Room Schedule Report

1. Log into Class-Web ( Click on “Faculty & Staff Menu” Tab
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3.  Enter the: Building Number and Room Number , Select the Term ( Hit Submit
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Additional Faculty Web Menu Options are below

%, Room Schedule Report
%, Closed Classes

%, Open Classes Report
S, Course Start Date Report
Transferable Classes
Class Roster for Administrators
SWOXEN Info
SWOXEN (What-IF)
Report of SWOXEN
Avallable Room Query Report
Event Query Report
Short-Term Classes Deadline Date Report
Scheduled Classrooms Report
Change PIN
S, Disable Student Services Menu
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4. Example
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5. Report
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Enter the room you want to look at (ex. 1826)





Choose the correct term





Use “L” for Las Positas (Ex. L1800 – Sci Bldg)





Room Schedule Report - Choose this option if you know the particular room that you want to use.  





Remember to always look to the bottom of the room schedule for the schedule events.  These will not show in the daily schedule view, where the classes show.  














