Las Positas College

Course Proposal Form
2010-11
	SECTION 1:  Approvals

	Division Approval

	Faculty Proposer(s): 
      

	Division: 

 FORMCHECKBOX 

Arts and Communication

 FORMCHECKBOX 

Business, Computing, Applied Technology, Social Science
 FORMCHECKBOX 

Mathematics, Science, Engineering, and Public Safety
	 FORMCHECKBOX 

Physical Education, Health/Wellness, and Athletics
 FORMCHECKBOX 

Student Services

	Technical Review done at Division level: 
 FORMCHECKBOX 
 Yes 


 FORMCHECKBOX 
 No

	Coordination with Chabot College Faculty
	Person Contacted:      
	Date:      

	Outcome of Discussion:
	     

	Coordination with faculty in discipline(s) that may be affected by proposal:

Person Contacted:
     
Date:      
Outcome of Discussion      

	Date Approved by Division:      

	Dean’s Signature: _______________________________________ 
Date:
_____________

	Academic Services Approval

	Vice President, Academic Services: ______________________________
Date:
____________

	Date of Presentation to Curriculum Committee: _____________________

	Date Approved by Curriculum Committee: _________________________

	Effective Date: ________________________________________________


	SECTION 2: General Information

	A. Type of Proposal

	Check all boxes that apply.

	 FORMCHECKBOX 

	New Course(s)
	 FORMCHECKBOX 

	Requisite Change (prerequisite/corequisite/advisory)
	 FORMCHECKBOX 

	Title Change

	 FORMCHECKBOX 

	Course Revision(s) (including Title V updates)
	 FORMCHECKBOX 

	Catalog/Course Description Change
	 FORMCHECKBOX 

	Unit Change

	 FORMCHECKBOX 

	Distance Education Format
	 FORMCHECKBOX 

	Course Inactivation
	 FORMCHECKBOX 

	Rubric Change

	 FORMCHECKBOX 

	Chabot Course Adoption at LPC
	 FORMCHECKBOX 

	Reinstate Inactive Course
	 FORMCHECKBOX 

	Non-credit Course

	Discipline Name: 
	Rubric: 
	Shared With Chabot?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Course Name: 
     
	Course Number:
     


	B. Rationale for Proposal (box expands to accommodate written rationale):

	     



	C. Grade Type: Check 1 box that applies

	 FORMCHECKBOX 

	Grade Only
	 FORMCHECKBOX 

	Credit/No Credit Only
	 FORMCHECKBOX 

	Grade or C/NC Option


	D. Number of Units: Enter appropriate unit numbers in boxes below

	Lecture Units:
     
	Lab Units:
     
	Total Units: 
     


	E. Hours per Week: Enter appropriate numbers in boxes below

	Lecture Hours/Week:      
	Scheduled Lab Hours/Week:      
	Arranged Lab Hours/Week:      


	F. Indicate with an X number of times course may be taken:
	1:  FORMCHECKBOX 

	2:  FORMCHECKBOX 
 
	3:  FORMCHECKBOX 

	4: FORMCHECKBOX 


	Include rationale if course is repeatable:      


	G. Semester and Year course will first be offered:
	     


	SECTION 3: Advisory Requisites (Prerequisites, Corequisites and Strongly Recommended)
Place an X next to item(s) that apply to this course and complete necessary information:

	 FORMCHECKBOX 

	None – Proceed to Section 4

	 FORMCHECKBOX 

	Prerequisite Course(s):      

	 FORMCHECKBOX 

	Corequisite Course(s):      

	 FORMCHECKBOX 

	Advisory Course(s):      


List ALL “Expected Outcomes for Students” from the requisite course(s) in the Skills Analysis section below.

Rank the degree of importance of each using the scale:



1=Critical, 2=Very Helpful, 3=Desirable, 4=Not Necessary.

Only the Expected Outcomes identified as 1 (Critical) and 2 (Very Helpful) should be listed on the course outline.

	SKILLS ANALYSIS

(boxes expand to accommodate typing)

	Degree of importance
	Expected Outcomes for Students from requisite course 

	     
	     



	SECTION 4:  Transfer-Baccalaureate and Las Positas College General Education.


Use this section only if course(s) is/are to meet Las Positas College General Education Degree, CSU Transfer, UC Transfer, CSU General Education Breadth, or Intersegmental General Education Transfer Curriculum requirements.  Please read the descriptions of each of these areas in the Curriculum Handbook to determine initial category. You must meet with the Articulation officer for review and advice in completing this section.

	If applicable, how is/are course(s) already included in the LPC GE, CSU, UC, or IGETC transfer pathways?

	     


How would you like course(s) included in the college’s degree or transfer pathways? 

