
skits and in operate varioustypesof an early care and education pregrams program in accordance with all applicable laws,
regulations, and policies .

B. Ypon Describe comptetion the skills necessary to design, develop, implement, and assess a high quality early childhood
education program that is responsive to the cultural, linguistic, and diverse needs of EEE the 65 children, students families,
witt and be staff. able

C. Describe the skills necessary to evatuate-componentsof-quality programsfacilittes manage and maintain budget and overall
fiscal operations -

D. Ypon comptetion in of alignment EEE with 65 studentswittbe-abtetorecognize-effective a strategic plan and
fiscat program ptanning mission and goals .

Textbooks (Typical):

Fextbook OER:
1. Naney Talan, K Bella, and Bloom Program Administration Scale (PAS). 3rd /e, Teachers College Press, 2022. 978-0807767603.

2. Freeman N Planning and Administration-of Administering Early Childhood Programs. 11th ed: /e, Pearson, 26+7 2016. 978-
0134027319.

Textbook: _
1. File, Baubour & Stremmel Seven Crucial Conversations in Early Childhood Education: Where Have We Been and Why Does It
Matter?. 1st ed., Teacher's College Press, 2024 .
2. Porthytune- Sciarra Developing and Administering Administrating a an €hitd Early €are Childhood €enter Program .

9th 10 ed. Fhompson/Delmartearning Cengage, 2616 2022.

Other Materials Required of Students

Equity Based Curriculum

e _ DE Course Interaction
Address _
Optional weekly office hours. Students interact with each other including_assisting each other when English is not their native
language
e _ Measurable Objectives
Address _
6. Identify, address, and monitor issues of diversity, inclusion, equity and access within early childhood education programs and

settings.

8. Model ethically responsible, culturally- and linguistically sensitive conduct and interactions with children, staff, families, and

the community as related to program administration




SLO #2
Describe the skills necessary to design, develop, implement, and assess a high quality early childhood education program that is

responsive to the cultural, linguistic, and diverse needs of the children, families, and staff.

e _ Course Content
Address _
2 aiii 4 - equity and access
3 e - Americans with Disabilities Act
7 b - Diversity and inclusion

7 ¢ - Cultural competency
e _ Methods of Evaluation
Address _
Quizzes only 10% of total grade or less. Students can use all material to complete quizzes. Major assignments are reviewed
during_office hours and recorded. Some major assignments allow more than one submission. Rubrics posted for every

assignment.
Requisite Skills

Before entering this course, it is required that a student be able to:
A. ECE 62
1. Compare historical and current frameworks of socialization that address the interrelationship of child, family and

community

2. Identify how the child develops within a system and is influenced by multiple factors of socialization, including
educational, political,_ culture, language, ability, economic class and ethnicity impacts on children and families.

3. fdentify Compare the and impact contrast dlverse family characterlstlcs parenting stvles and Derspectlves of pe{ﬁrea+

fmaﬁefai—rehgfeus children and othe

6. Evaluate the impact of one’s own early socialization process and its impact on one's relationships with children, families,
colleagues and the community

7. Describe legal requirements, and ethical responsibilities, of professionals working with children and families, including
child abuse reporting

8. Compare and contrast educational systems and practices, including_strategies for family engagement and building

partnerships between early learning_settings, schools, and community organizations and agencies
Describe contemporary social issues and their effects on families and children

©o

and to support family’s needs.
B. ECE 63

1. ptan Plan curriculum for an early childhood program utilizing the theories and principles of child growth and
development _using_emergent curriculum .

2. demonstrate Compare various curriculum program models, approaches, role of play, and professional practices to inform
and evaluate curriculum and environments.

3. Demonstrate and discuss the learning process in early childhood as it relates to play ;- .

4. observe ptanassess; Observe and evaluate the teacher behaviors, curriculum, iEEE and environments;
including for best practices reflecting_current research and the rote impact of it the has teacheras on
refated children's to learning providing and developmentalty-appropriatecurricutum; development.

5. ptan Plan and evaluate curriculum and environment to meet the needs of groups, typical and atypical children ;- .

6. Observe children as a basis for planning_curriculum and environments.

7. Apply knowledge of academic discipline content, children’s growth, development, and individual characteristics to
plan _developmentally and linguistically appropriate, engaging, and supportive learning_experiences for infants and
toddlers through the early primary years.

8. Develop plans for physical environments that are appropriate for children'’s individual ages and stages, skills and abilities,

needs, and learning goals.
9. Explain how different teaching strategies could be used for a variety of curriculum goals.
10. Plan and facilitate the following curriculum for all young children from an anti-bias perspective using developmentally
appropriate practices: language arts/literacy, dramatic play, creative arts, senseri-motor sensorimotor exploration,




outdoor, nutrition and health, music/movement, math and science, blocks, and manipulatives ;- .

11. evaluate Explain teacher how behaviors different teaching strategies could be used for best a practices variety
reflecting of eurrent curriculum research goals.

12. Describe guidance and interaction approaches to support social relationships and learning.

13. Explain how the impact principles it of has the on Universal Design for Learning (UDL) are applied in various
situations and how specific learning experiences could be adapted to address individual children’s learning and
development needs.

14. Describe various strategies for engaging_and partnering with families to support children's development and learning .

DE Proposal
Delivery Methods
¢ Fully Online (FO)

e Online with the Flexible In-Person Component (OFI)
e Partially Online

Rationale for DE
Explain why this course should be offered in Distance Education mode.

Explain how the decision was made to offer this course in a Distance Education mode.
Accessibility:
e Closed captioning for videos.
e Transcription for audio.
o Alt-text/ tags for images.
e Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting_ to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.

e Proper color contrast.
e  Modifying_assignment time limits for students with accommodations.

Syllabus:

e Instructor response time.
e Grade turnaround time.

e Student participation.

e Instructor participation.
e Student rights and responsibilities.

e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:

e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.

e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: Using Btackboard Canvas Inbox and Pronto, students will have the opportunity to email each other and instructor
as needed. Instructor will respond within 48 working hours M- £ TH.




o _ Discussion board: _ The instructor will regularly participate in discussions that deal with academic content,_will consistently
provide substantive feedback, and will facilitate all discussions.

Frequency: _ The instructor will provide a discussion board with each module.

o _ Feedback on assignments: _ The instructor will provide reqular substantive, academic feedback to students on assignments and

assessments. Students will know the reason for the grade they received and what they can do to improve.

Frequency: _ Rubric used on all assignments. Additionally, students are provided feedback comments. Some assignments
students are allowed to resubmit to improve grade .

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: 3-5 times per week. Example: Hi all, Module 2 closes February 13th. Remember that you need to post and respond
in the group discussion so do not wait till the last minute. If you have a lap top, please bring on Wednesday, February 6. We are
looking at the Community Care Licensing Regulations and the more lap tops the easier. If you work at a program that will let you
borrow their regulations (Title 22) that is great too. See you Wednesday
Student-Student Interaction

e Email: _ Students will be encouraged to email each other to ask questions about the course, including assignments.

Frequency: _ Will try to connect students to other students who speak their home language as needed.

e _ Class discussion board: _ Students will post to the discussion board, answering questions posed by the instructor. They will also
reply to each other's postings.
Frequency: _ 3-5 per semester.

e _Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Weekly. Example: Think about the best and the worst job you ever had (it does not need to be in the ECE field).

What made you want to stay with the best job (even if you are no longer there?) What are 4 characteristics that made this job
outstanding? What was "bad" about the worst job? How much of this "worst experience” might have been where you were in
your own life journey? Think about the coworkers in both situations? How much of your experience was based on the
relationships you had with coworkers? Select 1 group memeber member to summarize the group discussion and post under
Module 4 class discussion.

