<Course Title> Syllabus
Las Positas College
Welcome to our learning community! Please review all the information in our syllabus, as it includes important details, communication plans, policies, and resources to help you succeed.
Course Details
Quick Info
· Course: <English C1001-A01-23456>
· Instructor: <Your Name (she/her)>
· Units: <3.00>
· Term: <Fall 2026>
· Class Location: <Online via Canvas>
· Class Meetings: <If synchronous or hybrid with meeting days/times, list those. If asynchronous, add a message like: This is an asynchronous course, with no required meetings; complete coursework at a convenient time between our weekly due dates, typically on Wednesdays and Sundays.>
Course Description
<Add a brief, student-friendly explanation of your course.>
Student Learning Outcomes
By the end of our course, students will be able to:
· <list SLOs from your Course Outline of Record>
· <list SLOs from your Course Outline of Record>
· <list SLOs from your Course Outline of Record>

Course Materials
Texts/Materials
· <List Textbook(s)>
· <List Materials>
· How to Purchase: <e.g. via the LPC Bookstore or via a link in your Canvas shell if using a digital publisher pack.>
Technology/Software
· Canvas
· Login Instructions
· Optional: Get the Canvas mobile app. (The app is great for quick check-ins!)
· Access to a laptop or desktop computer, with an updated browser
· Tip: Check your device/browser meets Canvas requirements. 
· Reliable internet access
· Google Tools/Zonemail
· Zoom (for optional office hours)
· [bookmark: _Int_yU8HzksP]<List other important technology/software you may be using, such as Respondus/Turnitin>
Missing Technology?
· The LPC Library offers technology checkouts, including laptops, hotspots, and webcams.
· [bookmark: _Int_6Jh0EzsM]Computers and quiet space to work on campus are available in LPC’s Library or Computer Center.
[bookmark: _Int_5WJtFefe]Need Tech Help?
· Support is available online or on campus in LPC’s Computer Center.
· Tutorials and privacy policies are available on LPC's Canvas and Tech Student Guides.
· Canvas Chat is available 24/7. Click Help in the global navigation menu.

Course Communication
Instructor Contact Info
I’m here to support your success! Here are the best ways to reach me:
· Instructor: <Your Name (she/her)>
· Primary Contact: Canvas Inbox (preferred for fastest response)
· Email: <your LPC email address>
· Phone: <your college phone number>
· Response time: Within 72 hours
Office Hours
You’re welcome to drop by my optional office hours when you have questions about the course, your grade, or even if you just want to say hello.
In-Person Office Hours:
· <Mondays: 3:00-5:00 PM>
· Location: Room XXXX
Virtual Office Hours:
· <Tuesdays: 5:00-6:00 PM>
· [Add your Zoom Link]
· Learn how to use TechConnect Zoom.
Can't make these times? Message me to schedule an appointment. Taking advantage of your instructor’s office hours can be a valuable part of your experience as a college student.
Instructor Interaction
I'll actively support your learning this semester by:
· <Add examples of how you communicate: suggestions below>
· Posting weekly announcements with reminders and class feedback
· Participating in discussions to clarify concepts
· Responding to your questions within 72 hours
· Providing constructive feedback on your work, typically within one week
Alternate Communication Plan: Check Zonemail!
· [bookmark: _Int_RWaC9m1O]We’ll primarily communicate via Canvas, but check LPC Zonemail regularly, too. The college sends important information there, and this is where I’ll reach out with details about how to proceed if Canvas is ever down. 
· [bookmark: _Int_anriWWTi]Privacy Tip: If you email me outside of Canvas, use your LPC Zonemail, especially if you reach out about sensitive academic information like grades. This helps me verify your identity (and avoid spam filters).
Student-to-Student Interaction
Connecting with your classmates will be an important part of this course. You can interact with peers through:
· <Add examples of how students communicate: suggestions below>
· Direct Messages: Many students like using the Canvas Inbox or Pronto to coordinate study groups.
· Full and Small Group Discussions: You’ll find graded and ungraded opportunities to connect via Canvas Discussions.
· Peer Review: You’ll give/get peer feedback on projects.
Netiquette Tips
[bookmark: _Int_MxfH1Xsk]You all are important members of our learning community. Your cultural backgrounds, varied life experiences and identities, and unique ways of learning and expressing knowledge will each add so much value to our course experience.
In this course, we may discuss ideas where people have differing opinions. It is not important for all of us to agree all of the time; it is important that everyone has space to respectfully communicate. As we build our community, please take care to do so politely! Quick tips include:
· Consider adding a profile pic and preferred pronouns to your Canvas profile. This helps humanize our online environment.
· [bookmark: _Int_MK9fhosA]Avoid using ALL CAPS, which can make it seem like you're yelling online.
· Be sure your communication aligns with CLPCCD’s Computer and Network Use Policies (AP 3720). 
Please reach out to me if anything in our course ever makes you uncomfortable. Together, we’ll ensure a supportive space for learning.