(Place an X next to all that apply)
	 FORMCHECKBOX 

	No change requested – Verify this with the Articulation Officer and proceed to Section 5

	 FORMCHECKBOX 

	Las Positas College – General Education (GE)

	 FORMCHECKBOX 

	California State University (CSU) Transferable list (elective units only)

	 FORMCHECKBOX 

	California State University GE 

	 FORMCHECKBOX 

	University of California (UC) Transferable list

	 FORMCHECKBOX 

	Intersegmental General Education Transfer Curriculum (IGETC) 


	Rationale:

     


	Articulation Officer:
	Date:

	Comments:      


	SECTION 5: Library/Learning Resources Review


Please schedule an appointment to meet with a LPC Librarian to discuss Library/Learning Resources to support your course/program and student success.  
	Librarian:
	Date:      

	Comments:       


	SECTION 6: College Technology Resource Assessment


TV, VCR, Overhead Projector, Computer, Projector, and Internet Connection are standard to all classrooms.  If you will require additional or specialized resources to teach this course, please describe:
(Check all that apply.)

	 FORMCHECKBOX 
 Computer lab: 
Describe:      
	 FORMCHECKBOX 
 Specialized Hardware
Describe:      
	 FORMCHECKBOX 
 Specialized Software
Describe:      

	 FORMCHECKBOX 
 Other (please describe):      


	SECTION 7: Distance Education Request
Complete this section only if course will be offered in a distance education format.


When developing a course to be delivered in an online environment, it is important to consider how methods of instruction, typical assignments, and evaluation will be adapted, as well as how regular and effective student contact will be achieved.

Resources: It is recommended that this section be developed in consultation with the Instructional Technology/Open Learning Coordinator. There is an addendum that provides information about each of the areas listed below (see http://www.laspositascollege.edu/facultystaff/curriculum.php). In addition, you can find out more about distance education best practices by visiting http://lpc1.clpccd.cc.ca.us/lpc/blackboard/best_practices.

Delivery Format

	 FORMCHECKBOX 

Web-Based—Instruction will be delivered completely online
	 FORMCHECKBOX 

Other: Please specify:      

	 FORMCHECKBOX 

Web-Hybrid—Instruction will include both online and face-to-face delivery. 
	


Student-Instructor Interaction

All courses shall include regular effective contact between students and the instructor. Indicate below the methods of interaction that could be used in this course by placing an X in the box(es) on the left. Next, describe specifically how interaction could be achieved for each box marked.

	
	Activity
	Description

	 FORMCHECKBOX 

	Class Discussion Board
	     

	 FORMCHECKBOX 

	Email 
	     

	 FORMCHECKBOX 

	Announcements 
	     

	 FORMCHECKBOX 

	Chatroom
	     

	 FORMCHECKBOX 

	Webconferencing
	     

	 FORMCHECKBOX 

	Web logs
	     

	 FORMCHECKBOX 

	Other
	     


Student-Student Interaction

Regular interaction among students is necessary to design a collaborative, student-centered environment in which a community of learners is created. Indicate below the methods of interaction that could be used in this course by placing an X in the box(es) on the left. Next, describe specifically how the interaction could be achieved for each box marked.

	
	Activity
	Description

	 FORMCHECKBOX 

	Class Discussion Board
	     

	 FORMCHECKBOX 

	Email 
	     

	 FORMCHECKBOX 

	Group Work
	     

	 FORMCHECKBOX 

	Web logs
	     

	 FORMCHECKBOX 

	Chatroom
	     

	 FORMCHECKBOX 

	Other
	     


Student-Content Interaction

All student activities, including assessments, should be aligned to the outcomes of, and objectives within, the course. They should be adapted from the course outline of record, and activities should also be designed to meet the needs of students with different learning styles. The content delivered must cover all of the content in the course outline of record.
Indicate below the methods of interaction to could be used in this course by placing an X in the box(es) on the left. Next, describe specifically how you could achieve the interaction for each box marked. More activities can be found in Addendum 1.

	
	Activity
	Description

	 FORMCHECKBOX 

	Class Discussion Board
	     

	 FORMCHECKBOX 

	Group Work
	     

	 FORMCHECKBOX 

	Written papers
	     

	 FORMCHECKBOX 

	Internet research
	     

	 FORMCHECKBOX 

	Quizzes, tests/exams 
	     

	 FORMCHECKBOX 

	Practice quizzes 
	     

	 FORMCHECKBOX 

	Journal writing
	     

	 FORMCHECKBOX 

	Mini-lectures
	     

	 FORMCHECKBOX 

	Simulations
	     

	 FORMCHECKBOX 

	Other
	     


Accessibility

All materials must be accessible to students with disabilities.

Place an X in the box(es) below that indicate the types of accommodations that will be made.

	 FORMCHECKBOX 

	Close-captioning for videos
	 FORMCHECKBOX 

	Text descriptions for detailed visuals

	 FORMCHECKBOX 

	Transcription for Audio
	 FORMCHECKBOX 

	Formatting and coding for tables

	 FORMCHECKBOX 

	Alt labels for images
	 FORMCHECKBOX 

	Links to plug-ins where necessary


Please schedule an appointment to meet with the Instructional Technology/Open Learning Coordinator to review your distance education request and discuss any technical or pedagogical concerns or questions. 

	Instructional Technology/Open Learning Coordinator:
	Date:

	Comments:       
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