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Weekly. Example: Read €hapter the + posted prior material to posting, Look at the Class Assignment
"Managing Your Time". Discuss with the class what you discovered about yourself and the time management exercise. Write 1-2

well constructed paragraphs that summarize what you discovered about yourself, including what areas you were challenged to
find time for and how you compensated for the lack of time in this area. Be sure to also describe your favorite activity and why it
gets your time (or does not). It's best that you write your paragraphs on a word processor before bringing it into Blackboard.
That way, you can spell-check and thoroughly edit your paper. Go to the My Groups. In the forum “Module 2 “, click Add New
Thread. In the subject field, type the time management, then paste your paper into the text field. When done, click Submit. Read
your classmates’ posts. For the final 10 points of the assignment, respond to at least 2 classmates. Your response must be in
complete sentences.

e Written papers: Papers will be written on various topics.
Frequency: 2-3 per semester. Example: After reading the Leadership styles and taking the Survey, write a short essay (500
words) about your personal leadership/management style. Include: 1.What is your style? 2.What did you find out about yourself?
3.Based on your leadership style, what might be your assets? 4.Based on your leadership style, what might be your challenges?
5.How might you use this information?

e Research Assignments: Students will use the Internet and library resources to research questions,problems, events, etc.
Frequency: 1 per semester. Example: http://ccld.ca.gov/PG555.htm is the link for community care licensing. You will be using
this link and realted related links for Module 2

¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.

Frequency: Students 5-6 per semester. ExampleStudents have short quizzes based on the reading and lecture. An example

might be:California does not have an early childhood credential but we do have the Child Development Permit. What are two
major differences between a "Teacher" holding a CD permit at the Teacher level and a "Teacher" with Title 22 regulations.

e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.
Frequency: Mini Weekly mini -lectures are used to stpptiment supplement reading and internet explorations.

General Education/Transfer Request



General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Codes and Dates

Course CB Codes

CBOO: State ID

CCC000352635

CBO03: TOP Code

130580 - Child Development Administration and Management

CIP Code

13.0414 - Early Childhood Program Administration.

CB04: Credit Status
D - Credit - Degree Applicable

CBO5: Transfer Status
B - Transferable to CSU only.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
C - Clearly Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

—
COLLEGE

LLE LAS POSITAS

Course Modification: ECE 68 - Administration 1l: Personnel and Leadership in Early Childhood Education

Course Modification: ECE 68 - Administration |l: Personnel and Leadership in Early Childhood Education
(Launched - Implemented 10-20-2025)

compared with

ECE 68 - Administration II: Personnel and Leadership in Early Childhood Education (Active - Implemented 08-15-
2019)

Admin Outline for Early Care and Education 68

Administration II: Personnel and Leadership in Early Childhood
Education

Effective: Fall 2019 2026

Catalog Description:

ECE 68 - Administration Il: Personnel and Leadership in Early Childhood

Education

3.00 Units

Effective strategies for personnel management and leadership in early care and education settings. Includes legal and ethical
responsibilities, supervision techniques, professional development, and reflective practices for a diverse and inclusive early care and
education program.

3 Units Lecture

Prerequisite: ECE 62 with a minimum grade of C, ECE 63 with a minimum grade of C

Course Grading: Letter Grade Only

Lecture Hours 54
Inside of Class Hours 54
Outside of Class Hours 108

Justification for course proposal
Discipline:
Child Development/Early Childhood Education

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:

A. evaluate Review the a factors variety needed of program structures, philosophies, and management and leadership
characteristics and styles in ECE programs

B. Explore approaches to ereate interactions, a team diverse building, reflective practices, and inetusive conflict
environment: resolutions that reflect an awareness of various cultural, linguistic, and other unique characteristics and needs of
program staff.

C. identify Discuss responsive leadership techniques such as confidentiality and professional integrity for providing feedback and
setting goals for teaching performance and supervision of others




Describe effective coordination of and collaboration between staff in determining_program goals, policies, and operations

E. Identify components of recruiting,_ hiring practices , compensating , observation and evaluation practices of staff following
state regulations and ethical personnel policies

F. Formulate and review operational procedures, personnel and family policies and handbooks

G. Determine appropriate formal and informal observation or other evaluation methods to assess the quality of classroom

instruction and interactions, recognize the effectiveness of of staff; _efforts, and identify and address areas in need of

o

improvement

connect Connect staff needs to professional development and epportunites; opportunities to enhance competencies
formutate Model ethically responsible, culturally and review linguistically operationat sensitive procedures;
personnet conduct and family interactions poticies;
evatuate with methods diverse children. staff,_families and
P. articttate- the importance-of professionatintegrity-and-confidentiatity: community

Course Content:

o

1. Personnet Overview
1. €hanging Organizational needsof-workforce structures
2. Recruitmentsefection-and-hiring
1. Apptications—




3. Program managementand-operations
1 . Qs
1. Private publicnon-profit- philosophies

2. €oltegeprograms

. hsaf » .

e Leadership and in professional early development childhood education

Characteristics

1. Ethical and professional behavior

2. €onfidentiality Cultural competenceReflective practice

3. Batancing Communication



4. Time work, management
5. Work-home personatlife boundaries
6. Advocacy

7. ldentification and ether monitoring commitments

8. Advocacy of issues of diversity, inclusion, equity and professionat access

Personnel memberships Management
1. Recruiting
2. Reflective Hiring
3. Scheduling
4. Evaluation

5. Termination

6. Laws practices and regulations

7. Compensation and Benefits

1. Pay scales

2. Benefits

3. Career advancement

8. Toots Personnel Handbook

1. Roles and responsibilities of staff members

2. Professional expectations (e.g., dress code, use of technology)

3. Policies and procedures including_but not limited to:

1. Mandated reporting

2. Health and safety

3. Supervision of others

4. Communication with families




e  Personnel Evaluations

1. Methods of evaluation

1. Formal

2. Informal

N
o

urposes for staff evaluation

1. Staff recognition and program promotion

2. Improvement evatuation plans

3. Effective performance feedback

1. Asset-based/Strength-based

2. Relationship Btiteding

-based
1. €Communication Constructive

2. Group-dynamics teambuilding Clear and employee actionable morate language

3. Problem Opportunities sotving for dialogue

4. Confidential

w1

Goal setting and conflict follow-up

3. Supporting resotution teachers and staff in providing effective feedback to:

1. Student teachers and lab students

2. Establishing Other professionat adults in the program




4. Program Culture

1. Welcoming and inclusive environments

2. Professional relationships and boundaries

3. Decision Team Meaking- building

4. Interpersonal communication

5. Collaboration

6. Conflict resolution

7. Staff incentives

8. Importance of self-care

5. Program Sustainability and Growth

1. Program evaluation and goal setting

2. Career trajectories and leadership opportunities

3. Expansion

4. Working with stakeholders

5. Cultivating future leaders

6. Professional Development

1. Planning_based on:

1. Individual needs and interests

2. Performance evaluation

3. Self-reflection

4. Federal and state guidelines

2. Sources and strategies

1. Program developed opportunities

2. Qutside organizations and agencies




3. Collaboration with other staff

4. Professional associations

5. Other

Methods of Instruction:

1.
2. Classroom Activity

3. Student Presentations -
4. Discussion

5. Projects - €fass Students projects will engage in discussions related to ethics in leadership, as well as steps for increasing

family-program engagement.
Lecture - Students will watch instructor created videos and assignments slides presentations.
Guest Research teecturers - Research staff handbooks from local child development programs.

tecture

Typical Outside-of-Class Assignments

A. Other:

and the challenges and strengths of each. During_the discussion students will identify resourse that will support them in

their role as an administrator.

A. Readingandwriting: Writing:

Reflection Example: Students are asked to reflect on the readings of the week and asked how they will apply this material

to a future role as an administrator.




