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LAS POSITAS Using Camtasia to Create an iPod
ready video

Camtasia allows you to import video and convert it to an iPod ready format. The most
recent version of Camtasia makes the procedure simple. The video can be published online
and added to Blackboard and/or added to your website. Note: This procedure can be done in
the Innovation Center, or on your own PC if you have Camtasia installed.

Here’s a brief overview of how create an iPod ready video using Camtasia:

Step 1: Decide what you want to record.

Step 2: Write a narration script in Microsoft Word and practice narrating.

Step 3: Record the video with Camtasia and produce it as Flash.

Step 4: Create an accessible PDF of your recording.

Step 5: Publish the recording to the LPC1 server, and create a link to it in Blackboard.

Step 1: Decide what you want to record.

Are you going to record a walkthrough for a web site? An Excel tutorial? A demonstration of
the features of some screen reader software?

Once you decide what you are going to record, it is a good idea to practice the steps a few
times so you become comfortable with the flow. You will want to be able to remember the steps
so you are not fumbling through the recording.

Step 2: Write your script in Word and practice.

The best way to have a smooth narration is to write a script in Microsoft Word and practice it a
few times. The script you write here will make Step 4 very easy! Become comfortable with the
topic and the flow of the information. Do a few “dry runs” so you can familiarize yourself with the
pacing. Don't forget to speak reasonably slowly, with a short pause between topics. Imagine

yourself in front of your class while you are narrating.

Once you are comfortable, it is time to record!
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Step 3: Record the video with Camtasia and produce it as Flash.

1. Have the program or web page you want to record ready to go.
2. Have your script ready.
3. Open Camtasia and select Start a new project by recording the screen. Click OK.

Welcome - Camtasia Studio ) x|

—Wwhat do you wank ko do?

[t
|G % Stark 3 new project by recording the screen
% " Start recording a PowerPaint presentation

[t
| ™ Start a new project by importing media files

:F : | (" Open an existing project

——

v Show this dialag at skartup | i I Close |

4. The New Recording Wizard will appear.

New Recording Wizard 3 x|

Screen Recording Setup
Select the paortion of the screen that pau want to record

“What wiould vou like to record?

@ " Region of the zcreen

Define a rectangular region of the screen to record.

i Specific Window

Define the recording area by selecting a window.

@ " Entire Screen

Recard the entire zcreen.

< Hack | MHext = I Cancel
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5. Choose the option you would like to use. Specific Window is recommended, because
you can specify only the area you want to show, instead of capturing the entire screen.
Click Next.

6. Click Select Window to determine the area to be recorded. As the dialog box says,
make sure what you want to capture is open on your computer desktop. Click Next.

New Recording Wizard N x|

Select Window
I1ze the button below to zelect a window on the screen.

Select Window

b ake gure what pou want bo capture iz open on Your compter
desktop. “Without minimizing what you wank to capture, press the
Select “Window button. Select a window by highlighting it and
ther preszing the left mouze buttan,

~ Top left Dirmensions
o |9 pizels width: (304 pixelz
Yo |28 pivelz Height: {536 pirelz

< Back | MHext = I Cancel
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7. Inthe next dialog box, you can specify recording options. Since you will be narrating the
movie, make sure to select the Record Audio checkbox. If you have an external
camera set up, select that checkbox as well. Click Next.

Recording Dptions 1 x|

Recording Options
Chooze the recording sources vou would like to inchide in paur

recording.

“hat would vou like to record?

v E

Fecaord audio while recording the screen.

Q [ Fecord Camera

Fecord zamera videa while recording the soreen.

ﬁ [T Camera Ereview

5 o zamers preview window while recording the screen;

< Back | Hest » I Cancel
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8. In the next dialog box, you are able to choose your audio settings. Your source will most
likely be the Microphone. Click Next.

Recording Dptions i x|
Choosze Audio Settings
Select the audio device and input zource.