Course Schedule
Module Overview
[bookmark: _Int_iVPYxhGf]Our course is organized into <#> engaging modules, each lasting approximately <X weeks.> 
· <Weeks 1 - 2: Orientation + Module Topic>
· <Weeks 3 - 4: Module Topic>
· <Weeks 5 - 6: Essay 1>
· <Weeks 7 - 8: Module Topic>
· <Weeks 9 - 10: Module Topic>
· <Weeks 11 - 12: Essay 2>
· <Weeks 13 - 14: Module Topic>
· <Weeks 15 - 16: Final Portfolio>
A detailed list of what to complete each week is available in Canvas Modules.
Important Dates
· Course Start Date: <Add Date>
· Last Day to Add/Drop with No Grade of Record: <Add Date>
· Financial Aid Deadline: <Add Date>
· Deadline to Apply for Degree/Certificate: <Add Date>
· Last Day to Withdraw with a "W" online: <Add Date>
· Last Day to Request Pass/No Pass: <Add Date>
· Holidays: <Add Date>
· Last Day of Instruction: <Add Date>
· [bookmark: _Int_Biul2gen]Grades Available on MyPortal: <Add Date>
You're encouraged to check LPC's Events Calendar for upcoming college events and workshops.

Attendance + Withdrawal Policies
Online Attendance + Participation
In an online class, attendance is verified through your participation:
· Log in and complete our orientation by the third day of class to establish your initial attendance.
· Each week, complete the activities in our Canvas modules on a day/time that works best for you, so long as you meet our weekly due dates, typically on <Wednesdays and Sundays.>
Time Commitment
Block out dedicated time in your week for this class. For a <3-unit, 16-week course>, most students spend <9 hours a week> completing coursework. This includes:
· +/- 3 hours per week interacting in Modules; Examples include <watching lecture videos, participating in discussions, taking quizzes, and reviewing my feedback on your work.>
· +/- 6 hours of more independent work each week; Examples include <completing readings, studying for quizzes, and working on essays/projects.>
Withdrawal/Drop Process 
I follow LPC’s Withdrawal Option for DE courses:
[bookmark: _Int_geZFESOA]“The instructor may drop students who miss the first meeting of a course. The first meeting of online or hybrid Distance Education courses is the first day of the class as specified in the Class Schedule listing. For these courses, instructors may drop students who do not log into their Canvas course and/or complete indicated activities by the third day of classes. Distance Education instructors may drop students if they have not submitted work and/or accessed the class for two consecutive weeks.”
Please message me if you get sick or experience other major life events that cause you to miss deadlines, so you aren’t dropped from the course. We can often work together on a plan to get caught up.
If unexpected life events happen and you need to drop the course, be sure to do so in MyPortal before the deadline:
· Learn more about MyPortal.
· Learn more about LPC registration/withdrawal policies.

Grades + Feedback
Assessments
Assessment in this course is designed to support your learning, not just measure it. You'll have opportunities to both demonstrate your knowledge and get feedback throughout the course. 
Formative Assessments
These ongoing learning checks include:
· <Edit examples below to reflect your assessments>
· Discussions
· Progress Checks (quizzes, draft check-ins, peer review)
Summative Assessments
Your major evaluations include:
· Edit examples below to reflect your assessments>
· Essay 1
· Essay 2
· Final Portfolio
Instructor Feedback
· <Edit below to reflect your feedback timeline/practices.>
· Expect quick feedback on formative assessments, typically within 72 hours of due dates.
· More detailed feedback on summative assessments can take a full week.
· You should regularly check for grades and feedback on Canvas.  I use tools like rubrics, annotations, and assignment comments to give you personalized feedback.
· I'm happy to discuss your progress and offer tips to improve throughout the term. Please reach out early if you have concerns! It’s hard to address challenges if students wait until the last week of the course.
Late Work Policy
<Sample policy below – adapt as needed>
Timely participation is important as you’ll get feedback that will help you with upcoming coursework. Late classwork is typically not accepted for a grade, though major assessments, like essays, may be accepted late, with a 5% reduction each day.
[bookmark: _Int_eIBB5c4e]Flexibility Option: I understand unexpected situations sometimes arise. If you need an extension due to an illness or other emergency, please contact me, before the due date when possible, and propose a realistic alternative deadline that would help your circumstances.
Please note: unless there is a documented emergency which warrants an “Incomplete” grade, I cannot accept work after the last day of the course.
Grade Calculations
Grading Scale
Unless you opt to take this class as Pass/No Pass, our grading scale is:
· A: 90 – 100%
· B: 80 – 89%
· C: 70 – 79%
· D: 60 – 69%
· F: 0 – 59%
Weighted Grades
Activities is our course will be weighted in the following categories:
· <Discussions: 20%>
· <Progress Checks: 20%>
· <Essay 1: 20%>
· <Essay 2: 20%>
· <Final Project: 20%>