After reading_the handout, “A Great Place to Work", make three copies of the survey in Appendix B and Appendix C. Give
one copy to a director, one to a teacher (who has worked at the site for at least two years) and one to an aide. After

of the site and the respondents will be confidential.)

Methods of Evaluating Student Progress

A

Class Participation
1. weekly

. Class Work

1. weekly

. Exams/Tests

Fmidterm

1. midterm and final

. Group Projects

1.1 per semester

. Oral Presentation

1.1 per semester

. Papers

1. bi-weekly assignments/papers

. Quizzes

+3quizzes

ResearchProjects

+—+tpersemester

1. 3 or more quizzes

Student Learning Outcomes

A

B.

C.

D.

Upon the completion of this course, the student should be able to:

ompare and contrast the legal requirements with the ethical

aspects of directing staff in an earlychited earlychild development program.
mptetion itH-be e Describe effective practices for managing and leading staff,

and administering early care and - _education programs.

Ypon Establish comptetion and of ECE68,students-wiltbe-able-to-establish maintain professional relationships, and facilitate
collaboration and communication between - _ colleagues, families, and stakeholders that are responsive, inclusive of cultural,
linguistic and other unique characteristics of children, families, staff and community .

ement Implement ongoing professional development plans based on
evaluation of staff and administrator - _needs.



Textbooks (Typical):

OER:
1. Bloom, Paula Jorde Blue Print for Action. 2nd /e, New Hoizons, 2005. .

.

2. Eliason, Susan Childcare Programing, Administration, and Supervision, Birth-PrekK. , Pressbooks, 2017. .

Textbook:

1. Poerothy Talin, June Bella & Bloom Program Administration Scale. 3rd ed.,_College Teachers Press, 2022.

2. Sciarra, E¢:B Dorothy, Ellen Lynch, Shatna Shana Adams, and Anne & Dorsey Developing and Administering a €hitd
€are Childcare and Education Program. 9th ed., Cengage ;2616:

5. Sciarra DorothyJ—and-DorseyAnne-G- Beveloping-andAdministering-a-Chitd-Care-Center -8th-ed—Thomson/Belmar Learning,
2613 2015.

Other Materials Required of Students

Equity Based Curriculum

e _ DE Course Interaction
Address _
Faculty are available during_optional weekly office hours in addition to responding_to all emails within 48 hours
Students have access to other students when language is challenging

e _ Measurable Objectives
Address _

Objective #10 specifically addresses modeling_ethically responsible, culturally and linguistically sensitive conduct and interactions

with children, staff, families and the community,

e _ Course Content
Address _
2. Leadership c. i cultural competence and viii Identification and monitoring_of issues of diversity, inclusion, equity and access,
5. Program culture a. welcoming and inclusive environments
e _ Methods of Evaluation
Address _
Students are given feedback on assignments and in individual cases allowed to resubmit.
Use of T/F and MC are used minimally as they often put second language ESL students at a disadvantage
Quizzes and exams are not timed
Students have access to material in course when taking_quizzes and exam

Requisite Skills

Before entering this course, it is required that a student be able to:
A. ECE 62
1. Compare historical and current frameworks of socialization that address the interrelationship of child, family and

community
2. Identify how the child develops within a system and is influenced by multiple factors of socialization, including
educational, political,_ culture, language, ability, economic class and ethnicity
3. €ompare historical impacts on children and ctrrentframeworks-ofsociat
chitd-familty-and-community families.
4. Compare and contrast diverse family characteristics -and , parenting styles
5. Describe-contemporary-sociatisstes and their perspectives effects of onfamities children and children




9. Evaluate the impact of one’s own early socialization process and its impact on one's relationships with children, families,

colleagues and the community

10. Describe legal requirements, and ethical responsibilities, of professionals working with children and families, including
child abuse reporting

11. Compare and contrast educational systems and practices, including strategies for family engagement and building
partnerships between early learning_settings, schools, and community organizations and agencies

12. Describe contemporary social issues and their effects on families and children

13. Identify and compare local, state, and federal community services to support young_children’s learning_and development

and to support family's needs.
B. ECE 63
1. ptan Plan curriculum for an early childhood program utilizing the theories and principles of child growth and

development _using_emergent curriculum .
2. demonstrate Compare various curriculum program models, approaches, role of play, and professional practices to inform
and evaluate curriculum and environments.

3. Demonstrate and discuss the learning process in early childhood as it relates to play ;- .

4. observe ptanassess; Observe and evaluate the teacher behaviors, curriculum, iEEE and environments;
including for best practices reflecting_current research and the rote impact of it the has teacheras on
refated children’'s to learning providing and developmentalty-appropriatecurricatum; development.

5. ptan Plan and evaluate curriculum and environment to meet the needs of groups, typical and atypical children ;- .

6. Observe children as a basis for planning_curriculum and environments.

7. Apply knowledge of academic discipline content, children’s growth, development, and individual characteristics to

plan _developmentally and linguistically appropriate, engaging, and supportive learning_experiences for infants and
toddlers through the early primary years.

8. Develop plans for physical environments that are appropriate for children’s individual ages and stages, skills and abilities,
needs, and learning_goals.

9. Explain how different teaching strategies could be used for a variety of curriculum goals.

10. Plan and facilitate the following curriculum for all young children from an anti-bias perspective using developmentally
appropriate practices: language arts/literacy, dramatic play, creative arts, sensori-motor sensorimotor exploration,
outdoor, nutrition and health, music/movement, math and science, blocks, and manipulatives ;- .

11. evaluate Explain teacher how behaviors different teaching strategies could be used for best a practices variety
reflecting of eurrent curriculum research goals.

12. Describe guidance and interaction approaches to support social relationships and learning.

13. Explain how the impact principles it of has the on Universal Design for Learning (UDL) are applied in various

situations and how specific learning experiences could be adapted to address individual children’s learning and

development needs.
14. Describe various strategies for engaging_and partnering_with families to support children's development and learning .

DE Proposal

Delivery Methods

¢ Fully Online (FO)
e Online with the Flexible In-Person Component (OFI)
e Partially Online

Rationale for DE
Explain why this course should be offered in Distance Education mode.



Most students that enroll in the administration courses are working_full time and getting_to campus is challenging. Additionally, many
of the students that enroll in this course have already completed AA or BA degrees and are capable of the self-disciple needed to take
a fully online course. Lastly the course content allows it to be offered in the DE format.

Explain how the decision was made to offer this course in a Distance Education mode.

Has been offered in the DE mode for at least the past 8-10 years.

Accessibility:
e Closed captioning for videos.
e Transcription for audio.
e Alt-text/ tags for images.
¢ Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
e Utilizing headers/styles for text formatting_ to make Word, PowerPoint, PDF, etc. accessible for screen readers.
e Formatting and coding to make tables accessible for screen readers.
e Exploratory links.

e Proper color contrast.

e Modifying_assignment time limits for students with accommodations.

Syllabus:

e Instructor response time.

e Grade turnaround time.
e Student participation.
e Instructor participation.

e Student rights and responsibilities.
e Student behavior in a DE course.
e Academic Integrity.

Course Objectives:

e The same standards of course quality identified in the course outline of record can be applied.

e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.

e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: Previousty As approved needed, but within 48 hours of receipt

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently provide
substantive feedback, and will facilitate all discussions.
Frequency: Previousty Once approved a module

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Previousty As approved needed, but at least once a month

Student-Student Interaction

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also reply
to each other's postings.
Frequency: Previousty Once approved a module

e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.

Frequency: Previousty Once approved a semester



Student-Content Interaction

o Written papers: Papers will be written on various topics.

Frequency: Previousty-approved Bi-weekly

¢ Research Assignments: Students will use the Internet and library resources to research questions,problems, events, etc.

Frequency: Previousty Once approved a semester

¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.

Frequency: Previousty 2x approved a semester

e Lecture: Students will attend or access synchronous or asynchronous lectures on course content.