—Audio hardware — Input level—

Recarding source; et
¥ hicrophone
" Speaker dudio [what pou hear]
" Microphone and 5peaker Audio 5 &

i Manual Input 5election

| Microphone j Microphorne

—Advanced audio settingz

Audio Farmat.... |

¢ Back | Mewt > I Cancel
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9. Next you are going to test the audio input levels. Click the Auto-Adjust Volume button
to run the test. Once the screen says “Volume adjustments complete,” click Next.

Recording Options 0 x|

Tune ¥Yolume Input Levels

Adjuszt the wvolume level from the input zource selected on the
previols page.

—Yolume adjustment i Input lewel—
Click the “Auto-tdjust Wolume'' button, then recard the
zentence below in your normal speaking voice. =L

Auto-Adiuzt Yalume - -

Done

"Since the Internet has grown in popularity, - z
we can now use a high speed netwark

connection with our personal computers at
home. " ticrophone

Statuz;

YYalume adjustments complete.

¢ Back | Mewt > I Cancel
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10. In the next dialog box, you are told that you can press F9 to begin recording, and F10 to
stop. You can also disable display acceleration during recording, which may make a
smoother recording. You may want to record once with this option selected, and once
without it. Choose the version you like best. Click Finish.

Recordng optons x
Begin Recording
Click. Finizh o exit the wizard.

Start

Click the record button on Camtazia
Recaorder or F3 to start the recording
pIOCEEE,

f* Camtasia Recorder

Capture View Effects

O Record

W o ool T T e e T A

Stop

Click the stop buttan oh Camtazia
Capture  View Effects Recaorder or F10 to ztop the recording
process.

] o

Perfarmance Ophans 1

v Dizable dizplay acceleration during capture

Dizabling dizplay acceleration will rezult ik
much smoother screen recordings.

< Back | Firizh I Cancel
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11. The Camtasia Recorder will appear. You are now ready to begin recording. You can
click the Record button, or press F9 to begin. You press F10 to stop recording. You can
also change the recording settings if you decide you don't like the way you originally set
it up.

* Camtasia Recorder =101 x|

Capture  Wiew  Effects  Tools  Help

| Qe | & X | -6 -

~Window Video,.
m Select Windowy Before Capture
—olume Sudio... ¥ Record Audio
I Source:
Microphone only

~ Camera Camera...

'g— ™ Record Camera

[T Preview Camera

Press Recard or F2 ko begin recarding

12. Once you press F9, a selection hand will appear, and a red border will appear around
the edge of the window over which the hand is located. Move the hand over the window
you wish to record, and click on the window. Camtasia is now recording the screen.
You will see flashing green and black corners around the window that is being recorded.

13. Record your movie. Remember to speak in a level voice, and try not to speak too
quickly. Explain every click. Press F10 when you are done.

14. The Recorder Preview window will appear, and you will see what you just recorded. If
you are satisfied, click Save. If you want to start over, click Delete.
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15. If you choose to save the recording, the Save Recording dialog box will appear. Give
your recording a name and save it to an easy-to-find location.

Save Recording

2 =

Save in: I[j Camtasia Studio O

ECustDm Production Presets
Production Previews

-&EWEISES.EEIITIFEE

® [ii]-

by Diocuments

.

by Computer

File rnarme: Isamplel j Save I
Save as type: IEamtasia Recording Files [*.camrec) j Cancel |
v

16. The Post Save Options box appears. If the movie needs to be edited, click Edit my

recording. Ifitis as you like it, click Produce my video in a shareable format. If you
want to record another movie, click Create another recording.

Post-Save Options

—what would you like to do next?

0 " Create another recording

(0 I Cancel

17. For the sake of this tutorial, we are going to assume that you recorded it perfectly, and
we are going to click Produce my video.
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18. Camtasia will reopen, and the Production Wizard will appear.

Production Wizard x|

Welcome to the Camtasia Studio Production Wizard

This wizard will guide wou through the production process, collecting
information needed to produce vour videa,

..;;fﬂ”
[ u:a " Recommend my production settings

%I_IE € Production Presets HEIEEE |
%E' [FowerPaint to ovD =

|

% Custom production setkings:

@OA LD

TechSmith
CAMTASIA
STUDIO

Show me how to produce my video

= Back I Mext = I Cancel Help

19. Select Custom production settings and click Next.
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20. Select iPod/iTunes — Specialized iPod/iTunes video format and click Next.
X

How would you like to produce your video?
Choose the way in which wou would like to use the Production Wizard.