Academic Integrity
Academic Honesty
Our course follows LPC’s Academic Honesty Policy:
“Las Positas College promotes student success by providing high-quality instruction and learning resources. The primary factor in student success, however, is the student’s devotion of considerable time and energy to the learning process. Success in a Las Positas College course is, therefore, something of which both the college and the student can be proud. 
Any form of academic dishonesty, whether cheating or plagiarism, undermines the value of grades not only for the individual student, but for the entire student body and the College as a whole. It is an affront to every student who has labored to achieve success honestly and a threat to the College’s reputation for academic excellence. 
[bookmark: _Int_InIJor1M]For these reasons, the College takes great care to inform students of the definitions of academic honesty, originality, cheating, and plagiarism. It will respond to cases of academic dishonesty with a level of seriousness that will preserve the integrity of the grading system and promote the learning of the student. Any student attempting to gain an unfair advantage in a course may be penalized, up to and including suspension from classes. The actions taken against the student will also be permanently entered into the student’s record in the case of repeated, flagrant, or serious incidents.”
Please review LPC: Academic Integrity site for definitions and resources.
AI Course Policy
<Instructor, customize with your preferences. Example below:>
Student Use of AI
AI may occasionally be used in our course in ways that align with LPC's academic integrity policies.
Examples of Allowed Use ✅
Many students benefit from using AI tools to support their learning. In this class, students may use our class Nectir AI assistant to: 
· Generate flashcards, study guides, or practice questions to review
· Brainstorm ideas
· Refine grammar in essays 
Examples of Forbidden Use ❌
Don't use AI unethically or to replace your learning. For example, students may not: 
· Paste copyrighted course materials or any peer's work into AI
· Submit AI-generated or AI-remixed discussion responses or essays
· Use AI to complete quizzes or exams
AI Transparency Requirement
[bookmark: _Int_wv3tidyy]If you choose to use AI, be transparent about how you are using it. You’ll find guidance on this in Canvas when we begin assignments where AI may be used.
Directly submitting AI-generated work as one’s own is considered a form of academic dishonesty. To deter the unethical use of AI, online exams may be secured using Respondus and student work will be scanned using Turnitin. If work is flagged as plagiarized, AI-generated, or AI-remixed, the student will receive a zero and may need to: 
· Attend a conference with the instructor to review the submitted work, which may include a review of your Google Doc revision history
· [bookmark: _Int_fHRIbrcr]Attend LPC's Academic Honesty SmartShop 
· Redo the assignment or assessment (time-permitting and with instructor permission)
· Follow up with an administrator; actions taken against students who violate academic integrity policies may be entered into the student's educational record in the case of repeated, flagrant, or serious incidents.
Instructor Use of AI
As your instructor, my usage of AI parallels the expectations I have for all of you: I sometimes use AI to support instruction, but not to replace me. 
For example, I often use AI to help caption my videos or otherwise improve the accessibility of materials I've made. But I don't use AI to generate instructional videos or course content. I also will not use AI to grade your work.
Questions About AI?
It can feel like a blurry line between when AI can be used and when it can't. If you use AI for a reason not listed above, and you're not sure if it's an approved use or not, please check in with me. You can email or stop by office hours for support. I'm always curious to hear how students are using AI to support their learning.

Student Rights + Responsibilities
"The Chabot-Las Positas Community College District encourages all students to pursue academic studies and other College-sponsored activities. In pursuit of these goals, the student should be free of unfair or improper action from any member of the academic community. 
[bookmark: _Int_MXpnxyZI]CLPCCD accords every student the right of protection. Students, however, must also be aware that they are responsible for complying with all College regulations and for meeting the appropriate College requirements. Student Grievance procedures have been developed by LPC to provide students with a prompt and equitable means of seeking an appropriate remedy for any alleged violation of rights and to ensure that each student is fully accorded due process. Both the Student Grievance Procedures and the Student Conduct and Due Process Procedures outline the process for seeking resolution, and develop the procedure for filing and processing complaints, including timelines and decision-making authority." Learn more about Student Rights + Responsibilities in LPC's College Catalog.

Student Resources
Tutoring
Students enrolled in LPC are eligible for free tutoring. You can:
· Work with LPC tutors in many subjects – online or on campus – through the Tutorial Center. Drop-in help and appointment booking is available.
· Get writing help with a faculty tutor through the Reading and Writing Center. Many students love the paper drop-off service.
· Need tutoring on nights/weekends? Students can take advantage of 18 hours of online tutoring through NetTutor each term.
Disabilities Support Services
LPC is committed to creating a teaching and learning environment that facilitates equitable access and helps ensure academic success for all students. Learn about eligibility, applying for services, and support available through LPC’s Disability Resource Center. 
I make every effort to ensure the content in our Canvas course meets web accessibility standards and coordinate with the DSPS team to implement student accommodation plans. You are welcome to reach out to me directly if you experience any unanticipated barriers or need additional support.
Additional Student Services
Need to meet with a counselor to review your education plan? Want help with transfer planning or career guidance? Could you use some support with basic needs or health and wellness services? Take some time to explore LPC Student Services, the Student Resource Guide, or the Student Support Hub in Canvas. There are so many resources to support you.
If you’re coming to campus, here’s information about campus safety, parking permits, and our campus map. 