Frequency: Previousty-submitted Weekly
General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU - Approved

Codes and Dates

Course CB Codes

CBOO: State ID

CCC000601249

CB03: TOP Code

130580 - Child Development Administration and Management

CIP Code

13.0414 - Early Childhood Program Administration.

CBO04: Credit Status
D - Credit - Degree Applicable

CBO5: Transfer Status
B - Transferable to CSU only.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
C - Clearly Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable



CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

COLLEGE

LLé LAS POSITAS

Course Modification: ECE 74 - Child Guidance

Course Modification: ECE 74 - Child Guidance (Launched - Implemented 10-27-2025)
compared with

ECE 74 - Child Guidance (Active - Implemented 08-15-2021)

Admin Outline for Early Care and Education 74
Child Guidance
Effective: Fall 262t 2026

Catalog Description:

ECE 74 - Child Guidance
2.00 Units

Appropriate for classroom teachers in various settings including Transitional Kindergarten, students will identify developmentally
appropriate behaviors, challenging behaviors, and the various influences that affect children’s behavior. Students will analyze children’s
behaviors and select strategies to make positive changes. Emphasizes the connection between children’s social and emotional
development and their success in the classroom, and how the teachers’ perceptions, experiences, and behavior influence child
behaviors. Upon completion of the course, students should be able to demonstrate strategies that encourage positive social
interactions, promote conflict resolution, and develop self-control, self-motivation, and self-esteem in children.

2 Units Lecture

Course Grading: Letter Grade Only

Lecture Hours 36
Inside of Class Hours 36
Outside of Class Hours 72

Justification for course proposal
Discipline:
Child Development/Early Childhood Education

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:
A. Identify developmentally and culturally appropriate expectations for 0-8-year-olds;
. Identify multiple influences on behavior;
. Define challenging behaviors and their impact;
. Compare and contrast philosophical approaches to classroom management;
. Observe, document, and analyze students’ behaviors to identify challenging behaviors;
. Identify needed social and emotional skills for learning and social success;
. Compare and contrast a variety of guidance strategies to prevent and/or address challenging behaviors.

T O nm TN w

. Compare and contrast a variety of guidance strategies aimed at supporting healthy self-esteem, self-concept, and self-regulation
in children.
I. Analyze prevention and problem-solving strategies to ensure they are developmentally & culturally appropriate;



J. Identify and reflect on the role of teacher biases in guidance and discipline;
K. Identify school and community resources for support and intervention;
L. define legal, ethical, and professional conduct.

Course Content:

1. Developmentally and culturally appropriate expectations, children 0-8

1. Dimensions of DAP

2. Physical skills

3. Cognitive skills

4. Social and emotional skills

5. Language skills

2. ldentify multiple influences on behavior

1. Developmental variations among children

1. Children with exceptional needs
2. Developmental delays
3. Learning disabilities

4. Varying strengths in developmental domains

2. Cultural influences

1. Culturally diverse family patterns and how they affect notions of guidance and discipline
2. Cultural influences on child-rearing

3. Understanding and incorporating cultural differences

3. Unmet child needs

4. Previous experiences on behavioral expectations
5. Impact of trauma on child behavior

6. The role of gender

7. Health impacts on behaviors



8. Peer and group influences

9. The classroom environment
10. Temperamental influences on behavior
11. Adult reactions to child behavior

12. The level of challenge in the curriculum

3. Define challenging behaviors

1. Effect on students learning and social experiences
2. Teachers' perceptions

3. Cultural expectations related to behavior

4. Family's perceptions of behavior

5. Identifying needed social-emotional skills for child success

4. Compare and contrast philosophical approaches to classroom management

1. Major Theorists

1. Erik Erikson

2. A.-H. Maslow

3. Rudolf Dreikurs

4. Attachment theorists

2. Self-regulation

3. Guidance Pyramid

4. Proactive vs. reactive strategies

5. Teacher-centered vs. child-centered teaching
6. Guidance and discipline vs. punishment

7. Rules vs. limits

8. Family involvement



5. Observe, document, and analyze students' behaviors to identify challenging behaviors

1. Tools and methods

2. Collecting Data

3. Looking for patterns

4. Evaluating contexts

5. Collaboration with families

6. Creative a working hypothesis - why might this be happening?

6. Effective guidance strategies

1. Nurturing and effective relationships between children and teachers

1. Reciprocity
2. Meeting students' needs

3. Communication skills

1. Teacher-student
2. Peer

3. Teacher-family

4. Respecting diverse perspectives
5. Active listening
6. Building community

7. Working with aids, families, and support staff

2. Evaluate and modify the learning environment

1. Physical space
2. Level of stimulation

3. Social-emotional climate



4. Routines and transitions
5. Groupings and class size
6. Boundaries

7. Teacher-child ratios

3. Techniques

1. Clear and consistent expectations
2. Modeling prosocial behavior
3. Teaching and using emotional literacy
4. Using visual and auditory cues
5. Teaching and using conflict resolution and problem-solving skills
6. Teaching calming techniques
7. Using visual schedules
8. Giving affirmations and quality verbal feedback
9. Using redirection
10. Avoiding power struggles
11. Teaching and using "I" statements

12. Using culturally responsive teaching techniques

7. Teacher biases

1. Discuss, identify, and, reflect on teacher biases and how they impact the classroom community and children's behaviors;

2. Analyze prevention and problem-solving strategies to ensure they are developmentally and culturally appropriate

1. Identify ways to address teacher bias

8. Collaborations

1. Family



2. Student Study Team
3. Resource and Referral agencies

4. Other professionals, such as mental health, occupational, speech, and physical therapists

9. Legal, ethical, and professional responsibilities

Methods of Instruction:

1. Lecture - Weekly lectures

2. Discussion - Small and large group discussions
3. Written Exercises - Case Studies

4. Audio-visual Activity - Media
5
6

. Classroom Activity - Participation/Role Play
. Media

Typical Outside-of-Class Assignments

A. ©Other Project:
Group presentation: Respond to challenging behavior scenarios: students will be evaluated on their ability to respond to a
challenging behavior scenario, analyze the different factors which may be contributing_to a child’s behavior and identify possible
teacher behaviors that may be contributing_to the behavior. Develop a teacher's plan of action to respond to the child’s behavior

approach, cultural, family, and linguistic considerations, developmental skills, and which is child-centered and meets child’s needs.

B. Writing :

1. Reading Analyze teacher and Whriting- child interactions: students will be evaluated on their ability to observe and
analyze teacher-child interactions and accurately identify and give examples of teacher’s prosocial responses, positive
communication, effective redirection of behavior, clear behavior expectations, and classroom management strategies.

2. Reflection Paper: What is the role of our culture in how we view child guidance? What are some cultural messages
from your family that you see impacting your ideas around child guidance?
B. Other:

1. Role-playing

1. From the assigned textbook analyze methods that adults use to create a pro-social environment and build
children's skills that support positive behaviors. From the case studies provided, role-play a teacher planning

session for engaging children in pro-social behaviors.

2. Select journal entry. Examine the roles and behavior of everyone involved including the environment, the
adult, and the child. Identify the antecedents and consequences of the child’s behavior. Develop a plan that



will support each person to remediate the situation and maintain the child’s self-esteem.

3. Media - watch a documentary on the impact of trauma on children's behavior as well as documentaries on building
on children's existing strengths for positive behavior support.

Methods of Evaluating Student Progress

A. Class Participation

1. taken each class
B. Class Work

1. class discussions and activities each class
C. Home Work

1. assigned reading each week
D. Oral Presentation

1.1 per semester
E. Papers

1. 2 per semester
F. Quizzes

1. 2 per semester

Student Learning Outcomes

Upon the completion of this course, the student should be able to
i i Develop effective strategies to support chitdren’s the

development of self-control, self-motivation and - _ positive self-esteem in children ages- birth to age eight.