Recommended

@ " Elash (SWF/FLY) - Adobe Flash oukput

@ 7wy - Windows Media streaming video Help me choose a file format
@. £ poy - QuickTime mavie

o AT video

o
=

% iPod|iTunes - Specislized iPodjiTunes video Format:

I'I%:i  MP3 audio only
Q) " BM - RealMedia streaming media
m{,‘; ™ CAMY - Camtasia for RealFlaver streaming media

@ ™ GIF animation file

— Additional output opkions
[ Create MP3 Fils: |44.1|_'I.’JkHz. Man, G4kBitsisac

RN EY

¥ | Create Pod File: Ii-ligh

[ Include PPT File: I - |

= Back I Mext = I Cancel Help
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21. The iPod Options dialog box appears. You may edit the author and copyright

information, as well as the bandwidth used by the encoder. It is recommended that you
leave the bandwidth set to high. Click Next.

Production Wizard L x|
iPod Options
Select the options ko configure wour iPod File,
—¥idea infao
Ll_se thifs option bo add author and copyright information to wour Options. .. |
widen File,

—iPod encoding
iPod bandwidth; IHigh j

Presiew - < Back I Mext = I Cancel Help
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22. The Produce Video dialog box appears. Give your video a name and specify where
you would like to save it. You can have it show you the results, as well as play the video
after production. Click Finish to create the video.

Production Wizard B x|

Produce ¥ideo

Select a folder and file name For the video wou are producing. Click the Finish button ko
produce wyour video,

— Oukput File
Production name:

| e

Folder:
| Ci\Documents and Settings! jsperryDeskiop j = |

™ organize produced files into sub-Folders

~Post production options

W Show production resulks V¥ Play video after production

— Upload ko the internet

™ Upload video to Screencast.com

SCREENCAST.COM. ' it commstan

These files will be created upon production: ;I
Folder:

C:iDocuments and SettingsijsperryDeskhop!
Files:

sample. mady

Presiew - < Back I Finish I Cancel | Help |
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23. You will see the Rendering Project window pop up. It may take a few minutes,
depending on the size of your video.

oI

Creerall Progress

_— [ |

Step 1/2: Rendering Project
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24. Once the rendering finishes, the Production Results window will appear (if you chose to
view the results on the previous screen. Review the results and click Finish. Close
Camtasia and the program you recorded. You are now ready to create your accessible
transcript of the video.

Production Results x|
Production is complete.
The production resulks are listed below,
~Produckion Results

Production Direckory: ;]
_4d  CiiDocuments and SettingstjsperryiDeskiop),

Files created:
sample, mdy

Caonkent duration:  00:00:04 (hhimm:ss)

Conkent size: 122,26 kKB

Production COpkions:

Yideo Codec; Yideo

Colors: High Color {16-bit)
Frame Rate: 15.00

Size: J20x240

Audio Cadec: Maone (uncampressed audio)
Audio Farmat; 22050 Hz, 1 Bit, Skerea
Watermark: Disabled

HTML: Disabled

Table of Contents; Disabled

SCORM; Disabled

i o

< Back Finish Cancel Help

Close Camtasia and the program you recorded. You are now ready to create your
accessible transcript of the video.
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Step 4: Making an accessible PDF from the transcript of a video

To be in compliance with federal accessibility laws, we are required to make everything
we post online as accessible as possible. Making a PDF version of the content of the
presentation ensures that we are complying with these laws.

Open the transcript of the presentation in Microsoft Word.
Choose Adobe PDF from the menu bar, and select Change Conversion Settings.

Adobe PDF

'@ Convert o Adobe POF
'@ Convert ko Adobe PDF and EMail
ﬁ Convert ko Adobe PDF and Send For Review

N

_hange Conversion Settings. ..

