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Why use Inspiration?

Inspiration is a software program designed to help students comprehend information and
concepts. Instructors can use this visual learning tool for activities such as concept mapping,
critical thinking, brainstorming, diagramming, outlining, and organizing.

Whether you want to create handouts for your students, overhead transparencies, or web
pages, let Inspiration help organize your thoughts.

Tools used in Inspiration

1. The Diagram toolbar is displayed at the top when you launch the program.
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2. The Formatting toolbar is displayed at the bottom.
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3. The Symbol palette is displayed on the left side.
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Creating an outline
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1. After launching Inspiration 7, an untitled window opens in "Diagram view".
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2. For this tutorial, we will be creating an outline and automatically generating a diagram
from it. To switch to outline view, Click the "Go to outline button" located on the "Diagram
tool bar".

X| Inspiration® 7 Tral Ed

[#] File Edit Wiew Test

Outline | RapidFira Craate

3. The outline view tool bar appears. To add a primary or main idea, select the "Main Idea™
text, and begin typing your new topic.
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> = F [ .0 4

Diagram Topic Subtopic Laft Right Mote Hy perlink Spell
I Main ldea

inspiration 7/26/2005 Page 3 of 13




4. To add a new topic, click the "Topic" button.
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5. Inspiration inserts a new topic and automatically assigns it a prefix. You can start typing
the topic.
- Formal Outline Patiern - Thesis Statement
b L First main idea

Y Fics: subordinate idea

6. To add a subtopic, click on the "Subtopic" button.

=
Diagram Topic Subtopic Laft
b Fo i -

— TLinzert subtopic (Ctrl+k)

7. This is an example of a finished outline.

- Formal Quiline Pattern - Thesis Statement
- L First main idea
- A, First subordinate idea

1. First example or illusiration
v 2. Second example or illustration
a. First supporiing detail
b. Second supporting detail
B. Second subordinate idea
B Second main idea

Creating a diagram

1. Creating a diagram from your outline is simple. On the Outline toolbar click the
"Diagram" button.
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2. This is an example of the outline created for this tutorial in diagram view.
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3. This diagram can by rearranged by using the Arrange tool.
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| Chaoose arrange style (Cirl+7) |

4. There are many options to choose from. In this example, Clean Up Arrange, Top Down
Tree and Balanced are selected. You might even be able to simply check Clean Up
Arrange and nothing else. Click OK when done.

inspiration 7/26/2005 Page 5 of 13




M Amange Diagram >
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5. Here is an example of the above diagram rearranged as the "Top Down Tree, Balanced"
diagram type.
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Exporting an outline as HTML

1. If you are not already in the outline view, click its button on the Diagram toolbar.
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2. To save an outline as an html file, click the File menu, then select "Export as HTML". By
default, Outline should be selected. Click Save.
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| Export as HTML
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5

e B
FIT] | BT § T R AT

I3

[ ptions
r .
Dizgran ™| Tranzparent Background
% Outline Options

¥ Show Hidden Subtopics

¥ Show Hidden Mates
™ Outling with Table of Contents

£ Outline Split with Table of Contents

Start Pages
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3. Make sure you save your outline file in the same folder with any other html files you are
going to use with it (i.e. files that link to or from this outline file). If you don't have a folder

) Site, Skelston
[Ihe page per spmbal

Save I Cancel

for an existing web site, create one. Name the file something like "outline."

Save: Inzpiration X

Save jn: Ia Imzpiration_T utarial j ﬁl

<]

3 (Bdelete_images @ autodiagram.htm @ aLtline_wigw. b
3 _hotes @ ewpart_outin_toH Tk L htm @ SaveHtmifile. b
1 daMatdelate @ ExportdiagasHTML kit @ toalz. hkm

|1 Farmal Outline folder @ expartdiagwatin.htm @ wErziony?_intra
3 formaloutine_files @ formalouthine. htm

B images @ hyperlink_outln_to_diag. htm

| i

File name:

Inutlind Save

Save as ype: IHTML Diocument [*. htm] j Ij.a.E nicel |

4. When you save your outline into a folder, Inspiration automatically adds a folder with the

same name as the outline, plus "_files", highlighted below.
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Exporting a diagram as HTML

1. Ifyou are not already in the diagram view, click the diagram view button on the Outline
toolbar.
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2. To save a diagram as an html file, click the File menu, then select "Export as HTML". By
default, Diagram should be selected. Click Save.
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3. Name the file, and again, save it in the folder with the rest of your html files.