B. Uponcomptetion-of ECE74,studentswiltbe-ableto-identity |dentify effective strategies to encourage positive social

interactions and promote conflict resolution - _between children ages birth to eight.
C. Identify how the teacher's behaviors and personal experiences impact children's behavior .

Textbooks (Typical):

OER: _
1. Ayre and Krishnamoorthy Trauma Informed Behaviour Support: A Practical Guide to Developing Resilient Learners. , LibreText,
2025.
https://socialsci.libretexts.org/Bookshelves/Early Childhood_Education/Trauma_Informed Behaviour Support%3A_A_Practical Gui
de_to_Developing_Resilient Learners (Ayre and Krishnamoorthy).
_Textbook:

1. Pan Julie Gartrett Tourigny Calm Guidance and Guide in for-Farly-Chitdhoodteaders Control: Strengthening Simple
Retationships— and Effective Strategies to Support Young Children's Self-Regulation . 1st ed., Redteaf Gryphon Press House,
2020 2023 .

2. Marian Charis € L.-Marion Wahman & Janice K. Lee Gtidance Spotlight eof on Young Children : . 16th-edPearson,26019:

3. JenniferRomanoffJeniece Decker- Respondingto Challenging Behavior —Winning-Ways-for-Early-Chitdhood-Professtonats . 1st

ed., RedieafPress NAEYC, 2016 2024 .
4. Aeriel Liese The Play Prescription: Using Play to Support Internalizing Behaviors. 1st ed., Redleaf Press, 2021.

Other Materials Required of Students




Equity Based Curriculum

e _ Course Content
Address _
e _ Assignments
Address _
Making_sure all assignments meet accessibility requirements. Also, providing_culturally relevant examples in the instructions.

Requisite Skills

DE Proposal

Delivery Methods
¢ Fully Online (FO)
¢ Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.

This 2-unit course should have an option to be able to take the course in a DE format because 1) it is primarily a lecture course and 2)
offering it in a DE format will increase options for students to be able to take the course.

Explain how the decision was made to offer this course in a Distance Education mode.
1) This course is an elective and to increase accessibility offering it online is an important option to have. Also, this class can be
modified well to the online format since it doesn't have a lab component and is a class with a strong discussion component.
2) In ECE we want to make sure that we have options for the spectrum of our student population. As part of our department
discussions, we have been considering, in an ongoing manner, which courses seem appropriate to offer in the DE format. Because of
the content of this course, which involves a lot of discussion and scenarios, it seems a good fit for a DE format. In our program reviews
we have mentioned as well the ongoing determinations of making some courses available in this format.
Accessibility:

e Closed captioning for videos.

e Transcription for audio.

e Alt-text/ tags for images.

o Utilizing headers/styles for text formatting to make web pages accessible for screen readers.

e Utilizing headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.

e Formatting and coding to make tables accessible for screen readers.

e Exploratory links.

e Proper color contrast.
Modifying_assignment time limits for students with accommodations.

Syllabus:

e Instructor response time.
e Grade turnaround time.

e Student participation.
e |nstructor participation.

e Student rights and responsibilities.

e Student behavior in a DE course.

e Academic Integrity.

Course Objectives:
e The same standards of course quality identified in the course outline of record can be applied.
e The content identified in the course outline of record can be presented effectively and with the same degree of rigor.
e A student can achieve the same goals and objectives identified in the course outline of record.



e The same assignments in the course outline of record can be completed by the student and graded by the instructor.
e The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: At least every other week.

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently provide
substantive feedback, and will facilitate all discussions.
Frequency: Every module

e Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: On each assignment

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Every module

e Web conferencing: The instructor will use web conferencing to interact with students in real time.
Frequency: At least once per semester

e Chat: The instructor will use chat to interact with students, textually and/or graphically, in realtime.
Frequency: At least once per semester

Student-Student Interaction

¢ Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also reply
to each other's postings.
Frequency: Every module

e Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Once per semester

Student-Content Interaction

e Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Each module
e Written papers: Papers will be written on various topics.
Frequency: Twice per semester
¢ Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.
Frequency: Twice per semester
e Other Student presentations : Students will prepare and present on a topic being studied.
Frequency: Once per semester

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU - Approved

Codes and Dates

Course CB Codes

CBOO: State ID

CCC000373516

CB03: TOP Code

130500 - Child Development/Early Care and Education

CIP Code



13.1210 - Early Childhood Education and Teaching.

CB04: Credit Status
D - Credit - Degree Applicable

CBO5: Transfer Status
B - Transferable to CSU only.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
C - Clearly Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

LLé LAS POSITAS

COLLEGE

Course Modification: ECE 87 - Quality Environments for Infants and Toddlers

Course Modification: ECE 87 - Quality Environments for Infants and Toddlers (Launched - Implemented 10-20-
2025)

compared with
ECE 87 - Quality Environments for Infants and Toddlers (Active - Implemented 08-15-2019)

Admin Outline for Early Care and Education 87
Quality Environments for Infants and Toddlers
Effective: Fall 2619 2026

Catalog Description:

ECE 87 - Quality Environments for Infants and Toddlers

3.00 Units

Appties A current study theoryand of research -based approaches related to the care and education of infants and toddlers in
group care settings .- _Examines essentiat theories poticies of learning and development, ctassroom-environments regulations,
caregiving and principtesand essential practices that lead to quality care and developmentally appropriate curriculum and
environments for children birth to 36 months. Emphasizes strategies to promote healthy relationships in the care and education of
infants and toddlers -which-is-cutturatty-sensitive-and-supports-famities . -

3 Units Lecture

Recommended Course Preparation: ECE 67 with a minimum grade of C

Course Grading: Letter Grade Only

Lecture Hours 54
Inside of Class Hours 54
Outside of Class Hours 108

Justification for course proposal
Discipline:
Child Development/Early Childhood Education

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:

A. identify Describe delivery program systems types, licensing regulations, and quality indicators assessment i tools for
infant # _and toddler care ;

B. define Discuss the program care, poticies development, and learning needs specific to infants and toddlers.
C. Explain the benefits of primary care, continuity of care ,_culturally responsive care, and small group sizes;
D.
E

describe size in infant and devetop toddler strategies group settings.
. ldentify inclusive practices that are-effective-instpporting support and respecting respect the diverse cultures, values, and

beliefs of families and caregivers ;




F. describe Describe reciprocat ways communication to technigues support that dual promote language brain learners,
devetopment birth to 3, in building language and heatth literacy refationships; skills in home language(s) as well as in English.

G. design Observe, document, and assess infant and toddler play and interactions to plan individualized care and curriculum.

H. Design appropriate play spaces and care routines that stpport invite infant /toddteroptimat-devetopment;
. observe document and reflect-on-infant/ toddler playinteractions-and-environmenttoptanforcare participation and
Iearnlng; which-is-culturatty-sensitive;

J. describe Describe practices teaching strategies that support promote the relationships, thicte-abititiesofattchitdrenbirth
—36-months;

K. assess learning, and analyze development. infant/toddierclassroomstsingquatityrating-scates;

L. describedifferent-developmental-assessment-tools:

Course Content:

1. ticensing detivery-systems Laws and quatlity regulations indicators for Infant and Toddler group care settings