3. The Acrobat PDFMaker conversion settings window will open. Uncheck "View Adobe
PDF result”", then check "Enable accessibility and reflow with Tagged PDF". Click OK.
£ Acrobat PDFMaker

Setkings |Security | WWiord I Bookmarks I

—POFMaker Settings
Conversion Setkings: IStandard

@ Ise these settings ko create POF documents si

printing of business documents, The POF documn

[T Wiew Adobe PDF result
¥ Prompt for Adobe PDF file name

F Zonvvert Document Information

—application Settings
[T atkach source file bo Adobe FOF

W add links to Adobe POF
¥ add bookmarks to Adobe PDF
¥ Enable accessibilicy and reflow with Tagged PDF

[

You are now ready to begin converting your transcript into a PDF file.

Using Camtasia to create an iPod video 7/31/2007 Page 16 of 21




4. Open your presentation in PowerPoint (if it is not already open).

5. Click the Convert to Adobe PDF button on the PowerPoint toolbar. Alternatively, you
can click Adobe PDF on the menu, and select Convert to Adobe PDF.

2] File  Edt  Wiew I
D& H 22§

Arial - 29

6. If you are asked to save the file, click Yes. Saving the PDF file will begin the convert to
PDF process. After clicking Save, the Converting to Adobe PDF screen appears.

File name; Ei ample Prezentation. pdf Ll Save
Save az type: IF'DF files j Cancel |
)
£ Acrobat PDFMaker N x|
Mapping Transitions ...
ll Cancel

Shiot Dekails |

Acrobat will most likely show the processing for tag information when processing a text
document, whether or not any images exist in the document. Tag information is the
description information that you use (usually not more than 2-3 sentences) to describe
the content of an image. It's exactly the same information that you would enter if you
were adding "alt-tag" information for an image in Dreamweaver. The tag information is
read aloud to the visually impaired individual by the assistive technology applications.

If the following dialog screen should appear after the tag processing is complete, click Yes.

Acrobat PDFMak

Processing For Tag Information ... 100 % complete

ANNENRENNEEDENE [}

7. The conversion process is finished. Your file is ready to be loaded into Blackboard.

E sample. pdf
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Step 5: Publish the video to LPC1, and create a link to it in Blackboard.

1.

6.

You will want to upload the entire folder containing the video to LPC1. It should include
several files, including an HTML file, XML file, PDF file, and SWF files. If you do not
have a folder on LPC1, contact the webmaster, Elizabeth Noyes at 424.1675 for
assistance. The staff of the Innovation Center can assist with the upload process.

Note: For the iPod ready file, you can place it in the same folder.

(@ Login,swf

2| Login_config.xml
(@ Login_controller, swE
& Login_rofp_bg. gif
(@ Login_preload. swh
"_E Login, pdf

Test the html file in a web browser. We recommend trying the link in both Internet
Explorer and Firefox (or Safari if you are a Mac user), as students are able to use both.
The link should look approximately like this:

http://lpcl.clpccd.cc.ca.us/lpc/harpell/lectures/astrohistory _pt2/astrohistory _p2.html
Yours will differ after the /lpc/ section, according to your name.

Once you know the link is accurate and works well, it is time to link to the video in
Blackboard.

Open your browser and go to http://clpccd.blackboard.com.
From http://clpccd.blackboard.com click the Login button.

g
TS

': Course Catalog )

On the next screen, login to your account. Your username is the first initial of your first
name and your entire last name. The default password is instructor, which you should
change immediately if you have not already done so. Click Login.

Have an Account? Login Here.

Enter lagin information here and click the Login
button below.

Username:
F aszamard:
Fargot pasaword? Lﬂgm ;.
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http://clpccd.blackboard.com/
http://clpccd.blackboard.com/

7. Navigate to the course for which you want to upload the video. Go to the Control Panel
and select the content area you wish to update.

@ Contral Panel

Course Information
Course Materials
External Links

8. Click External Link to create a new linked item.
(F= itern CB% Folder % External Link

9. Type a name that describes the video. Type or copy and paste the URL of the html file
you just created into the next box. For the iPod file, you will create the same type of link,
but point it to the .m4v file.