Save: Inzpiration X
Save i Ia Inzpiration_Tutarial j | |‘=j(| |
[:I@delete_lmages [ autline_files @ formaloutline. F
| _hotes 3 Scott_ingpiration @ hwperlink_autl
1 doMatdelete @ autodiagram. htm @ aLtling. htm
|_1 Farmal Dutine folder @ export_outln_toHTML. htm @ outling_wview. b
B formaloutline_files @ ExportdiagazHT kL htrm @ SaveHtmlfile b
B images @ exportdiagwotinhtm @ toolz. htm
.| | 2
File name: Idiagram Save
Save az lype: IHTML Document [*. htm) j Cance |

4. When you save your diagram, Inspiration automatically creates a folder within the same
folder you just saved into. The new folder's name will be "diagram(or whatever you name
it)_files." A picture of the diagram will be in this new folder and will end with a .gif
extension.

E}a diagrann_files

- e[ diagram_1.GIF
|:| images

diagrarn. htrn

B l%annmics-lihapter 1

5. If you are putting this web page into an existing web site, move the diagram_1.GIF file
into the images folder along with your other images. Launch Dreamweaver, open the
diagram.htm file to make certain the 'diagram_1.GIF appears in the diagram.htm page. If
it doesn't, reestablish the link.

6. If you plan to use your Inspiration files again (and you probably will), make sure you go
back to Inspiration and save them by selecting Save from the File menu.

Linking from diagram to outline

When you post a diagram from Inspiration onto the web, the diagram won't be of much use to
blind students who use a screen reader like JAWS to access web content. You can insert alt

labels to the diagram in Dreamweaver to the entire diagram, but a better way is to simply link
the diagram to the outline, which is a text document and readable by JAWS.

1. Open Dreamweaver, and open the diagram.htm page. Create a link from the diagram file
to the outline.htm file. Save the page.

Second

supporing
detail

First
suppoHing
detail

Outline View

This diagram created using Inspiration® 7
AN
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You can delete the text that Inspiration automatically adds: "This diagram created using
Inspiration® 7 by Inspiration Software®, Inc.". This is optional, and you won't get into
trouble for removing this information.

2. Now open outline.htm, and create a link back from the outline file to the diagram file.
Save the page.

G'i Filz Edit “iew Insert Modify Text Commands St

Title: | Faormal Qutline Pattern - The:

chummun I La':.-'DJ Texkt Table! Frama Fu:urma Termnpl
N EEES® @S S

-1} Formal Outline Pattern - Thesis Statement

I First main idea
4 First subordinate idea
1. First example or illustration
2. Second example or illustration
a. First supporting detail
b. Second supporting detail

E. Second subordinate 1dea
I Second main idea

Diasram View

T

If there is a "Back to top" link at the bottom of the page, delete that.

Importing an MS Word outline

1. The outline subject used for this part of the tutorial is Economics. Open Microsoft Word
and click on the "View" menu,and select "Outline".

entl - Microsoft Word

Wiew Inserk Format Too
i =l narmal
! % Wieh Layout

|_ F‘rlnt Lay ok
UMH-

Tn:n:nll:nars

Header and Fooker

¥

2. Create the outline.

inspiration 7/26/2005 Page 11 of 13




3. Then do a "Save as" and choose "Rich Text Format (*.rtf)" in the drop-down list.

|Ecu:unu:umiu:s.rtF j

|Rin:h Texk Farmat (*,rtF)

Ward Document CF,doc)
web Page (*.htm; *.html)
Ciocurnent Template (*,dat;,

| [»]

Rich Tecek Format (F, rtF)
Texk Cnly % kxk) |
4. Close your ".rtf" file in Word.

5. If Inspiration is not already launched, launch it, and open the ".rtf" file that you just
created.

open |
Laak in; Ia | nepiration_T utarial j ﬁl

1 idelete_images @ E conomicz-Chapter 1_diagran.isf
1 cadoM ctdelete @WDrd_WDrld of Catg_outline. rtf

_hotes Wn:nrlu:l of Catz.rtf
1 diagram_files

_1images

liE

conomics. itf

File narme; IEccunu:umiu:s.rtf Open

6. Then a dialog box will appear, saying that Inspiration will convert the file. Click OK.

Inzpiration 3

& File 'Economicetf iz a Plain Text ar BTF file. [nepiration will convert and open it as Untitled'.

Eanceq
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7. The .rtf file will be converted.

| Inspiration® 7 - [Untitled5]

IB, File Edit “iew Text Outine Effect Tools Utility ‘Window Help -

oy
I = =T | - ]
Diagrarm Toipic Subtopic Left Rigit ﬁ Hﬁnk Speell [E
v |l_Economics-Chapter 1
w f. Economics is an academic subject, a social

science, it's about behavior.
A. It takes scarce items and makes them
availahle to the hest of our ability

ii. Marginal Analysis- at the edge is decision
making and benefit must outway the cost
(tradeolfs)

- Hi. improve Analytical skills

A

8. If you want to make a diagram from this, click the Diagram button. When it comes up as
a diagram, you might have to click the Arrange button, then check the Clean Up Arrange
box in the Arrange Diagram dialog box that appears. Click OK.

9. Save your file.
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