1. Program types

1. California licensing_regulations

2. Teacher qualifications

2. Primary Professional ecaregiving pathways

3. Health Quality assessment tools

4. Developmental foundations for the care and safety




3. Environments



2. Space-and-design

3. Aesthetics

4. Adultspace

6. Observation-and-documentation education of infants and toddlers

1. Ages, stages, and milestones

2. Theories of learning and development

3. Domains of development

1. Specifie Physica

2. Cognitive

3. Language

4. Social

5. Emotional

4. Variations observation in technigues development

7. Approaches to Infant and Toddler Education

1. Developmentally appropriate practices, theories, and resources such as:

1. Magda Gerber

2. The Pikler Approach

3. Resources for infants Infant Educarers (RIE)

4. Program for Infat Toddler Caregiving_(PITC)

5. Zero to Three

2. Central role of the family

3. Relationship-based

1. Primary caregiving

2. Continuity of care




4. Personalized care

4. Culturally responsive care

5. Inclusive care

8. Curriculum and teddters Planning

1. Observation and listening as the basis for planning

2. Reftective State practices resources

1. CA to Infant/Toddler create Learning eulturalty and appropriate Development Foundations

2. CA Infant/Toddler Curriculum Framework

3. Collaboration and co-planning with families, colleagues, and other professionals

4. Supporting home language and the needs of mono and multilingual learners

5. Environment - indoors and outdoors

1. Inviting_and engaging_spaces

2. Spaces that promote trust and security

3. Colors, textures, lighting, and sounds

4. Materials and equipment

5. Schedules and routines

6. Adult spaces

6. Creating_and implementing curriculum

1. Physical
2. Cognitive

3. Language and literacy

4. Social




5. Emotional

6. Self-help skills

7. Teaching_ strategies such as:

1. Verbal and non-verbal interactions and conversations

2. Use of routines

3. Integration of content across the curriculum

4. Universal Design for Learning (UDL)

5. Adaptations and modifications for individual needs and interests

8. Monitoring and assessing learning environments

9. inctusive-environments-foryoungmobite- and otfderinfants

development

1. Early identification and intervention

2. Adaptingenvironmentforchitdren Referrals

w

. Working with exceptionat families needs
4 S iesforinclusi tart_Farmilv-Service Plan(1ESF

5. €Ereatingateam-environmentwith-other and specialists

e Developmental-assessmenttools

Methods of Instruction:

1. Discussion - A discussion in each Module related to the topic being_lectured on
2. Lecture
3. Student Presentations




4. Observation - A lecture is provided at each class session.

Typical Outside-of-Class Assignments

A. ©ther Writing :

3. Observations-and-writing:— Observe an infant/toddler classroom using indicators selected by instructor and using an
infant/toddler environmental rating scale. - Each indicator will be scored and notes documenting observation shall be
included for - _the indicator. - Write a 1- - page summary of your findings including at least three targeted areas for

improvement. - Attach scored rating sheet and all notes -
B. Research: -

1. From the list provided by instructor, write a 2-3 page research paper on one of the given topics around language
development in infants and toddlers

C. Other:

1. Student Presentatations and Critical thinking: Observe and document 1 infant or toddler 3 times throughout the
semester. Each observation should be the same child and if possible the same adult/caregiver. Using the lecture,
handouts and material from your textbook assess the relationship for "Goodness of Fit". Document all major domains.
Pay close attention to the "adult" being responsive, reciprocal and respectful. You may or may not see this but you must
document specific examples or " epportunties opportunities lost". Your presentation will be 5-10 minutes and will be a
culmination of the observations you have completed throughout the class.

Methods of Evaluating Student Progress

A. Class Participation
1. Each week
B. Exams/Tests
1.1 per semester
C. Home Work
1. Reflective journals, observations and interviews.
D. Oral Presentation
1. Once per semester
E. Quizzes
1. 3 times per semester

Student Learning Outcomes

Upon the completion of this course, the student should be able to:

A. Yponcompletion-o 87 -stud

e Demonstrate strategies to promote healthy relationships in

Evaluate infant and toddler curriculum and environments based

C. Summarize the essential policies and practices of quality infant

and toddler programs.

Textbooks (Typical):



Textbook:

1.

oo W

Susan L. Recchia, Minsun Shin, Eleni Loizou Relationship-Based Care for Infants and Toddlers -Fostering Early Learning and

Development Through. 1s ed., Teachers College Press, 2023.

Susan L. Recchia, Minsum Shin and Elena Loizou Relationship-Based Care for Infants. 1st ed., Teachers College Press, 2023.
Laura Wilhel Enticing Environments for People Under Three. 1s ed., Gryphon House, 2021.

. Sherrie Rudick and Kai-Lee Berke Creative Curriculum for Infants, Toddlers and Twos. 3rd ed., Teaching Strategies, 2014.
. Janet Mena-Gonzalez, Diane Widmeyer Eyer Infants, Toddlers and Caregivers: A Curriculum of Respectful, Responsive Care and

Education. 16th 12th ed., McGraw Hill, 2644 2025 .

. Mary Jane McQuire-Fong Teaching and learning with Infants and Toddlers:. 1st ed., Redleaf Press, 2015.
. Lisa Daly, Miriam Beloglovsky Loose Parts 2: Inspiring Play with Infants and Toddlers. 1st ed., NAEYC, 2017.
. Donna Wittmer, Sandra Peterson Infant and Toddler Development and Responsive Program Planning: A Relationship-Based

Approach. 4th ed., Pearson, 2017.

Manual:

1.

https://www.cde.ca.gov/sp/cd/re/documents/itcurriculumframework.pdf. California Infant Toddler Framewor . CDC, 2012.

2. California Department of Education. California Infant/Toddler Learning & Development Foundations. California Depatment of
Education and Center for WestEd Studies, 2009.

Other Materials Required of Students

Equity Based Curriculum

_ Measurable Objectives
Address
#3 Explain the benefits of primary care, continuity of care, culturally responsive care, and small group size in infant and toddler
group settings.

#4 ldentify inclusive practices that support and respect the diverse cultures, values, and beliefs of families and caregivers.

#5 Describe ways to support dual language learners, birth to 3, in building language and literacy skills in home language(s)_as

well as in English.
_ Course Content

Address
4d. Variations in development

5d. Culturally responsive care

Se. Inclusive care

6d. Supporting home language and the needs of mono and multilingual learners
695. Adaptations and modifications for individual needs and interests

_ Methods of Evaluation

Address _

Students given extra time for quizzes and exams

Requisite Skills

Before entering this course, it is recommended that a student be able to:
A. ECE 67

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU - Approved

Codes and Dates

Course CB Codes



CBOO: State ID
CCC000576301

CB03: TOP Code
130500 - Child Development/Early Care and Education

CIP Code

13.1210 - Early Childhood Education and Teaching.

CBO04: Credit Status
D - Credit - Degree Applicable

CBO05: Transfer Status
B - Transferable to CSU only.

CBO08: Basic Skills Status
N - Not Basic Skills

CB09: SAM Code
D - Possibly Occupational

CB10: Cooperative Work Experience
N - Is not part of a cooperative work experience education program.

CB11: Course Classification Status

CB13: Special Class Status
N - Course is not a special class.

CB21: Course Prior to College
Y - Not applicable

CB22: Non Credit Course Category

Y - Not Applicable, Credit course

CB23: Funding Agency Category
Y - Not Applicable (funding not used to develop course)

CB24: Program Status
1 - Program Applicable

CB25: Course General Education Status
Y. Not Applicable

CB26: Course Support Course Status
N - Course is not a support course

CB27: Upper Division Status



Admin Outline Comparison

COLLEGE

LLé LAS POSITAS

Course Modification: EMS 10 - Paramedic Theory 1

Course Modification: EMS 10 - Paramedic Theory 1 (Launched - Implemented 11-04-2025)
compared with
EMS 10 - Paramedic Theory 1 (Active - Implemented 08-15-2025)

Admin Outline for Emergency Medical Services 10
Paramedic Theory 1
Effective: Fall 2025 2026

Catalog Description:

EMS 10 - Paramedic Theory 1
6 8.00 Units

General paramedic didactic education and training following the current Department of Transportation National Emergency Services
Education Standards (NEMSES) and California Code of Regulations, Title 22. Includes cognitive content associated with: preparatory,
anatomy and physiology, pharmacology, airway management, patient assessment, and trauma patient management.