@ External Link Information

~ Name [scpq History

" URL |http:,-’f|p|:1.E:Ipc:c:d.n::c.ca.usflpcfharpellflec:ture

Forexamale, Fio dwwwem vechoo! edu’

10. Add any descriptive content to the Text box. This step is not required, but can be helpful
to your students. The following image shows a recommended description. Note: If you
want to use this description, simply copy and paste it from Step 6 below.

@ Sample

ou have two aptions with this media file;
1. Click it to open it in CuickTime. It will open within Blackboard.

2. Hight-click it and click Save As. Save it to a convenient location on your hard drive,
You can watch it at your convenience fram here, ar you can put it on your iPod. To do so
a. Cpen iTunes. Click File, then Add File to Library.

b. Locate the file and click Cpen when you have it selected. This will put the file in the
howies section of your iTunes Library.

. hlake sure your iPod is plugged in and showing in iTunes. Select the presentation

and drag it to the iPod in the left hand menu. YWait for it to upload, then check the iFod

to make sure it is there.

d. Disconnect the iFod and test the presentation. That's it
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11. Under the Content area, you will add the accessible PDF file. Point this to the PDF on
your computer, and as a courtesy to students, include (PDF) in the Name of Link to File
box. You can also modify availability options below this area.

@ Content

Files can be attached to the above information. Click Browse to select the file

Attach local file I:uhiStDrj,.f_ptE,-“astrDhistn:nry_partll.pdf Browse. . |

Name of Link to File |Accessible text of the Astro Histon,

Special Action |Create a link ta this file -l

12. Click Submit on the Add External Link Added page. Click OK on this page to update
your course.

Success

External Link successfully added: Astro History.

13. This takes you back to the Course Materials page (if that is where you added the
content). Go back to the main page of your course. To see what the students will see,
click the appropriate link on the left (in this case, Course Materials).

Announcemeants

Information

Staff Infarmation

Course Materials
Communication ‘h

Discussion Board
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14. Click the new link to your video.
L':_ 1 Quizzes

Sample
| @ Accessible version of sample presentation (30597 Kb

fou have two options with this media file;

1. Click it to open it in QuickTime. It will open within Blackboard.

2. Right-click it and click Sawe As. Sawve it to a convenient location aon your hard drive,
Yfou can watch it at your convenience fram here, ar you can put it on your iFod. To do so;
a. Upen iTunes. Click File, then Add File to Library.

b. Locate the file and click Cpen when you have it selected. This will put the file in the
hWovies section of your iTunes Library.

. hlake sure your iPod is plugged in and showing in iTunes. Select the presentation

and drag it to the iPod in the left hand menu. YWait for it to upload, then check the iFod
to make sure it is there.

d. Disconnect the iPod and test the presentation. That's it

15. Your flash video will open within Blackboard. It may take a while, depending on the size
of the Flash file. It might even look like it is not doing anything, but it is opening the file.
If it looks appropriate, then move on to checking the accessible PDF version.

16. Go back to the Course Materials screen. Click the link to the PDF document to make
sure it opens appropriately. If successful...

Congratulations! You have just created and uploaded a Flash movie and accessible
version of your video! Now let's move to Step 6.

Step 6: Copy the presentation into iTunes, and then on to your iPod.
You have two options with this file:
1. Click it to open it in QuickTime. It will open within Blackboard.

2. Right-click it and click Save As. Save it to a convenient location on your hard drive. You
can watch it at your convenience from here, or you can put it on your iPod. To do so:

a. Open iTunes. Click File, then Add File to Library.

b. Locate the file and click Open when you have it selected. This will put the file in the
Movies section of your iTunes Library.

c. Make sure your iPod is plugged in and showing in iTunes. Select the presentation and
drag it to the iPod in the left hand menu. Wait for it to upload, then check the iPod to make
sure it is there.

d. Disconnect the iPod and test the presentation. That’s it!
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	Step 2: Write your script in Word and practice.

