
      NEW STUDENT INFORMATION

(with transcripts from other colleges)

1. (  Apply online at:    http://www.laspositascollege.edu/admissions/
a. Select “new student” under “Getting Started”

b. Allow at least 24 hours for processing your application before attempting to register.   If you apply in person or by mail, then allow 2-3 business days for processing before attempting to register.   There is no fee to apply.

2. (   Bring an unofficial copy of college transcript or AP score report or current college class schedule to verify any prerequisites required for any class(es), e.g., Math, Biology, Chemistry, English, Physics, etc to your drop in appointment with a counselor, Building 700.
a. (   If your college/university is not listed in www.assist.org, you must also bring course description of your courses that you believe are equivalent to the prerequisite courses.
b. (  If you are currently enrolled in a prerequisite class (e.g., Precalculus—Math 20) and you are trying to register for Calculus—Math 1, you must also:

i. (   Request official transcript from your college be sent (after the grade has been posted) to:

Attention:  Jeff Lawes/Debbie Earney
Admissions & Records office
3000 Campus Hill Drive
Livermore, CA 94551-7623
3. (    After the course prerequisite verification form has been processed, you can register for your designated course(s) via Class Web.  Once you are on the Class Web webpage, select “Sign On to Class Web”:
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4. Your User ID:     You may still use your Social Security Number for all transactions with the Colleges, or you may use your new User ID [aka, student ID (W#)]. 
a. The new User ID Number is a unique number beginning with the letter "W" and an additional eight (8) digits. Your User ID should be entered in CLASS-Web as all 9 digits with no dashes or spaces. (e.g., W12345678).
b. You can find out what your W# is within your ClassWeb account.

5. Personal Identification Numbers (PIN):  Your Personal Identification Number (PIN) is initially set to your birth date in the format MMDDYY (e.g., 060872 for June 8, 1972).
6.  You can view video tutorials on how to add/drop classes, pay for classes and parking permit at: http://www.laspositascollege.edu/Counseling/new_students.php
7. Interested in Financial Aid?  
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8. (   Go into the Financial Aid webpage, and select “How to apply” in the left column.  Follow the instructions as listed.