6 8 Units Lecture

Prerequisite: EMS 62 with a minimum grade of C, BIO 50 with a minimum grade of C, EMS 20 with a minimum grade of C,
Corequisite: EMS 12, Enrollment Limitation: Documentation from current and/or previous employer(s) verifying six-month full-time
experience or 1,000 hours of part time work experience as an EMT (Prehospital experience preferred) that provides direct patient care.
Work experience can be either paid or volunteer experience - .

Course Grading: Letter Grade Only

Lecture Hours 108 144
Inside of Class Hours 108 144
Outside of Class Hours 216 288

Justification for course proposal
Discipline:
Emergency Medical Technologies

Number of Times Course May Be Taken for Credit:

1

Course Objectives:

Upon completion of this course, the student should be able to:

A. Integrate comprehensive knowledge of EMS systems, the safety/well-being of the paramedic, and medical/legal and ethical issues
which is intended to improve the health of EMS personnel, patients, and the community.

B. Integrate a complex depth and comprehensive breadth of knowledge of the anatomy and physiology of all human systems

C. Integrate comprehensive anatomical and medical terminology and abbreviations into the written and oral communication with
colleagues and other health care professionals.

D. Integrate comprehensive knowledge of pathophysiology of major human systems

E. Integrate comprehensive knowledge of life span development.



F. Apply fundamental knowledge of principles of public health and epidemiology including public health emergencies, health
promotion, and illness and injury prevention.

G. Integrate comprehensive knowledge of pharmacology to formulate a treatment plan intended to mitigate emergencies and
improve the overall health of the patient.

H. Integrate complex knowledge of anatomy, physiology, and pathophysiology into the assessment to develop and implement a
treatment plan with the goal of assuring a patent airway, adequate mechanical ventilation, and respiration for patients of all ages.

I. Integrate scene and patient assessment findings with knowledge of epidemiology and pathophysiology to form a field
impression. This includes developing a list of differential diagnoses through clinical reasoning to modify the assessment and
formulate a treatment plan.

J. Integrate assessment findings with principles of epidemiology and pathophysiology to formulate a field impression to implement
a comprehensive treatment/disposition plan for an acutely injured patient

K. Integrate comprehensive knowledge of causes and pathophysiology into the management of cardiac arrest and peri-arrest states.

L. Integrate a comprehensive knowledge of the causes and pathophysiology into the management of shock, respiratory failure or
arrest with an emphasis on early intervention to prevent arrest.

Course Content:

1. Preparatory

1. EMS Systems

1. Continuous quality improvement

2. Research

1. Statistics
2. Peer reviewed literature
3. Types of research studies

4. Evidence based medicine

3. Workforce Safety and Wellness

1. Blood borne pathogens
2. Personal protective equipment
3. Stress management

4. Proper patient handling techniques

4. Documentation

1. Electronic charting



5. EMS System Communication
6. Therapeutic Communication

7. Medical/Legal and Ethics

1. HIPAA

2. FMLA

3. Mandatory reporting of elder and child Abuse

4. Paramedic scope of practice

5. Advance Directives

2. Anatomy and Physiology

1. Basic cellular review

2. The cellular environment

1. Osmosis
2. Diffusion

3. Mediated transport

3. The immune system

1. Humoral immune response

2. Cell mediated immune response

3. Fetal and neonatal immune function

4. Inflammation

1. Mast cells

2. Cellular components of inflammation

3. Systemic responses of acute imflammation



5. Variances in inflammation and the immune system

1. Hypersensitivity

2. allergy

3. autoimmunity

4. isoimmunity

6. Medical Terminology

7. Pathophysiology

3. Life span Development

—_

. Infancy

2. Toddler

3. School Age

4. Adolescence

5. Early Adulthood
6. Middle Adulthood
7. Late Adulthood

8. End of Life Issues

4. Public Health

5. Pharmacology

1. Principles of Pharmacology

1. Pharmacokinetics

2. Medication Administration

1. Intravenous

2. Intramuscular



3. Subcutaneous
4. Sublinqual

5. Transdermal

3. Emergency Medications

1. Adenosine

2. Albuterol

3. Amiodarone

4. Amyl Nitrite

5. Aspirin

6. Atropine

7. Dextrose (50%, 25%, 10%)
8. Diazepam

9. Diltiazem

10. Diphenhydramine HCI
11. Dopamine
12. Epinephrine
13. Fentanyl
14. Glucagon
15. Glucose

16. Intravenous Fluids

1. Normal saline

2. Dextrose 5% in water

17. Ipatropium
18. Lidocaine

19. Lorazepam



20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

Magnesium
Midazolam
Morphine
Naloxone
Nitroglycerin
Odansetron
Oxygen

Oxytocin
Promethazine HCI

Thiamine

6. Airway management, Respirations and Artificial Ventilation

1. Basic and Advanced Airway Management

1.

2.

3.

4.

5.

Oropharyngeal airway
Orotracheal intubation
Retrograde intubation
Video assisted intubation

Percutaneous crichothyrotomy

2. Respiration

1.

2.

3.

Gas exchange at the cellular level
Pathophysiology of emphysema

Pathophysiology of ventilation perfusion mismatch

3. Artificial Ventilation

1.

2.

Bag valve mask

BiPAP



3. CPAP

4. PEEP

7. Patient Assessment

. Scene Size-up

. Primary Assessment

. History Taking

. Secondary Assessment

. Monitoring Devices

. Reassessment

. Diagnosis and treatment of traumatic disorders

8. Trauma Overview

10.

. Bleeding

. Chest Trauma

. Abdominal and Genitourinary Trauma
. Orthopedic Trauma

. Soft Tissue Trauma

. Head, Face, Neck and Spinal Trauma

. Nervous System Trauma

. Special Considerations in Trauma

. Environmental Emergencies

Multi-System Trauma

9. Shock and Resuscitation

1.

2.

Fluid resuscitation

Permissive hypotension



3. Wound control

Methods of Instruction:

ot appatratu o Genvermeaircatton—toapatien trrertingan—a AMa—atta

4. Audio-visual Activity - Students will watch videos before class illustrating parts of the lecture and in class to gain further
instruction on procedures of managing emergencies.

5. Classroom Activity - Students will work in assigned groups to test each other on medications and their actions, definitions of
medical emergency conditions, and proper treatment protocols.

6. Lecture - Instructor will start with a brief lecture of the important points of the lecture and review them with the students.

7. Projects - Students will work in class and out of class to create models of how the lung works as an example. Students will also
work in groups to evaluate a peer reviewed scientific journal article involving prehospital medical or trauma care.

8. Student Presentations - Students will present for example the flow of circulation of blood in the circulatory system and how

derangement of the normal flow will cause an emergency condition. Another example would be how to properly prepare a
nebulizer apparatus to deliver medication to a patient suffering_an asthma attack.

9. Written Exercises - Students will prepare essays and prehospital care reports as homework to show how they would treat a
simulated patient.
10. Learning Management System - Student will participate in discussions online and complete other online tasks

Typical Outside-of-Class Assignments

A. Other:
S . : .

Reading:

1. Read Chapter 4 Medical, Ethical, Legal Issues

B. Reading:

B. Writing :
Prepare-a—tpagepatientcarereporton-a-traumaemergency

1. Prepare a 1 page patient care report on a trauma emergency




C. Project:

1. View case scenarios of paramedics properly working together to manage an emergency incident

Methods of Evaluating Student Progress

A. Class Participation

1. Each class session
B. Class Work

1. Each class session
C. Exams/Tests

1. Four modular exams on Introduction and Anatomy & Physiology Concepts, Pharmacology and Patient Assessment, Airway
and Shoc Trauma

D. Group Projects
1. Once

E. Home Work
1. Weekly

F. Oral Presentation
1. Once

G. Quizzes
1. Weekly

Student Learning Outcomes

Upon the completion of this course, the student should be able to:
A. Describe the function of the Emergency Medical System and it's historical development.
B. Assess and discuss respiratory emergencies, and utilize airway tools to treat patients.
C. Discuss the physiology and pathophysiology of emergent medical illnesses and traumatic injuries.

Textbooks (Typical):

Textbook:

1. National Association of Emergency Medical Technicians Prehospital Trauma Life Support. 10th ed., Jones and Bartlett Learning,
2024.

2. Mick J. Sanders, EMT-P, MS; Kim McKenna, MEd, RN, CEN, EMT-P Sanders' Paramedic Textbook. 6th ed., Jones and Bartlett
Learning, 2025.

Other Materials Required of Students

Other Materials Required of Students:
1. Access to a computer with an internet connection..
2. Student must provide protective equipment such as safety glasses, gloves, surgical face masks, N-95 masks..
3. Students must provide a uniform shirt with program patches on sleeves..

Equity Based Curriculum

e Course Content

Address

Lecture presentation, discussions, and scenarios involving the assessment and treatment of various patient populations
e _ Methods of Instruction

Address _




Diverse methods of instruction to support various learning styles.

Requisite Skills

Before entering this course, it is required that a student be able to:

A. EMS 62
1. Utilize components of medical terms
2. Combine prefixes, word roots, and suffixes to create medical terms
3. Use anatomical, diagnostic, surgical and additional medical terms as they relate to each body system
4. Construct and combine compound words
5. Pronounce medical terms
6. Write medical terms using correct spelling
7. Use standard medical abbreviations appropriately
B. BIO 50
1. Explain basic structural organization and function of the major tissues, organs, and organ systems of the human body
2. Relate structure to function in the organs and tissues
3. Explain the role of individual organs in maintaining homeostasis and predict the major effects of upsetting the function of
each organ
4. Use anatomical and physiological terminology
5. Make a cursory evaluation of pathological states
6. Solve conceptual and practical anatomy and physiology problems
7. Develop necessary background for further health and medical science coursework
C. EMS 2
1. Explain the roles and responsibilities of the EMT
2. Describe how an EMT functions within the Alameda County EMS System and the established policies, procedures, and
protocols
3. Recognize conditions and situations that require pre-hospital care and/or stabilization
4. Perform rapid, comprehensive, and accurate patient assessments
5. Demonstrate psychomotor competencies of all skills and interventions within the EMT scope of practice according to the
standards of the National Registry of Emergency Medical Technicians
6. Manage a multi-casualty incident
7. Demonstrate the proper use and maintenance of all biomedical equipment used by the EMT
8. Explain the medical/legal aspects of emergency care and issues related to proper documentation, confidentiality statutes
such as HIIPAA and ethics
9. Assist paramedics with the delivery of advanced life support within the EMT scope of practice
10. Prevent disease transmission through the use of body substance isolation principles
11. Discuss wellness issues such as stress management, body mechanics, lifting techniques, and use of personal protective
equipment
12. Differentiate communication strategies for different ages, stage of development, patients with special needs, and diverse
cultures
13. Demonstrate principles of safely and correctly administering medications within the EMT scope of practice and identifying
those medications
DE Proposal

Delivery Methods

e Partially Online

Rationale for DE

Explain why this course should be offered in Distance Education mode.

In discussions with my Discipline colleagues, it was important to find a way to offer this class in the event of an emergency and for the
needs of different student populations. EMS courses are career education courses that fulfill a vital role in ensuring that there is an
adequate number of paramedics and EMT's graduating from training programs to fill job vacancies.

Explain how the decision was made to offer this course in a Distance Education mode.



The decision was made after discussion with colleagues, our Dean, and hearing from
students who wanted to continue their education.

Accessibility:

Closed captioning for videos.

Transcription for audio.

Alt-text/ tags for images.

Utilizing headers/styles for text formatting to make web pages accessible for screen readers.
Utilizing_headers/styles for text formatting to make Word, PowerPoint, PDF, etc. accessible for screen readers.
Formatting and coding to make tables accessible for screen readers.

Exploratory links.
Proper color contrast .
Modifying_assignment time limits for students with accommodations .

Syllabus:

Instructor response time.

Grade turnaround time.

Student _participation.

Instructor participation.

Student rights and responsibilities.
Student behavior in a DE course.
Academic Integrity.

Course Objectives:

The same standards of course quality identified in the course outline of record can be applied .

The content identified in the course outline of record can be presented effectively and with the same degree of rigor .
A student can achieve the same goals and objectives identified in the course outline of record.

The same assignments in the course outline of record can be completed by the student and graded by the instructor.

The same assessments and level of student accountability can be achieved.

DE Course Interaction

Instructor-Student Interaction

e Email: The instructor will initiate interaction with students to determine that they are accessing and comprehending course material
and are participating regularly in course activities.
Frequency: Each student will be emailed once every two weeks.

e Discussion board: The instructor will regularly participate in discussions that deal with academic content, will consistently provide
substantive feedback, and will facilitate all discussions.
Frequency: Participate in 3 discussion board interactions a week and provide feedback to students on a weekly basis.

o Feedback on assignments: The instructor will provide regular substantive, academic feedback to students on assignments and
assessments. Students will know the reason for the grade they received and what they can do to improve.
Frequency: Feedback on every homework, quiz and exam.

e Announcements: Regular announcements that are academic in nature will be posted to the class.
Frequency: Two announcements per week related to coursework.

e Social networking: A social networking tool will be used to disseminate academic information and allow for student comments.
Frequency: Five Facebook posts per week.

e Face-to-face meetings (partially online courses only): Students will come to campus during face-to-face sessions (office hours,
etc.) to discuss any facet of the course.
Frequency: The face to face meetings will be case studies in the classroom and scenarios. The frequency of meetings will be
twice weekly

e Chat: The instructor will use chat to interact with students, textually and/or graphically, in realtime.
Frequency: Weekly chat discussions

Student-Student Interaction

e Class discussion board: Students will post to the discussion board, answering questions posed by the instructor. They will also reply
to each other's postings.



Frequency: Two per semester

Group work: Students will work in teams to complete group projects. The projects will then be shared with the rest of the class.
Frequency: Once a week

Chat: Students will use the class chatroom to discuss assignments and course material in realtime.

Frequency: Five chat sessions per semester

Peer-editing/critiquing: Students will complete peer-editing assignments.

Frequency: Once a semester to discuss the presentation of a peer reviewed medical journal article.

Student-Content Interaction

Class discussion board: Students will post to the discussion board, answering questions on course content posed by the instructor.
Frequency: Two per week

Group work: Students will collaborate in private groups to solve problems, become experts on certain topics, etc. They will then
present their findings to the class.

Frequency: Two per semester

Research Assignments: Students will use the Internet and library resources to research questions,problems, events, etc.
Frequency: One per semester

Quizzes, tests/exams: Quizzes will be used to make sure students completed assigned material and understood it.

Frequency: Minimum of ten quizzes, three high stakes exams, and one final.

Lecture: Students will attend or access synchronous or asynchronous lectures on course content.

Frequency: Two synchronous lectures per week.

Simulations: Simulations will be used by students so they can participate in and learn from processes.

Frequency: Ten per semester

Games: Games will be used to reinforce learned material.

Frequency: Weekly

Projects: _ Students will complete projects that demonstrate their mastery of outcomes of the course.

Frequency: _ One per semester

_Case studies: Students will evaluate real-world problems, situations, etc .
Frequency: = One per semester

_ Student presentations: _ Students will prepare and present on a topic being studied .

Frequency: One per semester

General Education/Transfer Request

General Education/Transfer Request
CSU Transfer
e Transfers to CSU

Codes and Dates

Course CB Codes
CBOO: State ID
CCC000601450
CBO03: TO